AJIMUHUCTPALIUS
KPECTELIKOT'O MYHHIMIIAJTBHOI'O OKPYT'A
HOBI'OPOJCKOI OBJACTH

ITOCTAHOBIJIEHMUNE

ot 20.08.2024 Ne 937
p.n.. Kpectusl

OO0 yTBep KIeHUHN aIMMHUCTPATHBHOIO PerjaMeHTa
NpeJ0CTaBJIeHUs MyHUIIUNIAJBHON YCIYyTH
«IIpucBoenune agpeca 00beKTy aJpecaluy, M3MeHeHHe, AHHYJIMPOBaHHeE agpeca»

B cootBerctBuM ¢ @enepanbHbiM 3akoHOM OT 27 mionst 2010 roma Ne 210-®3 «O6
OpraHu3aIUK MIPEIOCTABICHUS TOCYIaPCTBEHHBIX U MYHHUIIMIIAIBHBIX YCITYT»

Anmunuctpanus Kpectenkoro MyHMIMIAIBHOTO OKpYyTa
INOCTAHOBJISAET:

1.YTBepanuTh aIMUHUCTPATUBHBIA PETJIaMEHT MPEJOCTABICHNS MYHUIMIIAIBHON YCIIyTH
«ITpucBoenue agpeca 0OBbEKTY afpecaliy, U3MEHEHNE, aHHYJIMPOBAHUE ajipecar.

2.Ilpu3Hare yTpaTHBIIMMHU CHUJIy I[OCTaHOBJICHUS AJMHHHMCTPALUU MYHHULUIAIBHOTO
paiioHa:

ot 27.12.2019 Ne 1569 «OO0 yTBepKIeHUHW aAMHUHUCTPATHBHOTO periiaMeHTa
NPEOCTaBICHUSI MyHHIMNANBHON yciyrn  «llpucBoeHme aapeca OOBEKTY —ajpecaiuw,
W3MEHEHHE, aHHYJIMPOBaHKE aipeca Ha TeppuTopur KpecTerKoro ropoacKoro moceIeHHs»,

ot 21.02.2023 Ne 184 «O BHECCHHMHM W3MCHCHHS B aJMHHHUCTPATHBHBIA pPETIIAMEHT
NPEIOCTaBICHUS] MyHHIMNANbHON yciyrn «llpucBoeHume aapeca OOBEKTY ajpecanu,
M3MEHEHHE, aHHYJIMPOBAHHE a/ipeca Ha TeppUTOprur KpecTenKkoro ropoAcKOTo MOCEICHHS.

2.1.Ilpu3Hath yTPaTUBLUIMMH CHJIYy TIOCTAHOBICHHS AJIMHHHCTPAIUN 3allIEBCKOTO
CEIIbCKOTO MOCEICHHUS

or 27.09.2017 Ne 67 «OO6 yTBepKIEHHH aIMHUHUCTPATHBHOTO periaMeHTa
NPEJOCTaBIEHUs] MyHHMIMNANbHOM ycinyru «llpucBoenume azapeca 0OBEKTY ajpecanuw,
U3MEHEHME, aHHYJIMPOBaHHE ajipeca Ha TEPPUTOPUN 3aHIIEBCKOTO CETbCKOTO MOCETICHUS»;

or 23.03.2018 Ne 18 «O BHeceHMM HM3MEHEHMH B aJMUHHCTPATUBHBIA pErIaMeHT
NpeAOoCTaBIeHUsT MyHMLIMNAnbHOM yciyru «llpucBoeHne azapeca 0OBEKTY ajpecanu,
U3MEHEHME, aHHYJIMPOBaHKE a/ipeca Ha TEPPUTOPUN 3aHIIEBCKOTIO CEIbCKOTO MOCEICHUs»;

ot 20.06.2019 Ne 54 «O BHeceHWHM W3MEHEHHWH B aJIMUHHUCTPATUBHBIA pErIaMeHT
NPEAOCTaBIEHUST MyHMLIMINANbHOM yciyru «llpucBoeHne azapeca 0OBEKTY ajpecanu,
U3MEHEHHE, aHHYJIMPOBaHME aJipeca Ha TePPUTOPUHN 3alIIEBCKOIO CEIbCKOTO MOCETIEHUS».

2.2.1lpu3HaTh yTpaTMBIIMMH CHJIy IOCTaHOBJIEHHs AnmuHucTpanuu HoBopaxuHckoro
CEITLCKOTO TOCEIICHHUS

or 18.05.2020 Ne 102 «OO6 yTBepKICHHM aJMUHHCTPATUBHOTO pETIaMEHTa
NPEIOCTaBICHUS] MyHHIMNANbHON yciyrn «llpucBoeHnme aapeca OOBEKTy ajpecanu,
U3MEHEHHE, aHHYJINPOBAHHE a/Ipecar;

or 18.03.2022 Ne 168 «O BHeceHMHM W3MEHEHMH B aIMHHHUCTPATHUBHBIN pETIaMEHT
NpPEOCTaBICHUS] MyHHIMNANbHON yciyrn «llpucBoenume azapeca 0OBEKTY ajpecanuw,
U3MEHEHHE, aHHYJIHPOBAHHE aJIpecar.

2.3.Ilpu3HaTh yTPAaTUBLUIMMHU CHUJIY IOCTAaHOBICHHUS AJMHUHUCTpAalH PydbeBcKOro
CEJIbCKOTO MOCEICHHUS

or 15.06.2020 Ne 53 «OO6 yTBEepKICHHHM AIMUHUCTPATUBHOTO perjiaMeHTa
NpeOoCTaBIEeHUsT MyHMLIMNAnbHOM yciyrn «llpucBoeHne azapeca 0OBEKTY ajpecanu,

M3MCHCHUEC, aHHYJIMPOBAHUE agpeca,

cc
Ne 0937-nt



2

or 21.03.2022 Ne21 «O BHeceHMHM U3MEHEHHH B aJIMUHUCTPATHBHBIA pErJIaMeHT
NPEJOCTaBICHUsT MyHHIMNANbHOM yciyru «llpucBoenue aapeca 0OBEKTY ajpecanuu,
U3MEHEHME, aHHYJIMPOBAHUE a/Ipecar;

or 17.01.2023 Ne2 «O BHeceHMM H3MEHEHUHl B aJMMHUCTPATHBHBIN periaMeHT
NpeOCTaBICHUs] MyHHIMNanbHOW ycimyrn «lIpucBoeHme anpeca OOBEKTY —aJpecariud,
M3MEHEHHE, aHHYIMPOBAHHE aJ[peca».

2.4.Ilpu3HaTh yTpaTUBIIUM CHIJIy TOCTaHOBJIECHHE AIMHUHHCTpanuu Y cTb-Boiamckoro
cenbckoro noceneHus ot 09.07.2020 Ne 67 «O06 yTBepkKIeHUN aIMUHUCTPATUBHOTO pEryiaMeHTa
NpelOCTaBICHUsT MyHHIMNanbHOH ycimyrn «lIpucBoeHme anmpeca O0OBEKTY —ajpecariud,
W3MEHEHHE, aHHYJIMPOBAHKE a/Ipeca Ha TEPPUTOPUH Y CTh-BOIMCKOTO CETbCKOTO MOCETICHUS».

3.0ny0mMKoBaTh MOCTaHOBIICHHE B OroiuieTeHe «KpecTenknii BECTHUK» U Pa3MeCTUTh Ha
opumMaIbHOM ~caiiTe AIMHHHCTPAllMM MYHHIMIIAJBHOTO OKpyra B HH()OPMAIMOHHO-
TEJIEKOMMYHHUKAIIMOHHOH ceTn «HTepHEeT».

I'naBa agMuHHCTpanuKn C.AJxoBaeB



Y1BEpkAEH
MMOCTAHOBJICHUEM AJIMUHUCTPALIMHI

MYHUIUIIAIBHOTO OKpYTa
ot 20.08.2024 Ne 937

AJIMUHMCTPATUBHBIN perjaMeHT
NpeAoCTABJIeHUS] MYHUIIMIIATBHON YCJIYTH
«IIpucBoenne aapeca 00beKTy apecalliy, H3MeHeHUe, AHHYJIHPOBaHHe a/ipeca»

1.001mme noJioxkeHust

1.1.TITpenmet peryinupoBaHus periaMeHTa

AJMUHUCTPAaTUBHBIM PErJIAMEHT [0 MPEJOCTAaBICHUID MYHULUIAIBHOW YCIYTH II0
NPUCBOCHHUIO ajipeca OOBEKTY aapecalldyl, W3MEHEHWIO, aHHYJIMpPOBAaHHUIO anapeca (mamee —
PerimaMeHT, MyHHIIMMAJbHAS YCIIyra) YCTAaHABIMBAET CPOKH, COCTAB M IOCICIOBATEIBLHOCTD
aIIMHHUCTPATUBHBIX Tpoueayp (meiictBuii) AnMuHucTpanuein KpecTenkoro MyHHUIMIIATBHOTO
OKpyra IpH NpeI0oCTaBICHUN MYHULIUIIAIBHON YCIIyTH.

Hacrosmuit PermaMeHT Takke YCTaHABIMBAeT MOPSAOK B3aUMOICHCTBUS MEXKIY
CTPYKTYPHBIMM TOAPA3JAEICHUAMU AAMUHHUCTpauu KpecTenkoro MyHUIMNAIBHOIO OKpYra
(naslee — YMOJHOMOYEHHBIH OpraH), WX JODKHOCTHBIMH JIMIIAMH, B3aHMMOJCHUCTBUS
YHOJTHOMOYEHHOTO OpraHa (M3WYECKMMU M IOPHIUYECKUMH JIMIAMM, C 3asBUTEISIMU TpU
IIPEIOCTABIEHUN MYHUIIMIIAIBHOMN YCIIYTH.

1.2 Kpyr 3asButTeneit

1.2.1.B xadecTBe 3asBUTEJEH NpU NPEAOCTABICHUHM MYHMLMIAIBHOM YCIyrH MOTYT
BBICTYNIaTh (PU3UYECKUE JIMIA, IOPUAMYECKHE JIHUIA, WHAMBUAYaJbHbIE MpPEIPUHUMATEIH,
ABJISIOIIMECS COOCTBEHHMKaMU OOBEKTOB ajpecaluu, Ju0o0 Juia, oOnajaronue B OTHOLIEHUN
oOBeKTa ajapecali IPaBOM  XO3SMCTBEHHOrO BEJEHMs, OIEPATUBHOIO  YIpaBJICHHUS,
HO’KU3HEHHOTO HACJIElyeMOTO BIIaJICHHsI, ITOCTOSIHHOTO (OeccpouHOro) mosp3oBaHus (nanee —
3assBUTEIH).

1.2.2.C 3asBneHHeM O TPEAOCTABICHHH MYHHIIMIIAIHHON YCIYr'H BIIpaBe OOpPATHTHCS
MpEICTaBUTENN 3asBUTENS, TEHCTBYIOLINE B CHUIIY IMOJHOMOYMN, OCHOBAHHBIX Ha O(OPMIIEHHOMN
B YCTAHOBJIEHHOM 3aKOHOJarenbcTBOM Poccuiickoii denepanunu mopsiake TOBEPEHHOCTH, HaA
yKa3aHuu (eneparbHOro 3akoHa MO0 Ha akTe YMOJHOMOYEHHOTO Ha TO TOCYJapCTBEHHOTO
opraHa WM OpraHa MECTHOTO camoympaBieHus (mangee - Takke 3asBureib). OT HMEHU
COOCTBEHHHMKOB TOMEUICHHH B MHOTOKBAPTHPHOM JOME C 3asBIIEHHEM BIpaBe OOpaTUTHCS
NPEICTaBUTENIb TAKMX COOCTBEHHHUKOB, YIMOJHOMOYEHHBIN Ha MOJadyy 3asBJICHUS NMPUHSATHIM B
YCTaHOBJICHHOM 3aKOHOAATeIhCTBOM Poccuiickoit denepanuu Mopsake pemieHueM oOIIero
coOpaHusi  yKa3aHHBIX COOCTBEHHMKOB. OT UWMEHM WIEHOB CaJ0BOJYECKOTO WU
OTOPOJTHMYECKOTO HEKOMMEPUYECKOr0 TOBApUINECTBA C 3asABJICHUEM BIpaBe OOPATUTHC
IIPEJICTABUTENb TOBAPUILECTBA, YIOJHOMOYEHHBIM Ha IOJady TaKOIO 3asBICHHUS IPHUHSITHIM
peleHreM oOIIero cooOpaHus WIEHOB TAKOTO TOBAPHILECTBA.

1.3.TpebGoBanust K MOpsAKY HUHPOPMHPOBAHHUSA O MPENOCTABICHUH MYHUIUNAIBLHON
yciIyru

1.3.1.Mudopmanius 0  TOpSAKE  MPEIOCTABICHUS  MYHHIIMNAIBHOM  YCIYTH
IIPEIOCTABIIACTCS:

1) mocpencTBoM pasmerieHus: HHOPMAI|K, B TOM YKCIIe O MECTEe HaXOXIeHHUs, rpaduke
(pexxume) paboThl YTIOJTHOMOYEHHOTO OpraHa, ero CTPYKTYPHBIX IO pa3IeIeHHIA:

Ha oduIHATLHOM  caiWTe  YMOJIHOMOYEHHOrO oOpraHa B HH(OpPMaIMOHHO-
TENICKOMMYHHKAIMOHHOM ceTH «HTepHeT» (nanee — ceth «MHTEpHET);

B (QenepanbHOl TOCYZapCTBEHHON WHQPOpPMAMoOHHONW cucteme «EauHbnii mopran
TOCYIapCTBCHHBIX W MYHHUIMNAIBHBIX ycuyr (pyHkuwmit)» (mamee - eauHBIA TOpTAN),
denepasibHON  TOCynapcTBeHHOW  WH(pOpManmoHHON cucteme «DenepanbHBIA  peecTp
rOCYyJapCTBEHHBIX M MYHHIIUNIAIBHBIX yeIyT (pyHKIUN)» (nanee — GpenepanbHblil peectp);

B perHoHaJbHOM  rocygapcTBeHHOM  uHpopMmaimoHHON  cucteme  «llopran
TOCYJIapCTBEHHBIX M MYHUIMIAIBHBIX yciyr (¢yHkimid) HoBroponckoi obGmactu» (manee -
PETHOHAbHBIA MOPTAIT); PETHOHAIBHOM TOCYAapCTBEHHOM MHpOpMAIMOHHOW cucteme «Peectp
rOCYJapCTBEHHBIX M MYHHIUIANBHBIX YCIyT (QyHKIHIT)» (1anee — pernoHabHBIH peecTp);

Ha UH(OPMAIIMOHHBIX CTEHIaX B MOMEIIEHUSAX Y IOJTHOMOYEHHOI'O OpPraHa,

B MHOTOQYHKUMOHAJIBHBIX  ILIEHTPAX  HPEJOCTaBIEHUS  TIOCYJAPCTBEHHBIX U

MYHHUIUIATBHBIX yeayr (nanee — MOII).
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2) no HoMepy TeneoHa s CIPABOK JIOJKHOCTHBIM JIMIIOM Y TIOJTHOMOYEHHOTO OpraHa,
€ro CTPYKTYPHBIX HOJIpa3/IeIeHU;

1.3.2.Ha uHpOpMaLMOHHBIX CTeHJIaX YTOJIHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
noJpasziesnieHuil, Ha oQuUuanbHOM caiiTe YHOJHOMOYEHHOTo opraHa B cetu «MHTepHeT», B
PETHOHAIBHOM peecTpe pa3Meniaercss HHpopMarus:

1) MecTo HaxOX/EHHMs, MOYTOBBIA ajpec, rpaguk paboThl YHMOJIHOMOYECHHOTO OpraHa,
€ro CTPYKTYPHBIX IOJIpa3/IeIeHuil;

2) HOMepa Teae()OHOB, MO KOTOPBIM OCYLIECTBISICTCS WH()OPMUPOBAHKE IO BOIPOCaM
NPE0CTaBIEHUS MyYHULIMIIAIILHON YCIIYTH, B TOM YUCIIe HOMEp TeneoHa-aBTOMH(POpPMATOpa;

3) TeKCT aIMHHUCTPAaTHBHOTO pErJIaMeHTa, B TOM 4YHCIE IIOPSIOK O00XKaIOBaHHs
petieHuit u aedcTBuil (0e31eiCTBUS) JOMKHOCTHBIX JIMI, MPEIOCTABISIONIUX MYHUIIUITATBHYIO
yeuyry,

4) OPSZIOK TOJTYICHUS] KOHCYIBTALUH (CIPaBOK).

1.3.3.Ha equnoM noprase, perioHaJIbHOM TIOpTaje pa3MenaroTCs:

1.3.3.1.McyepnbiBatonuii mMepeyeHb JOKYMEHTOB, HEOOXOIUMBIX IJISi MPEIOCTaBICHUS
MYHUIIUNAIBHONW YCIyrH, TpeOOBaHUS K O(GOPMIICHHIO YKa3aHHBIX JOKYMEHTOB, a TaKkKe
nepedeHb JOKYMEHTOB, KOTOpPbIE 3asiBUTENb BIIPAaBe MPEACTABUTH 110 COOCTBEHHON MHUITMATUBE.

1.3.3.2. Kpyr 3asBurene.

1.3.3.3. Cpok mpenocTaBieHus] MyHHLIUTIAIBHON YCIYTH.

1.3.3.4. CrouMoCTb Ipe0CTaBIECHUSI MyHUIIUIIATBHOM YCIIyTH U TOPSIIOK OIUIATHI.

1.3.3.5. Pe3ynpTaThl mpenoCTaBIEHUS MYHHUIMIAIBHON YCIyrH, HMOPSAOK U CHOCOOBI
IPEJOCTaBICHUS JTOKYMEHTA, SBIISAIOLIETOCS pPEe3yJlbTaTOM IPEAOCTABICHUS MYHHIMIIATbHON
YCIYTH.

