IIpoexTr

AJIMUHUCTPALIUS
KPECTELIKOT'O MYHUIIUTIAJIbHOTO OKPYT A
HOBI'OPOJICKOM OBJIACTH

ITOCTAHOBJEHHUE

oT Ne
p.i. Kpectubl

OO0 yTBepkIeHNH AIMUHUCTPATUBHOIO perjiaMeHTa
NMPeI0CTABIEHUS MYHUIIUNIATBbHOM YCJIYTH
«IlepeBoj sKHJI0T0 MOMENIEHUS] B HEKUJI0€ MOMellleHHe WM HeKUJIOr0 MoMelleHHs B J)KIJi0e
noMeleHue»

B cootBerctBun ¢ XKununiaeim Konekcom Poccuiickoit deneparuu, @enepanbHbIM 3aKOHOM OT 27
utonst 2010 roga Ne 210-®03 «OO6 opraHuzanuu MPEAOCTaBICHUS TOCYJAPCTBEHHBIX M MYHUIUMATbHBIX
yCIIyT», TOCTAHOBJICHUSMU AJMHHUCTpAalMK MyHHIMOanpHOro paiiona ot 01.04.2010 Ne 273 «O0
YTBEPKJACHUHU CBOJHOTO TMEPEYHsI NMEPBOOUEPEIHBIX MYHUIIUIAIBHBIX YCIYT, MPEJOCTaBISEMbIX OpraHaMH
MECTHOT'O CaMOYIPABJIEHUS B 3JIEKTPOHHOM BHJIE, a TAKXKE€ YCIIYT, IIPEIOCTABIIEMbIX B JIEKTPOHHOM BUJE
MYHHUIMIATBHBIMUA  yupexaeHusamu», oT 10.06.2019 Ne 618 «O pa3paboTke u yTBEpKICHHH
a/IMMHHUCTPATUBHBIX PErJIaMEHTOB MIPEIOCTABICHNUS MYHULIUIIAJIBHBIX YCIIYT»

Anmunuctparus Kpectenkoro MyHHIIMITIATBEHOTO OKpYyTa
IHOCTAHOBJIAET:

1.YTBepaAuTh aJIMUHUCTPATUBHBIN PErIaMeHT MPEeAOCTaBICHUS MYyHULUMNANbHON yciayru «llepeBoa
KWJIOTO TIOMEUICHUS B HEXKUIJIO€ TIOMELICHUE UITN HEKUIIOTO MTOMEILEHUS B )KUII0€ TOMEILIEHUE.

2.IIpu3HaTh yTpaTUBIIMMHU CHITY TIOCTAHOBIIEHUSI AJMHUHHUCTPAIIMH MYHHUITUIAIEHOTO OKPYTa:

or 02.10.2019 Ne 1175 «OO6 yTBepXkA€HUU AAMHUHHCTPATUBHOTO pErjaMeHTa MpeAoCTaBICHUS
MYHULIMIAIBHOW yciyru «llepeBos JKMIOro IOMEIIEHHS B HEXWIOE IIOMELIEHHE WM HEXKHUIIOrO
MTOMEILEHUS B )KUIJIO€ TOMEILEHUEY;

oT 26.06.2020 Ne 697 «O BHeceHUU U3MEHEHHUH B aJIMUHUCTPATUBHBIN pEriiaMeHT MPe10CTaBICHUS
MYHULIMIAIBHOW yciyru «llepeBox JKMIIOrO IOMEIIEHUS B HEXWIOE IIOMEIICHHE WM HEXKHUIIOro
MTOMEILIEHUS B )KUJIO€ IOMEILIEHUEY;

oT 24.03.2022 Ne 271 «O BHeceHUM U3MEHEHUM B aAMMHHUCTPATUBHBIN PErVIAMEHT NPEA0CTABICHUS
MyHULIMNAIbHOW ycnyru «llepeBoa JKMJIOrO MOMEIIEHUS B HEXHWIOE IOMEIICHHE WM HEXUIOro
MIOMEILEHUS B )KMIIOE TOMEILIEHUE.

3.0ny0nukoBaTh IOCTaHOBIeHHE B OroueteHe «Kpecrenkuii BECTHHK» M pa3MeCcTUTh Ha
oduIHMaTEHOM caiite AJIMUHHCTpaluu MYHULUIIATIEHOTO OKpyra B UH(pOPMaIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTH «HTepHET».

3aMecTUTE]Ib
I'naBbl aAMUHUCTPATAU A.M.ApceHTbeB



HpoeRT MOATrOTOBUJI M 3aBHU3HPOBAJIL.

[Ipeacenarens koMuTETa
10 UMYIIECTBEHHBIM U 3€MEJIbHBIM OTHOIICHUSIM
AJMUHHCTpAIUU MYHHUIIUTIAIBHOTO OKpYyTa

COI'JIACOBAHO:
3aMecTUTEND
['aBbl aAMUHUCTPAIIMY MYHUIIUITAIEHOTO OKPYTa

Hauvansnuk Ynpasnenus [lenamu
AJIMUHUCTpaM MyHULIMNIAIBHOTO OKPYTa

HauvansHuk Ynpasnenus Jlenamu
AJIMHUHUCTpaM MyHULIMNIAIBHOTO OKPYTa

Pasmenieno Ha cante

IIpokypatypa Kpecrenkoro okpyra

M.A. YxoBa

A.W. ApceHnTneB

IO.B. Crenanosa

O.H. OxepenbeBa




IMosicHUTeIbHAA 3aANMCKA

Kk mpoekty llocranoBnenus Aamunuctpanuu Kpectenkoro MyHUIMNAIbHOTO okpyra OO0 yTBEp>KICHHH
aMUHUCTPATUBHOTO PErJIaMEHTa MPEJOCTABICHUS MyHUIIUMIIATbHOHN yenyru «llepeBoji ®uiIoro mnoMemeHus
B HEXXHJIOE ITOMEIIECHNE WIIM HEXXHUIIOTO IIOMEIICHHS B )KUJIO€ TIOMELICHHE)

[Ipoext IlocranoBnenust paszpaboran B cooTBeTcTBUUM ¢ B coorBerctBuuM ¢ XunumusiMm Kogexcom
Poccutickoit @eneparnuu, denepanbabiM 3akoHOM OT 27 utonst 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEAOCTABIICHUSI TOCYJAPCTBEHHBIX W MYHUIMMNAIBHBIX YCIYT», MOCTAHOBJICHUSMHU AJIMUHUCTpAIUU
MyHuIUNaasHoro parioHa ot 01.04.2010 Ne 273 «OO6 yTBep>JACHUU CBOJHOIO TMEPEUHS MEPBOOUYEPEITHBIX
MYHUIUIATBHBIX YCIYT, MPEIOCTaBIsIEMbIX OpraHaMi MECTHOTO CaMOYIPaBJCHUSI B 3JIEKTPOHHOM BHJE, a
TaKXKE€ YCIYT, IPEAOCTABIAEMbIX B 3JICKTPOHHOM BHJI€ MYHHUIUIIAIBHBIMU YyupexaeHusmu», ot 10.06.2019
Ne 618 «O paszpaboTke © YTBEpXKICHHH aJIMUHUCTPATUBHBIX pETJIAMEHTOB MPEJOCTaBICHUS
MYHHUIMIAIBHBIX YCIYT» W periiaMeHTHUPYeT MpPeIOCTaBICHUE MYHHIMIIAIBHOM YCIYrd IO IepeBeny
YKUJIOTO TIOMEIEHUS B HEXKUIIOE MIOMEIIEHUE, a TAKKE HEXKUIOE TOMEIICHUE B )KHJIOE TTIOPMEIIEHHUE.

[Tpu moAroTOBKE TAHHOTO MPOEKTA KOPYIIIMOTEHHBIX ()aKTOPOB HE BBISABIICHO.

[Ipencenarens
KOMHUTETA 110 UMYIIECTBEHHBIM
U 3eMEIbHBIM OTHOIIEHUAM M.A. VxoBa



YT1BepxKIcH

MOCTAaHOBJICHHUEM AMUHUCTPALIUU
MYHUIUIIATIBHOTO OKpYTa

ot Ne

AJIMMHHMCTPATHBHBII perjiaMeHT NMpeJocTaBIeHUsI MyHUIIUTIAJIBHOM YCIyru
«IlepeBoj KNJIOT0 MOMENIEHHS B HEXKIJIOE MOMeIlleHHe UM HesKUJIOT0 NMOMeIleHUs B JK1J10e
noMeIeHue»

1.001mme moJokeHus

1.1.IlpeameT peryiupoBaHusl perjiaMeHTa
AJIMUHHUCTPAaTUBHBIA PErjlaMEHT MpPEeAOCTaBlICeHUsT MyHULMNAIbHOU yeiyru «llepeBon Kuioro
MOMEIIEHUSI B HEXWJIOE TMOMEUICHHE WM HEXWIOro IOMEUICHHs B JKWJIOe IOMelieHue» (naisee —
PersiaMeHT) ycTaHaBiMBaeT CpPOKHM, COCTaB M IIOCJIEAOBAaTEIbHOCTh AJMUHUCTPATUBHBIX MPOLEAYP
(meficTBuit) AnmuHucTpanuu Kpecrenkoro MyHUIIMNIAIBHOTO OKPYTa IpU MEPEeBOJIE KUJIOTO TOMELICHHS B
HEXWJIOE ITOMEIIEHNE WA HEXXWIOTO IIOMELIEHMS B )KUIJI0€ TIOMELIEHHE (Jajlee — MyHHUIMIAIbHAs yCIyra).
PernmameHT Takke ~ yCTaHaBIMBAeT MOPSAJOK  B3aUMOJICHCTBUSL ~ MEXKIY  CTPYKTYPHBIMH
nozipa3JesieHussMu AqMUHUCTpanuu KpecTtenkoro MyHMIIMIIaAbHOTO OKpyra (najgee — YTOJIHOMOYEHHBIN
OpraH), WX JODKHOCTHBIMU JUIIAMH, B3aUMOJACWUCTBHUA YTOIHOMOYEHHOTO oOpraHa (U3HUYEeCKUMHU H
IOPUANYECKUMH JIMIIAMHU, C 3aBUTEISIMU NIPU MPEIOCTABICHUY MYHULIMIIAIBHOMN YCIIYTH.
1.2.Kpyr 3asBuTresieit
1.2.1.B kadectBe 3asBUTENs HIpPU NPEJOCTABICHUM MYHHUIMIAIBHOM YCIyrH MOXET BBICTYHNATb
dbuznueckoe WM IOPUAMYECKOE JIMIO - COOCTBEHHMK COOTBETCTBYIOLIETO MMOMEIICHUS WU
YIOJIHOMOYEHHOE UM JIUIIO (J1ajiee - 3asBUTEIIb).
1.3.TpeboBanus k nopsiAKy HHGOPMHUPOBAHKS 0 PEAOCTABJICHUN MYHUIUNIAJIBHON yCJIyIH
1.3.1.ITopssnok MHPOPMUPOBAHUS O IIPETOCTABIEHUN MYHULIUIIATBHON YCIYTH:
YOIHOMOYEHHBIH OpraH - KOMHUTET MO JKHJIUIIHO-KOMMYHAJIbHOMY XO3SHUCTBY AIMHHHCTPAIUU
KpecTenkoro MyHuunaibHOro okpyra (jajnee — yrnojaHOMOUYEHHBIN opraH).
[ToutoBhili agpec ymomHoMo4eHHOro oprana:l75460, Hosropoackas o6nacts, p.nm. Kpectisl,
Cogerckas ttomane, a.Nel, Tenedon/dakc: ten. 8§(81659)5-42-15

AJnipec 37eKTpOHHO# mouThl Uprav_stroy@adm-krestcy.ru.

Tenepon nns uHGOpPMUpPOBaHMS IO BOMPOCAM, CBA3AHHBIM C IPEIOCTABICHUEM MYHHIIMIIAIBHOM
yeryru: 8(816 59) 5-41-51

Anpec o¢unmaneHoro caifita AamuHuctpanuu KpecTtenkoro MyHMIMIAIBHOTO OKpyra B
MH(}OPMALIMOHHO-TEJIEKOMMYHUKAIIMOHHOM ceTu oduero nonb3oBanusa «HTtepuer» (manmee — MuTepHer-
caiT AamuHucTparmn): Www.adm-Kkrestcy.ru.

B pamkax wuHpopMupOBaHUS 3asBUTENEH O TOpSAKE MPENOCTABICHUS TOCYJapCTBEHHOMN
(MyHUIIUTIATBHON) yCIIyTH (QYHKIIMOHUPYIOT HHPOPMAIIHOHHBIE MTOPTAaIbL:

peruoHanbHasi rocynapcTBeHHass HH@opmanuoHHas cucreMa «llopram rocygapcTBEHHBIX U
MyHHIUNATBHBIX yeiyT ($yHkimii) HoBropoackoii oomactmy: http://uslugi.novreg.ru;

denepanbHasi rocynapcTBeHHas MH(opmannoHHas cuctemMa «EIWHBIM MopTan rocylapCTBEHHBIX U
MYHHIUNATBHBIX Yy (GyHkimii)»: http://www.gosuslugi.ru.