1.3.3.6. McuepnbiBaronuii nepeyeHb OCHOBAHUM Ul NMPUOCTAaHOBJIEHHUS WIM OTKa3a B
IPEJOCTaBIEHUN MyHULIMIIAIIBHON YCITyTH.

1.3.3.7. Undopmarust o mpaBe 3asBUTEIS Ha aocyacOHoe (BHeCymeOHOE) 00KamoBaHKe
nevictBuii (0e3/eicTBUS) U pelICHUH, NPUHATHIX (OCYIIECTBISEMBIX) B XOJ€ MPEI0CTABICHHSI
MYHHUIMITAJBHON YCIYTH.

1.3.3.8. OOpa3mupl 3anoJHEHUS 3JIEKTPOHHOW (DOPMBI 3asBIICHUS O MPUCBOCHUU ajpeca
00BEKTY apecanny, N3MEHEHUH, aHHYJIMPOBAHUH aJIpeca.

1.3.4. TlocpencTBom TeneOHHOHN CBS3M MOXKET MPEIOCTABIATHCS HHPOPMALIUS:

1) o wmecre HaxoxaeHUs U rpaduke padOThl YIOJIHOMOYEHHOTO OpraHa, ero
CTPYKTYPHBIX IIOAPA3ACICHUN;

2) 0 MopsAKE MPEAOCTABICHHSI MyHHIIMIIAIBHOM yCIIyTH;

3) 0 cpoKax mpepoCTaBICHH MyHHIIMNIAIBHOM yCIIyTH;

4) 006 axpecax 0(UIMATBHOTO caliTa Y IOJTHOMOYSHHOTO OpraHa.

1.3.5.1Ipu mpenocraBieHUN MyHULIUIAIBHONW YCIyTH B 3JEKTPOHHOU (hopMme 3asBUTEIIO
HalpaBJIseTCs:

1.3.5.1.YBenomienue o mnpueMe M PerucTpaluy 3asBICHUS O IPUCBOCHUM ajpeca
00BEKTY ajJipecaliui, N3MEHEHUH, aHHYIMPOBAHUN ajipeca B (hOpMe 3IEKTPOHHOIO JTOKyMEHTa U
UHBIX JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEIOCTABICHUS MYHUIIMIIAIbHOM YCIyTH.

1.3.5.2.YBegomiienne 00 OKOHYAHWM NPEIOCTABICHUS MYHUIIMIIAIILHOW YCIYTH JIHOO
MOTHBHPOBAaHHOM OTKa3e B IpHEME 3asBICHHUS O TNPUCBOCHHH ajpeca OOBEKTYy ajpecalu,
W3MEHEHHH, aHHYJIUPOBAHUH ajpeca B OpMe JIEKTPOHHOTO JOKYMEHTa M MHBIX JOKYMEHTOB,
HEOOXOIUMBIX TSI TPEI0CTABICHUSI MyHUIIUTIAIIBHOU YCITYTH.

1.3.5.3.YBenomienne 0 MOTHBHPOBAHHOM OTKa3€ B INPENOCTABICHUHA MYHUITUIAIBHON
YCIYTH.

2.CTaHapT npeaocTaBjieHUsi MyHUIMNAJIbLHON yCJIYTH
2.1.HaumeHOBaHNE MYHUIUIIAIBHON YCIIyTH

[IpucBoenue agpeca 0OBEKTY afpecaliy, U3MEHEHNE, aHHYIMPOBAaHUE aJipeca.

2.2.HaumeHoBaHME OpraHa, peaoCTaBiISIONEero MyHUIUIAIBHYIO YCIYTY

2.2.1.MyHununanbHast yciayra npeaocTaBisieTcs:

KomureroM >KMIHMIIHO-KOMMYHAJIBHOTO Xo03sicTBa AnmunucTpauuu Kpecrenkoro
MYHUIUNAIBHOIO OKpyra M TeppUTOpHalbHBIMM oOTAenamu AnmuHucTtpauun Kpecrenkoro
MYHUIUNAIBHOIO OKpYyra, B YacTH 3€MENbHBIX YYaCTKOB, HAXOISILIMXCS B MYHHUIMNAIbHON
COOCTBEHHOCTH WM TOCYJapCTBEHHas COOCTBEHHOCTb Ha KOTOpblE€ HE pasrpaHUYeHa,
PAcIIOJIOKEHHBIX B I'paHHULIaX TeppuTopun KpecTenkoro MyHUIMNaIbHOIO OKPYTa;
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M®I] o MecTy KUTEIhCTBA WM MPEOBIBAHUS 3asBUTENS - B YACTH B YacTU MpUEMA U
(uu) BBIIAYM JOKYMCHTOB Ha TMPEJOCTABICHUE MYHHUIIMIIAIbHON yciyrd (Mpu  YCIOBUU
3aKIJII0OYEHUS COTJIallieHui 0 B3aumozecTeuu ¢ M®II).

[Ipu npenocTaBIeHUU MYHULUNAIBHON YCAYrd YTOJIHOMOYEHHBIA OpraH OCYIECTBIISET
B3aUMOJICICTBUE C!

VYnpasnennem @enepanbHOl CIIy)KObl TOCYIapCTBEHHOW PETUCTpAllMM, KagacTpa U
kaprorpa¢puu 1o Hosropomckoit ob6mactu (Ynpasnenue Pocpeectpa mo Horopoackoii
obacTh);

MUHHCTEPCTBOM  CTPOUTENBCTBA, APXUTEKTYpbl M  TEPPUTOPUATBHOTO  PA3BUTHUSA
Hosropoackoii o6nactu;

OopraHaMy MECTHOTO CaMOYIPaBJICHUSI.

2.2.2.He nmomyckaercsi TpeOOBaTh OT 3asABUTEIIS OCYIICCTBICHUS JCUCTBUM, B TOM YHCIIE
COTJIACOBAHUM, HEOOXOMUMBIX I TOJYYCHHS MYHUIMMAIBHOM YCIYyTd UM CBSI3aHHBIX C
oOpalieHueM B HHBIE TOCYAapCTBEHHBIE OpraHbl, OpPraHbl MECTHOTO CaMOYIPABJICHHUS W
OpraHu3alliy, He MPEIYCMOTPEHHBIX HACTOSIINM PermamMeHToM.

2.3.0nmcanue pe3ynbrara IpeoCTaBICHUS MYHUIIUTIATBHON YCITYTH

2.3.1.Pe3ynpraTaMu MpeaoCcTaBIeHUS MyHUITUIAILHON YCIIYTH SIBIISTFOTCS

MOCTAHOBJICHHE Y TIOJIHOMOYEHHOT'O OpraHa O MPUCBOCHHUHU ajjpeca OOBEKTY aipecallui,

MOCTAHOBJICHHE Y TIOJTHOMOYEHHOTO Oprana o0 U3MEeHEHHUH aJipeca 00bEKTY aapecaluu;

MOCTAHOBJICHHE YTOJHOMOYEHHOTO OpraHa o0 aHHYIMpPOBAaHUHU ajpeca OOBEKTY
aJpecaluy;

pelieHre YTMOJTHOMOUYEHHOTO0 opraHa o0 OTKa3e B NPUCBOCHUU OOBEKTY aapecaruu
ajZipeca WM aHHYJIMPOBAHUU €ro ajipeca coryiacHo ¢opme, yrBepxkaeHHou [Ipukazom Munduna
Poccunm ot 11.12.2014 No 146H.

2.3.2.Pe3ynbTar mpeaocTaBiIeHUs] MyHHITUTIATBHOW YCIIYTH MOXET OBITh MPEIOCTABIICH B
(dbopMe 3IEKTPOHHOTO JOKYMEHTa €IMHOTO MOopTalla, perHoHalIbHOTO MopTaia Wik HHpopManuu
¢ moprana ¢enepaabHON HHOOPMAIIMOHHON aapecHOl cucTeMbl (Janee — mOpTan aapecHOM
CHCTEMBI).

2.4.CpoK mpeocTaBiICHNs MyHHIIUTIAIBHON YCIYTH

2.4.1.YTIOTHOMOYEHHBIN OpraH Mpe0CTaBIIsieT MyHUITUTAILHYIO YCIYT'Y B CPOK HE OoJiee
5 pabouux JHEW CO AHS PETUCTPAIUU 3aiBJICHUS B Y TIOJTHOMOUYEHHOM OpraHe.

2.4.2.Pe3ynbTaT MPeAOCTaBICHUS MYHHUIMIAIBHON YCIyrd BbIgacTCs(HAMPaBIIICTCS)
3asIBUTEIIO CIIOCOOOM, YKa3aHHBIM B 3asIBJICHUU:

B (opMe IIEKTPOHHOTO JOKYMEHTA, MOAMMCAHHOTO YIIOJTHOMOYEHHBIM JOJKHOCTHBIM
JUIOM C UCTIOJB30BAHUEM YCUJICHHOW KBaTU(UIIMPOBAHHOM 3JIEKTPOHHOU MOITUCH, HEMIO3/IHEE
OJIHOTO paboyero JHs CO JHS MCTEYEHUsI CPOKa, yKa3aHHOTO B moAmyHkTe 2.4.1 Hactosiiero
Pernamenra;

B ¢opMe [OKyMEeHTa Ha OyMa)XHOM HOCUTEJE, MOATBEPXKIAIOIIETO0 COJEp>KaHue
9JIEKTPOHHOTO JOKYMEHTA, HAMpaBICHHOTO OpraHoM (opraHu3aiMeii), MOCPEJCTBOM BBIIAYH
3asIBUTENI0 JIMYHO MO/ PACIHUCKy, B MHOTO(YHKIIMOHAIbHOM IIEHTpe JMOO HampaBlIeHUs
JIOKyMEHTa He To3/Hee pabodero THs, CIEAYIOLIEro 3a 5-M pabo4yuM JHEM CO JTHS UCTEUeHUs,
yCTaHOBJICHHOTO ToAmyHKkToM 2.4.1. Hacrosmiero PermamenTta, cpoka mocpeaCcTBOM MOYTOBOTO
OTIPABJICHHS TI0 YKA3aHHOMY B 3asBJICHUU TTOYTOBOMY aJIpPECy;

uHpopManuu W3  TOCYNAapCTBEHHBIX HWH(DOPMAIMOHHBIX CHCTEM B  CilydasXx,
MPENYCMOTPEHHBIX 3aKOHOAATENbCTBOM Poccuiickoit denepanumu.

[Ipy Hanuuum B 3a4BJICHMM YyKa3aHUA O BbIJaue pe3yibTaTa MPEA0CTaBICHUS
MYHULUIAIBHON yciyru dyepe3 M®L] no mecTy npeacraBieHus 3asBJICHHS Y IOJIHOMOYEHHBIN
opran obOecneunBaer nepenady aokymenta B M®I[ mocpeactBom AUC MOIL] ans Bolgaumn
3asBUTEIIO HE TIO3HEE pabovero JHs, CICAYIOIIEro 3a JHEM UCTEUCHUS CPOKA, YCTAHOBICHHOTO
noamynkTom 2.4.1. Hactosmero Pernamenra.

24.3.B cnydae ecid B 3asBJICHHU, MPEICTABICHHOM HEMOCPEICTBEHHO WM B
AIIEKTPOHHOU  (opMe, OTCYTCTBYyeT UHPoOpMaIUs O crnocode TOoNydeHHs HOKYMEHTAa,
SBJISIIOLIETOCS Pe3yJbTaTOM IPEJOCTABICHUS MYHULMIIAIBHOW YCIyTH, YKa3aHHbIA JOKYMEHT
HaIpaBJIseTCs 3asBUTEII0 MOCPEACTBOM MOYTOBOIO OTIPABJIEHUS M0 YKA3aHHOMY B 3asIBJICHUU
IIOYTOBOMY aJIPECY.

2.5.HopmaTuBHbBIE MPaBOBBIE AKTHI, PETYIUPYIONIME MPEAOCTaBICHUE MYHHUIIUMATbHOMN

yCayru
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IlepeueHb HOPMATUBHBIX IPABOBBIX AaKTOB, PErYIMPYIOIIUX  IPEJOCTABICHUE
MYHUIUTAIBHON YCIyTH, pa3Melaercs Ha O(QHUIMAIbHOM CaiiTe YTOJIHOMOYEHHOTO OpraHa B
ceth «MHTEpHET», pEerMoHaJbHOM pEECTpe, Ha E€AMHOM IOpTaj€ M PErMOHAIbHOM IOpTaje
Hogsroponackoii obnactu.

2.6.VcuepnbiBaronuii  mepeueHb JIOKYMEHTOB, HEOOXOJAMMBIX B COOTBETCTBHHM C
HOPMAaTUBHBIMH TPAaBOBBIMH aKTaMU Ui MPEAOCTaBICHHUS MYHULMIMATbHOW YCIYTH U YCIYT,
KOTOpBIE SABISIOTCA HEOOXOAMMBIMU M O0S3aTENbHBIMU I TPEIOCTABICHUS MYHHUIUIAIBHOM
YCIIYTH, MOAJIEKAIINX MPEICTABICHUIO 3aIBUTENIEM, CIOCOOBI UX MOJMYyYSHUs 3aABUTENEM, B TOM
quclie B QJIEKTPOHHOI opMe, TOPSIIOK UX MTPEIOCTABICHUS

2.6.1.C 1enpi0 MOJNyYeHHS MYHHIMINAIBHOW YCIyrH 3asBHUTENb (MIPEICTaBUTENb
3asBUTEJIS) HANpaBisieT (peaCTaBiseT):

3asiBJICHHE coTriiacHo (hopMme, yrBepkaeHHou [Ipukazom Munduna Poccun ot 11.12.2014
Ne 146H (nanee — 3asiBieHue);

NpaBOyCTaHaBIMBaOIIME H (WIM) MNPAaBOYIOCTOBEPSIONIME JOKYMEHTHI Ha OOBEKT
(0OBEKTHI) apecaliy, ey MPaBo Ha HEro He 3aperucTpUpOBaHO B ENMHOM rocynapcTBEHHOM
peectpe HenBrmxumocTH (nanee — ETPH).

VYka3aHHbIE  JTOKYMEHTBHI  3asBUTENIb  (IPEACTABHUTENb  3asBUTENS)  HANPaBILSIET
(mpencTaBiseT):

B YIOJHOMOYEHHBI opraH Ha OyMa)XHOM HOCHUTENE TOCPEICTBOM MOYTOBOTO
OTIPABJIEHUS C OIHUCHIO BIOKEHUS U YBEIOMIIEHUEM O BPYUEHUU,

JINYHO B YTIOJJHOMOYEHHbIN oprad uiu MOLJ;

B (opme DSIEKTPOHHOTO JIOKyMEHTa C HCIOJIb30BAaHUEM EAUHOTO MOpTana,
PErHOHANIBHOTO MOpTaja, MopTaja aJipeCHON CUCTEMBI,

3asiBieHHE JOJDKHO OBITh MOANKMCAHO 3asSBUTENEM WM MPEACTaBUTEIIEM 3asiBUTEIIS.

[Ipu mnpencTaBieHUM 3asBIICHUS TPEACTABUTEIIEM 3asBUTEN K TAaKOMY 3asBJICHUIO
IpUJIaraeTcs JOBEPEHHOCTh, BbIJAHHAS MPEICTABUTENIO 3asBUTENsA, OQOpMIIEHHAs B MOPSIKE,
MPEAYCMOTPEHHOM 3aKOHO1aTeNbcTBOM Poccuiickoit Denepanuu.

3asBieHue B (QopMe DJIEKTPOHHOIO JIOKYMEHTa IOAMMCHIBACTCS 3asBUTEIEM JIMOO
IIPEJICTABUTENIEM 3asIBUTENS C MCIOIb30BAaHUEM YCHIIEHHOM KBaIM(PUIMPOBAHHON AJIEKTPOHHOMN
MOJIMKMCH, 33 MCKIIOUCHHEM ciydasi, npeaycMorpeHHoro myHkroMm 2(1) IlpaBuin omnpeneneHus
BUJIOB D3JIEKTPOHHOM MOJMNMCH, HCHOJB30BAaHUE KOTOPBIX JIOIMYCKAaeTCs IpHU OOpalleHuHu 3a
MIOJIyYEHUEM TOCYIApPCTBEHHBIX W MYHMIMIAIBHBIX YCIYT, YTBEPXACHHBIX IOCTAaHOBIECHUEM
[TpaButensctBa Poccuiickoir ®epepanuu ot 25.06.2012 Ne 634 «O Buaax 3JIeKTPOHHOM
MOJIMUCH, UCIOJb30BAHUE KOTOPBIX JIOMYyCKaeTcs TMpH OOpalleHuH 3a IOJTy4eHHEM
rOCY/IapCTBEHHBIX U MYHHIIMITABHBIX YCIIYT.

[Tpu mpenocTaBiIeHUU 3asBICHUS IMPEICTABUTENIEM 3asBUTENS B (OpPME 3JIEKTPOHHOTO
JOKYMEHTa K TakoMy 3asBJCHUIO MpHJIaraercsi HalexamuM ob0pa3oM odopmieHHas
JIOBEPEHHOCTh B (hopMe DIEKTPOHHOTO JOKYMEHTa, TOJMUCAHHOTO JIMIIOM, BBIAABIIUM
(MOANMCABIINM)  JOBEPCHHOCTh, C  KCIOJB30BAHUEM YCHJICHHOW  KBaIH(HIIMPOBAHHON
SJICKTPOHHON ToAnucH (B ciydae, €Clid MpPEJCTABUTENb 3asBUTENS ICHCTBYET HA OCHOBAHHH
JIOBEPCHHOCTH).

B cnyuae mnpexacraBieHHs 3asBICHUS TpPU JIMYHOM OOpAlllEeHUH 3asBUTENS WU
NPEJCTaBUTEN 3asBUTENSl MPEIbSABISETCS JOKYMEHT, YAOCTOBEPSAIOIIUH COOTBETCTBEHHO
JUYHOCTh 3asBUTENS WIM NpeAcTaBUTENs 3asBuTens. JIuio, umeromiee npaBo AeiicTBoBaTh 0e3
JIOBEPEHHOCTH OT UMEHU IOPUIMYECKOTO JIMIA, MPEIbIBISET TOKYMEHT, YIOCTOBEPSIOUIUI ero
JUYHOCTh, W COOOLIA€T PEKBU3UTHI CBHUJAETEIBCTBA O TOCYJAapPCTBEHHOW pErucTpanuu
IOPUIMYECKOTO JIMIA, a NPEACTABUTENb FOPUIUYECKOIO JIMIA NPEIbSIBISET TakkKe JIOKYMEHT,
MOATBEPXKJIAIOUINI €0 MOJHOMOYMS JI€HCTBOBaTh OT MMEHU ATOTO IOPUIMYECKOrO JUIa, WU
KOIIMIO JTOr0 JOKYMEHTa, 3aBEPEHHYI0 II€4aTbl0 M MOJINUCBIO PYKOBOAMUTENS 3TOrO
IOpUAMYECKOTO JHIa. 3asBUTENU (IPEACTABUTENN 3asiBUTEIIS]) MPH MOJaye 3asBICHUS BIIPaBe
NOPUJIOKHUTh K HEMY JIOKYMEHTHI, YKa3aHHbIE B MOJMYHKTE 2.7 HacTosuero PerimamenTa, eciu
TaKhe JOKYMEHTbl HE HAXOAATCS B PACHOPSHKEHMHM OpraHa roCyJapCTBEHHOM BJacTd, OpraHa
MECTHOI'0 CaMOYIpaBJeHUs J100 MOABEIOMCTBEHHBIX MOCYIapCTBEHHBIM OpraHaM MJIM OpraHam
MECTHOT'O CaMOYIPaBIICHUS OpraHU3aI[Uil.

2.6.2.I1o cBoeMy >KeNaHUIO 3asBUTEIb MOXKET MPEICTABUTh UHBIE JOKYMEHTHI, KOTOPbIE,
[0 €r0 MHEHHUIO, UMEIOT 3HAaYeHHE MIPH MPEAOCTaBICHUHA MYHULIUTIATbHON YCIYTH.
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2.6.3.Kormuu 1OKYMEHTOB MOTYT OBITh 3aBEpEHBl HOTApUAJIbHO MIIM 3aBEPSIOTCS IPH
npueMe JOKyMEHTOB B YCTAHOBJICHHOM MOPSAKE MPU HATUYUHM OPUTHHAJIOB.

2.6.4.0TBETCTBEHHOCTh 3a JOCTOBEPHOCTh MPEACTABISIEMbIX CBEICHUI BoO3Naraercs Ha
3asIBUTEJIS.

2.7.McuepnbIBalolUii  MepedeHb JOKYMEHTOB, HEOOXOAMMBIX B COOTBETCTBHM C
HOpPMaTUBHBIMM IPABOBBIMU aKTaMM Ul NPEJOCTAaBJIEHUS] MyHULUNAIBHOW YCIYr'H, KOTOpbIE
HaXOJATCS B paclopsKEHUH FOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIIPABJICHUS U
UHBIX OPTaHOB M KOTOPBIE 3asBUTEb BIpPABE MPEAOCTaBUTh, a TAKXKE CIIOCOOBI UX MOTy4EHUS
3asBUTENIAIMHU, B TOM YHCJIE B JIEKTPOHHON (OopMe, OPSIIOK UX MPEICTaBICHUS

2.7.1.JIoKyMEHTBI, KOTOPbIE 3asBUTEINb (IPEICTABUTEIb 3asIBUTEIISI) BIIPABE MPEICTABUTH
10 COOCTBEHHOI MHHUIIMATUBE:

npaBOyCTaHaBIMBaOIMe © (WIM) MPAaBOYIOCTOBEPSIONIME JOKYMEHTHI Ha OOBEKT
(0OBeKTBI) anpecaly, €ClIM MpaBo Ha Hero 3apeructpupoBaHo B EI'PH (ympaBnenue
@enepanbHOl  cy)k0a TOCYHapCTBEHHOM peTHUCTpalMM, KajacTpa W Kaprorpaduu 1o
Hogropockoit o6mactu (nanee - Pocpeectp);

kagactpoBeie Bbiucka u3 EI'PH 00 o00bekrax HEIBMIKUMOCTH, CICICTBUEM
npeoOpa3oBaHusl KOTOPBIX SBJISETCS OOpa3oBaHWE OIHOTO M Oojee 0OBeKTa aapecanuu (B
ciydae mpeoOpazoBaHUsT 0OBEKTOB HEIBIKUMOCTH C OOpa3oBaHHEM OJHOTO M 00Jiee HOBBIX
00wekToB aapecanuu) (Pocpeectp);

pa3pelieHne Ha CTPOMTEIBCTBO OOBEKTa aapecanuu (Mpu MPUCBOCGHHM — ajapeca
cTposmmMcst oObeKkTaMm azapecanmu) u (WiaM) paspemieHne Ha BBOJ OOBEKTa ajpecanud B
HKCIUTyaTalllio, BBIJAHHOE OPraHOM MECTHOIO CaMOYNpPAaBJICHUS WM YHOJHOMOYEHHBIM
OpraHOM HCIIOJTHUTEIBHOW BiacTH HoBroponckoii obmactu (ecau OOBEKTOM ajpecanu He
BBICTYIIACT OOBEKT MHMBUIYAIbHOTO KHIJIMIHOTO CTPOUTEIILCTBA UM CA/IOBBIH JIOM);

YBEJIOMJICHE O COOTBETCTBUM YKa3aHHBIX B YBEJIOMJIIEHMM O IUIAHUPYEMOM
CTPOMTEIBCTBE NapaMeTPOB OOBEKTA aJ[pecallid YCTAHOBIEHHBIM NapaMeTpaM U JIOMyCTUMOCTH
pa3MmereHusi 00beKTa aJpecalii Ha 3eMENIbHOM YYacTKe W YBEJOMIJICHHS O COOTBETCTBUU
MOCTPOEHHBIX WIIN PEKOHCTPYHUPOBAHHBIX 0OBEKTOB ajpecanuy TpeOOBaHUIM 3aKOHOIATEIILCTBA
0 TPaJOCTPOUTEIHHON JEATEILHOCTH (B OTHOLICHHH OOBEKTOB WHIUBHYALHOTO YKUIHUIIIHOTO
CTPOUTENHCTBA M CAJOBBIX JOMOB, CTPOUTEIBCTBO KOTOphIX HauaTo mocie 04.08.2018),
paspelieHre Ha CTPOUTENILCTBO OOBEKTA apecanni, pa3pelieHue Ha BBOJ 00OBEKTa aipecaluy B
JKCIUTyaTanuio (B OTHONICHWH OOBEKTOB WHIMBUAYAJIbHOTO IKWIHMIIHOTO CTPOUTEIHCTBA,
pa3pelieHre Ha BBOJ B OKCIUTyaTallMI0 KOTOPHIX W (WJIM) pa3pelieHue Ha CTPOUTEIBCTBO
KOoTOpbIX BbiaHbl 10 04.08.2018);

CXeMa pacIoJIOKEeHUs] 00beKTa ajpecallid Ha KaJacTPOBOM IUIAHE MJIM KaJacTpOBOM
KapTe COOTBETCTBYIOLICH TeppUTOpUH (B Cilyyae NPUCBOCHHS 3€MEIBHOMY YYacTKy ajpeca)
(Pocpeecrp);

kazmactpoBasi Beimucka u3 ETPH 00 o0bexT ampecamuu (B ciiydyae MPHCBOCHHS aapeca
00BEKTY aJipecaliiiy, IOCTaBICHHOMY Ha KajacTpoBslit yuet) (Pocpeectp);

pellleHre OpraHa MECTHOTO CaMOYINpPABJIEHUS O TMEPEBOJE JKWIOTO IOMELICHHUS B
HEXHJIOE OMEIICHHE MM HEXKUIIOrO MOMEUICHHS B XKHJIOe TIOMeIIeHne (B cilydae MPUCBOCHUS
IIOMEIICHHUIO aJipeca, N3MEHEHHs 1 aHHYJIMPOBAHMS TAKOTO aJpeca BCIEIACTBHE €ro NEPEeBOAA U3
KUJIOTO TIOMEIICHUST B HEXKIJIOE MTOMEIICHUE MJIM HEKUIOTO TIOMEIICHHUS B JKUJIOE TIOMEIICHHUE)
(AIMUHHCTpAIHS OKPYTa);

aKT TPUEMOYHOI KOMHUCCHHU TIPH TIepeycTpoiicTBe U (MiIK) MeperyiaHipoOBKe TOMEIICHUS,
NPUBOIIMX K OOpa3oOBaHHMIO OJHOTO W 0Oojiee HOBBIX OOBEKTOB ajapecanuu (B ciydae
npeoOpa3oBaHuss OOBEKTOB HEABMKUMOCTH (IMOMEIICHUH) ¢ 00pa3oBaHHEM OJHOTO W OoJiee
HOBBIX 00BEKTOB ajipecarn) (AJIMUHHCTPAIHS OKPYTa);

Ka/IacTpoBasi BBIKCKAa 00 OOBEKTE HEJBMKMMOCTH, KOTOPBIA CHAT C ydera (B ciydae
AHHYJIMPOBaHUS ajpeca OOBEKTa ajJpecalud MO0 OCHOBAaHHUSAM, YKAa3aHHBIM B TOJIIYHKTE «a»
nyHkta 14IlpaBun npuUCBOCHMS, W3MEHEHHMS M AHHYJIUPOBAHHS aJpPECcOB, YTBEPHKIACHHBIX
nocraHoBieHueM [IpaButensctBa Poccuiickoit @eneparuu ot 19.11.2014 Ne 1221) (Pocpeectp);

yBenomienre o0 orcyrcteuu B EI'PH 3amparmmBaeMsix cBeieHHN 10 00BEKTY apecariu
(B ciyuae aHHYJIUPOBaHHUS ajpeca OOBEKTa aJgpecallid [0 OCHOBAaHMSM, YKa3aHHBIM B
noanyHkre «0» mnyHkrta 14IIpaBun npuCBOEHMS, M3MEHEHUS U aHHYJIMPOBAHMS aJPECOB,

YTBEPXKJICHHBIX TocTaHOBJIeHUEM [IpaButenbcrBa Poccuiickoit ®denepanuu ot 19.11.2014 Ne
1221) (Pocpeectp).
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2.7.2.B cnydae ecnu 3asBUTENEM CaMOCTOSITEIbHO HE TPEACTaBJICHBI JOKYMEHTHI,
yKa3aHHbIE B IyHKTE 2.7. HacTosmero Pernamenra, YTHOJIHOMOYEHHBIM OpraH 3ampaiinBaeT Ux
MOCPEACTBOM MH(POPMALIMOHHOTO MEKBEIOMCTBEHHOT'O B3aUMOICHCTBUSI.

2.7.3.HempencraBnenue 3asBUTeNeM  (IIPEACTaBHTENEM  3asBHUTENSI) JOKYMEHTOB,
HaxXOMSIIHUXCS B  pacHOpSDKEHUMM  TOCYJAapCTBEHHBIX  OPraHoB, OPraHoB  MECTHOIO
CaMOYINpAaBJICHUS! U HMHBIX OPraHOB HE fABJIAETCS OCHOBAHMEM JUIsI OTKa3a B IPEAOCTaBICHHUU
MYHHULIMITAJIILHOW yCITyTH.

2.8.Yka3zanue Ha 3anpeT TpeOoBaTh OT 3asBUTEIIS

2.8.1.3ampenieHo TpeboBaTh OT 3asIBUTEIS:

IOpPEICTaBICHU JOKYMEHTOB M MH(OpMaluM MIM OCYIIECTBICHUS JACHUCTBUH,
MIPEJICTaBICHUE WUJIM OCYILIECTBJIEHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATUBHBIMHU IPABOBBIMU
aKTaMH, peryJupylolMMU OTHOILIEHUS, BO3HUKAIOIIME B CBSI3U C IPEIOCTaBICHUEM
MYHULUIIAJIIBHON YCIIYTH;

IPEICTABICHUS JOKYMEHTOB M HUH(pOpMalUU, KOTOpPbIE HAXOJATCS B PAaclOpsLKEHUU
OpraHoB, NPEIOCTABISAIOIIMX MYHHLIMNAIBHYIO YCIYTY, HHBIX TOCYJapCTBEHHBIX OpPraHOB,
OpraHOB MECTHOI'O CaMOYNPABJIEHUS M OPraHu3aluid, B COOTBETCTBUM C HOPMATHBHBIMU
npaBoBbIMU akTamMu Poccuiickoit denepanuy, HOPMAaTUBHBIMHM IIPABOBBIMU AKTAMM CYOBEKTOB
Poccuiickoit denepany 1 MyHULIUIAIbHBIMU [IPABOBBIMHU aKTaMU;

NPE/ICTaBICHUST JOKYMEHTOB M HMH(OpPMAIUH, OTCYTCTBHE W (MJIHM) HEIOCTOBEPHOCTD
KOTOPBIX HE YKa3bIBAJIMCH NPHU MEPBOHAYATHHOM OTKa3e B MpUEME JOKYMEHTOB, HEOOXOAMMBIX
JUIs TIPEAOCTABICHHUS] MYHMLMIAIBHOM yciyru, Ju00 B MPEeIOCTaBICHUM MYHUIUMIAIbHON
YCIOYrH, 3a MCKIIOYEHUEM CIIy4yaeB, MpPeJyCMOTpPEHHbIX IyHKToM 4 wyactu 1 crateu 7
®denepanpHoro 3akoHa ot 27.07.2010 Ne 210-®3 «OO6 opraHuzaiuu MOpeoCTaBICHUS
rOCYIapCTBEHHBIX U MYHUIMIIAJIBHBIX YCIIYI»:

U3MEHEHHE TPeOOBaHUI HOPMATHBHBIX MPABOBBIX AKTOB, KACAIOLIUXCS MPEI0CTABICHUS
MYHHULMIIAJIIBHOW YCIIYTH, IIOCJI€ II€PBOHAYAJIbHOM IIOJAYU 3asBJIICHHUA O IIPENOCTABICHUU
MYHULHUIIAJIILHON YCIIYTH;

Hajiuuue OmMOOK B 3asBJICHUM O MPEAOCTABICHUM MYHUIUNAIBHOM YCIyTU U
JIOKYMEHTaX, MOJAHHBIX 3asBUTENIEM IOCJEe MEePBOHAYAIbLHOIO OTKa3a B MpPHEME JIOKYMEHTOB,
HEOOXOJUMBIX JJIsi TPEJOCTaBIEHUS MYHULMNAIBHOW Yyciyrd, Jau00 B MPEIOCTABICHUU
MYHHULIMIIAJIHOM YCITyTH M HE BKJIIOYEHHBIX B [IPEJCTABICHHBIN paHee KOMIUIEKT JOKYMEHTOB,;

UCTEUCHHE CpOKa JICHCTBUSA JIOKYMEHTOB WM H3MEHEHHE HWH(POPMAIUU TMOCie
NEPBOHAYAIILHOTO OTKa3a B TMpHEME JOKYMEHTOB, HEOOXOAMMBIX JUIsI MPEJOCTaBICHUS
MYHUIUTIATBHON YCIIYyTH, TU00 B IPEI0CTABICHUN MYHULIUTIAIIBHOW YCIYTH;

BBISIBJICHUE JOKYMEHTAILHO HOJTBEPXKAECHHOTo (akTa (MpHU3HAKOB) OLUIMOOYHOTO WIIU
HPOTUBOINPABHOTO JAEHCTBUS (0O€3IeHCTBHSI) HOJDKHOCTHOTO JIMLA OPTraHa, MPEAOCTaBISIONIETO
MYHUIUNAIBHYIO  YCIYry, MYHMLHMIAIBHOTO  ciyXxaimero, pabotHuka M®PIL[ npu
[EpPBOHAYAIBHOM OTKa3e B IpUEME JIOKYMEHTOB, HEOOXOOUMBIX [UId MpPEeJOCTaBICHUS
MYHULUNAIBHONW YCIIyTH, 100 B MNPEAOCTaBICHUM MYHHUIMIAIBHONW YCIYyrH, O YeM B
IIMCbMEHHOM BHJE 3a MOANHUCHIO PYKOBOJIUTEINS OpraHa, MpeloCTaBIIAIOMEr0 MyHUIUNAIbHYIO
ycayry, pykosogutens MOI[ npu mnepBoHadyaJbHOM OTKa3e B IpUEME JIOKYMEHTOB,
HEOOXOJMMBIX Ul HPEJOCTaBJIECHUS MYHMLMIAIBHOM YCIYrW, yBEIOMIIAETCS 3asBUTENb, a
TaK)Ke IMPUHOCATCS U3BUHEHUS 32 JIOCTaBJICHHbIE HEY100CTBA.

2.9.McuepnpiBatomuii MepedeHb OCHOBAaHWM JUIS OTKa3a B TIpHEME JOKYMEHTOB,
HEO0OXOIUMBIX Ul MPEJOCTaBICHUS MyHUIIMNIAIbHON yciyru. OCHOBaHuUA JUIsl OTKas3a B MpueMe
JIOKyMEHTOB OTCYTCTBYIOT.

2.10.McuepnipiBaroniii mepevyeHb OCHOBAHWM JJIsi NMPHOCTAHOBJICHUS WIM  OTKa3a B
IIPEIOCTABIEHUH MYHULIUIIATbHON YCIYTH

2.10.1.0OcHoBaHMs A7 TPHUOCTAHOBIICHHUS NPEOCTABICHUS MYHHIMIAIBHON YCIyru
OTCYTCTBYIOT.