MecronaxoxaeHue ['ocynapcTBeHHOTO o0acTHOTO aBTOHOMHOTO YUpEXKIEHUS
«MHOT0YHKITMOHATIEHBIN [IEHTP», C KOTOPBIM 3aKJIFOUEHO COTJalieHne o B3aumoeicteun (aanee - MOILI):

[TouroBerit ampec: 175460, HoBroposackas obnacts, ¢. Amckas Crnobona, yiu. SAmckas, 21, ten./dakc
8(81659)5-44-69;

Anpeca u mectoHaxoxaeHue otaeneHniit M®L, ux pexxum paboTel U TenedOoHbl pa3MENIaroTCs Ha
opunmaneHom caiite 'OAY «MHOroQpyHKIMOHANBHBIM LEHTP MPEIOCTABICHUS TOCYAAPCTBEHHBIX H
MYHHUIMTATBHBIX yeryr» http://mfc53.novreg.ru/.

1.3.2.Mudopmariist o mpaBuiax MNpPeAOCTABICHUS MYHUIUNAIBHONW YCIYTM, a TakKXe HaCTOSIIHUN
PernamenT n MyHUIIMTIATBHBINA TTPABOBOM akT 00 €ro yTBEP)KICHHUH pa3MeEIIaeTcs Ha:

UH(POPMALIMOHHBIX CTeHIaX YTOJIHOMOYEeHHOTro oprana, MOII;

B CPEJICTBAaX MAacCOBOW MH(OPMALINH;

Ha opumanbHbIX HTepHeT-caiiTax YnomHoMoueHHOro oprana u MOL;


http://www.adm-krestcy.ru/
http://uslugi.novreg.ru/
http://mfc53.novreg.ru/

Ha EMMHOM mopTane rocyaapCTBEHHBIX U MYHUITUTIATBHBIX YCIYT (QyHKIHH);

Ha peruoHaIbHOM MOpTaJe AIEKTPOHHBIX yciyr HoBroposackoii obnactu.

1.3.3.MladopMupoBaHre MO BOMpPOCAM MPEIOCTABICHUS MYHHIIMIAIBLHOW YCIYTH OCYIIECTBISETCS
CrHelanTucTaMu Y OJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIMHU 32 MH()OPMUPOBAHHUE.

Crienanuctsl  YTOJTHOMOYEHHOTO OpraHa, OTBETCTBEHHBIE 3a HH()OPMHUPOBAHHUE, OIPEICIISIOTCS
JOJKHOCTHBIMHM MHCTPYKLIMSIMU CIIEUAINCTOB Y IIOJJHOMOUYEHHOI'O OpraHa.

1.3.4. ludopmupoBaHre O MpaBWiIaX MPEJOCTABICHUS MYHHIUNAIBHOW YCIYTM OCYIIECTBISETCS IO
CJIE1YIOLMM BOIIPOCAM:

MECTO HaXO0XKACHUSA Y IIOJJHOMOYEHHOIO OPraHa, ero CTpyKTYpHBIX noapaszacinenuii, MOLI;

JIOJKHOCTHBIE JIMI@a U MYHMIIMNAIbHBIE CIy’Kallyue YIIOJIHOMOYEHHOTO OpraHa, YIMOJIHOMOYEHHBIE
MPEJOCTABIIATH MYHUIUIIATIBHYIO YCIYTY U HOMEpa KOHTaKTHBIX TeNe(OHOB;

rpa¢uk paboThl YTIOJIHOMOYEHHOTO oprana, MOILI;

anpec MHTepHeT-calTOB Y IIOJIHOMOYEHHOTr0 oprana, M®II;

aJIpec IEKTPOHHOM MOYTHI Y TOJIHOMOYEHHOTO oprana, M®I;

HOpPMAaTHBHBIE IIPABOBBIE AKTHI [0 BOIIPOCAM IPEAOCTABICHNUS MYHULIUINIAIBHON YCIYTH, B TOM YHUCIIE,
HacToAlMi PernameHT (HauMeHOBaHKE, HOMEP, JlaTa MPUHATUS HOPMATUBHOTO ITPABOBOTIO aKTa);

XOJ1 IPEIOCTABICHUS MYHULIMIIAIbHON YCIYTH;

aJIMUHUCTPATUBHBIE IPOLEAYPhI IPEIOCTABICHUS MyHULUIIATBHON YCIYTH;

CPOK IIPEIOCTABIIEHUSI MyHULIUIIAJIbHON YCIIYTH;

NOPsAI0K U (POPMBI KOHTPOJIA 3a MPEIOCTABICHUEM MYHULIUIIATBHON YCIYTH;

OCHOBaHUs JJI 0TKa3a B IPEJOCTAaBIEHUN MYHUIIMIIAIIBHON YCIIYTH;

IOCyAeOHBIM U CyneOHBIH MOpAIOK OOkaloBaHUsS AeWcTBUN (Oe31elCTBUS) MOJDKHOCTHBIX JIHI[ U
MYHHULMIAIBHBIX — CIY)Kal[UX  YIIOJIHOMOYEHHOTO OpraHa, OTBETCTBEHHBIX 32 IPEJOCTaBICHHUE
MYHULUIIAJIBHON YCIYTH, @ TAK)KE PEIICHUH, IPUHATHIX B XOJ€ NPEIOCTaBICHUS MyHUIIUIIATbHON YCIYTH;

uHas UHQOpMalMs O AESITEIbHOCTH YIOJHOMOYEHHOI'O OpraHa, B coOoTBeTCTBUHM ¢ denepanbHbIM
3akoHOM OT 9 ¢eBpans 2009 roga Ne §8-d3 «O6 obecriedeHnu AOCTyna K HHPOPMAIUK O JESATEIbHOCTH
roCy/1IapCTBEHHBIX OPTaHOB U OPraHOB MECTHOT'O CaMOYIPABICHUS».

1.3.5.MadopmupoBanre (KOHCYIbTUPOBAHHUE) OCYILIECTBISETCS CIEUUATHUCTaMUA Y TOJTHOMOYEHHOTO
oprana, crenuamucraMu M®L], orBeTcTBeHHBIMH 3a MH()OPMHUpPOBaHHME, PU OOpAIlICHUH 3asBHUTENCH 3a
uHpopMalren JIUYHO, 0 Tene(oHy, MOCPEACTBOM MOYTHI MU 3JIEKTPOHHOM MOYTHI.

WNudopmupoBanne MpOBOAMTCS HA PYCCKOM S3bIKe B (hOpME: HMHIMBHIYAIHHOTO H ITyOIMYHOTO
UH(OPMUPOBAHHUS.

WunuBuayanbHoe  ycTHOEe  MH(OPMHpOBAaHME  OCYILECTBISETCS  JAODKHOCTHBIMU  JIMIIAMH,
OTBETCTBEHHBIMH 32 MH(QOPMHUpPOBaHUE, MpU oOpalleHuu 3asBUTeNed 3a WHpOpMalMed JTUYHO WUIU TIO
Tenedony.

Creuuanuct, OTBETCTBEHHBIH 3a HH(OpPMHpOBaHHE, MPUHUMAET BCE HEOOXOAMMBIE MEpPHI s
MIPEIOCTABIIEHUSI TIOJHOTO W OINEpPaTMBHOIO OTBETa Ha IIOCTABJIEHHBIE BONPOCH, B TOM YHCIE C
MIPUBJICYEHUEM JIPYTUX COTPYAHUKOB.

Ecnu ny1st moarotoBku oTBeTa TpeOyeTcsl MPOJOJIKUTEIbHOE BPEMs, CIELUATNCT, OTBETCTBEHHBIN 3a
UH()OPMHUPOBAHHE, MOXKET MPEAJIOKUTh 3aABUTENAM OOpaTUThCA 3a HeoOXoaumoW uHpopManuend B
MUCBMEHHOM BHJIE, JTUOO MPEII0KUTh BO3MOKHOCTh IIOBTOPHOTI'O KOHCYJIBTUPOBAHUS 10 TeNe(oHy uepe3
ONpENEICHHBI TPOMEKYTOK BpPEMEHHM, a TakKKe BO3MOXXHOCTb OTBETHOTO 3BOHKA CHEIUAINCTA,
OTBETCTBEHHOTO 33 HH(POPMUPOBAHUE, 3aIBUTEIIO JUISl pa3bsICHEHUS.

[Ipu oTBeTe Ha TenepOHHBIE 3BOHKM CIEIHAIUCT, OTBETCTBEHHBIH 3a WH(OPMHUpOBAHHE, IODKEH
Ha3BaThb (aMWINIO, HMs, OTYECTBO, 3aHUMAEeMyl0 JODKHOCTh W HAaWMEHOBAHHE CTPYKTYPHOIO
M0/Ipa3iesIeHUs] Y IOJJHOMOYEHHOTO OpraHa.

YcTHOE MHPOPMUPOBAHUE AOKHO MPOBOAUTHCS C YIETOM TpeOOBaHUM OPHUIIHATBEHO-AETI0BOIO CTUIIS
peun. Bo Bpems pasroBopa He0OX0IUMO MPOU3HOCUTH CIIOBA YETKO, U30eraTh «apajuieIbHBIX Pa3TOBOPOBY
C OKPY’KalOLIMMHU JIIOIbMU U HE TIPEPBIBATH Pa3roBOp M0 MPUYMHE MOCTYIJICHHS 3BOHKA Ha JIpyrod anmapar.
B xonie nHPOpMHUPOBAHUS CHEIUAINCT, OTBETCTBEHHBIN 32 WH()OPMUPOBAHKE, JOKEH KPATKO MOABECTH
UTOTHU U MEPEUUCTUTH MEPBI, KOTOPhIE HEOOXOUMO MPHUHATH (KTO UMEHHO, KOTJIa ¥ YTO JTOJIKEH CJIeNIaTh).

NunuBuayanbHOE MHUCHhbMEHHOE MH(POPMUPOBAHUE OCYIIECTBISIETCS B BHUJE MHCHMEHHOTO OTBETa Ha
oOpallleHne 3aMHTEPEeCOBAHHOIO JIMIA, AJIEKTPOHHON IMOYTOW B 3aBHCHMOCTH OT croco0a oOpalieHHs
3asiBUTENS 32 HH(pOpMaLKen.



OTBer Ha 3asBIIEHHE MPEJOCTABIIAETCS B MPOCTOM, YETKOH (opme, ¢ ykazaHHEeM (aMHIUU, UMECHH,
OTYeCTBa, HOMepa Tene(oHa UCIIOTHUTENS U MOANUCHIBAETCS PYKOBOAUTENEM Y IOJIHOMOYEHHOTO OpraHa.

[Iy6nuyHoe ycTHOe UWHGOPMHUPOBAHUE OCYILECTBISETCS TOCPEIACTBOM MPUBJICUCHHS CPENCTB
MaccoBOo MH(pOpMAIMM — pajno0, TEJEBUICHUA. BBICTYNIEHHMS NOKHOCTHBIX JIML, OTBETCTBEHHBIX 3a
nHGOPMHUPOBAHUE, 10 PAJAUO U TEJIEBUACHUIO COTJIACOBBIBAIOTCA C PYKOBOAMTENIEM YIOJHOMOYEHHOTO
Oprasa.

[Ty6nuyHoe mrcbMeHHOE WH(GOPMHUPOBAHUE OCYILECTBIISCTCS IyTeM MyOJIHKaMyu WH(GOPMAIIMOHHBIX
MaTEpUaJIOB O MPaBHJIaX MPEIOCTABICHUS MYHHLMIIAJBLHOW YCIyTH, a TaKKe Hacrosauiero PerimaMmenra u
MYHMIIMIIAJIBHOTO ITPAaBOBOIO aKTa 00 €ro yTBEP)KICHUU:

B CpE/CTBaX MaccoBOM HH(popMaIHH;

Ha opunmaabHOM MHTEpHeT-CcaiiTe;

Ha EauHoM nopraiie rocy1apcTBEHHBIX U MyHULUIATIBHBIX yCayr (QyHKIuil);

Ha PETMOHAIBHOM IOpTAJIe JIEKTPOHHBIX yciuyr HoBroposckoii o6nactu;

Ha HH()OPMAIMOHHBIX CTEHAAX YTOJIHOMOUYEHHOTO opraHa, M®II.

TexkcTbl MH(POPMALMOHHBIX MaTEpUANIOB IMEYaTAlOTCd YIAOOHBIM Il 4YTeHus wmpudToMm (pasmep
mpudTa He MmeHee Ne 14), 6e3 ucnpapieHud, Hanbosee BaXKHbIE MOJ0XKEHUS BBIICISAIOTCS IPYTUM MPUPTOM
(me menee Ne 18). B ciiydae odopmieHus mHGOPMAITMOHHBIX MaTEPHAIIOB B BUJE OpoIIop TpeOOBaHUS K
pasmepy mpudra MoryT ObITh CHIKEHBI (He MeHee Ne 10).

2.CtanapT npefocTraBjieHiss MYHMIHNIAJIBHON yCJIYyru

2.1.HaumeHOBaHMEe MYHHMUIMIIAJIBbHOM YCJIYTH

[lepeBog KWJIOTO NOMELIEHUS B HEXKWIOE IOMELIEHUE WIM HEXKWIOrOo IOMEIICHHUS B KHUIIOE
IIOMEILEHUE.