2.10.2.B npenocTaBieHUN MyHULIUIATBHON YCIYTHM MOXET OBITh OTKA3aHO B CIIEIYIOLINX
clydasx:

C 3asBJIGHUEM O IMPEJOCTABIECHUH MYHUIMMIAIBHONW YCIYyrH OOpaTHIOCh JIMIO, HE
yKa3aHHoOe B IyHKTe 1.2, HacTosmero PernamenTa;



7

OTBET HAa MEXBEJOMCTBEHHBII 3ampoc CBHUIETEILCTBYET 00 OTCYTCTBUU JOKYMEHTa U
(umu) wuHbOpMAIMK, HEOOXOJUMBIX JJIsI TPUCBOCHHUS OOBEKTY ajapecalud ajapeca WId
aHHYJIMPOBAHUS €ro aJipeca, U COOTBETCTBYIOMIMN JOKYMEHT He ObLI MpE/CTaBlIeH 3asBUTENEM
(mpencraBUTENEM 3asBUTENS) IO COOCTBEHHOM MHUIIMATHUBE;

JOKYMEHTBI, OO0S3aHHOCTH MO TMPEAOCTABICHUIO KOTOPBIX IS MPUCBOCHHS OOBEKTY
ampecandy aapeca WM aHHYJIHPOBAHHS €ro ajJpeca BO3IOKEHA Ha 3asBUTENs (MpeACTaBUTEINs
3agBUTENsI), BBIAAHBI C HApYIICHHEM TOPSIKa, YCTAHOBJIEHHOTO 3aKOHOIATEIhCTBOM
Poccuiickoit depepaiuu;

OTCYTCTBYIOT Cllydal M YCIOBHUS IJIsl MPHUCBOCHUS OOBEKTY ajapecaluu aapeca WiIH
AHHYJIMPOBAHUS €r0o ajapeca, yKazaHHble B myHKTax 9, 8 - 11 u 14 - 18 IlpaBun npucBoeHwHs,
W3MEHEHUS M aHHYJUPOBAHUS aJpecoB, YTBEP)KACHHBIX IOcTaHOBIeHUEeM IlpaBurenbcTBa
Poccwuiickoit @eneparuu ot 19.11.2014 No 1221.

2.10.3.3asButenu (MpeacTaBUTENM 3asiBUTENSI) MMEIOT IPABO MOBTOPHO OOpAaTUTHCS B
VYI0oJIHOMOYEHHBIH OpraH 3a MOJYy4eHHEM MYHULIMNAJIBHOW YCIYrM IIOCJE YCTPaHEHUs
IIPEIYCMOTPEHHBIX HACTOSIIIUM IYHKTOM OCHOBaHMM JUIsI OTKa3a B IHPEJOCTaBICHUU
MYHHULUIIAJIBHON YCIYIH.

2.11.Ilepeuenn ycayr, KOTOpBIE SBISIOTCS HEOOXOMUMBIMH M O0S3aTEIbHBIMHU JUIS
NPEeOCTABICHHSI MYHHIIMTIAIBHOM YCIIyTH, B TOM YUCIIE CBEICHHS O JOKyMEHTe (IIOKYMEHTaXx),
BbIIaBacMOM  (BBIJABAaGMbIX)  OpraHM3alMsIMH,  YYaCTBYIOIIMMH B  IPEIOCTaBICHUU
MYHHUIIUTIATEHOU YCITYTH

VYcenyru, KOTOpble SIBISIOTCS HEOOXOAMMBIMU M 00s3aTEIbHBIMU ISl MPEIOCTABICHUS
MYHHIIMIIATBEHOUN YCIyTH, OTCYTCTBYIOT.

2.12.Tlopsaok, pa3Mep W OCHOBaHUS B3UMaHHsI TOCYAAPCTBEHHOW MOIUIMHBI U HWHOM
IIaThl, B3UMAEMOM 3a MPEeA0CTaBICHUE MYHUIIUTIATBHON YCIyTH

MyHununanbHas yciiyra npeaocTaBiisercs OecIiaTHO.

2.13.Tlopsamok, pa3Mep W OCHOBAHHUS B3UMaHUS IUIATHl 3a MPEAOCTABJICHUE YCIYT,
KOTOpBIE SABJISIOTCS HEOOXOAMMBIMU M 00S3aTENIbHBIMU I MPEIOCTABICHUS MYHHUIMIATIBHOM
ycryru. Ilmara 3a  mpedocTaBieHHE YCIyr, KOTOPBIE SBISIIOTCS HEOOXOIUMBIMH U
00s13aTeNIbHBIMM /111 [IPEIOCTABJICHNUS MYHMIMIIAJILHOM YCIyTHd, HE B3MMAETCS B CBS3H C
OTCYTCTBUEM TAKHX YCIYT.

2.14 MakcuManbHBIA CPOK OKUIAHUS B OUEPEIU MPH TT0Aa4Ye 3arpoca O MPeJ0CTaBICHUH
MYHULIMNAJIBHOW  YCIYTH, YCIYrd, TMPENOCTaBIsIEMOM OpraHuM3alMel, Yy4acTBYIOUIEH B
IIPEIOCTABIICHUH MYHULMNAJIBHON YCIyTH, M INPU IOJYyYEHUHM pe3yjbTaTa IMpeAoCTaBIeCHUS
TaKUX YCIYT.

Bpems oxunanus B ouepeau npu Mojaye 3arpoca O NPeJOCTaBICHUN MYHUIMIAIBHON
YCIyTd, YCIYTH, NPENOCTaBIsIEMON OpraHM3alyel, Yy4JacTBYIOLIEH B IPEIOCTAaBIECHUU
MYHUIIMIIAIHOW YCIyTH, U TpPH TMOJNy4YEeHUH pe3yibTara MPEJAOCTaBICHHS TAaKOW YCIYTH He
JOJI’KHO TIPEBBIIATH 15 MUHYT.

2.15.Cpox ¥ TOPSAOK PpErucTpaluy 3ampoca 3asBUTENS] O TMPeJOCTaBICHUH
MYHHUILIMMIAIBHOM YCIYIM U YCIYTH, HPEIOCTaBIseMOM OpraHus3aiyel, ydacTByromieil B
MPEIOCTABJIIEHUN MYHHUIMIAIBLHON yCIyrd, B TOM YHCIE B 3JEKTPOHHOU ¢dopme. 3asBiIeHHE O
MPEIOCTABJIEHUN MYHHUIIMIIAILHOW yCIYr, B TOM YHCJE MOCTYMHBIIEE B 3JIEKTPOHHOU (opme ¢
WCIIOJIb30BAaHUEM  €UHOTO TMOpTaja, pPETHOHAIBHOTO mopTana Jubo depes MOI],
peructpupyercss B TeueHue 1 paGodero IHS cO AHS MOCTYIUIEHUS 3asBJICHUS B CTPYKTYpPHOM
[0/Ipa3/ieNieHuu Y IOJTHOMOYEHHOTO0 OpraHa, OTBETCTBEHHOM 3a BEJIEHUE JIETIONPOU3BO/ICTRA.

2.16.TpeGoBaHMs K IIOMEIIECHHUSIM, B KOTOPBIX MPEAOCTABIACTCS MyHHIIUTIAIBHAS YCITYTa,
K MECTy OXHUIAHWS W TpueMa 3asBUTENCH, pa3MemeHH0 u O(OPMIICHHIO BHU3YaJbHOH,
TEKCTOBOH M MYJIBTHUMEIUWHON HHPOPMALMHK O TOPSJIKE MPEIOCTABICHUS MYHUIIUNAIBLHOU
ycayru

Mecra, mnpenHazHaue€HHBIC JJIs1 O3HAKOMIICHUS 3asBHUTENEed C HMHOOPMAIMOHHBIMHU
MaTepuallaMl U 3aloJIHEHHsS JOKYMEHTOB, OOOpYAyIOTCS HWH(POPMAIMOHHBIMU CTEHIAMH,
CTYNBSIMH, CTOJNIaMH (CTOMKaMu) MW OOECHEeYMBArOTCS OOpaslaMu 3arloJHEHUS JOKYMEHTOB,
Oymaroil U KaHLEISAPCKUMHU NMPUHAIEKHOCTAMH Ui 00eCIIeYeHNs: BO3MOXKHOCTH 0(OPMIICHUS
JOKYMEHTOB.

B Mectax uia 3amoiiHEHUS JOKYMEHTOB JIOJDKEH OO0ecrneyuBaThCsl JOCTYI K
HOPMATUBHBIM MIPAaBOBBIM aKTaM, PEryIHPYIOMIUM MPEI0CTaBICHNE MYHUIIUTIAIBHON YCIIYTH.
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Mecra i 0xkuaaHust 000PYAYIOTCS CTYIbSIMU, KPECEIbHBIMU CEKIMSIMU MM CKaMbsIMH
(0ankerkamm). KommuecTBO MeCT Al OXKHMIAHUS ONpeneNsiercs UcXols U3 (pakTHuecKoi
Harpy3Ku U BO3MO>KHOCTEH [UIsl UX pa3MelleHus B 30aHuU. [lomelenus 1 HenocpencTBEHHOTO
B3aMMOJICHCTBUS C 3aBUTEISIMU MOTYT ObITh OPraHU30BaHbl B BUJIE OTJENIBbHBIX KAOMHETOB JINOO
B BUJE OTIENbHBIX pabounx mecT. KaOuHeTsl, mpenHazHaueHHbIE AJIs MpHEeMa 3asBHUTENEH,
JIOJDKHBL OBITH 000PYIOBaHbl HH()OPMAIMOHHBIMU Ta0IHYKaMH (BBIBECKAMH) C YKa3aHHEM
HOMepa kabuHeTa, (haMUIny, UMEeHH, OT4ecTBa (MPU HAIWYUK) U JODKHOCTH MYHHUIIMIAIBHOTO
cilyXkalero, rpaguka IpueMa 3asBUTENEH Uil JIMYHOTO MPEJCTABICHUS JOKYMEHTOB U
KOHCYJIbTUPOBaHMSL.

Kaxxnoe pabouee MecTo MOJDKHO OBITH O00OPYHIOBAHO MEPCOHATBHBIM KOMITBIOTEPOM C
BO3MOXHOCTBIO JIOCTyNIa K HEOOXOJMMBIM HH(QOPMAIMOHHBIM 0a3aM, MeyaTalolluM MU
CKAHMPYIOIUM YCTPONCTBAM.

Bxon B 31aH1e YTIOJTHOMOYEHHOTO OpraHa JI0JKeH ObITh 000py10BaH HHPOPMALITMOHHON
TaOIMYKOM (BBIBECKOM), COIEpIKAIICH CIIeIYIONYI0 HHPOPMAIIHIO:

HauMEHOBAHMUE;

MECTO HaXOXJACHHUS;

pEeXUM paboTHI,

aapec opHUIMaTBEHOTO CaiTa,

Tesie()OHHBII HOMEP U aIpec AIIEKTPOHHON MOYTHI.

B mensix opranuzanmy OecrpensTCTBEHHOTO JOCTyNa HHBAIUAOB (BKJIIOYAs HHBAIHIOB,
UCTIOJIB3YIOUIMX ~ KpPECHa-KOJSICKK W COOAaK-MPOBOAHMKOB) K  MECTy IPEIOCTaBIICHUS
MYHUIMTIATIBHON YCIYTH UM 00€CIIeYnBaIOTCS

yCIIOBHSI OECHPENATCTBEHHOTO JIOCTYMa K 00BeKTy (3MaHHUI0, MOMEIICHHIO), B KOTOPOM
NPEOCTaBIAETCS MyHMLMIANbHAs yciayra, a Takke A OecHpensiTCTBEHHOTO I0JIb30BaHUS
TPaHCIOPTOM, CPEJICTBAMHU CBSA3U U MH(OPMALIHH;

BO3MOYKHOCTb ~CaMOCTOSITEJIbHOIO NEpPEABMKEHHMs [0 TEppPUTOPUM, Ha KOTOPOH
pacnosoXeHbl 00beKThI (3aHMUsI, OMEIICHHS), B KOTOPBIX MPEIOCTABISACTCS MYHHUIIMITIATbHAS
yciyra, a Takke BXOJla Ha Takue OOBEKThI U BBIXO/A U3 HUX, MOCAJIKU B TPAHCIIOPTHOE CPEICTBO
Y BBICAJIKU U3 HETO, B TOM YHCJI€ C UCIIOJIb30BAHUEM KpECila-KOJISICKH;

Ha/JIexallee pa3melleHne o0opy1oBaHus U HocuTened nH(opMannu, HeoOOXOUMBIX JUIs
oOecrieueHns OECIPENSITCTBEHHOTO JOCTyNa K 00beKTaM (31aHHsIM, TIOMELICHHUSIM), B KOTOPBIX
IIPEIOCTABIIAETCS MyHULIMNIAJIbHAS YCIIyTa, C Y4€TOM OTPaHUYEHUH KU3HEAESATEIbHOCTH;

nyOnmpoBaHUe HEOOXOAMMOM 3BYyKOBOM M 3pUTEIbHOM MH(OpMAINH, a TaKkKe HaJIHUCeH,
3HAKOB M MHOM TEKCTOBOHM M rpaduyeckoit MHGOpManuu 3HaKaMH, BHIIIOJHEHHBIMH pebedHO-
TOYCYHBIM HIpUdTOM bpaiiis;

COIIPOBOXKJCHUE HMHBAJINI0OB, MMEIOIIUX CTOMKHE paccTpoiicTBa (YHKLUUHU 3pEHUS U
CaMOCTOSITENILHOTO TIEPEABHKECHNUS;

JIOITyCK CYpAONEepeBOTUMKA U TH(IOCYPAONEPEBOIUNKA;

JIOIYyCK cOOaKH-IPOBOJHUKA Ha OOBEKTHI (3IaHUs, TIOMEIICHHUS), B KOTOPBIX MPEIOCTABISICTCS
MYHULMNATIbHAS YCIYTa;

OKa3aHHe IIOMOIIY B IPEOJIOJCHUH 0apbepoB, MELIAIOIIUX MOIYYEHUI0 MYHULIUIIAIBHOM
YCIYT'd HapaBHE C IPyTUMHU JIUIAMH.

B ciyyae HEBO3MOXKHOCTH MOJHOCTHIO NMPUCHOCOOUTH MOMEIIEHUE YTOIHOMOUYEHHOTO
opraHa ¢ y4eToM MOTPeOHOCTH MHBAJIN]IA €My 00eCIIeUnBaeTCs JOCTYI K MECTY MPEIOCTABICHUS
MYHHUIMITIAJIBHON YCIYTH.

2.17.Tlokazarenu JOCTYITHOCTH W KadecTBa TOCYIHApCTBEHHOW YCIYTH, B TOM YHCIC
KOJIMYECTBO B3aMMOJECHCTBUM 3asBUTENS C JODKHOCTHBIMU JIMIAMHM IPU MPEJOCTaBICHUU
MYHULMNAJBHOM  yCOIYIM WU UX  IPOJODKUTEIBHOCTb,  BO3MOXKHOCTb  IOJYyYEHMS
rocygapcTBeHHOM ycnyrd B MOILl, BO3MOXHOCTH TMOJy4eHHsS HUHPOPMALUU O XOJe
NPEA0CTaBICHUS TOCYIapCTBEHHON YCIIYTH, B TOM YHUCIIE C UCIOJIb30BaHUEM HH()OPMAIIMOHHO-
KOMMYHMKAIIMOHHBIX TEXHOJIOT I

2.17.1.Iloka3areneM KayecTBa M JOCTYIIHOCTH MYHUIMNAJIBHONH YCIYTH SIBJSETCS
COBOKYITHOCTb KOJIMYECTBEHHBIX M KAUECTBEHHBIX I[1apaMETPOB, MO3BOJIIIOIIUX H3MEPATh U
OLICHUBATh MPOLIECC U Pe3yIbTaT NPEJOCTABICHUS MYHUIIUIIAIBHON YCIIyTH.

2.17.2.1lokazarenstMi  JOCTYHNHOCTH  NPEAOCTABICHHUS  MYHULUUNAIBHOW  yCIyTH
SBIISIFOTCS
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TPAHCIIOPTHAS TIOCTYIMHOCTh K MECTaM MpPeIOCTaBICHUS MyHUIIMIAILHON YCIYTH, B TOM
YHCIIe IS JIUI C OTPAHUYCHHBIMU (PU3UYECKUMU BO3MOKHOCTSIMU;

BO3MOYXHOCTH TOTY4EHUs TIOJHOM, aKTyaTbHOW U JOCTOBEPHON MH(POPMAIINH O TIOPSIKE
MPEIOCTABICHUS MYHUIIUTIATBHON YCIYTH, B TOM YKCIIE B 3JICKTPOHHOU (hopme;

BO3MOXXHOCTh BBIOOpa crocoba oOpalieHuss 3a MpeaoCTaBIeHUEM MYHHUIUTAIbHON
yeiayru (JMYHO, Yepe3 MpeACTaBUTENsl, MOYTOBBIM OTMpaBieHueM, uepe3 MDI], mocpencTBom
€IMHOTO MOpTajia/pernOHaILHOrO MOPTaa, IMopTaia aApeCHON CHCTEMBI);

BO3MOKHOCTh TOJIYYCHHS HWHGOpPMAIMK O TIOPSAAKE W XO0Je IMPEeAOCTaBIICHUS
MYHUIIMTIAIBHOW ~ yCayrd, B TOM  YHCI€ C  HUCIOJb30BaHHEM  HMH(POPMAIIMOHHO-
KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3.TToka3zaTenssMu KadecTBa MPEJIOCTABICHUS MYHUITATIATBHONW YCIYTH SIBIISTFOTCS:

CTENEeHb YAOBJIETBOPEHHOCTH TPaXKIaH KAueCTBOM W JIOCTYMHOCTBIO MYHUIIMTIAIbHOU
YCIIyTH,

COOTBETCTBUE TPEAOCTABISIEMON MYHUIIUTMIATBHONW YCIYTH TPeOOBAaHUSM HACTOSIIETO
Pernamenra;

c00JII0/IEHHE CPOKOB MPEAOCTABICHUS MYHUITUTIATBLHON YCIYTH;

KOJIMYECTBO 000CHOBAHHEIX 7KaJI00.