2.2.HaumeHOBaHHUe OPraHa, NpeAoCTABJISIOIIECI0 MYHUIIUIIAJIBHYIO YCIYTY

2.2. 1. MyHununaabHas yciayra npe1ocTaBseTCs:

MyHununansHass yciayra npefgocrasisercs AzamuHucTpauuedl Kpectenkoro MyHHIIMIAIBHOTO
OKpyra B JIUIE KOMUTETA 110 UMYIIECTBEHHBIM OTHOLIEHUSM U CTPOUTEIBLCTBY (Z1ajee - YTOITHOMOUYEHHBIH
opras);

M®OI] - B yacTtu npuemMa U (WIM) BbIAYU JOKYMEHTOB Ha MPEJOCTaBICHHE MYHULIUIIAJIbHON yCcIyru
(pu ycnoBHUM 3aKIIOYEHUS COTjamieHuii o B3aumoeiictsuu ¢ MOLI).

IIpp nmnpenocraBieHMM MYHUMIUIAIBHOM yCIYTM  YIIOJJHOMOYEHHBIM OpraH  OCYLIECTBISAET
B3alMOJEHCTBHE C:

VYnpasnennem denepanbHol Cily:KObl TOCYJapCTBEHHON perucTpanuy, Kagactpa u kaprorpaduu no
Hosropozckoit obmactu;

Vnpasnenunem DenepanbHON HAJIOTOBOM City0bI 10 HoBropockoii obiacru;

MHCIIEKIIMEH rocy1apcTBEHHON 0XpaHbl 00BEKTOB KyJIbTYpHOro Hacieauss Hosroposckoit o6nactu.

2.2.2. He pnomyckaercst TpeOoBaThb OT 3asBUTENS OCYIIECTBICHMsI IEMCTBHI, B TOM 4YHCIIE
COIJIACOBaHUI, HEOOXOIUMBIX JJIS MOJYYeHHsS MYHHIMIIAIBHOM YCIYrM M CBA3aHHBIX C OOpalleHHeM B
MHBIE OpraHbl ¥ OPTaHU3ALIUY, HE IPEAYCMOTPEHHBIX HACTOSIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM.

2.3.0nucanue pe3yJbTaTa NpeJocTaBaeHU MYHUIUNIAJbHONH YCIyTH

2.3.1.Pe3ynbrarom npeaocTaBieHHs] MyHUIIUIAIBHOMN YCIIYTH SBISIOTCA:

pelleHre O MepeBOJe JKUIOro MOMEIIEHUS B HEKWIOE MM HEKWIOro MOMEIEHHUs B >Kuiioe 0e3
MIpeIBAPUTENIbHBIX YCIOBHIA;

pElIeHnEe O IMEPEBOJIE KWJIOTO MOMEUICHHSI B HEKMIIOE WIM HEXWIOTO NOMELIEHHUS B JKWIOE IIPU
YCIIOBUU IPOBEJIEHUS B YCTAHOBJIEHHOM MOpSAKE padOT MO MEpeyCTPONCTBY, NMEPEIIaHUPOBKE MM MHBIX
HE00XOAUMBIX paboT IO PEMOHTY, PEKOHCTPYKIIMH, PECTaBpaL[H TOMEILCHHUS;

pemieHne o0 OTKa3ze B MEPEBOJE KWJIOTO NMOMEIICHUS B HEXWIOE WM HEXWJIOr0 MOMEIICHUS B
KUJI0€ (J1aree — pelIeHre o IepeBoie Ui 00 0TKa3e B IEPEBOJIE).

Pesynbrar mnpenocraBieHUs MyHHIMIAIbHOW ycinyru odopmisiercss B (opMe YBEIOMIIEHUS B
COOTBETCTBHH ¢ (popMoii, yTBepkaAeHHOM nocTaHoBieHueM [IpaBurensctBa Poccuiickoit denepanuu ot 10
aBrycta 2005 roma Ne 502 «O6 yrBepxkacHUU (POpMBI YBEIOMIICHHS O TepeBojie (OTKa3e B TMEPEBOJIC)
KHUIIOTO (HEKUIJIOT0) IOMEIIEHUS B HeXHII0e (3KUJI0e) MoMelIeHne» (Mpuitoxenue 3)

2.3.2.Pe3ynbTar NpeaoCTaBIE€HUS MYHUIUMNAIBHON YCIYIM MOXET ObITh NpeAocTaBieH B (opme
NIEKTPOHHOIO JOKYMEHTA €IMHOT0 NOPTajla, pETMOHAIIBHOIO IIOpTaa.

2.4.Cpoxk npenocrasiieHUsI MyHHIHMIIAIbHON YCJIYTH



2.4.1. PemieHre 0 COTJIacOBaHUM MM 00 OTKa3e B COIVIACOBAHWHU NMPUHUMAETCS YTIOJIHOMOYEHHBIM
OpraHoM B T€UEeHHE 25 JHEeW €O AHS MOCTYIUIEHUS B YTIOJHOMOYEHHBIM OpraH JOKYMEHTOB, YKa3aHHBIX B
MOANYHKTE 2.6.]1 HACTOAIIEr0 aIMUHUCTPATUBHOI'O pErJIaMEHTA.

2.4.2.Pe3ynbTaT MpeaoCTaBICHUS MYHHUITUTIAIBLHOW YCIYTH BBIIACTCS (HAIMPaABISETCS) 3asSBUTEIIO
CIOCcOOOM, yKa3aHHBIM B 3asBJICHUU B TeueHHE 3 (TpexX) pabouux AHEH CO AHA NPUHATHS PEIICHUS O
nepeBojie Win 00 0TKa3e B IEepeBOJIE:

B (opMe 3JIEKTPOHHOTO IOKYMEHTa, MOJNHCAHHOTO YIIOJHOMOYEHHBIM JOJDKHOCTHBIM JIMIIOM C
WCIIOJIb30BAHNUEM YCUJICHHOW KBAJIM(ULIIMPOBAHHOMN 3JIEKTPOHHOM MOAHCH;

B (QopMme IOKyMeHTa Ha OyMaXHOM HOCHUTENE, MOATBEPXIAIOLIETO COICPKAHUE IIIEKTPOHHOTO
JOKYMEHTA, MOJAMNHUCAHHOIO YTOJHOMOYEHHBIM OpPraHOM, IOCPEACTBOM BbIJAYM 3aABUTENI0 JMYHO IO
pacrucky MO0 HampaBlIEHUS JOKYMEHTa IOCPEJCTBOM IIOYTOBOTO OTIPABJICHUS 10 YKa3aHHOMY B
3as1BJICHUU TIOYTOBOMY aJIPECY.

[Ipy HasMuuM B 3asBJICHUM YyKa3aHUS O BbIAYe pe3yJbpTaTa IPEJOCTABICHUS MYHHUIIMIIAIbHON
yenyru yepe3 ML mo mecty npeacTaBieHus 3asBICHUS Y TOJIHOMOYEHHBIH OpraH 00ecleyuBaeT B CPOK
HE T03/IHee IBYX pabouux JHEH cO THS MPUHATHS Y TOJHOMOYEHHBIM OPraHOM PEIICHUs O IMepeBoe JTu00
00 oTka3e B nepeBojie nepenady gokymenta B M®LI st Beijaun 3assBUTEIIO.

[Tpu HanMUUM TEXHUYECKON BO3MOYKHOCTHU 3JIEKTPOHHOI'O B3aUMOJIEHCTBUS MPU BbIJAUE pe3ysIbTaTa
ycayru ¢ ucnoias3oBanuemM AUC M®Il, nomKHOCTHOE JUIO YMOJHOMOYEHHOIO OpraHa HampaBisieT
pe3yibTaT MPEOCTABICHUS MYHULIMITAIIbHON YCIyTy B 3JIeKTpoHHOM Buje. Crnenuanuct M®I] cocrasmsier
Ha OyMa)XKHOM HOCHUTENE JTOKYMEHT, MOATBEPKAAIOIIUN COAEpKaHHE HAMpPaBIECHHOTO YTOJIHOMOYEHHBIM
OpPraHOM 3JIEKTPOHHOT'O JOKYMEHTA, 3aBEPSIeT €ro NOANKCHIO U neyarsio ML u BbIAaeT 3asBUTEIIO.

2.4.3.B ciy4ae ecnu B 3asiBICHUU, MPEJCTABICHHOM HEMOCPEACTBEHHO WM B DJIEKTPOHHOU (dopme,
OTCYTCTBYeT MH(pOpMAIHA O crioco0e MorydeHus! JOKYMEHTA, SBISFOIIETOCS Pe3yIbTaTOM IPEAOCTaBICHUS
MYHULUIAJIBHON YCIYIM, YKa3aHHBIM JOKYMEHT HalpaBisieTCs 3asBUTEII0 IOCPEACTBOM IOYTOBOIO
OTIIPaBJICHUS 110 YKa3aHHOMY B 3asIBJICHUU [IOYTOBOMY aJIpeCy.

2.5.IlepeyeHb HOPMATHBHBIX NIPABOBBIX AKTOB, PEryJTHPYOIIMX OTHOLICHHUSI, BOSHUKAOLINE B
CBSI3H C NPeJ0CTaBJIeHMeM MYHHIMIIAIbHON yCJIYTH

[lepeueHb HOPMATHUBHBIX NPABOBBIX aKTOB, PErYJIUPYIOIIUX MPEAOCTABICHUE MYHULMIAIbHON
YCIyTH, C YKa3aHWEM HUX PEKBU3UTOB M HMCTOYHHKOB O(MUIIMAIBLHOTO OITYOJMKOBAHWS pa3MelleH Ha
odunmansHoM caiite AagmuHucTpanuu Kpecrenkoro MmyHununaibHoro okpyra HoBropoackoit obmactu B
cetu VMHTepHeT u B mH(popManuoHHOW cucteme «llopTam rocyaapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT
(pynxkuuit) Hosropoackoii o6mactuy, Equnstii moprait.

2.6.UcuepnbiBaonuii  nepeyeHb JIOKYMEHTOB, HeO0XOAMMBIX B  COOTBETCTBHH C
HOPMATHMBHBIMH TNPABOBBIMH AKTAMHM /ISl TNPEAOCTABJICHUS MYHUIUNAJIbHOH YCJYIM M YCJYT,
KOTOpbIe SIBJSIOTCH He00XOAMMBIMH U 00513aTeJbHBIMH JUIS MPeJ0CTABJICHUA MYHUIUNAJLHOM
YCIYIH, MOMICKAIMX NPEACTABJICHUIO 3asBUTEIEM, CNOCOObI MX NMOJIYy4YeHHUsl 3asiBUTeJIeM, B TOM
YyHcJie B 3J1eKTPOHHOMH Gopme, MOPAIOK UX NPeJOCTABJICHHSA

2.6.1.C nenbo noy4eHus: MyHULIUIIAIBHOW YCIYTH 3asiBUTENb HAPABIISIET (MIPEICTaBIIsCT):

1) 3asBieHHE O MEPEBOJE KUIIOTO MOMEIIEHUSI B HEXHWIOE TTOMEUIEHHE U HEXHWJIOTO TOMELICHUS B
KHUJIO€ TIOMEIlleHUe (jajee — 3asBICHHME O TIEepeBOJie IMOMEIICHHUs), MOJANMCAaHHOE 3asBUTENIEM WM
[IpencraBuTeneM 3asiBUTENS, YINOJIHOMOYEHHBIM Ha MOJNUCAHHUE 3asBICHMS, U OQOPMIIEHHOE COTJIAaCHO
ITpunoxxennto Ne 1 k Pernmamenry. Ilomaua 3asBieHMsI M NpwiaraéMblX K HEMY JOKYMEHTOB BO3MOJKHBI
MOCPEACTBOM JIMYHOTO OOpallleHUs B OpraH, YINOJHOMOYEHHBI Ha MpeNoCTaBI€HWE MYHMIIMIAIbHON
yCIayru, Wid 4epe3 MHOTroQpyHKUMOHANIbHBIN LeHTp. B ciyuyae mpencTaBiieHUs 3asBIEHUS O IEpeBOJIe
MOMENICHUsI B JJICKTPOHHOW (opme mocpeAcTBOM EnuHOro mnoprajia, NpH HAIWYUU TEXHHUYECKOU
BO3MO>XHOCTH ITOCPEICTBOM PervoHanbHOro noprana, ykasaHHOE 3asBJICHHE 3aIIOJIHAETCSA ITyTEM BHECEHMS
COOTBETCTBYIOIIUX CBEJIEHUH B MHTEPAKTUBHYIO (OPMY YKa3aHHBIX HH(POPMALIMOHHBIX CHCTEMAX;