2.17.4.1lpu mony4eHUH MYHUIMIIAIHHON YCIyTH 3asBHUTENb OCYIIECTBISIET He Ooee
JIBYX B3aUMOJEHUCTBUM C JOIDKHOCTHBIMM JIMLIaMU Y TOJTHOMOYEHHOTO OpraHa.

[TpoaomKUTENEHOCTD KajKI0T0 B3aMMOJICHCTBUS HE JOJKHA MPEBBIMIATH 15 MUHYT.

2.18.Nupie TpeboOBaHUSA, B TOM YHCII€ YYUTHIBAIOUINE OCOOCHHOCTH MpPEAOCTaBICHUS
MyHUIUNaNbHOU yciayru B M®Il u 0cobeHHOCTH MpeaoCcTaBiIeHUs] MyHUILIUNIATBHOW YCIYTH B
ANIEKTPOHHOU (popme

2.18.1.1lpu  HampaBleHWH JOKYMEHTOB, HEOOXOJAMMBIX JUISI  TPEIOCTABICHUS
MYHUITUTIAIGHON ~ yciiyTH, B (GOpMe DJICKTPOHHBIX JOKYMEHTOB, C HCIOJIb30BaHUEM
WH(pOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHBIX CETeH, B TOM uHcie ceTh «MHTepHeT», BKIIIOYast
CAVHBIA TOPTaJ, PETHOHAIBHBIN TIOpTal, WCIONB3YETCS YCWJICHHAs KBaTu(UIIMPOBAHHAS
AJIEKTPOHHAS TIOAMKCH. 3asBUTEINM — (PU3NYECKHUE JIMIA BIPABE WCIOJB30BATh MPOCTYIO
3JIEKTPOHHYIO TIO/ITUCH B CiTydae, nmpeaycMoTpeHHoM myHkToMm 2(1) TpaBui onpeienenus BUI0B
AJIEKTPOHHOU TOJIUCH, UCTIOJIH30BaHUE KOTOPBIX JOMYCKAETCS MPpU OOpaIICHUH 3a TOJTydeHUEM
TOCYAapCTBEHHBIX U MYHHUIIMTIAIBHBIX YCIYT, YTBEPKICHHBIX MOCTaHOBIeHHEM [IpaBuTenbcTBa
Poccuiickoit ®epeparmu ot 25.06.2012 Ne 634 «O Bumax »3JIEKTPOHHOH MOJIIMHCH,
UCIOJIb30BaHUE KOTOPBIX JOIMYCKAeTCS MPU OOpAIICHHH 3a MOJYyYCHHEM TOCYIapCTBEHHBIX U
MYHULUNANBHBIX ycayr». [lpegocraBieHne MyHUIUIAIBHOM YCIYTHM C MCIOJb30BaHUEM
€AMHOr0 TMOpTajia, pPErHOHAJIBHOTO MOpTala OCYUIECTBISETCS B OTHOILIGHUM 3asiBUTENEH,
MPOLLIEIIINX MPOLIEAYPY PETUCTPALIMU U aBTOPU3aLUHU ¢ ucnonb3oBanuem ECHA.

2.18.2.1lpuem MNOKYMEHTOB W BbIJada pe3ylbTaTa MYHUIUNAIBHONH YCIYIHM MOXKET
ocyuiecTBiIAThCa B M®IL[ no npuHLMIY 3KCTEpPUTOPUATBHOCTH MPU HAMYUU 3aKIHOYEHHOTO
COIJIallleHUs O B3aMMOJCHCTBUU MEXKy YTTOJTHOMOUYEHHBIM opranoM v 'OAY «M®I1]».

3.CocraB, nocj1e10BaTeJIbHOCTh U CPOKHU BbINOJHEHUS] AAMUHUCTPATUBHBIX NpPoLeayp
(neficTBHIT), TPeOOBAHMS K MOPSIAKY UX BHINOJIHEHHUS, B TOM YHCJIe 0COOEHHOCTH
BBITIOJIHEHNUSI AIMHHUCTPATHBHBIX MpoueaAyp (1eiicTBHii) B 3JIeKTPOHHOI (hopme, a TaKKe
0COOEHHOCTH BBINOJHEHUS A/IMUHUCTPATUBHBIX Npoueayp B M

3.1. VcyeprnbiBaroiiyii IepeyeHb aIMUHUCTPATUBHBIX MPOLeayp (IeHCTBH):

1) mpueM ® perucTpanusi 3asBJICHHS W HWHBIX JOKYMEHTOB JUIA TPEJIOCTABICHHS
MYHHULUIIAJIBHON YCIIYTH;

2) HampaBJICHHE MEXBEIOMCTBCHHBIX 3aIIPOCOB;

3) nmnpuHsATHE perieHUss O npeaoctaBicHud (00 OTKae B MPEIOCTABJICHUH)
MYHULUIIAJIBHON YCIYTH;

4) yBenOMIJIGHHE 3asBUTENS O INPHHATOM pPEIICHWH, BbIJaya 3asBUTENIO pe3yjbTara
IIPEIOCTABIICHNUS MYHULIUIIAJIbHON YCIYTH.

3.2.IlpueM u perucrtpanyst 3asBJICHUS M HMHBIX JOKYMEHTOB Ul TMPEAOCTABICHUS
MYHULUIIAJBHON YCIyrU

3.2.1.0cHoBanueM AJis Hayana aJIMUHUCTPATUBHOMN MPOLEIYPHl SBISETCS MOCTYIJICHHE
OT 3asBUTEIIS 3a51BJICHUS O MPEIOCTaBICHUN MYHUIIMIIATBHOMN YCIIyTH:

Ha OyMa)KHOM HOCHUTEJIE HEIIOCPEJICTBEHHO B Y IOJTHOMOYEHHBIN opran, M®II;
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Ha OyMaXXHOM HOCUTElIe B YIOJIHOMOYEHHBIM OpraH MOCPEACTBOM IOYTOBOIO
OTHpPABIICHUS,

B (opme OIEKTPOHHOrO JTOKyMEHTa C HCIOJIB30BAaHUEM EIWHOTO TOpTana,
PErMOHANIBHOTO MOPTajia WK MOPTaIa aIpECHOU CUCTEMBI.

[Tpu nuuHOM Qopme momayu JOKYMEHTOB B YTMOJIHOMOYEHHBIH opra”, M®Il momaua
3asBJICHUS M MHBIX JOKYMEHTOB OCYILECTBIISICTCS B MOPsIIKE OOIIei ouepenu B MPUEMHBIEC Yachl
WM TI0 TIpeABapuTeNbHOM 3anucu. [Ipu nuuHoi hopme mogaun JOKYMEHTOB 3asBUTENb MOJAET
3asgBJICHHEC M WHBbIC JOKYMCHTHI, YKa3aHHbIe B MyHKTax 2.6, 2.7 Hacrosimero Permamenra (B
cllyyae €clid 3asBUTEb MPEACTaBISET NOKYMEHTBHI, YKa3aHHbIE B IYHKTE 2.7 HAaCTOSIIEro
Periamenra, mo coOCTBEHHOW HHHUIIMATUBE) HA OYMa)KHOM HOCHUTEJIC.

[Tpu nuanO# hopme To1auu JOKYMEHTOB 3asBJICHHE O TIPEIOCTABICHUN MYHHITUTIATFHOM
YCIIYTH MOXKET ObITh 0(hOpMIIEHO 3asBUTEIEM B XOJIE TIpHeMa B YTIOJIHOMOYeHHOM oprane, MOI]
nu6o odopmieHo 3apanee. Ilo mpocbOe oOpaTuUBIIErocs JMIla 3asBJICHUE MOXET OBITh
0(OpPMIICHO JIOJDKHOCTHBIM JIMIIOM  YTIOJIHOMOYEHHOTO oOpraHa, creuuaimuctom MO,
OTBETCTBEHHBIMH 3a MPHEM JOKYMEHTOB, C HCIOJIb30BAHUEM IPOTPAMMHBIX CPEACTB. B 3ToM
cllydae 3asiBUTE]Ib COOCTBEHHOPYYHO BITHICHIBAET B 3asBJICHHUE CBOIO (DaMIIIHIO, UMSI U OTYECTBO,
CTaBUT JATy U MOANMUCH. J[OJDKHOCTHOE JIMIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
MPUEM JJOKYMEHTOB, OCYILECTBIISET CICAYIOLINE IEUCTBUS B XO/I€ IPHEMA 3asIBUTEIIA

yCTaHaBIUBAET PEIMET OOpaIleHus,

yCTaHABIMBACT JIMYHOCTh 3asBUTENS (MIPEICTABUTENS 3asABUTENSA), B TOM YHUCIE
MIPOBEPSIET HAIMYUE JOKYMEHTA, YAOCTOBEPSIONIEr0 JUYHOCTD;

MIPOBEPSIET MOJTHOMOYUS 3asIBUTEIIS;

NpoBepsieT HalW4yhMe BCeX JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEAOCTaBICHUS
MYHHUILIMIIAIBHOM yCIyTH, KOTOpBIE 3asBUTENb OO0s3aH MPEJOCTaBUTh CaMOCTOSITENIbHO B
COOTBETCTBUU C IMTyHKTOM 2.6. HacTosmiero PerinamenTa,

B Cllyyae yCTaHOBJIEHMs (paKkTa HECOOTBETCTBHUS MNPEJICTABJICHHBIX JTOKYMEHTOB JHOO
OTCYTCTBHSI HEOOXOAMMBIX JIOKYMEHTOB JUII TPEJAOCTaBICHUS MYHHUIIMIAIBHOM YCIyTH
uHbOpMHUPYET B yCTHOM (Gopme 3assBUTENs (MIPEACTABUTEIS 3asBUTENS) O HAJUYUU OCHOBAHHM
JUI OTKa3a B MPEJOCTABJICHUM MYHULMNAIBHON YCIYTM U MOPENaraeT MPUHATH MEPbI MO HUX
YCTPaHEHHIO;

MPUHUMAET pEUIEHHE O TMpPUEME Yy 3adBUTENII NPEACTABICHHBIX JOKYMEHTOB U
PETHCTPUPYET 3aMpoC U TMPEJCTABICHHBIEC JOKYMEHTBI IOJ] MHAUBUAYAIbHBIM MOPSIKOBBIM
HOMEPOM B JI€Hb UX MOCTYIUICHHUS,

BBIJIACT 3asSBUTENIO PACIUCKY C OMHUCHIO MPEACTABICHHBIX JOKYMEHTOB M YKa3aHUEM
JIaThl UX TPUHATHUS, TOATBEPKIAOLIYI0 TPUHATHE JOKYMEHTOB.

Cneunanmuct M®LI, oTBETCTBEHHBIN 3a MPUEM JTOKYMEHTOB, OCYIIECTBIISIET CIIECIYIOLINE
JIEHCTBUS B XOJI€ MpUeMa 3asiBUTEIs

yCcTaHaBIUBAET MpeaMET OOpalieHus,

YCTaHABJIMBACT JIMYHOCTh 3asBUTENS (IPEACTABUTENS 3asiBUTENS), B TOM YHCIIE
MIPOBEPSIET HAIMYUE JOKYMEHTA, YAOCTOBEPSIOIIEr0 JUYHOCT;

MIPOBEPSIET MMOJTHOMOYUS 3asIBUTEIIS;

NpoBepsieT HaJlWyhMe BCEX JOKYMEHTOB, HEOOXOAMMBIX [UIsl  MPEeAOCTaBICHUS
MYHUITUTIAIGHON  yCIIyTH, KOTOPBIE 3asBHUTENIb O0S3aH TMPEIOCTABUTh CAMOCTOSITENIHHO B
COOTBETCTBHUU C ITYHKTOM 2.6 HacTosmero Perimamenra;

B Clly4ae yCTaHOBJICHHsI (paKTa HECOOTBETCTBHS IPEACTABJICHHBIX TOKYMEHTOB JHOO
OTCYTCTBUSL HEOOXOIUMBIX JOKYMEHTOB JUIS TIPEJOCTaBICHUS MYHUIUIIAILHOW YCIyTH
uHbOpMHUPYET B yCTHOU (opme 3asiBUTENs (MIPEACTABUTEIIS 3asBUTENIS) O HAJTUYAU OCHOBAHHMN
JUIL OTKa3a B MPEJOCTAaBICHUM MYHULMNAIBHOM YCIYITM U MOPENaraeT MPUHATH MEPBI MO HUX
YCTPaHEHHUIO;

NPUHUMACT PEUICHHE O MPHEME y 3asBHUTENS MPEACTABICHHBIX TOKYMEHTOB, (OPMHUPYET
3asBJICHHE O TMPEJOCTABICHUU YCIYTW TIOCPEACTBOM HH(pOpMAMOHHON cuctembl MOII,
pPETUCTPHUPYET 3asBJICHHUE M MaKeT JOKYMEHTOB B MH(popmannoHHOU cucteme MOII, BbimaeT
3asBUTEINIO (MIPEJCTABUTEIIIO 3asIBUTEISI) PACIIMCKY O MOJYYCHUHU JOKYMEHTOB ¢ MH(OpMaIueii o
CpPOKax pacCMOTpPEHHUS 3asBIICHHUS.

[lepenaua B YNOJIHOMOYEHHBIN OpraH MakeTa JOKYMEHTOB, INPUHSATHIX CIEHHATMCTAMU
MO®II, ocymecTBiaseTcs TOCPEACTBOM HHPpOpMannoHHON cucreMbl MO®DIL[ He mno3aHee
CJeyIoIero pabovero JIHs CO JHS IpueMa JOKYMEHTOB OT 3asiButesns B MOLI.
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[Tpu HEOOXOAUMOCTH IOJDKHOCTHOE JIUIIO Y TIOJTHOMOUYEHHOTO OpraHa, crenuanuct MOIL]
M3rOTABJIMBAIOT KOIIMHU MPEACTABICHHBIX 3asBUTEIEM TOKYMEHTOB, BBIIOJIHAIOT HA HUX HAJIHUCh
00 WX COOTBETCTBHM MOJJIMHHBIM HK3EMIUIIpaM, 3aBEPSAIOT CBOEH MOAMMCHIO C yKa3aHHEM
(bamMUIUN Y1 MHULIHAJIOB.

JUTMTenbHOCTh OCYIECTBIEHUS BCEX HEOOXOIUMBIX ACUCTBUI HE MOXKET MpeBblmaTh 15
MUHYT. JIOKYMEHTSbI JUIsl IPeI0CTABICHNUS MYHUIIMIIAIBHON YCIIyTH MOTYT OBITh IIPEICTABICHBI B
YIOIHOMOYEHHBI OpraH IOCPEICTBOM  HANpPAaBIEHUSA 3asBJICHUS O IPEIOCTABICHUU
MYHHULIMITAJILHOW YCIIYTH ¥ UHBIX JTOKYMEHTOB ITIOYTOBBIM OTIIPABJICHUEM, YEPE3 €AUHBIN NOPTAl,
PErHOHANIBHBIN TOPTAN WK MOPTaJ aAPEecHOi cucTeMbl (3a04Has GpopMa rmogayn JOKYMEHTOB):

B BMJI€ OpHUIMHAla 3asABJICHMS W KONHMHM JOKYMEHTOB Ha OyMa)XHOM HOCHUTENe
MOCPEJICTBOM IOYTOBOTO OTIpaBlieHUS. B naHHOM ciyyae yJOCTOBEpEHHE BEPHOCTH KOIUI
JIOKyMEHTOB OCYILECTBIISIETCA B MOPSI/IKE, YCTAHOBICHHOM (he/iepaibHbIM 3aKOHO1aTEIbCTBOM.
JlHem perucTpaiiu 3asBJICHUS SABJISETCA JEHb €r0 MOCTYIJICHUS B Y IOJTHOMOYEHHBIH OpraH;

B JIGKTPOHHOM BHJIE TIOCPEICTBOM 3aIlOJIHEHHUS WHTEPAKTUBHON (DOPMBI 3asiBICHHUS,
NOJIMMCAHHOTO  YCHJICHHOW  KBATM(HUIMPOBAHHOW  3JCKTPOHHOW  moAmuchio  (mpocToit
AIIEKTPOHHOM TOJIIUCHIO B COOTBETCTBHH C MOANMyHKTOM 2.17.1 HacTosiero Pernamenra), yepes
JUYHBIN KaOMHET €IUHOIO MOpTala, pErMOHAIBHOIO NOopTalla, IopTajla apecHOW cucTeMbl 0e3
HE00X0IMMOCTH JIOTIOJIHUTENILHON MOJauy 3asiBJIEHUs B UHOU (hopMme.

dopmaTHO-JIOTHYECKass MpoBepKa CHOPMHUPOBAHHOTO 3asiBIEHUS OCYLIECTBISETCS
aBTOMAaTHYECKH IIOCJIE 3allOJIHEHUs 3asBUTENIEM KaXJIO0Tro M3 TMOJeH 3JIeKTPOHHOU (OpPMBI
3asgBneHMs. [Ipy BBISIBICHUH HEKOPPEKTHO 3aMOJIHEHHOTO I0JIs 3JIEKTPOHHON (POPMBI 3asBICHUS
3asBUTENIb YBEAOMIISIETCS O XapaKTepe BBbISBIEHHOW OHIMOKM M TOpSAKE €€ YCTpaHeHUs
MOCPEICTBOM HMH(OPMAIIMOHHOTO COOOIIEHUSI HEMOCPEICTBEHHO B 3JIEKTPOHHOH (opme
3asBieHus. [lpu popmupoBaHny 3asBiIeHUS 00ECTICUNBACTCS

BO3MO>KHOCTb KOIIMPOBAHUS U COXPAaHEHMsI 3asIBJICHUS M NHBIX TOKYMEHTOB, YKa3aHHBIX B
nyHkrtax 2.6, 2.7 Hacrosimero PernamenTta, HEOOXOAMMBIX IS MPEAOCTABICHHS
MYHULUIIAJIBHON YCIIYTH;

BO3MO>KHOCTb I€4aTH Ha OyMa)KHOM HOCHUTEJIE KOMH 3JEKTPOHHOU (hOPMBI 3asBICHUS;

B JIF0OOON MOMEHT IO KEJIaHUIO TO0JIb30BATENsI COXPAHEHUE paHEee BBEIECHHBIX B AJIEKTPOHHYIO
(dopMy 3asABJIEHUS 3HAYEHU, B TOM YMCJIE NPU BOSHUKHOBEHHM OLIMOOK BBOJA U BO3BpaTe JUIs
MOBTOPHOTO BBO/Ia 3HAYCHUH B AJIEKTPOHHYIO (hOpMY 3asIBICHHS;

3aMlOJIHEHUE TIOJIEH DJIEKTPOHHOW (OpMBI 3asiBIEHUS A0 Hayajla BBOAA CBEACHUM
3asBUTEJIEM C HWCHOJb30BaHHUEM CBEACHUH, pasMELICHHBIX B (elepalbHON TroCyqapCTBEHHON
uHpopmanoHHo cucrteme «EnuHas cucrema uISHTUPUKAIMU W ayTeHTU(UKAIUUA B
uHpacTpyKType, obecrneunBaome HHYOPMAIIMOHHO-TEXHOJIOTUYECKOE B3aUMOJICHCTBUE
MH(POPMALIMOHHBIX CHCTEM, MCIOJb3yEeMbIX JJIsI TPEIOCTABICHHUS TOCYJapCTBEHHBIX U
MYHHUIMNAIBHBIX ~ YCIYI B OJIEKTpoHHOW ¢opme» (manee - ECHA), wu cBenenwmii,
omyOiIMKOBaHHBIX Ha EauHOM mopraie, B yacTd, Kacarolleiicsi cBeJeHMH, OTCYTCTBYIOIIUX B
ECHA;

BO3MOKHOCTh BEPHYTbCA Ha JII0OOOW M3 STaloB 3aloJIHEHUS 3JIEKTPOHHON (OpMEI
3asBJICHUs 0e3 OTepH paHee BBEACHHONW HH(POpMALUHY;

BO3MO>XHOCTB JIOCTYIIA 3asiBUTEIIA HA €IMHOM IOPTAJE, PETHOHAIBHOM MOPTAJIE K paHee
MOJAHHBIM UM 3asBJCHUSIM B TEUEHUE HE MEHee OJHOr0 ToJa, a TakKkKe YacTHYHO
c(OpMHUPOBAHHBIM 3asBJICHHUSM - B TEUCHHE HE MEHEE 3 MECSIICB.