2) [IOKyMEHT, YAOCTOBEPSIOLIMN JMYHOCTh 3asBuUTens WM llpencraBurens  3asBUTENS,
YIOJTHOMOYEHHOTO Ha TMojJady, MOJTY4YeHHE JOKYMEHTOB, a TakKe IOJIMCaHUe 3asiBJICHMS, W3 Yucia
JOKYMEHTOB, BKJIIOUEHHBIX B II€PEUYEHb, YTBEP)KIEHHBIM 4acTbio 6 cratbu 7 PenepallbHOTO 3aKOHa OT
27.07.2010 Ne 210-®3 «O0 opraHuM3anyy NPeJOCTABICHHUS TOCYIAPCTBEHHBIX U MYHHIIMITAILHBIX YCIIYT)»
(manee — @enepanbHblil 3akoH oT 27 uronsd 2010 roga Ne 210-®3).B cinyuae npencraBieHus] JOKYMEHTOB B
3JIeKTpOHHON (opme mocpeactBoM EnumHoro moprama, Npu HaIMYUM TEXHUYECKOW BO3MOXKHOCTH
nocpeAcTBoM PernonansHoro noprana, npeacTaBieHle yKa3aHHOTO JOKyMEHTa He TpeOyeTcs, CBEICHUS U3
JOKYMEHTa, YyJIOCTOBEPSIONIEr0 JUYHOCTh 3asBuTens wiu ero llpencraBurens, ¢GOpMHPYIOTCA IpH
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MOJTBEPKICHUHN YUETHOW 3amucu B (hefepabHON rocyJapCTBEHHON MH(POpMalmoHHOH cucreme «Ennnas
cucTteMa HIASHTU(UKAIMKU W ayTeHTHUKAIMU B WH(]pacTpykType, obecrneunBaronieii nH(OOpPMAIMOHHO-
TEXHOJIOTHYECKOEe B3aUMOJIecTBUE WH(POPMALMOHHBIX CHUCTEM, HCHOJb3YyEeMBIX IS MPEJOCTaBICHUS
TOCYJapCTBEHHBIX M MYHHMIIMIAIBHBIX YCIYr B 3JeKTpoHHOH (opme» (manee — ECHA) u3 cocraBa
COOTBETCTBYIOLIMX JAHHBIX YKa3aHHOW YYETHOH 3amMCU M MOTYT OBITh NMPOBEPEHBI IyTeM HaIpaBICHUS
3aI1poca ¢ UCIOIb30BAHUEM CUCTEMBI MEKBEJOMCTBEHHOT'O 3JIEKTPOHHOTO B3aUMOJICHCTBHS,

3) MOKyMEHT, NoATBepKAaroluil noiaHoMouus IlpencraButens 3asBUTeNs AEHCTBOBATH OT MUMEHU
3agBurens (B ciydae oOpauleHus 3a nojydyeHueM yciayru IlpencraBurens 3asButens), opOpMICHHBIN U
BBIJJAaHHBIM B MOpSAAKE, NPEIyCMOTPEHHOM 3aKoHOAATrenbCcTBOM Poccuiickont ®enepauuun. B cioyuae
IPEJCTaBICHNUs JIOKYMEHTOB B 3JEKTPOHHOH ¢opme mnocpeactBoM EnumHoro mnoprana, npu HaaUuuu
TEXHUYECKOM BO3MOXHOCTH IOCPEACTBOM PermoHaJbHOrO IOpTaNa, YKa3aHHBIA JIOKYMEHT, BBIJIAHHBIN
3agBUTENEM, SBISIOLUMCS FOPUIMYECKUM JIMIOM, YJOCTOBEPSIETCS YCHUICHHOH KBalIM(UUIUPOBAHHOM
AJIEKTPOHHON TOJIHCHIO WIN YCUJICHHOW HEKBATM(DUIMPOBAHHOHN 3JEKTPOHHON MOANUCHI0 IPABOMOYHOTO
JOJLDKHOCTHOTO JIMIA TAaKOro IOPUAMYECKOrO JIMIA, a JOKYMEHT, BBIJAHHBIA 3asBUTEIIEM, SBIISIOIIMMCS
(U3NIECKUM JIULIOM, — YCUIICHHOW KBaJTU(UIIMPOBAHHON 3JIEKTPOHHOM MOAMMCHIO0 HOTApUYCa;

4) mpaBoycTaHaBJIMBAIOLIME JOKYMEHTHl Ha IEPEBOJMMOE MOMELIEHHUE, €CIIM MpaBa Ha YKa3aHHBIN
OOBEKT HE 3aperucCTpPUpPOBaHbl B EMMHOM TroCyJapCTBEHHOM DPEECTpe HEABIKUMOCTH (TIOAJMHHUKHA WIIH
3aCBUJIETEIbCTBOBAHHbBIE B HOTAPUAIBbHOM IOpsAIKE Koluu). B ciyyae nmojnauu 3asBiI€HUS U JOKYMEHTOB C
ucnojib30BaHueM EnuHoro moprama, NOpu  HAIMYMM ~ TEXHUYECKOM BO3MOXHOCTH  IOCPEICTBOM
PernonanpHOro nopraia, 31€KTPOHHBII PaBOyCTaHABIMBAIOUIMM JOKYMEHT Ha MMOMELICHHUE J10JDKEH ObITh
MOJINUCAH YCUJIEHHOW KBaIU(PHUIMPOBAHHOW MOANKMCHIO YIOJIHOMOYEHHOrO JOKHOCTHOIO JIMIA OpraHa,
BBIJIABIIETO JOKYMEHT, WIM HOTapUycOM (IpU IMPEJOCTaBICHUU HOTAapHUalbHO 3aBEPEHHBIX KOMWM); IpHU
IIPEJICTAaBICHUH B KayeCTBE MPAaBOYCTAHABIMBAIOLIETO JOKYMEHTa Ha MOMELIEHHE JI0r0BOpa JIK00ro Tura
3JIEKTPOHHBIA JTOKYMEHT JOJDKEH OBbITh TaKKe IMOANUCAH YCUJICHHOM KBaTM(DUUUMPOBAHHOM IOJIMHUCHIO
Ka)XXJ0¥ U3 CTOPOH JI0TOBOPA;

5) mOAroTOBJIEHHBIH U OQPOPMIICHHBII B YCTAaHOBJICHHOM MOPSJIKE IPOEKT MEPeyCTPOHCTBa U (UJIH)
NepETJIaHUPOBKY NIEPEBOJUMOr0 MOMEILIEHHUS (B Cllydae, €Ciau MepeyCTPOMCTBO U (MIM) NEeperlaHupOBKa
TpeOyroTcss A oOecreyeHUs HCIOJIb30BAHUS TAKOI'O IOMEIIEHUS B KAauyeCTBE JKWJIOTO MM HEXUIOTOo
MTOMENICHUS );

6) mnporokon oOmero coOpaHus COOCTBEHHHUKOB IIOMELIEHMH B MHOTOKBAapTUPHOM JIOME,
coJieprKalluii pereHrne o0 UX corjaacuy Ha NEPEeBOJ] )KUJIOr0 OMELIEHUS B HEKUIIOE TOMEILIEHUE;

7) coriacMe KaxXIoro COOCTBEHHHMKAa BCEX TOMEIEHHUH, MNPUMBIKAIOMUX K MEpeBOJIUMOMY
ITIOMELICHUIO, HA IIEPEBOJL JKUJIOTO TIOMEIIECHHSI B HEKHMIIOE TIOMEILICHHE.

B coorBerctBum ¢ mnyHktom 3 crateu 36 JKunummHoro konekca Poccuiickonn ®enepannn
YMEHbILIEHUE pa3Mepa OOIIero UMyIIecTBa B MHOIOKBApTUPHOM JIOME€ BO3MOXKHO TOJIBKO C COIJIACHsSl BCEX
COOCTBEHHUKOB IOMELICHUH B JAHHOM JIOME IyTEM €r0 PeKOHCTPYKIUH.

B coorBerctBun ¢ mynktom 2 crateu 40 KumumiHoro koxexca Poccuiickoit denepanuu, eciu
PEKOHCTPYKIIHS, ePeyCTPOMCTBO U (WIIK) MEeperlaHupoBKa MOMEICHUH HEBO3MOKHBI 0€3 MPUCOeANHEHUS
K HUM 4acTH OOLIEro MMyIIECTBAa B MHOTOKBAPTUPHOM JIOME, Ha TaKH€ PEKOHCTPYKIUIO, IEPEYCTPONCTBO U
(unM) mepenIaHupPOBKY MOMEIIEHUH JOKHO OBITh MOJYYEHO COTJIache BCceX COOCTBEHHHUKOB ITOMELICHUH B
MHOTOKBAPTHUPHOM JIOME.

2.6.2.Il0 cBOEMY XKEIAHUIO 3asBUTENIb MOXET NPEICTaBUTh HHBIE JOKYMEHTBI, KOTOPBIE, IO €r0
MHEHUIO, UMEIOT 3HaY€HHE NIPU MPEIOCTABICHUN MYHULIUIIAJIbHON YCIyTH.

2.7.McuepnbiBaloluii  Nnepe4eHb JOKYMEHTOB, HeO0XOAMMBIX B  COOTBETCTBHH C
HOPMATHBHBIMH INPAaBOBbIMM AaKTaMH [JIsl TNPeJOCTABJIEHUS] MYHMIMNAJBHON YCIYI'H, KOTOpbIe
HAXOMATCA B PACHOPSIKEHUH TOCYJAPCTBEHHBIX OPraHOB, OPraHOB MECTHOI0 CaMOYIPABJICHHS H
HHBIX OPraHOB M KOTOpble 3asiBUTe/]b BIIPaBe INPeJOCTABHTb, a TAaK:Ke CIOCOObI MX MNOJyYeHUsi
3asiBUTEJISIMH, B TOM YHCJIe B JJIEKTPOHHOU GopMe, MOPSAIOK UX NpeIcTaBJICHUS

2.7.1.JI0KyM€HTBI, KOTOpBIE  3alpalIMBalOTCS  YIOJHOMOYEHHBIM OPraHOM  IIOCPEICTBOM
MH(GOPMAIIMOHHOTO MEXBEJIOMCTBEHHOTO B3aMMOJCHCTBHS B Cllyyae, €CJIM 3asBUTENb HE MPEICTaBUI
YKa3aHHbIE IOKYMEHTBI 110 COOCTBEHHOW MHUIIUATHBE:

[IPAaBOYCTAHABIMBAOIIME JIOKYMEHTHl Ha IEPEBOJUMOE IIOMEILIEHHE, €CIIM IPaBO Ha HEro
3apErucTpUpoBaHO B EAMHOM rocy1apcTBEHHOM PEECTPE HEBUKUMOCTH;

IUTaH TEPEBOIMMOTO MOMELIEHHUSI C €ro TEXHUYECKUM OMNHCaHHEeM (B cly4yae, €clid MepeBOAUMOE
MTOMEILEHUE SIBIISIETCS KUJIBIM, TEXHUYECKUM [TACIIOPT TAKOTO MOMEILEHU);



MO3TaXHBIN IUIaH JOMa, B KOTOPOM HaXOJUTCSI IEPEBOIUMOE ITOMEILIEHHUE;

BBINKCKA U3 €MHOTO TOCYJapCTBEHHOIO PEECTPa IOPUANYECKUX JIULL;

BBIMKCKA U3 €IMHOTO T'OCYJapCTBEHHOTO PEECTPa MHANBUAYAIBHBIX TPEANIPUHUMATEIEH.

2.7.2.Henpencrasienue 3aABUTEIIEM JIOKYMEHTOB, HaXOISIIAXCS B pacnopsKeHUU
roCyJ1IapCTBEHHBIX OPTaHOB, OPraHOB MECTHOI'O CAMOYIIPABJICHUS U UHBIX OPTaHOB HE SIBJISIETCSI OCHOBAHUEM
JUIS OTKa3a B IIPEIOCTABJICHUN MYHULIUIIATIBHON YCIyTH.

2.8.Yka3zanue Ha 3anper Tpe0oBaTh OT 3asiBUTEIS

2.8.1.3ampermieHo TpedoBaTh OT 3asABUTEIIS:

NpEeCTaBICHUs JOKYMEHTOB U MH(DOPMAIUN WM OCYIIECTBICHUS NCHCTBUH, MpeICTaBICHHE WIN
OCYILIECTBICHUE KOTOPBIX HE IPEAYCMOTPEHO HOPMATHBHBIMHU IIPABOBBIMU AKTaMH, PETYJIUPYIOLIUMU
OTHOIIEHHUS, BO3ZHUKAIOILME B CBSI3U C IIPEJOCTABIEHUEM MYHULIMIIAIIBHOMN YCIIYTH;

NpPEJCTaBICHUs JOKYMEHTOB M HH(OpPMALMU, KOTOpPblE HAXOAATCA B PACIOPSIKEHUU OPIaHOB,
IIPEIOCTABIIAIOIINX T'OCYJaPCTBEHHbIE YCIYI'M, OPIraHOB, IIPEIOCTABIAIOIIMX MYHMUIMIIAJIbHBIE YCIIYIH,
UHBIX TOCYAAPCTBEHHBIX OpPraHOB, OPraHOB MECTHOIO CaMOYIpaBlieHUs JHMOO IOJBEIOMCTBEHHBIX
roCy/lapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJIEHMs OpraHU3aluii, y4acTBYIOLUIUX B
IIPEIOCTABIICHUN TOCYJApPCTBEHHBIX W MYHHMLIMIIAJIBHBIX YCIYr, B COOTBETCTBMM C HOPMAaTHUBHBIMH
npaBoBbIMU akTamu Poccuiickoit dexepannu, HOpMAaTUBHBIMU IPABOBBIMH akTaMu CBEpUIOBCKOI 00acTH,
MYHHMIMIIAJIBHBIMA IIPABOBBIMU AKTaMM, 3a MCKJIIOYEHUEM [OKYMEHTOB, BKJIIOYCHHBIX B OIPEICIICHHBIN
yacTbto 6 crarbu 7 denepanpHoro 3akoHa ot 27 uroiig 2010 roga Ne 210-®3 nepeveHb JOKYMEHTOB;

IIPEJICTaBJICHUs] IOKYMEHTOB, IMOATBEPKAAIOIINX BHECEHUE 3asBUTENIEM ILIAThl 3a MPEJOCTABICHUE
MYHULMIIAJIBHON YCIYTH;

IpPEJOCTaBlIeHUs] Ha OyMa)XHOM HOCHUTeNEe JIOKYMEHTOB M HH(OpMAaIMM, 3JEKTPOHHbIE 00pa3bl
KOTOPBIX paHee OBbLIM 3aBEPEHBI B COOTBETCTBUH C MyHKTOM 7.2 yactu 1 crathu 16 denepanbHOro 3akoHa
or 27 wiona 2010 roga Ne 210-®3, 3a UCKIIOYEHHEM CIy4yaeB, €CJIIM HAHECEHHE OTMETOK Ha TaKue
JOKYMEHTHI JIMOO WX H3BSATHE SIBISETCS HEOOXOAMMBIM YCIOBHEM TPEIOCTABICHHUS MYHHIIMIIATBHON
YCIYTH, ¥ MHBIX CITy4aeB, YCTAHOBJICHHBIX (pefepabHbIMU 3aKOHAMU;

NpEeCTaBICHNUS JOKYMEHTOB M MH(OpMAIMH, OTCYTCTBHE M (MJIM) HEJOCTOBEPHOCTh KOTOPBIX HE
yKa3bIBAJIMCh IIPHU NEPBOHAYAIBHOM OTKa3e B MpHEME JOKYMEHTOB, HEOOXOAMMBIX AJIS MPEAOCTABICHUS
MYHHUIMIIAJIBHOW yCIyTH, TU00 B MPEAOCTaBICHUN MYHUIIMNIAIBHON YCIIYTH, 32 UCKJIIOUEHUEM CIIEAYIOLIUX
CIIy4aeB:

U3MEHEHHE TpeOOBaHMN HOPMATUBHBIX IIPABOBBIX AKTOB, KAacCalOIIMUXCS IPEeAOCTaBICHUS
MYHHMIMIIAJILHON YCIIyTH, TIOCJIE IEPBOHAYAIIBHOM NI0Ja4H 3asiBICHUS

0 MPeJ0CTaBICHUN MYHUIIMITAILHOM YCIIYTH;

HaJIMyMe OIIMOOK, OIEYaTOK, MCIPABICHUA B 3asBIEHUM O NPEAOCTABICHUM MYHHULUNAIbHON
YCIYTU U JIOKYMEHTAax, MOJAHHBIX 3asiBUTENIEM IOCJe MEPBOHAYAIBHOTO OTKa3a B MpUEMe JOKYMEHTOB,
HEOOXOAUMBIX JUISl MPEIOCTaBIEHUS] MYHUIMIAIbHOM yciIyrd, J1u00 B MPEeIOCTaBICHUN MYHMLUIAIbHON
YCIIYTH U HE BKJIIOYEHHBIX B NIPE/ICTABICHHBIA paHee KOMIUIEKT JOKYMEHTOB;

UCTEUEHHE CPOKa JIEHCTBHs JOKYMEHTOB WJIM HM3MEHEHHE HMH(POpPMAalUU MOocje NepBOHAYAIBLHOTO
OTKa3a B INpueMe JOKYMEHTOB, HEOOXOAMMBIX JJIsi IMPEIOCTaBICHUS MYHHUIMNAIbHON yciayru, aubo B
IIPEIOCTABJIEHUN MYHULIUIIATIBHON YCIYTH;

BBISIBJICHHE  JIOKYMEHTAJbHO  MOJATBEp)KJIEHHOro (¢akra (IPU3HAKOB) OIIHMOOYHOTO  WIH
POTUBONPABHOrO  JAeHCTBHS  (Oe374eWCTBUS)  JOJDKHOCTHOTO JIMIIA OpraHa, MpeloCTaBIISIOLIETO
MYHHUIMMAIBHYIO YCIYTy, MYHHUIMIAJIBHOTO CIIY)Kallero OpraHa, MpeIOCTaBIISIOIIEr0 MYHHIMIAIbHYIO
ycayry, paboTHuka MHOro()yHKIIMOHAIBHOTO LIEHTPa MIPU NEPBOHAYATIBHOM OTKa3e B IPUEME JOKYMEHTOB,
HEOOXOJIMMBIX JJIsi MPEIOCTAaBICHUS MYHULIUINIAIbHOW YCIyrH, JIMOO B NMPEAOCTaBICHUH MYHMIIMIIAJIbLHOU
yciayru. B naHHOM ciyyae B MHCBMEHHOM BHJIE 3a MOANMCBHI0 PYKOBOJIUTENS OpraHa, NMpeAoCTaBIISIFOIIETO
MYHUIIMIIAJIBHYIO YCIIYTY, pyKoBOAUTeNsT MHOroyHKIIMOHAILHOTO 1IEHTpa MpH MEPBOHAYAIILHOM OTKa3e B
npueMe JIOKyMEHTOB, HEOOXOAMMBIX JJsi TPEAOCTAaBICHUS MYHMLIMNAIBHOW YCIyrH, 3asBHUTENb
yBegoMIIsieTcsl 00 yKa3aHHOM (pakTe, a TakKe NMPUHOCATCA WM3BUHEHHUS 3a JIOCTaBJICHHbIE HEYJ00CTBa.
2.9.McuepnbiBalomuii nepevyeHb OCHOBAHMI JJIsl 0TKAa3a B IpHeMe JOKYMEHTOB, HEOOXOAUMBIX ISl
NpeaoCTaBJIeHUsI MyHUIMNIAIbHON yCIyTH

OcHoBaHusl U1 OTKa3a B IPUEME TOKYMEHTOB OTCYTCTBYIOT.

2.10.AcyepnbiBaomMii  nepeYyeHb OCHOBAHWM VI TPHMOCTAHOBJICHHSI MJIH OTKa3a B
NpeaoCcTaBJIeHUN MYHHIIUIIAJIbHOM yCJIYyTU

2.10.1.0cHoBaHus AJ11 NPUOCTAHOBJIEHUS NPEJOCTABICHNSI MyHUIIUIIAIIBHON YCIIYTH OTCYTCTBYIOT.



2.10.2.B mpenocTtaBieHUM MYHHLUNAIBHOW YCIYTM MOET OBITh OTKa3aHO IO CIEAYIOLUM
OCHOBAHUSM:

HENPEJCTaBICHUE 3asiBUTEJIEM JIOKYMEHTOB, YKa3aHHBIX B MoAmyHkra 2.6.1. Hacrosmero
Permamenra;

IOCTYIUIEHUE B YIIOJHOMOYEHHBI OpraH OTBETa OpraHa TIOCYJapCTBEHHOM BJIACTH, OpraHa
MECTHOI'0 CaMOYIIpaBJIEHUs JTMOO MOABEJOMCTBEHHON OpraHy MECTHOI'O CaMOYIpPAaBJIECHUsI OpraHU3aluy Ha
ME)XBEJJOMCTBEHHBIN 3alpoC, CBUJCTEIbCTBYIOMIETO 00 OTCYTCTBHM JOKYMEHTa W (Win) HH(POpMaIuy,
HEOOXOAUMBIX Ul MepeBoja XKUJIOro MOMEIEHHUsI B HEKUIIOE MOMEIIEHUE WM HEKWIOTO MOMEIICHUs B
KWIOE MTOMEILEHNE B COOTBETCTBUU C 4yacTbio 2 craThy 23 XKunmumHoro koaekca Poccuiickoit @enepanumy,
€CIIM COOTBETCTBYIOIMI JTOKYMEHT He ObUI MPEACTaBIIEH 3asBUTEIEM IO COOCTBEHHON MHUIMaTuBe. OTKa3
B [1IEPEBO/IE ITOMEILEHUS 10 YKa3aHHOMY OCHOBAHUIO JIOITYCKAETCs B CIy4ae, €Ciu Y IOJHOMOYEHHBIH OpraH
IIOCJIE IIOJIyYEHUS TAKOTO OTBETA YBEIOMUII 3asIBUTEIS O IIOJyYEHUHU TAKOTO OTBETA, MPEIUIOKUIT 3asIBUTEIIIO
MPEJCTaBUTh OKYMEHT U (Win) nHpOopManuioo, HeoOX0JUMbIe JJIsi MPOBEJACHUS MEpeyCcTpoicTBa U (WIIN)
NEPEIUIAaHUPOBKU TIOMEILEHUSI B MHOIOKBAPTHPHOM JOME B COOTBETCTBUM C 4YacTblo 2 cTaTbu 23
Kumumnoro konekca Poccuiickoit ®@enepanuu, ¥ HE MONYYMI OT 3asiBUTENS TaKUE JOKYMEHT U (WMJIN)
MHGOPMaLMIO B TEUEHHE MIATHAAIATH PAa0OUYMX JHEH CO JIHS HallpaBlICHHUs yBEIOMIICHMUS,

IIpeJICTaBICHUE JOKYMEHTOB B HEHA JIEKAIIMM OpraH;

HECOOJIIOICHUST TIPEAYCMOTPEHHBIX cTarthel 22 JKXummmuaoro koaekca Poccuiickoit denepanuu
YCJIOBUI MEPEBOAA TOMELIEHHUS;

HECOOTBETCTBME IPOEKTa IMepeycTpodcTBa M (WIM) HEPeIUIAaHUPOBKM  IOMEIIEHUS B
MHOT'OKBAPTHUPHOM JIOME TPEOOBaHUSM 3aKOHOAATEIbCTBA.

2.10.3.MoTtuBupoBaHHOE pelieHne 00 0TKa3e B MPeJ0CTaBICHUN MYHUIIUIAIbHON YCIYTH BbIIACTCS
WA HaNpaBIIeTCs 3asABUTENIO B TedeHHE 3 (Tpex) paboumx THEH cO JHS MPUHATHA TaKOTO PEUICHUS U
MOJKET OBITh 00’KaI0BAaHO 3asBUTENIEM B CYI€OHOM MOPSIKE.

2.10.4.3asBUTENI UMEIOT MPABO TTOBTOPHO OOPATUTHCS B YTIOJTHOMOUYEHHBIN OpraH 3a MOJlydeHHEeM
MYHHMLIMIIAJIBHOW YCIYrd IOCJIE YCTPAHEHHUS NPEAYyCMOTPEHHBIX HACTOSIILMM ITYHKTOM OCHOBaHUHN [UIs
0TKa3a B IPEJOCTABICHUN MYHUIIUIAIBHON YCIIyTH.

2.11.I1epeyeHp ycJayr, KOTOpble SIBJAKTCH HeO0OXOAUMBIMH H 00513aTEJIbHBIMHU IS
NPeJoCTAB/IeHUs] MYHULIMIAJILHOW YCIYI'M, B TOM 4HCJe CBeJeHHsl 0 JOKyMeHTe (JOKyMEeHTAaXx),
BbIIaBa¢MOM (BbI1aBaeMbIX) OPraHU3alUsIMHU, Y4ACTBYIOIIUMHU B NPEJ0CTABJICHUH MYHUIUNIAIbHOH
yCJIyru

VYciyru, KOTOpble — SIBISIOTCST  HEOOXOAMMBIMH M OOS3aTENBHBIMU Ul TPEAOCTABICHUS
MYHMIIMIIAJIBHOM YCIIyTH, OTCYTCTBYIOT.

2.12.Ilopsanok, pa3Mep U OCHOBAHUS B3MMAHHs IOCYIAPCTBCHHON NMOLLIMHBI M MHOH ILIATHI,
B3MMAaeMOH 3a NpeJoCTaBJIeHHe MYHUIINNIAIBHOH YCIyTH

MyHunmnanbHas yciayra npeaocTaBisercs: OecIiaTHO.

2.13.lopsnok, pa3Mep U OCHOBAHHWSI B3MMAHMS IUIATHI 3a NMpeJOCTaBJIeHHE YCJIYTr, KOTOpbIe
SIBJISIIOTCS HEOOXOAMMBIMH M 00813aTEeJIbHBIMH /I IPEJ0CTABICHUSI MYHHIUNIAJBHOH YCIYTH

[lnaTa 3a mpemocTaBieHUE YCIYT, KOTOpPHIC SIBISAIOTCS HEOOXOAMMBIMU U 00s3aTEIbHBIMHU IS
IIPEIOCTABIICHUSI MYHULIMIIAJIbHON YCIIyTH, HE B3UMAETCS B CBSI3U C OTCYTCTBUEM TaKUX YCIYT.

2.14 MakcuMaibHbIi CPOK O0XKHAAHHMSL B O4YepeaH NMPH MoJa4ve 3ampoca O NMpeaoCcTaBJIeHUU
MYHUIUNAJIBHOM  yCJIAYIH, YCJIYIH, TMPeIOCTABIAAEMONl  OpraHusanmei, yd4yacTBymoumei B
NpeJ0CTABIeHUM MYHULIHUINAJBHOH YCJIYIM, W NPH MOJYYEHHH pe3y/bTaTa NMPeIoCTaBJIeHHUS TAKHX
yeayr

Bpemsi oxxunanus B odepeau Mpu Mojade 3asBICHUS O NMPEAOCTaBICHUHM MYHHUIMIAIbHON YCIyrH,
yCIIyTH, TPEJOCTaBIsIEMON OpraHu3anuel, y4acTBYIOUIEH B MPEIOCTABIEHUN MYHULUIAIBHOW YCIYTH, U
NP MOJTYYECHUH PE3YibTaTa MPeI0CTaBICHUS TAKOM YCIYTH HE JOJKHO MPEBbIaTh 15 MUHYT.