CdopmupoBaHHOE U MOJMUCAHHOE 3asBJICHUE U UHbIE IOKYMEHTBI, YKa3aHHbIE B ITYHKTaX
2.6, 2.7 nacrosimero PermamenTa, HeOOXOAMMBIE JUTSI IPEIOCTABICHNS MyHUITUITAILHON YCITYTH,
HANpaBJISIIOTC B YTIOJIHOMOYEHHBIH OpraH IOCPEACTBOM €IUHOTO TOpTajia/pernoHaIbHOTO
nopraia. 3asBUTENSAM  IPENOCTABISAETCS BO3MOXHOCTb IPEABAPUTENBHON 3alMCH  Ha
IIPEJICTABIICHUE 3asBJIEHUS O MPEJOCTaBICHUM MYHHUIMIAJIBbHON YCIYrM U HEOOXOJUMBIX
JOKYMEHTOB.

[IpeaBapuTenbHast 3aMCh MOXKET OCYIIECTBISATHCS CISAYIOIMME CIOco0amMu 10 BIOOpY
3asBUTEIIA!

IpU JTMYHOM OOpaIlleHNH 3asiBUTENS B Y HOJTHOMOYEHHBIH Opras,

1o TesieoHy YIIOJTHOMOUEHHOTO OpraHa.

ITpu ocyiecTBIEHUH 3alIUCH 3assBUTEIb COOOLIAET CIEAYIOIINE JaHHbIE:

(amumio, uMs, 0TYECTBO (MOCIIEAHEE - TIPH HATUYUH);

HOMEp KOHTAaKTHOTO TesedoHa;
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aJipec AIIEKTPOHHOU MOYTHI (I10 XKEJTaHUIO);

JKeJlaeMble JIaTy U BpeMsl MPEICTaBICHUS 3asBJICHHUS 1 HEOOXOIUMBIX JOKYMEHTOB.

B ciyuae HecOOTBETCTBHS CBEIEHHH, KOTOpble COOOLIMI 3asBUTENb IPH 3alluCH,
JIOKyMEHTaM, NPEJICTABICHHBIM 3asBUTEJIEM IIPU JIMYHOM IIpUEME, IPEABAapUTENbHAs 3alUCh
aHHYJIMPYETCH.

ITpu ocyiiecTBiIEHUHU 3allUCH 3asBUTENb B 00s3aTENbHOM HOpsIKe MH(OPMUPYETCS O
TOM, YTO MpeJIBapUTeNIbHas 3allUCh aHHYIUPYETCs B cIydae ero HesBKU MO UCTEYEHUU 5 MUHYT
C Ha3HAYCHHOI'O0 BPEMEHHM IpueMa. 3aluch Ha MPUEM B YIIOJIHOMOYEHHBIA OpraH MUl MOJa4u
3asBJICHHUSI C MCIIOJIb30BAaHMEM €IMHOTO IOpTajla, PErHOHAIBHOIO MOpTaia, OQHUIMAIBHBIX
caiToB B ceTu «MIHTepHET», HE OCYILECTBIACTCS.

YTIOTHOMOYEHHBIM oOpraH o0ecrneynBaeT NpPHEM JOKYMEHTOB, HEOOXOIUMBIX IS
MIPEIOCTABJICHUS MyHULIUNIATbHON YCIYTH, B 3JIEKTPOHHOM BHJIE, U PETUCTPALIMIO 3asBICHUS 0€3
HEO0OXOMMOCTH TMOBTOPHOIO MPEJCTaBICHUS 3asgBUTENEM TaKUX JIOKYMEHTOB Ha OyMa)KHOM
Hocutene. [lpm moOCTymieHMH JOKYMEHTOB B  (OpME 3JIEKTPOHHBIX JIOKYMEHTOB C
MCTIOJIb30BAHUEM HMH(POPMALMOHHO-TEIIEKOMMYHUKAIIMOHHBIX CeTe O0OIIero moJab30BaHuUS,
pacrucka B TIOJIYyYCHHHM [OKYMEHTOB B TEYEHHE pPaboyero MHsS, CIEAYIOMIEro 3a JHEM
MOCTYIUIEHUSI JOKYMEHTOB, HampaBisieTcs B (opMe 3JIeKTPOHHOIO JOKYMEHTa MO aJpecy
AJIIEKTPOHHON IIOYTHI, YKa3aHHOMY 3asBUTeneM. llpu mocTymieHuu 3asBiI€HMsI Ha OKa3aHUE
MYHUIIUTIATBHON YCIIYTH B 3JIEKTPOHHOHN (hpopMe depe3 eAMHbINA NopTall, perHoHaIbHBIN MopTal B
VYIOJIHOMOYEHHBIN OpraH, 3asBJIEHUI0 IPHUCBAMBAETCA CTaTyC <«OTIPABIEHO B BEIOMCTBOY.
WubopmupoBaHue 3asBUTENS OCYIIECTBIISIETCS Yepe3 TUUHbIA KaOMHET YKa3aHHBIX OPTAJIOB.

Wnentudukanus 3asgBuUTeNs O00ECIEUMBAETCS AIIEKTPOHHBIM  HAECHTHU(PHKALMOHHBIM
IIPUJIOKEHUEM C MCIOJIb30BaHMEM coOTBeTCTBYMomero cepsuca ECHA. Ilpu mocrtymienun
3asBJICHUs HA NPEAOCTaBIEHNE MYyHUIIMIIAIBHON YCIYTU B 3JIEKTPOHHOU (popMme uepe3 enuHbIi
IIOpTaj, PETMOHAIBHBIA MOPTAJ, MOPTAN AJPECHOM CHCTEMBI, JHEM IOJyYCHMs 3asBICHHS O
IIPEIOCTABIICHUNA MYHHULUIAIBHON YCIYTH SBISAETCSA JIE€Hb IIPUCBOCHHUSA 3asBICHUIO CTATyca
«OTHPABJIEHO B BEIOMCTBO».

Ecnu 3asButens obOpaTwiics 3a04HO, JOKHOCTHOE JIMLO YTIOJTHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 32 IPUEM JOKYMEHTOB:

perucTpupyer 3asBi€HHE I0J HWHAUBUAYAJIbHBIM MOPSJIKOBHIM HOMEpPOM B JEHb
MOCTYIIEHUS JOKYMEHTOB;

IPOBEPSAET MPABMIBHOCTh O(OPMIICHHS 3asIBICHUS U MPABUIBLHOCTH O(OPMIICHUST MHBIX
JIOKYMEHTOB, IOCTYIUBILIUX OT 3asIBUTEIIS;

IIPOBEPSIET NPEACTABIECHHBIE JOKYMEHTBI HA IPEAMET KOMIIJIEKTHOCTH;

OTIIPABJISET 3aABUTENI0 YBEJOMJIEHHUE C OINHUCHIO NPHUHATBHIX JOKYMEHTOB U yKa3aHUEM
JIaThl UX MPUHATHS, TOATBEPKAAIOLIEE IPUHATHE TOKYMEHTOB.

YBenomiieHHEe O MpHeMe JOKYMEHTOB HampaBisieTcsl 3asBUTENII0 HE IO3JHee padoyero
JIHsI, CJEQYIOLIero 3a JHEM MOCTYIUIEHUs 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIH
UcIob30Bai (ykasai) 3asiBUTEINb IPU 3a04YHOM OOpaIICHHH.

[To wroram HUCHOIHEHWs AIMHMHHUCTPATHBHOM NPOLEAYpbl IO IPHUEMY JOKYMEHTOB B
VYIOJIHOMOYEHHOM OpraHe, JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
IpUeM JIOKYMEHTOB, (DOPMHUpYET IOKYMEHTHI (Iel0) W IepeiaeT ero JIO0JDKHOCTHOMY JIUILY
Y0JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a MPUHSATHE PELICHUS.

[To wrtoram ucCHOJIHEHWs] aAMMHHUCTPATUBHOM MNpPOLEAYpbl MO HPHUEMY JOKYMEHTOB B
M®I] cnenuanuct M®LI, oTBETCTBEHHBII 3a MpUEM JOKYMEHTOB, (OPMUPYET ITOKYMEHTHI
(memo) w mepemaer ero creruanucty MO®I[, OTBETCTBEHHOMY 3a MEXBEIOMCTBCHHOC
B3alMO/JICIICTBUE, KOTOpPbII B CBOI OYE€pPEeIb B CPOKH, YCTAHOBJIEHHBIE COTJIAIIEHUEM O
B3aUMOJICICTBUY, NIEPEIACT JOKYMEHTHI B Y IOJTHOMOYEHHBIN OpraH.

3.2.2. KpurepueM TPHUHATUS PEUICHHUS O NpuUeMe JOKYMEHTOB SBIISCTCS HalIM4yue
3asIBJICHUA.

3.2.3.MakcuMallbHBI CPOK MCIOJHEHUS aMUHUCTPATUBHOM MpOIenypbl cocTaBiseT 1
pabouuii 1eHb CO JAHA TOCTYIUIEHUS 3asBJCHUS OT 3asBHUTEN O IPeIOCTaBICHUU
MYHULIMIIAJIBHOW yCITyTH.

3.2.4.Pe3ynbraTOM  aJMMHUCTPATHUBHOM  INpoLEAypbl  SBISETCS  pErUCTpanys B
VYIOJHOMOYEHHOM OpraHe 3asBJICHUS M JIOKYMEHTOB, IIPEJCTABJICHHBIX 3asBUTEIEM, HX
nepejada JOJDKHOCTHOMY JIMIY YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a IPUHATHE
pELIEeHNI O IPEAOCTABICHUN MYHULIMIIAIBHON YCIIYTH.
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PesynpTar amMUHHCTpPAaTHBHOM mpouenypbl (UKCHPYETCS B CHUCTEME 3JIEKTPOHHOTO
JOKYMEHTO00O0pOoTa YIIOJIHOMOYEHHOT'O OpraHa.

PesynpTar aIMUHHCTPATUBHOM MpoOLEIYpbl B OTHOLICHWHU 3asiBJIECHHS, MOCTYIHUBILETO B
AJIEKTPOHHON (opMe ¢ HCHONB30BAHHMEM EIMHOIO [OpTajla, PETHOHAIBHOrO IOpTaa,
MOATBEPIKIIAeTCSl TPUCBOCHUEM CTaTyca 3asBKE «IPUHATO B paboTy BemoMcTBOM». [leiicTBue
M3MEHEHHUs CTaTyca 3asBJICHUS, MOCTYIHBILETO B JJIEKTPOHHON (QopMe ¢ HUCMHOIb30BaHHEM
€IMHOTO  TMOpTajia,  PETHOHAIBHOTO  MOpTaia,  HPOU3BOAUT  JOJDKHOCTHOE  JIUIIO
YHOIHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPHUHSATHE pEIIeHWH O MpeAoCTaBICHUH
MYHUILIMTIAJTIBHOU YCITYTH.

3.2.5.Pe3ynbTar aMHUHUCTPATUBHON MPOIEAYPHl — MPUEM M PETUCTPAIUS 3asIBICHUS H
JOKYMEHTOB OT 3asIBUTEJIS.

3.2.6.Bpems BBITIOIHEHHUS aIMHUHHUCTPATHBHON NPOIEIYpbl HE TOJKHO NpeBbImaTh 15
(MATHAIIIATH) MUHYT.

3.3.HanpaBnenne MeKBEIOMCTBEHHBIX 3aIIPOCOB

3.3.1.0cHoBaHMeM sl Hayaja aJIMHUHHCTPATUBHOM MPOLENYpHl SBISETCA MOJTydeHUE
JOJDKHOCTHBIM  JIMLIOM ~ YTIOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIM 32 TIPEIOCTABIICHHE
MYHUIIUTAIBHON YCIYTH, 3asBJICHUS 0€3 JOKYMEHTOB, YKa3aHHBIX B MyHKTE 2.7 HACTOSILEro
Permamenra.

3.3.2.Jlo;okHOCTHOE  JMIIO  YHOJHOMOYEHHOTO  OpraHa,  OTBETCTBEHHOE  3a
[PEJOCTaBICHNE MyHUIIUTIAILHON YCIIyTH, HE MO3/IHEE IHS PEerHCTPalluy 3asBIeHUs, 0(OpMIIsIeT
U HalpaBJIIET MEKBEIOMCTBEHHBIC 3allpOChl B COOTBETCTBYIOIIWI opraH (OpraHu3aiuio), B
pacnopsiKeHHH KOTOPOTO HAXOATCS HEOOXOIMMbIE CBEICHUS.

3.3.3. KputepreM npUHATHS pEUICHUS O HAaMpaBICHUU MEXKBEIOMCTBEHHOTO 3ampoca
ABJIAETCS OTCYTCTBHUE JIOKYMEHTOB, HEOOXOJMMBIX [Jsi MPEAOCTaBICHUS MYHUIUNATbHON
YCIIYTH, YKa3aHHBIX B 2.7. HacTosmero Permamenra.

3.3.4.MakcuManbHbIi CPOK WCIOJHEHHSI aMUHUCTPATHBHON MPOIEAYphl cocTaBiseT 1
pabouuii JieHb, SIBISIONIMKCS JHEM PErHCTPAallik B YTOJHOMOYEHHOM OpraHe 3asiBICHHS O
MPEIOCTABICHUN MyHUITUTIAIIBHOW YCITyTH.

3.3.5.Pe3ynbraToM aJMHHUCTPATHBHON TPOILEIYPHI SBISIETCS MOJTYYCHHE JOKYMEHTOB,
HEOOXOIMMBIX ISl IPUHATHUS PEIICHHS O MPEAO0CTABICHUN MyHUIIUIAIbHON yermyrn. Crocobom
¢ukcanuu pe3ynbTaTta aAMUHUCTPATHBHON MPOLEIYPHI SIBISETCS PETUCTPAIMS TTOJTYYEHHBIX
OTBETOB Ha MEKBEJOMCTBEHHBIE 3aITPOCHI.

3.4.Ilpunsitue  pemeHuss O MNPEJOCTaBICHUU(00 OTKaze B NPEJIOCTABIICHHN)
MYHULUIIAIBHON YCIyTU

3.4.1.0cHoBaHueM /i Havala UCTOJHEHHsI aJIMUHUCTPATUBHOU MPOUEAYpPHI SBISETCS
Hanuuue (OTCYTCTBUE) TOJIHOTO TTaKeTa TOKYMEHTOB, YKa3aHHBIX B IyHKTax 2.6, 2.7 HacTosIIero
PernameHnTa, 1 HEOOXOUMBIX JJISl IPUHATHUS PEIICHUSI.

3.4.2.JIOMKHOCTHOE JIUII0 YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a MPUHATHE

pellieHus O MPEeJOCTaBICHUH MYHHIMIAIBLHON YCIYTH, MPOBEpSET 3asBJICHUE, JOKYMEHTHI Ha
npeIMeT HaJIW4Yusi BCEX JIOKYMEHTOB, HEOOXOAUMBIX Ui TMPEJCTABICHUS MYHHIIMIIAIbHOM
YCIIyTH U COOTBETCTBUS YKa3aHHBIX JJOKYMEHTOB YCTaHOBJIEHHBIM TPEOOBAHHUSM.
[Tpu paccMOTpeHUU JOKYMEHTOB, HEOOXOAMMBIX JIJIsl IPEIOCTABIICHNS MYHUIIUIAIBHOMN YCIYTH,
JOJDKHOCTHOE JIMIIO YTIOJJTHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a TPHUHATHE PEIICHHs O
NPEA0CTaBICHNN MYHUIIMTIAILHOW YCIIYTH, YCTaHABIMBAET COOTBETCTBUE 3asIBUTEIIS] KPUTEPHUSIM,
HEOOXOIUMBIM IS TIPEOCTABIICHUSI MyHHIIMIIAIBHOM YCITYTH, a TaK)Ke HATMYAE OCHOBAHUU ISt
OTKa3a B NPEJOCTABICHWH MYHHIUIMAIBHON YCIyTH, NPEAyCMOTPEHHBIX myHKTOM 2.10.2
Hacrosuero Pernmamenra.

JlomKHOCTHOE IO Y TIOTHOMOUYEHHOTO OpPTaHa, OTBETCTBEHHOE 32 IPUHATHE PELICHHS O
NPEJOCTABICHNH MYHHMIMIAIBHON YCIyrd, MO pe3ylbTaTaM MpPOBEPKH MPHUHUMAECT OJHO M3
CIENYIOIIUX PELICHUN:

OpU TPHUCBOCHMM ajjpeca OOBEKTy ajpecallud Ha TEPPUTOPUH MYHHMIMIAIBHOTO
obOpazoBaHus:

0 BbIJIa4e 3asBUTEIIIO PELICHUSI O TPUCBOCHUH a/ipeca 0ObEKTY aJpecalnu;

00 OTKa3e B BbIJaye PEIICHUS O MPHCBOCHUH aapeca OOBEKTY ajapecarmu (B ciaydae
HaJIMYUsI OCHOBAHMUH, IPeyCMOTpEeHHbBIX MyHKTOM 2.10.2 HacTosiero Permamenta).

npu W3MEHEHHHM ajpeca OOBEKTYy aJpecalid Ha TEPPUTOPHUH MYHUIIUIAILHOTO
00pa3oBaHUs:
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0 BbIIa4e 3asBUTEIIO pelIeHUst 00 M3MEHEHUH ajjpeca 0ObEKTY aJipecalui;

00 oTka3ze B BbIJaue pelIeHHs 00 M3MEHEHUU ajpeca OOBEKTY aapecanuu (B ciydae
HaJIM4YUsl OCHOBAaHUH, peycMoTpeHHbIX 2.10.2 HacTOoSIIIero aIMHHUCTPATUBHOTO PETJIAMEHTA).
OpU aHHYJIMPOBAaHMM ajpeca OOBEKTY aJapecallid Ha TEPPUTOPUU MYHUIMIIAIHLHOTO
oOpa3oBaHwUs:

0 BbIIa4e 3asBUTEJIIO pelIeHHsI 00 aHHYJIUPOBAaHUM aipeca OOBEKTY aJipecalii;

00 OTKa3e B BbIaue pelIeHUs] 00 aHHYJIMPOBaHUU ajpeca 00BeKTy aapecanuu (B ciydae
HaJM4Hsl OCHOBAHUM, TPeTycMOTPeHHbIX MyHKTOM 2.10.2. HacTosimero Pernamenra).

JlomKHOCTHOE MO YTIOJTHOMOYEHHOTO OpPIraHa, OTBETCTBEHHOE 3a IPUHATHE PELLICHHS O
IPEOCTaBICHUN MYyHMLUIIAIBHON yciyrd, B TedeHue 1 pabodero [HSA OCYLIECTBISET
odopMmIIeHHE pelIeHusl O MPEJOCTAaBICHUH MYHHUIIMIAIBHON YCIyTH MU pelieHue o0 oTKase B
NpPEOCTABICHUN MYHHIUIAIbHOW yciyru (manee - JOKYMEHT, SIBJISIFOLICTOCS Pe3yJbTaToOM
NpPEJOCTABICHUS] MYHHUIMIIATBHOW  yCIYyrH), B TpeX OJK3eMIULsIpaXx U TepeJaeT ux
OTBETCTBEHHOMY JIMILY Ha TOJIITHUCH.

OTtBeTcTBEHHOE IO B TeueHne 1 pabodero IHS MOAMUCHIBACT JOKYMEHT, SBIISIOIIUICS
pe3yIbTaTOM MPEIOCTABICHUS MYHULMIAIBHONW YCIYIH, M MEPENacT ero JODKHOCTHOMY JIHIY
YHOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a NPHUHSATHE pEIICHUS O IMPeJoCTaBICHUU
MYHUIUNATBHON ycnyrd. PerieHue o mpenocTaBieHUH MYHUIMIAIBHON YCIYyIH BHOCHTCS B
rOCYIapCTBEHHBIM aJpEecHbIi peecTp B JCHb NOJNMCAHUS JIOKYMEHTa, SBIISIOIIETOCS
pe3yIbTaTOM MPEJOCTaBJICHUS] MYHUIMNAIBHONW YCIYyrd COTPYIHMKOM YIIOJHOMOYEHHOTO
oprasa.

3.4.3.Kpurepuem NpUHATUS PELICHUS SBIISETCS YCTaHOBJICHHE (haKkTa COOTBETCTBUS HIIU
HECOOTBETCTBHUSI  3asABJCHUS W  JOKYMEHTOB, HEOOXOAMMBIX Ui  HpPEeAOoCTaBJICHUS
MYHULMNAIBHON yCIyrd, TpeOOBAaHMSAM JEHCTBYIOLIETO 3aKOHOJATENbCTBA, B TOM YHUCIE
HACTOSILEro aJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.4.4.MakcuMabHBIH CPOK HUCIIOTHEHHS aJIMUHUCTPATUBHOM MPOIIEAYPHI COCTABIISIET HE
Oostee 2 pabounX THEH CO JHS MOJTyYSHHs IMOJTHOTO KOMIDIEKTa JOKYMEHTOB, HEOOXOUMBIX IS
MIPUHSATHUS PEIICHUSI.

3.4.5.Pe3ynbraToM aJIMUHUCTPATHBHOM MPOIEIYpHI SBISETCS OGOpPMIICHHE TOKYMEHTA,
SBIISTIOIIETOCS PE3YJIbTATOM TPEIO0CTABICHUS MYHUIUIIAIBHON YCITyTH.

3.4.6.Pe3ynbraT aAMUHUCTPATHBHON NPOLIETyPhl (PUKCUPYETCS B CUCTEME JIEKTPOHHOTO
JOKYMEHTOO00pOTa C MOMETKOU «HCIOJIHEHO.

B cnyyae npuHATHS pemieHHs 00 OTKa3e NMpPeJOCTaBJICHUS MYHUIUMAIBHOW YCIYTH IO
3afBJICHUIO, TIOCTYNHBIIEMY B YTOJHOMOYEHHBIH OpraH B DJEKTpPOHHOH ¢dopme ¢
UCITIOJIb30BAaHUEM E€AMHOTO TOpTaja, PErHOHAIBHOTO MOpTaja, 3asBKE NMPHCBAMBAETCS CTAaTYC
«OTKa3aHo». JleficTBHe U3MEHEHHsI CTaTyca 3asBJICHUs], TIOCTYIMBILIETO B 3JIEKTPOHHOM opme ¢
UCIIOJIb30BAaHUEM €MHOI0 MOPTaja, PerMOHAIBHOrO MOpTaia, NPOU3BOIUT JIOJDKHOCTHOE JIMIIO
VYTOJIHOMOYEHHOTO OpraHa.

3.5.YBenoMiieHue 3asBUTENE O NPUHATOM pELIEHMH, Bblladya 3asBUTENIO pe3ysbTaTa
IPEJOCTaBIECHUS MyHULIUIIAIBHON yCIyTu

3.5.1.0cHoBaHMEeM Ui Hayala MCHOJIHEHUS aJMUHHCTPATUBHOM NpOLEAyphl SBISETCS
0(OpPMIICHHOE PEIICHHE O TTPEA0CTABICHUA MYHUIIUTTAILHON YCIIYTH 00 peleHrne 00 0TKase B
Npe0CTaBICHUN MYHHIIMTIATIBHOM yeayru (nanee - pe3yabTat npeloCTaBlIeHHsS MyHHITUTATBHOH
YCIIyTH).

[lpy mOCTYIUIGHWM  JIOKYMEHTA, SBIISIOUICTOCS — PE3ylNbTaTOM  IPEIOCTaBICHUS
MYHHULMNAIBHOW YCIYTH, JOJDKHOCTHOE JHUIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABJIEHUE MYHHUIUIAIBHOM yCIyrd, B TEYEHHE OJHOro paboyero JHA C MOMEHTa
NOCTYIUIEHUSI UHOOPMUPYET 3asiBUTENS O Jare, KOTJa 3asBUTENb MOXKET MOJYyYHTh JTOKYMEHT,
SBIISFOIIMIACS PE3YIbTaTOM MPEAOCTABICHUS MYHHUIUIIAIBLHON YCIYTH.

WndopmupoBanue 3asBUTENS OCYIIECTBIISICTCS 1O TenehoHy H  IOCPEIACTBOM
OTIIPaBJICHUS JIEKTPOHHOTO COOOIICHNS Ha yKa3aHHbBIN 3asBUTEIEM aJpEC SNEKTPOHHON MOYTHI.
Ecnu 3asButens oOpaTwics 3a MpeJOCTAaBICHWEM MYHHMIMIIAIBHOM YCIyru dYepe3 eIMHBIH
[OpTall, PEeruoHaJbHBIM MOpTaJ], NOPTad agPEeCHOW CHUCTeMbl, TO HH(POPMHPOBAHUE
OCYILECTBIISIETCA, TAK)XKE Yepe3 JINUHbIN KaOMHET yKa3aHHBIX TOPTAJIOB.
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Brimauy nokymeHTa, SIBJISIFOIIETOCS PE3YJIbTaTOM MPEIOCTaBICHUS MYHHIIUIAIBHOMN
YCIYTH, OCYLIECTBISET JOJDKHOCTHOE JIULO Y IIOJIHOMOUYEHHOro oprasa, cnenuanuct MOLI, npu
JUYHOM TIpUEME 3asABUTENSI MPU MNPEAbSIBICHUU JOKYMEHTA, YIOCTOBEPSIOLIErO JHYHOCTh
3asIBUTENS.

Ecam noxkyMeHT, ABISIIOUIMICS pe3ylbTaTOM MPEIOCTaBICHUS MYHULIMNAIbHOW YCIYTH,
ObUT MOATOTOBJIEH B DJEKTPOHHOH (popme, TO TakOW AIEKTPOHHBIN NOKYMEHT HaIpaBsieTcs
JOJDKHOCTHBIM JIULIOM YTIOJTHOMOYEHHOTO OpraHa B JIMYHBIM KaOWHET 3asBUTENS Ha €IWHOM
MopTaJie, PErMOHAIBLHOM MOPTAJE, MOPTAIE AAPECHOM CUCTEMBI.

B cinydae mnocrymieHus 3ampoca O NIPEIOCTaBICHUM MYHHLIMIAIBHOM  yCIyru
MIOCPEICTBOM IIOYTOBOM  CBA3M, PE3yJbTAaT MPEJOCTABICHUS MYHULMIIAIbHON  YCIyTH
HaIPaBJISETCS MOYTOBBIM OTIIPABJIICHUEM B aJIpEC 3asIBUTEINSI, YKa3aHHBIN B 3asIBICHUH.

3.5.2.KputepueM TpHHITHS pENICHHS O BBAaYe pe3yjibTara MPEAOCTaBICHUS
MYHUIIUIIAIGHON yCIyTU WJIM HANpPaBJICHUH pPE3yJbTaTa MYHHUIMIIAIBHONW YCIYTU MOYTOBBIM
OTITPABJICHUEM SIBJISIETCS BHIOOP 3agBUTENIEM CIIOCO0a €ro YBEJOMJICHHS O MIPUHSATOM PEIICHUH,
BBIJIAUM pe3ysibTaTa MPeoCTaBICHUS MyHUIIUTIAIBHOM YCIIYTH.

3.5.3.MakcumanbpHBI CPOK UCIIOJIHEHUS aJIMUHUCTPATUBHOM Hpouexyphl coctasiser 1
paboumii JeHhP ¢ MOMeHTa O(QOpMJICHHS JOKYMEHTA, SBISIOMIETOCS  PE3yJbTaTOM
MPEA0CTABIICHHUS] MYHULIUIIAIbHON YCITYTH.

3.5.4.Pe3ynbraToM UCHOTHEHHUS] aJIMUHUCTPATUBHOW TMPOLEAYpHl SBISETCS BbIIa4a
3asIBUTEIIO JOKYMEHTA, SIBJISIOLIETOCS pe3ylbTaTOM IPEI0CTaBICHUS MyHUIIMIATbHON YCIIYTH.
Pesynbrar agMUHUCTpATUBHOW mMpouenyphl (QHUKCHPYETCS B  CHUCTEME DJIEKTPOHHOTO
JIOKyMEHTO000pOTA.

Pesynbrar mnpepocTaBieHHMs MYHHUIMMIAIBbHON YCIYrH B OJEKTPOHHOW Qopme ¢
WCIIOJIb30BAHUEM €JMHOIO MOpTaia, PErHOHAIBHOIO MOPTaia, MOATBEPKAAECTCS NPUCBOCHUEM
cTaTyca 3asBKE <HUCIOJHEHO». [lelicTBHE W3MEHEHMs CTaryca 3asBJICHUs, IOCTYIMBILETO B
AIIEKTPOHHONW (OpME ¢ HCIONB30BAHUEM €IWHOTO IOpTaia, pPETrHOHAJIbHOrO TOpTala,
MIPOM3BOJIUT JIOJDKHOCTHOE JIUIO YTIOJIHOMOYEHHOI'O OpraHa.

3.6.ITops 10K BEITIOTHEHUST aIMUHUCTPATUBHBIX Tipotieayp MO,

[IpenocraBienne MyHununaiabHoW ycayru B MO®PI[ ocymectBisiercs B THOPSAKE,
YCTaHOBJICHHOM aJIMUHHCTPATUBHBIM PETJIAMEHTOM C YY€TOM OCOOCHHOCTEW, OMpeeICHHBIX
COTJIAIIICHUEM O B3aMMOJICUCTBUM MEXAY YTOJIHOMOYEHHBIM OPTaHOM, MPEIOCTABIISIIOIIIM
MYHULUIAIBHYIO yeiayry, 1 MOLI.

MO®II He oCyIECTBIsET:

dbopMUpOBaHHE W  HANpaBJICHHE  MEKBEJOMCTBEHHOTO  3alpoca B  OPraHsI,
MPEeIOCTaBIIAIONINE YCIAYTH, B OpraHbl TOCYAApCTBEHHOM BJIACTH, WHbBIE OpraHbl MECTHOTO
CaMOYIIPaBIICHUS U OPraHU3allUY, YIaCTBYIOLIKE B MPEJOCTABICHUN MYHULIUIIAIbHBIX YCIIYT;

WHBIE JEUCTBUS, HEOOXOIUMBIE ISl MPEJOCTABICHUS MYHHIIMIAIBHON YCIYTH, B TOM
YHClie CBSI3aHHBIE C TPOBEPKOM JEHCTBUTENBHOCTH YCUJICHHOW KBalU(DUIMPOBAHHOMN
AIIGKTPOHHOW TMOAIMHUCH 3asBUTENs, WCIOJIb30BAaHHOM Tpu O0OpalleHud 3a TOJydeHHEM
MYHULUIIAJIBHON YCIYTH.

[IpenBapurenbHas 3anuch Ha npueM B MO®IL] mis mogauu 3asBi€HUS OCYILIECTBIISETCS
MOCPEICTBOM camo3anucu Ha oduimansHoM caiite [TOAY «M®L» (https://mfc53.nov.ru/), o
tenedony call-mentpa:88002501053, a Takke NpH JHYHOM OOpAlICHHH B CTPYKTYPHOE
nojpasaenenne ['OAY «MOIL».

3.7.1lopsaok ucnpaBieHUs JOMYIIEHHBIX OMIEYaTOK M OLIMOOK B BBIIAHHBIX B pe3yJIbTaTe
MPE0CTABIICHHUS MYHUIIUIIAIBHON YCITYyTH JOKYMEHTaX

B cnywae BbIsSBIEHHsA 3asBUTEIEM B JOKYMEHTaX, SIBIISIONIUXCS PE3YJIBTaTOM
NPEIOCTABICHUSI MYHUIIUIIAIIHOW YCITYTH, ONEUaTOK U (M) OIMIMOOK 3asABUTEIb MPEICTABIISIET
(HampaBJsieT) HA MMS PYKOBOJHUTENS YTIOJHOMOYCHHOTO OpraHa 3asBJICHHUE 00 HCIPaBICHUU
TAaKuX oOrne4yatok W (wiu) OmKMOOK IOCPEACTBOM JIMYHOTO OOpalICHHUs] WA TOYTOBBIM
OTIPABIICHUEM.

K 3asBnenuio mpuiaraercsi OpuruHaj JOKYMEHTa, B KOTOPOM JIOMYIIEHA OleyaTKa U
(unmn) ommOKa. Tarxke 3assBUTENb BIPAaBe MPHOOUIUTH JTOKYMEHTBHI, 000CHOBBIBAIOIIUE JTOBO/IbI,
W3JI0KEHHBIE B 3asBJICHUU.

Peructparnus 3asBieHus OCYIIECTBISETCS B IEHb €r0 MOCTYIUICHHUS MO0 HA CIEAYIOIHMA
pabounii IeHb B Cilydae MOCTYIJICHHs 3asBICHUS 0 OKOHYaHUHU paboyero BpeMeHHU.
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B ClIydac NOCTYIUICHUS 3asBJICHUA B BBIXOAHBIC HUJIN HCpﬁGO‘IHC npasaHUYIHbIC JHU €ro
peructpanmsi OCYIIECTBJISAETCS B NEpBbIi pabouuii JeHb, CIEAYIOIIMH 3a BBIXOJHBIM WU
HEpabOYMM MPA3THUYHBIM THEM.

JlomKHOCTHOE JIUIIO YTOJHOMOYEHHOTO OpraHa MpPOBOAUT TMPOBEPKY YKa3aHHBIX B
3asIBJICHUH CBEJICHUIA.