2.15.Cpok n nopsiIoOK perucTpanuu 3anpoca 3asiBUTeNsl 0 NPeJOCTABJIEHUN MYHHUIHUNAJIbHOM
YCIYIM W YCJIYIrW, MpedoCTaBjJsieMOdl OpraHu3ainuei, y4yacTBywineii B NpeIoCTABJIEHHUU
MYHMIHMNAJIbHON yCJIYTH, B TOM YHCJIe B JJICKTPOHHOI (hopme

3asiBlIeHHE O MPEAOCTaBICHUH MYHULIUIIAIbHON YCIYTH, B TOM YHUCJIE€ MOCTYNUBILEE B AIEKTPOHHON
(dbopme ¢ UCTIONBb30BaHUEM €AMHOTO MOPTaIa, pETMOHATIBHOr0 nopraia oo yepes ML, peructpupyercs B
TedeHne 1 pabGouero nHA cO JHS TIOCTYIUICHUS 3asBI€HHUS B CTPYKTYpHOM TOApa3/eiIeHUH
Y10JIHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a BEACHUE JEJIONPON3BOICTBA.
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2.16. TpeGoBanusl K MOMeNIeHUSIM, B KOTOPBHIX MPeIOCTABJIsAETCS MYHHIUNAJbHAS yCJayra, K
MeCTy OKHJAAHUSl U NpHeMa 3asiBUTeJIeld, pa3MelleHu0 1 0QpoOpMJIEHHI0 BU3YaJIbHOM, TEKCTOBOWH M
MYJIbTHMeIUIHON HH(POPMALHMHU 0 OPAAKe NPEAOCTABJICHU MYHUIUIIAJIBHON YCIYIH

Mecra, npenHa3HaYeHHbIE 711 O3HAKOMJICHUS 3asBUTENEH ¢ MH(POPMAIMOHHBIMH MaTepualaMu U
3aIOJTHEHHS IOKYyMEHTOB, 000pyIyIOTCS HH(POPMAITMOHHBIMU CTEH/IAMH, CTYJIBSIMH, CTOJIAMHU (CTOWKAMH) U
oOecrnieunBarOTCsl 00pa3amMu 3aroJIHEHUsI JOKYMEHTOB, OymMaroil u KaHIENSPCKUMHU MPHUHAJJICKHOCTSIMHU
111 00eCTIeYeHUsI BO3MOXHOCTH O(OPMIICHHS TOKYMEHTOB.

B Mecrax ans 3amoiHeHHs] JOKYMEHTOB JIOJDKEH OOecneduBaThbcs JOCTYNl K HOPMAaTHUBHBIM
MIPABOBBIM aKTaM, PETYIHPYIOIIUM MPEIOCTABICHNE MYHHUIIMITAIBHON YCIyTH.

Mecra [ oXuAaHUA OOOPYAYIOTCS CTYJIbSAMH, KPECEIbHBIMH CEKIUSMU WIA CKAMbSIMHU
(Oankerkamu). KomuyecTBO MecT IUIsl OXKUAAHUS ONpEneseTcss McXoas u3 (aKTUUYECKOH Harpy3kud M
BO3MOXXHOCTEH JIJIsl X pa3MeIleHuUs B 3JaHUH.

[ToMernieHus 7St HEIOCPEACTBEHHOT'O B3aUMOJICHCTBHS C 3asBUTEIISIMUA MOT'YT OBITh OPraHN30BaHbI B
BU/JIE OTJENIbHBIX KAOMHETOB MO0 B BUE OTAEIbHBIX paOOYUX MECT.

Kabunersl, mnpenHa3HaueHHbIC JUIsI IpUeMa 3asBUTENCH, JOJDKHBI OBITh  00OPYZOBaHBI
nH(pOpMaIMOHHBIMU TabJIWYKaMH (BBIBECKAMHU) C YKa3aHUEM HOMepa KabuHeTa, (aMUIuU, UMEHH, OTYECTBA
(mpu HAMMYWKM) U AODKHOCTH MYHHIIMIAIBLHOTO CIyKamiero, rpaduka mpuemMa 3asiBUTENCH Il JIMYHOTO
Mpe/ICTaBICHUS JOKYMEHTOB U KOHCYJIbTUPOBAHUSI.

Kaxnoe pabouee MecTo JOMKHO OBITh OOOPYIOBAaHO TIEPCOHAIBHBIM  KOMITBIOTEPOM C
BO3MOXXHOCTBIO JOCTyNa K HEOOXOJWMBIM HH(DOpPMAIMOHHBIM 0a3zaM, TeyYaTaloUMM M CKaHUPYIOUIUM
YCTPOWCTBaM.

Bxon B 31aH1e YTIOJTHOMOYEHHOTO OpraHa JOHKEeH ObITh 000pyA0BaH MH()OPMALIMOHHON TaOIUYKOM
(BBIBECKOIA), coiepKaIle CIIeIyIONIY0 HH(OPMAIIUIO:

HAaUMEHOBAHUE;

MECTO HaXOXICHUS;

PEXKUM pabOTHI;

azpec o(pUIMAIBHOTO CalTa;

TeneOHHBII HOMED U aIpec SIEKTPOHHOM MOYTHI.

B memsax opranuzamum  OeCHpEmsITCTBEHHOTO JOCTyNa WHBAJIMIOB (BKIIOYash HMHBAJIHIIOB,
UCIOJIB3YIOUINX Kpeciaa-KOMSCKU U cOOaK-MPOBOTHUKOB) K MECTY MPEIOCTABICHUS MYHUIIUTAILHON YCIYTH
UM 00€eCIeunBarOTCs:

ycIoBHUA  OECHpensaTCTBEHHOTO JIocTyna K OOBEeKTY (3laHul0, IOMELIEHHI0), B KOTOPOM
MIPEIOCTABIIAECTCS MYHUIIMIIAJIbHAS yCayra, a Takke Uid OeCHpensaTCTBEHHOrO MOJIb30BaHUS TPAHCIIOPTOM,
CpeICTBaMU CBSI3U U MHGOpMAIUY;

BO3MOXXHOCTh CAMOCTOSITEJILHOTO TIEPEBMKEHUSI IO TEPPUTOPUH, HA KOTOPOH pacroiokKeHbI
OOBEKTHI (3/1aHUs, TOMEIIEHUS), B KOTOPBIX MPEJOCTaBIsSETCS MyHUIIMIIAIbHAS yCIyra, a TakKe BXOJa Ha
Takrne OOBEKTHI U BBIXOAA U3 HHX, IMOCATKH B TPAHCIIOPTHOE CPENICTBO M BHICAJKH U3 HETO, B TOM YHCIE C
HCMOJIb30BAHUEM KpeCIa-KOJISICKH;

HaJJiexalee pasMelieHrue oO0OopyloBaHUS W HOcUTened HHGOpMauuu, HEOOXOTUMBIX JUIs
obecriedeHuss OeCHpensITCTBEHHOrOo JOCTyna K oObekTaM (3JaHusAM, MOMEIICHUs M), B KOTOPBIX
MPEOCTABIISIETCS] MYHHIIATIAIBHAS YCIIyTa, C YY€TOM OrpaHHYEHHH KU3HEACATEIILHOCTH;

nyonupoBaHHe HEOOXOAUMOM 3BYKOBOW M 3pUTENbHOM MH(pOpMAIMK, a TakKe HaJmucel, 3HAaKOB U
MHOM TEKCTOBOHM M rpaduyeckoil HHPOpMAIMK 3HAKaMH, BBIIIOJHEHHBIMU Pebe(HO-TOUEHUHBIM MIPU(TOM
bpaiins;

CONIPOBOXKICHWE WHBAJIWIOB, MMEIOIIUX CTOWKHE paccTpoiicTBa  (DYHKIUHM  3peHUS W
CaMOCTOSITENTLHOTO TIepEIBIKEHHS,

JOITYCK CypAOIEepeBoIUNKa U TU(IOCYPIOTIEPEBOAUNKA;

JIOMYyCK cOOAKU-TIPOBOJIHMKA HA OOBEKTHl (34aHUsS, MOMELIEHHs), B KOTOPBIX MPEIOCTaBISIETCS
MYHUITUTIATIBHAS YCITyTa,

OKa3aHHe TMOMOIIM B MPEOJOJICHUH OapbepoB, MEMIAIONMX MOTYYECHHUI0 MYHHIMIIAIBHON yCIyru
HapaBHE C APYTUMH JIUIIAMHU.

B cinyuae HEBO3MOXHOCTH THOJHOCTHIO MPUCHOCOOUTH MOMEIIEHHE YIOJIHOMOYEHHOTO OpraHa ¢
Y4ETOM MOTPEOHOCTH MHBAIMIA €My O0ECIeYMBAETCS JOCTYI K MECTY INPeIOCTaBICHUS MYHHMIUIAIbHOM

YCIIyTH.



2.17.Iloka3aTe I JOCTYMHOCTH M KAa4YeCcTBAa TOCYJApPCTBEHHOH YCJIyrM, B TOM YHCJIe
KOJIMYeCTBO B3aHMMOJCHCTBUI 3asiBUTEJsl € JOJUKHOCTHBIMHM JIMIAMH INIPH  NPEI0CTABJACHHH
MYHMIMIAJIBHON YCIYIM M HX NPOJOJKHUTEIbHOCTb, BO3MOKHOCTH IOJYYEHHSI TOCYJapCTBEHHOM
yeayru B M®@II, BO3MOKHOCTH MOJyYeHHs] MH(OPMAIIMU O XO/€e MPeIoCTABJIEHHSI TOCYy1apCTBEHHOM
YCJIYI'H, B TOM YHCJIe ¢ HCI0Jb30BaHHeM HHPOPMALMOHHO- KOMMYHHKALMOHHBIX TEXHOJIOTHI

2.17.1.11loka3aTreJ;AMH  KayecTBA M JOCTYNIHOCTH MYHUIMIAJbHOM YCIYI'H SIBJISIETCS
COBOKYIHOCTh KOJIMYECTBEHHBIX M Ka4eCTBEHHBIX IMapaMeTpPoOB, MNO3BOJSIOMIMX HM3MepPATh H
OLICHMBATH MPOLIECC H Pe3yJabTAT NPEeJ0CTABICHUA MYHUIUIIAJIBLHOH YCIYTIH.

2.17.2.1loka3aTenssMu JOCTYIHOCTH MPEAOCTaBICHUS MyHULIUIIAIIBHOMN YCIIYTH SBIISIOTCS:

TPAHCIIOPTHAsA JOCTYIHOCTb K MECTaM MPEJOCTaBICHUS MYHULMIAIBHOM YCIyTH, B TOM YHUCIE IS
JIMII C OTPaHUYEHHBIMU (PU3HUECKUMH BO3MOKHOCTSIMHU;

BO3MOXKHOCTb IIOJIyYEHHsI IIOJIHOM, AaKTyaJlbHOM UM JIOCTOBEpHOW HH(POpPMALUU O TIOpsIKe
MPEJOCTaBICHUS] MyHHUIIUIIATBHON YCIYTH, B TOM YHCIIE B 3JICKTPOHHOH (opme;

BO3MOXKHOCTb BBIOOpA criocoba oOpaleHus 3a MpeJocTaBIeHueM MYHHLIMIAIBHON ycinyru (JIM4HO,
4yepe3 IPEACTaBUTEINs, II0YTOBBIM OTIpaBiaeHueM, depes MOPILl, mnocpeacTBoM €AMHOrO IopTala,
PErMOHAIBHOTO [TOPTAJIa);

BO3MOXXHOCTh TOJYy4eHHUS WHPOpPMALUU O TOPAIKE W XOZAE MPEIOCTABICHUS MYHUIIMIATBHOMI
YCIIyTH, B TOM YHCIIE C UCII0JIb30BaHHMEM HH(POPMALMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTUH.

2.17.3.1loka3zaTenssMu KayecTBa MPeAOCTaBICHHS] MyHUIIUIAIbHOMN YCIIYTH ABIISIOTCS:

CTENEHb YIOBIECTBOPEHHOCTH 3asBUTEIIEH KAUECTBOM M JOCTYIIHOCTBIO MYHUIIMIIAJIIBHOM YCIIYTH;

COOTBETCTBUE  INPEJOCTABISEMOM  MYHUIMNAIbHOM  ycayrd  TpeOOBaHMSIM  HACTOSIIETO
aJIMMHHUCTPATUBHOTO PETJIAMEHTA;

coOJII0IEHHE CPOKOB MPEIOCTABICHNS MYHUIIMITAJIbHON YCIIYTH;

KOJINYECTBO 0OOCHOBAHHBIX KaJl00.

2.17.41lpu mnony4YeHWH MYHULMUMAIBHOW YCIYrd 3asBUTENIb OCYIIECTBISET HE Ooliee JBYX
B3aMMOJEHCTBUI C JODKHOCTHBIMU JIMIIAMU Y IOJITHOMOYEHHOI'O OpraHa.
[IpoomKUTENBHOCTD Ka)KJOTO B3aUMOJICHCTBUS HE JIOJIKHA MPEBbILIATh 15 MUHYT.