B cny4ae BBIABICHHS IOMYIICHHBIX OMEYaTOK W (MJIM) OIIMOOK B BBIIAHHBIX B
pe3yibTarte MPEAOCTABICHHUS MYHHUIIMIIAJBHOW YCIYTH JTOKYMEHTaX JIOJDKHOCTHOE JIUIIO0
VYNOJIHOMOYEHHOTO  OpraHa  TOATOTABIMBAET  JOKYMEHT,  SIBISIONIMKCSA  pe3yJabTaToOM
MPEIOCTABICHUSI MYHHIIMIIATBHON YCIYTH, C y4ETOM HCIPABIICHUS JOMYIICHHBIX OIEYaToOK U
(wau) OmHOOK B CpPOK, HE MPEBBIIIAONMN 5 pabouumx [gHEH €O JHS pPErucTpanuu
COOTBETCTBYIOIIETO 3asIBJICHUS.

B cny4yae oTcyTcTBUS oneyaTok v (MiK) OMKOOK B JOKYMEHTaX, BbIIAHHBIX B PE3yJIbTaTe
MPEJOCTaBJICHUS MYHUIUIAIBHONH YCIYTH, JOJDKHOCTHOE JIMIO YTOJHOMOYEHHOTO OpraHa
MOJIrOTABJIMBACT yBEJAOMIICHHE 00 OTCYTCTBMM TaKHX ONEYaTOK M (MJIM) OMIMOOK 3a TMOAMHUCHIO
YIIOJTHOMOYEHHOTO Ha TMOANMCAaHHE TAaKOro JOKyMEHTa JOJDKHOCTHOTO JIMIa B CPOK, HE
MPEBBIMIAIONINNA 5 pabouuX JHEH CO THS PETUCTPALMU COOTBETCTBYIOIIETO 3asiBICHUSI.

Beinaua (HampaBieHue) pes3ylibTara pPacCMOTPEHHUsSI 3asBICHHS 00 WCIPaBICHUU
orne4yarok W (WiM) OUIMOOK OCYILIECTBISETCS B COOTBETCTBHU CO CHOCOOOM, YKa3aHHBIM B
3asIBJICHUU.

4.MopMBbI KOHTPOJIS 32 UCIIOJTHEHHeM HacTosiero Persiiamenra

4.1.TTopsimoK OCYIIECTBICHUSI TEKYLIETO KOHTPOJIA 3a COOMIOJCHHEM M HCHOJHEHUEM
JMOJDKHOCTHBIMHM ~ JTUIIAMH  YTIOJITHOMOUYEHHOTO OpraHa TOJOXeHud PermameHta u  UWHBIX
HOPMAaTUBHBIX TIPAaBOBBIX aKTOB, YCTAaHABJIMBAIOIIMX TpeOOBaHUS K MPEIOCTABICHUIO
MYHMIIMIIAIBLHON YCIIYTH, a TAKKe MPUHITHEM MU PEIeHH

4.1.1.Texyumuii KOHTPOJIb OCYIIECTBIISIETCS TOCTOSHHO JOJDKHOCTHBIMH JIMIIAMHU TIO
KaX/I0M aJMHHUCTPATUBHON IPOILEAype B COOTBETCTBHHM C HACTOSIIUM aIMHHHUCTPAaTHBHBIM
periIaMeHTOM, a TaKKe IyTeM NpPOBEICHHs PYKOBOAWUTENIEM YTOJHOMOYEHHOTO OpraHa WU
JMIIOM, €ro 3aMelIalolliM, TPOBEPOK HWCIIONHEHHUS TOJDKHOCTHBIMU JIMIIAMH TIOJOXCHHI
Hacrosuero Pernmamenra.

4.2 TTopsI0K M TEPUOJUYHOCTD OCYIIECTBIICHHUS TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK
MOJTHOTHI U Ka4eCTBA MPEAOCTABICHHIS MyHULIMTIAIILHOW YCIYTH, B TOM YHCIIE TIOPSAOK U (POPMBI
KOHTPOJIS 32 MOJIHOTOM M Ka4eCTBOM MPEIOCTABIICHUSI MyHUITUNIAILHON YCIIyTH.

4.2.1. KoHTposIb 32 IMOJHOTOW M Ka4eCTBOM IPEIOCTABICHHUS MYHHIMIIATBHON YCIYTH
BKIIIOYAET B ce0sl MPOBEACHNE TUIAHOBBIX M BHEIUIAHOBBIX MPOBEPOK, BBHISIBIICHUE U YCTPAHCHHE
HApYIICHUW TpaB 3asBUTENICH, MOJNOKEHUN HACTOAIIETO AAMHHHUCTPATUBHOTO pErjaMeHTa H
JIPYTUX HOPMATUBHBIX MPABOBBIX aKTOB, PACCMOTPEHHUE, MPHUHATHE PEHICHWH U MOATOTOBKY
OTBETOB Ha OOpalleHue 3asBUTENCH, COJepXKallUX >KAToObl Ha peHIeHHs, IeHCTBUS
(6e3melicTBUE) JOKHOCTHBIX JIHII.

4.2.2. TIpoBepkr MOT'YT OBITh TUIAHOBBIMHU W BHEIIJIAHOBBIMH.

[In1aHOBBIE TPOBEpPKH TMOJHOTHI W KauecTBAa NPEJOCTABIICHUS MYHULMINAILHOW YCIyTU
MIPOBOJSITCS HE PeKe OJTHOTO pasa B O]l HA OCHOBAHUU IUJIAHOB.

BHeruiaHOBBIE TTPOBEPKH MTPOBOJISATCS MO MOPYICHUIO PYKOBOJHUTENS YTIOJTHOMOUYEHHOTO
OpraHa WM JIUIA, ero 3aMEeMIaroIIero, o KOHKPETHOMY 00paIeHII0 3aNHTEPECOBAHHBIX JIUI.

[TpoBepkH MOHOTHI M KayecTBa MPEIOCTABISIEMON MYHUIIUITATHHON YCIIYTH POBOISTCS
Ha OCHOBAHMU TPHKa3a YTIOJIHOMOYEHHOTrO opraHa. /[y mpoBeneHus: MpOBEPKH (HOPMHUPYETCS
KOMHCCHSI, B COCTaB KOTOPOW BKJIFOYAIOTCS MYHHUIMIAJIBHBIE CIYy)XKallue YIOJIHOMOUYEHHOTO
oprana. Pesymbrarel mnpoBepkH OQOPMISIOTCS B BHAE aKTa, B KOTOPOM OTMEYAIOTCS
BBISIBIICHHBIE HEIOCTATKH M MPEIOKEHUS MO0 MX YCTPAHEHUIO, aKT MOAMUCHIBACTCS UYICHAMH
koMuccuu. C aKTOM 3HAKOMSTCS JOJKHOCTHBIE JIMIA Y IOJTHOMOYEHHOTO OpraHa.

4.3.0OTBETCTBEHHOCTh JOJKHOCTHBIX TIUI] YTOIHOMOUYEHHOTO oprasa,
NPEJOCTaBIIONIET0 MYHHIUNAIBHYIO YCIyry, 3a peuieHus u paedctBus (OeszmelictTBue),
npUHUMaeMble (OCYIIECTBIISIEMbIC) MMHU B XOJI€ MPEIOCTABICHUS MYHHUIIUIIATBHON YCIYTH

JIOMKHOCTHOE JIMIIO HECET MEPCOHAIBHYIO OTBETCTBEHHOCTD 34!

coOmrofieHne YCTaHOBJICHHOTO TOPs/IKa preMa JOKYMEHTOB;

NPUHIATHE HAJJIekKAIIMX MEp MO TMOJHOW M BCECTOPOHHEH IMPOBEpPKE MPEACTaBICHHBIX
JIOKYMEHTOB,
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COOMIOZICHHEe CPOKOB PACCMOTPEHHsI JOKYMEHTOB, COOJIOJCHHE TMOpPSAKA BbIIAYU
JIOKYMEHTOB;

Y4Y€T BBIJIAHHBIX JOKYMEHTOB;

CBOEBpEMEHHOE (OPMUPOBAHUE, BEICHUE U HAJIekKAIIEEe XPaHECHHE TOKyMEHTOB.

[lo pe3ynpTaTaM NpPOBEACHHBIX MPOBEPOK B Cllydae BBISBICHUS HAPYILICHHWHM IpaB
3asiBUTEJICH M MHBIX HApyIIEHUW K BUHOBHBIM JIMIIAM IMPUMEHSIOTCS MEPbl OTBETCTBEHHOCTH,
YCTaHOBJIEHHBIE 3aKOHO1aTeNbCTBOM Pocculickoit @enepanunu.

4.4 TlonoxxeHusi, XapakTepusyrolue TpeOoBaHHs K HOPSAKY U (opmMaM KOHTPOJS 3a
MIPEIOCTABIICHHEM MYHULMIAIBHON YyCIyrd, B TOM 4YHCJIE CO CTOPOHBI TpaXHJaH, HX
oObemMHEeHN W opraHu3anuid. ['paxgaHe, nx oObeAMHEHUS W OpPraHU3AMA WMEIOT MPaBoO Ha
mo0ble, TIPETYCMOTPEHHBIE JCHCTBYIOIIMM  3aKOHOAATENLCTBOM, (OPMBI KOHTPOJS 3a
JIeATEILHOCTHIO YTIOJTHOMOYEHHOTO OpraHa MpH MPEeA0CTaBICHUH MyHUITUTIATLHON YCIYTH.

4.5.1Topsaok MpuBIEYEHUS K OTBETCTBEHHOCTH padoTHHKOB M®IL], mpemocTasistonmx
MYHUIUIAIBHYIO  YCIyTy, 3a pemieHus W jaeiictBus  (Oe3meiicTBUE), NPUHUMAaEMbIe
(ocCyIIecTBIIsIEMbIC) UM B XOJI€ MTPEIOCTABICHUS MYHHIIUTIATBHOW YCIYTH

45.1.M®Il, paborauku MODI[ Hecyr  OTBETCTBEHHOCTh,  YCTAaHOBJICHHYIO
3aKoHOaTenbCcTBOM Pocculickon Penepanuu:

3a MOJHOTY MEpelaBaeMbiX B YTOJHOMOYEHHBIM OpraH 3alpocoB O MPEIOCTaBICHUHU
MYHULUIATIBHBIX YCIYT U UX COOTBETCTBUE MpeACTaBiIeHHBIM 3asBuTesieM B M®DIL] cegeHusim,
MHBIX IOKYMEHTOB, IPUHSATHIX OT 3asBUTEIIS;

3a CBOEBPEMEHHYIO Iepeavyy B YIIOJTHOMOYEHHBIM OpraH 3alpocoB O MPEAOCTABICHUU
MYHHUIATAIBHBIX YCIYT, 3asBICHUN, WHBIX CBEACHUH, MOKyMeHTOB u (wiu) WHMOpMAaIH,
MPUHATBIX OT 3asBUTEN, a TAKKE€ 3a CBOECBPEMEHHYIO BbIJIAUy 3asBUTEII0 JOKYMEHTOB,
nepesaHHbIX B 3TUX 1enax MLl YnoiHOMOUYEeHHBIM OpraHoM;

3a coOmojieHne TpaB CYOBEKTOB TEPCOHATBHBIX  JIAHHBIX, 3a COOJIIOJICHHE
3akoHo/aTenbcTBa Poccuiickoii denepariuy, yCTaHABIMBAIONIETO OCOOEHHOCTH OOpaIleHUs C
uH(popmaLren, 10CTyn K KOTopoil orpanndeH deepaibHbIM 3aKOHOM.

4.5.2.PabotHnkn MOILl npyu HEUCTHONHEHWH JHOO TNPH HEHAUIeKAIEM HCTIOTHECHUH
CBOMX CIIY)X€OHBIX OOs3aHHOCTEH B paMkax peanuzauuu ¢yHkuuid MOLl, npuBnekarorcs K
OTBETCTBEHHOCTH, B TOM YHCJI€ YCTAHOBJIEHHON YTOJIOBHBIM KoJiekcoM Poccuiickoin denepanmu
n Kopekcom Poccuiickoit ®enepanun 00 aJAMMHUCTPAaTUBHBIX IPaBOHAPYLUEHUSAX IS
JTIOJKHOCTHBIX JIMII.

5.J1ocyneoHblii (BHeCy/1e0HBIIT) MOPSIOK 005KATOBAHUSI PeLIeHUI U el cTBHIt
(De3neficTBHSA) OpraHa, MpeI0CTABJSIIONIET0 MyYHHIHIIATBHYIO YCIYTY, €70 J0JKHOCTHBIX
Jaun, mpu, padboTHHKOB M1

5.1.Mudopmanuss uis  3aMHTEpPECOBAHHBIX JIMI 00 HX IMpaBe Ha JocyaedHoe
(BHecyneOHOE) oOanoBaHue nelcTBHil (Oe3dedicTBus) W (WaM) pPEMICHWE, MPHHATHIX
(oCyIIeCTBISIEMBIX) B XO/I€ MPEIOCTABICHUS MyHHIIMTIABLHOHN yeinyru (nanee -XKano6a).

3asiBUTENb, MpaBa U 3aKOHHbIE MHTEPECHl KOTOPOTO HAPYIICHBI JOKHOCTHBIMU JIUIIAMU
VIOJHOMOYEHHOTO oOpraHa (B TOM 4YHCIIE B Cilydae HEHAUICKAIIEro HCIOJHCHUS HWMH
00s13aHHOCTEH MPH MPEAOCTABICHUH MYHHUIIMIIAIBHON yCayru) 1ubo padotaukom M®II, umeer
npaBo Ha JocyacOHoe (BHecymeOHOE) 00XaloBaHWE pelIcHW Hu JeicTBuil (Oe3meiicTBhs),
HPUHATHIX (OCYIIECTBIIEMbBIX) B X0O/I€ IPEJOCTABJICHUS MYHHIIUTIAIBHOMN YCIyTH.

5.2.0pransl ¥ JOJDKHOCTHBIE JIUIA, KOTOPBIM MOXET OBITh HampaBiieHa xanoba
3asBUTENS B I0CyIeOHOM (BHECY/ICOHOM) TIOPSI/IKE.

3asBUTENM MOTYT OOXKajioBaTh pelieHuss W jaeiicTBusi (Oe3neicTBHE), TNPHHATHIC
(ocymecTBIIsIeMbIC) B X0/1€ MPEIOCTABICHUS MYHUIUITATEHON YCIYTH

XKanoba Ha perieHus u aeucTBus (Oe3neiiCTBHE) CHEIMAIMCTOB OPraHOB MECTHOTO
CaMOYIPaBJIEHHS ITOIAETCA PYKOBOIUTEIIO OPraHOB MECTHOTO CaMOYIPABICHHUS.

XKanoba Ha permenuss u neicTBus (Oe3IEHCTBHE) PYKOBOAMTENS OpraHa MECTHOTO
camoyIpaBiieHHs rnojfaercs [ maBe aqMUHUCTPALUMY MyHUITUTIAILHOTO OKpYTa.

XKanoba Ha pemenuss u gevictBus (Oe3meiictBue) pabotHuka MOL monaercs
pykoBoauteno MODII,

XKanoba wa pemenuss u geiictBus (OesmeiictBue) MODI] momaercs B oprad
UCIIOJIHUTENbHOM Biactu HoBropojackoi o0mactu, oCyIiecTBISIOMUN GYHKIIUU U TTOJTHOMOYUS
yupenutens MOILI.
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5.3.Crioco6bl  MHGOPMHUPOBAHUS 3asBUTEICH O MOpAIAKE MOJAYd U PACCMOTPEHHS
2KanoObl, B TOM 4HciIe ¢ HCIIOIB30BAaHUEM €IMHOI0 OPTajia U PErHOHAIILHOTO MOpTaa.

Y1noaHOMOYEHHBIH oprad o0ecreYnBaer:

1) umadopmHupoBaHHe 3asBHTENCH O MOpSAKE OOKAIOBAHHS pEIICHHH M JIeHCTBUIA
(Oe3neiicTBUS) YTIOTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI[ IMTOCPEACTBOM DPa3MEICHHUS
uHpOpMaLMU Ha CTeHJaX B MOMEIICHUAX YTOJIHOMOYeHHoro oprana, M®LI, equnom noprase,
pPETrHOHAIBHOM NopTalie, 0(UIMATBFHOM caiiTe Y IOJTHOMOUYEHHOTO OpraHa B ceTu «MHTepHeT»;

2) KOHCYIBTHPOBAHHE 3asBHTENCH O MOPSAIKES OOKAJOBaHUS PEIICHHHA W JEeHCTBUIl
(6e3nelicTBus) YIIOJTHOMOYEHHOTO OpraHa, ero JOJDKHOCTHBIX JIMI, B TOM YHCIIE MO Tele(oHy,
3JIEKTPOHHOH M0YTE, IPU JIMYHOM IIPUEME.

5.4.TlepeyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIONIMX TOPSIIOK AOCYAEOHOTO
(BHECY1€OHOTO) 00KATOBaHUS pelieHU U aevicTBuil (0e3aeicTBHi) Y IOIHOMOYEHHOTO OpraHa,
a TaKk)Ke ero JODKHOCTHBIX JIAII.

Hocynebnoe  (BHecymeOHOE) oOkaloBaHWE pelIeHHA u JaeicTBuil  (Oe31eHCTBHIA)
Y10JIHOMOYEHHOT'O OpraHa, ero JoKHOCTHBIX Jul, M®LI, pabotHrkoB M®IL] ocymiecTBiaseTcs
B coorBeTcTBUH ¢ DenepanbabiM 3akoHOM OT 27 mrosst 2020 roga Ne 210-D3 «O6 opranuzanuu
NPEeA0CTaBIEHUS TOCYIAPCTBEHHBIX U MYHHIIUIIAIBHBIX YCIIYT».

Wndopmanus, kazaHHas B JaHHOM paszeie, MOAJISKUT 0043aTeIbHOMY pa3MELICHHIO Ha
eIMHOM TOpTaJie U PErMOHAILHOM HOpTaJe.