2.18.uble TpeOoBaHWs, B TOM 4YHCJIEe YYUTHIBAOIIME OCOOCHHOCTH IIPeIO0CTaBJICHUS
MYHMIMNAIbHOH ycayru B M®PI[ M 0co0eHHOCTH NpeJoCTABJIEHUS] MYHHIUNAJBHON YCJIYIHM B
3JIEKTPOHHOMI (popme

2.18.1. 3asBuTenssM 0OECTIEYMBAETCS BO3MOXHOCTH TIOJNy4eHHs HMHGOpPMAMK O TOPSIKEe
IIPEIOCTABIIEHUSI MYHMIMIIAJBHOM YCIYTH, B TOM YHCJIE C HCIOJIB30BAHMEM €IUHOrO IopTaia,
PETHOHAIBHOTO MOpTajia, a TakXKe BO3MOXHOCTh KOMHPOBAaHUS (OpPM 3asBICHUH U HHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUISI OJTyYeHHs] MyHULIMTIAIBHOW YCITYTH.

2.18.2. [IpuieM DOKYMEHTOB U BblJauya pe3ysibTaTa MyHUIIMIAIBHON YCIYTH MOXET OCYIIECTBIATHCA
B M®I[ no npuHuMIY OSKCTEPPUTOPHUAIBHOCTH  INPU HAJIMYUU 3aKIOYEHHOTO COMVIALIEHWS O
B3aUMOJICHCTBUHU MEXIy Y TIOTHOMOYEHHBIM opraioM u [OAY «M®I]y.

2.18.3. Ilpu HampaBiIeHUM 3asBJICHUS O MPEIOCTABICHUH MYHHUIMIAIBHON YCIYrM B 3JIEKTPOHHOU
¢dopme 3agBuTENs (OPMUPYET 3asBJICHHE HA NPEJOCTAaBICHHME MYHULUNAIBHOM yciayru B ¢dopMme
3JIEKTPOHHOTO JIOKYMEHTA U MOJIMCHIBAET €ro 3JIEKTPOHHON MOJMHMCHIO B COOTBETCTBUH C TPeOOBAHUSIMU
®enepanpHoro 3akoHa oT 06.04.2011 Ne 63-D3, denepanproro 3akoHa oT 27.07.2010 Ne 210-D3 u [IpaBun
OIpeJIeJIEHUs] BUJIOB JIEKTPOHHOW MOAMMKCH, UCHOJIb30BAHUE KOTOPBIX JOMYCKaeTcs NMpU OOpalleHuu 3a
MOJIyYEHUEM TOCYJapCTBEHHbIX W  MYHHUIMNAIbHBIX  YCIYT, YTBEPKICHHBIX IOCTaHOBJICHHEM
IIpaButensctBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634.

3.CocraB, noc/1e10BaTeJIbHOCTH M CPOKH BBITIOJTHEHUS] AIMUHUCTPATHBHBIX MPOLEAYP
(neiicTBHIl), TPeOOBAHNUS K NMOPSIAKY MX BBINOJHEHHUSs, B TOM YHCJIe 0COOCHHOCTH BbINOJTHEHHUS
aJMMHUCTPATUBHBIX Mpoueayp (aeiicTBUii) B 3JIEKTPOHHOI (popMe, a TaK:Ke 0COOEHHOCTH
BBINOJIHEHHMS aAMMHUCTPATHUBHBIX Npoueayp B My

3.1.AcuepnbiBaOLIUii IepeYeHb A/IMMHUCTPATHBHBIX Npoueayp (aeicTBuil)

1) mpuem um peructpauus 3asBICHHS O MPEAOCTAaBICHUM MYHUIMNAIBHOM YCIYTM U HHBIX
JIOKYMEHTOB;

2) HampaBJieHHE MEXBEIOMCTBEHHBIX 3alIpOCOB (P HEOOXOIUMOCTH);

3) paccMOTpeHHEe JOKyMEHTOB W NPHUHATHE pEIIeHUs O MpPeJOoCTaBlIeHUH JUO0 OTKaze B
MIPEIOCTABIIEHUU MYHUIIUTIAIBHON YCIYTH;
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4) odopmieHue W Bblaya (HANpaBiICHHE) 3asIBUTENIO JOKYMEHTOB, SIBJISIOLIMXCS PE3yIbTaTOM
IIPEIOCTABIICHUS MyHULIAIIAJIbHON YCIIYTH.

3.2. [Ipuem u perucrpanms 3asiBJICHHs] 0 NPeAOCTABJICHUM MYHHULIMNAIbHONH YCJIYIrH W HMHBIX
JOKYMEHTOB

3.2.1. OcHoBaHMeM /715 Hayajla aJMUHUCTPATUBHOM IPOLIEAYPHI ABISETCS MOCTYIUIEHUE OT 3assBUTENS
3asBJICHUSA O NIPEAOCTaBICHUHA MyHUIIMIIAJILHOW YCIYTU U UHBIX TOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJIC HEMOCPEACTBEHHO B Y IOJTHOMOYCHHBIH opran, M®ILI;

Ha OyMa)XHOM HOCHTENE B Y TIOJTHOMOYEHHBIH OpraH MOCPEACTBOM OYTOBOT'O OTIPABIECHHUS;

B (hopMe IEKTPOHHOTO JOKYMEHTA C UCTIOIb30BAHUEM E€MHOTO ITOpTalia, PErMOHAIBHOTO MOpTaa.

[Ipu nuunoit Gopme momauum JOKYMEHTOB B YTOJMHOMOYEHHBIM opran, M®Il nmomauya 3asBieHus u
MHBIX JIOKyMEHTOB OCYILECTBIIICTCS B TOpsAKEe oOOmeid odepead B TNPUEMHBIE Yachl WIH IO
npeaBapuTenbHoi 3anucu. [Ipu nuuHoi popme nopayn JOKYMEHTOB 3asBUTENb IOJAET 3asBJICHUE U UHbIE
JOKYMEHTBI, YKa3aHHble B IyHKTax 2.6, 2.7 Hacrosuuero Pernamenra (B ciydae eciud 3asiBUTEINb
IpPEJCTaBIseT JOKYMEHTBbI, yKa3aHHble B IIyHKTe 2.7. HacTtosuiero PermameHnrta, mo coOCTBEHHOM
WHUIMATUBE) HAa OyMa)XKHOM HOCHUTETIE.

ITpn nuuHOM (dopMme mojgaunm JOKYMEHTOB 3asBJICHHE O IPEJOCTABICHUU MYHULUIAIBHOW YCIIyTH
MOET OBbITh 0()OPMIICHO 3asIBUTEIIEM B XOJ€ NMpHeMa B Y1oJHOMOUYeHHOM oprane, M®L] nubo odopmieno
3apaHee.

[To mpockbe oOpaTHBIIErocsi Jvna 3asBICHUE MOXET OBITh O(GOPMIICEHO OKHOCTHBIM JIMIIOM
YnomHomoueHHOro oprasa, cnequaiucrom MOI[, OTBETCTBEHHBIMM 3a IPUEM JOKYMEHTOB, C
HCIOJIb30BAaHUEM IMPOTPaMMHBIX CpeAcTB. B 3TOM ciiydae 3asBUTENb COOCTBEHHOPYYHO BIIHCBHIBA€T B
3asBJICHHE CBOIO (DaMMIINIO, UMsI U OTYECTBO, CTABUT AATy U MOJIKCH.

JoxkHOCTHOE JIMIO YTOJHOMOYEHHOr0 OpPraHa, OTBETCTBEHHOE 3a IIpHeM JOKYMEHTOB,
OCYLIECTBJISACT CACAYIOIINE AeiiCTBUA B X0/¢ IPHeMAa 3asBUTEIIA:

yCTaHABJIMBAET NPEAMET 0OpaIleHHUS;

YCTaHABJIMBAET JINYHOCTD 3asIBUTEIISA, B TOM YHUCIIE IIPOBEPSAET HAIMYME JOKYMEHTA, Y OCTOBEPSIOLIETO
JIMYHOCTb;

IIPOBEPSIET MIOJTHOMOYHS 3asBUTEILS;

IPOBEPSIET HAIWYHE BCEX JOKYMEHTOB, HEOOXOAMMBIX ISl IPEIOCTABICHUSI MyHULIMTIAIIBHON yCITYTH,
KOTOpbIE 3asBUTENIb 00s3aH IPEJOCTaBUTh CAMOCTOSITEIHO B COOTBETCTBUM C IYHKTOM 2.6. HacTOSILEro
Permamenra;

B CJly4ae YCTaHOBJIEHHsS (haKkTa HECOOTBETCTBMS IPE/ICTaBICHHBIX JIOKYMEHTOB JMOO OTCYTCTBUS
HEOOXOJIMMBIX JIOKYMEHTOB JJIsl IPEIOCTAaBICHUSI MyHUIIUNIAIBHON yClyrd HH(QOpMHUpYET B yCTHOU (opme
3asgBUTENS (TIpEACTaBUTENS 3asBUTENS) O BBIABIEHHBIX (DakTax M NpeasaraeT MNPUHATh MEpPbl MO0 HX
YCTpaHEHHUIO;

IPUHUMAET PEIICHHE O MpPHUEME Y 3asBUTEN MPEACTABICHHBIX JOKYMEHTOB MU PETUCTPUPYET
3asBJICHUE M NPEJCTaBJICHHbIE JOKYMEHThI IOJ WHJIWBHUIYaJbHBIM MOPSAIKOBBIM HOMEPOM B JE€Hb HUX
MOCTYIUICHUS;

BBIIa€T 3asBUTENI0 PACHHUCKYy C OIMUCBHIO TPEACTABICHHBIX JOKYMEHTOB M YKa3aHMEM JaThl HX
IIPUHATHSL, TOATBEPKIAOLLYIO IPUHATHE TOKYMEHTOB.

Cnennanucr M®PII, oTBeTCTBeHHBIH 3a NpHeM JAOKYMEHTOB, OCYLIECTBJseT CJeAylolmme
AeHCTBHUS B X0[€ NpUeMa 3asiBUTeIs:

yCTaHaBJIMBAET MPEAMET 0OpaIleHHUs;

YCTaHABJIMBAET JINYHOCTD 3asIBUTEIISA, B TOM YHUCIIE IPOBEPSET HATMYME JOKYMEHTA, Y OCTOBEPSIOLIETO
JIMYHOCTb;

IIPOBEPSIET MOJTHOMOYHS 3asIBUTENS;

IIPOBEPSIET HAIMYUE BCEX JIOKYMEHTOB, HEOOXOIMMBIX JIJISl IPEIOCTABICHNS MYHUIIUTIATIBHOW YCIYyTH,
KOTOpPBIE 3asBUTENb 00s3aH MPEJOCTABUTh CAMOCTOSITEIbHO B COOTBETCTBUH C IYHKTOM 2.6. HAcCTOSILEro
Permamenra;

B CJy4ae YCTaHOBJIEHHMsS (paKkTa HECOOTBETCTBHS IPE/ICTABICHHBIX JOKYMEHTOB JMOO OTCYTCTBUS
HEOOXOIUMBIX JIOKYMEHTOB JJIsi IPEIOCTAaBIECHUSI MyHUIIUNIAIbHON yclyrd HHGOPMHUPYET B yCTHOU opme
3asBUTEINS O BBIABICHHBIX (DaKTaxX M MpeaaraeT NpUHATH MEphI M0 UX YCTPAHEHHIO;

IPUHUMAET pelIeHue O MpUeMe y 3asBUTEINS MPEACTAaBICHHBIX JOKYMEHTOB, (hOpMUpPYET 3asiBJICHUE O
MPEAOCTABICHUH YCIYTHd TMOCPEACTBOM HHGOpMaMOHHONW cucteMbl ML, peructpupyer 3asBieHHE U
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MakeT JOKYMEHTOB B MH(popmamuonHoi cucteme M®II, BeigaeT 3asBuTeNto (MIPEICTABUTENO 3asBUTEIS)
PAaCIUCKy O MOJYYCHUH IOKYMEHTOB C HH(GOPMAIIMEH O CPOKaX paCCMOTPECHHUS 3asiBIICHHS.

Ilepenaua B YNOJHOMOYEHHBIM OpraH IakKeTa JAOKYMEHTOB, INPUHATHIX crenuanucraMu MOILI,
OCYIIECTBJISIETCSI TOCpPeACTBOM MH(popMarmoHHon cucreme M®I] He mo3aHee cieayromnero paboyero JTHS
CO JIHS ITpUEMa JIOKYMEHTOB OT 3asiBuTess B MOLI.

[Ipy HEOOXOIMMOCTH JODKHOCTHOE JIMIO YTOJHOMOYEHHOro opraHa, crnenuanuct MOI]
M3rOTABIIMBAIOT KOMHH TPEICTABICHHBIX 3asSBUTEIEM JIOKYMEHTOB, BBIMOJHSAIOT Ha HUX HAAMUCh 00 UX
COOTBETCTBHUH TOIJTMHHBIM 3K3EMIUISIPaM, 3aBEPSIIOT CBOSH MOAMKMCHIO C YKa3aHHeM (paMUIIMK U UHUITHAJIOB.

JIUTenbHOCTh OCYILIECTBICHHS BCEX HEOOXOUMBIX IEUCTBUN HE MOXKET MPEeBBIIATh 15 MUHYT.

JIOKyMEHTBl sl MpPEJOCTaBIECHUS MYHULUNAIBHOW YCIYTM MOTYT OBbITh IPEACTaBIECHbI B
YIOJHOMOYEHHBI OpraH IOCPEICTBOM HANpAaBICHUs 3asBJICHUS O IPENOCTABIECHUN MYHHUIIUIAIBHOU
YCIYyTd U UHBIX JIOKyMEHTOB IIOYTOBBIM OTIIPABJICHHEM, Yepe3 €AMHBIM MOopTai, peruoHalbHBIA MOpTAal
(3a04Has opma 1MogaYn JOKYMEHTOB):

B BUJIE OPUTMHAJIA 3asBJICHUS U KOMMHA JOKYMEHTOB Ha OyMa)KHOM HOCHTEJE OCPEACTBOM II0YTOBOTO
OTIIpaBiieHUs. B 1aHHOM cilyyae yJ10CTOBEpEHHE BEPHOCTH KOMUN JTOKYMEHTOB OCYILECTBISAETCS B MOPSAIKE,
YCTAHOBJICHHOM (pe/iepaibHbIM 3aKOHO1aTEILCTBOM.

JlHem perucrpanuu 3asBI€HUS ABJISETCS AEHD €r0 NOCTYIUIEHUS B Y IOJJHOMOYEHHBIN OpraH;

B 3JIEKTPOHHOM BHJI€ IOCPEICTBOM 3allOJHEHUSI MHTEPAKTUBHOW (OPMBI 3asBICHHS, MOAMUCAHHOIO
MIPOCTOH AJIEKTPOHHOH MOJIMUCHIO, Yepe3 JIMYHBIN KaOMHET €MHOTO MOPTajia, PpErMOHAIBHOrO MmopTaia, 0e3
HE00XO0AMMOCTH JIOTNOJIHUTENILHON 1I0JJauu 3asiBJI€HUs B MHOM (hopme.

dopmaTHO-JIOTHYeCKass MPOBepKa CHOPMUPOBAHHOTO 3aSBICHUS OCYIIECTBISICTCS ABTOMATUYECKH
[I0CJI€ 3alOJIHEHMs 3asiBUTENEM KaXJI0ro M3 IoJiel 3JeKTpoHHOM (opmbl 3asBinenus. IIpu BbisBiIeHUM
HEKOPPEKTHO 3aIOJIHEHHOTO MO 3JIEKTPOHHOW (DOPMBI 3asBICHHS 3asiBUTEIb YBEIOMIISIETCS O XapaKTepe
BBISIBICHHOM OIIMOKM M TIOpsIKE €€ YCTPaHEHUs IOCPEACTBOM HMH(POPMALMOHHOIO COOOIIEHUS
HETIOCPEJICTBEHHO B JIEKTPOHHON (hOopMe 3asiBICHHS.

[Tpu popmupoBaHuy 3asBI€HUS 0OECTIEUUBAETCS:

BO3MO>KHOCTh KOIIUPOBAHUSI U COXPAHEHMs 3asBJICHUS U MHBIX JOKYMEHTOB, YKa3aHHBIX B ITyHKTax
2.6, 2.7. nacrosuuero PerinaMenTa, HEOOXOAUMBIX JUIS IPEJOCTaBIECHUS MyHULMIIATBHOMN yCIyTH;

BO3MOXXHOCTb I1€4aTH Ha OYMa)KHOM HOCHUTEIIE KOTIUHU dJIEKTPOHHOH (POPMBI 3asiBIICHHS;

B JIF00OH MOMEHT IO JKEJaHUIO MOJIb30BATENsl COXPAaHEHHE PaHee BBEJCHHBIX B 3JIEKTPOHHYIO (OpMYy
3asBJICHUS 3HAYEHUIl, B TOM YMCIIC PH BO3HUKHOBEHUH OIIMOOK BBOJA M BO3BpATE Ul TIOBTOPHOTO BBOJA
3HA4YEeHUH B 3JIEKTPOHHYIO (OPMY 3asiBIICHUS;

3aroJIHEHUE TOoJIeH 3JEKTPOHHOM (OpMBbI 3asBICHHS [0 Hadajla BBOJA CBEACHHUH 3asBUTENEM C
HCIOJIb30BAaHUEM CBEJICHHH, pa3MeleHHbIX B (peepanbHOil TocyaapcTBEHHON MH()OPMAIIMOHHON cUCTEMe
«EnuHas cucrema wuACHTHQUKAIMK ¢ ayTeHTUPHUKAMU B HHPPACTPYKType, oObOecreunBaromen
MH(POPMAIMOHHO-TEXHOJIOTHYECKOE B3aMMOJECHCTBHE WH(POPMALMOHHBIX CHCTEM, HCHONb3yeMbIX JUIs
MIPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHUIIMNIAJIBHBIX YCIYT B 3JIEKTpOHHOU popme» (nanee - ECUA), u
CBEJIeHUH, OnmyOJIMKOBaHHBIX Ha €JMHOM MopTajie, B YaCTH, Kacarolleiics CBeleHHH, OTCYTCTBYIOIIMX B
ECHA;

BO3MOXHOCTh BEPHYTBCSI Ha JIIOOOW M3 3TAloB 3alOJHEHUs SJEKTPOHHOH (opmbl 3asBieHus 0e3
MOTEpU paHee BBEACHHON HH(POpMaIUy;

BO3MO>KHOCTB JIOCTYIIA 3asBUTENIS HA €AUHOM ITOpTaje, PETMOHAIILHOM MOPTAJIE K paHee NOJaHHBIM UM
3asBJICHUSM B TE€UYEHHE HE MEHEE OJIHOTO rojia, a TakKe YaCTHUYHO C(OPMHUPOBAHHBIM 3asBJICHUSM - B
TE€YECHHE HE MEHEE 3 MECSIIEB.

CdopmupoBaHHOE U MOJANUCAHHOE 3asBICHUE W WHbIE JOKYMEHTHI, YKa3aHHblE B IyHKTax 2.6, 2.7
Hacrosero PernamenTta, HeoOXOAMMBIE IS MPEJOCTABICHUS MYHHUIIMIIATBHON YCIyrH, HAPaBJsIOTCS B
Y1o1IHOMOYEHHBIN OpraH MOCPeACTBOM €IMHOT0 OpTaia, PETHOHAIBLHOTO MopTaia.

3asiBUTEISIM MPEJOCTABISAETCSI BOBMOKHOCTD NPEABAPUTENBHON 3aIIMCH HA NPEACTABICHUE 3asIBICHUS
O MPEIOCTABIEHNN MYHULIUIIAIbHON YCIYTH U HEOOXOIUMBIX JJOKYMEHTOB.

[IpenBapuTenbHas 3aMCh MOXKET OCYILECTBIIATHCS CISAYIOIIUMH CIIOCOOaMHU IO BEIOOPY 3asBUTEIIS:

IPU JTUYHOM OOpaIeHUH 3asIBUTEINS B Y TOJIHOMOYEHHBIN OpraH;

1o TesiepoHy YIOTHOMOUEHHOT'O OpraHa;

yepe3 opuIuanbHbIN CAalT Y IOJTHOMOYEHHOT'O OPraHa;

IIOCPEACTBOM E€IMHOTO TIOPTaJla, PErMOHAIBHOIO OpTaIa

[Tpu ocyuiecTBIEHNH 3allMCH 3aBUTEh COOOLIAET CIeIYIOIINE JaHHbIE:



dbamMunno, UM, 0T4ECTBO (TIOCTIEIHEE - IPU HATUYHH);
HOMEDP KOHTAKTHOTO TenedoHa;
aJipec 3IEKTPOHHOU MOYTHI (TI0 JKEJTaHUI0);

JKCIIACMBIC JaTy U BpCMs IMMPCACTABIICHUA 3asABJICHUA U HGOGXOI[I/IMBIX JAOKYMCHTOB.
B cl1yda€ HECOOTBETCTBHA CBGHCHHﬁ, KOTOPBIC COO6H_II/IJ'I 3ad4BUTCIIb IIPU 3allMCH, AOKYMCHTaMm,

IIPEICTABICHHBIM 3asBUTEJIEM IIPH JINYHOM IIPUEME, IIPEABAPUTEIIbHAS 3aIIUCh aHHYJIUPYETCS.

Ilpu ocyuiecTBIeHUH 3aluCU 3asBUTENb B 00s3aTEIbHOM MOpAAKE HHPOPMHUPYETCS O TOM, 4YTO
[IpeABapUTEIIbHAS 3alIUCh AHHYJIUPYETCA B CIIy4ae €ro HEsBKM II0 MCTEUYEHHHM 5 MHUHYT C HA3HAYCHHOT'O
BPEMEHH IIpUeEMa.

3anuch Ha NpUEM B YIIOJHOMOYEHHBIH OpraH Julsl MOJauu 3asBJIECHUS C HMCIIOJIb30BAaHUEM €IUHOTO
[opTaja, pPEerMOHAJBHOIO MOpTala, OPUUHANBHBIX calWTOB B ceTH «VIHTepHEeT», He OCYyLIEeCTBIAETCS
(YKa3bpIBaeTcst B cilyyae OTCYTCTBHUSI BO3MOXKHOCTH 3aIUCH YKa3aHHBIMU CIIOCOOAMM).

VYNOIHOMOYEHHBIH OpraH o0ecre4uBaeT NMpPUEM JOKYMEHTOB, HEOOXOJUMBIX I MPEAOCTaBICHUS
MYHUIUIATBHONH YCIYTH, B DJEKTPOHHOM BHJE, W PETHCTPALMIO 3asBICHHUA 03 HEeoO0XOIUMOCTH
IIOBTOPHOTO IIPEJCTABICHUS 3asiBUTEJIEM TAKUX JIOKYMEHTOB Ha OyMa)KHOM HOCHTEIIE.

IIpun IOCTYIIJICHUU JIOKYMEHTOB B bopme 3JIEKTPOHHBIX JOKYMEHTOB
C HCIIOJIb30BaHUEM HMH(OPMAIIMOHHO-TEIEKOMMYHHUKAIIMOHHBIX CeTe OOILIEero Mmosib30BaHUs, paclucKa B
MIOJIyYEHUU [OKYMEHTOB B Te€U€HUE pabodero IHs, CIEAYIOIIEro 3a JHEM IOCTYIUIEHUS JOKYMEHTOB,
Hampasisiercss B (GopMe 3JEKTPOHHOIO JOKYMEHTa IO aJpecy »HJIEKTPOHHOW IOYThHI, YKa3aHHOMY
3asIBUTEIIEM.

ITpu moctynieHuM 3asiBIEHUS O MPEIOCTABICHUUM MYHULMIAIBHOW YCIYrd B 3JIEKTPOHHOU (hopme
4yepe3 €IMHBIA NOpTajl, PErMOHAIBHBINA MOPTal B YIIOJHOMOYEHHBIM OpraH, 3asBJICHUIO IPHUCBAMBACTCS
CTaTyc «OTIPABIEHO B BEJOMCTBO». MHpopMupoBaHue 3asBUTENS OCYLIECTBIISAETCS Yepe3 JINYHbIN KaOUHET
YKa3aHHBIX ITIOPTAJIOB.

Wnentudukanus 3asBUTENIs] 00€CIEUUBAETCS SJICKTPOHHBIM HJIEHTU()UKALMOHHBIM MPUIOKEHUEM C
HCII0JIb30BaHUEM cOOTBeTCTBYIOLIEro cepsuca ECUA.

[Tpu HampaBieHMHM NOKYMEHTOB 4Yepe3 €AMHBIA IOpTall, PETMOHAIBHBIM IOpTal IHEM IOJy4YEHUs
3asBJICHUS O NPEJOCTABICHUM MYHULMIIAJbHOM YCIYIM SIBIICTCA JAaTa IPUCBOCHUSA 3asBJIICHHMIO CTaryca
«OTIPABIIEHO B BEIOMCTBO.

Ecnu 3asiBuTENns 00paTmiics 3a09HO, TOJDKHOCTHOE JIMIIO Y TOJTHOMOUYEHHOTO OpraHa, OTBETCTBEHHOE
3a IPUEM JOKYMEHTOB:

PErUCTPUPYET 3aABIICHHE IOJ WHIWBUAYAIbHBIM IOPSIKOBBIM HOMEPOM B JE€Hb ITOCTYIUICHHS
JOKYMEHTOB;

IIPOBEPSIET MPABUIBHOCTh O)OPMIIEHUS 3asBJICHUS U MPABHIBHOCTh O(OPMIIEHHS UHBIX JOKYMEHTOB,
MOCTYIUBIINX OT 3asIBUTEIIS;

IIPOBEPSIET NMPEACTABICHHBIE TOKYMEHTHI Ha IPEIMET KOMIUIEKTHOCTH;

OTIPABIIACT 3asABUTEII0 YBEAOMIIEHHE C OIUCBIO IPUHATBIX JOKYMEHTOB M YKa3aHWEM JaTbl HUX
MIPUHSATHUSA, TOATBEPKIAOIIEE TPUHATHE JOKYMEHTOB.

VYBenomsieHue O mpUeMe JOKYMEHTOB HalpaBisieTcs 3asgBUTENI0 HE I03]1Hee pabodero maHd,
CJIEYIOIIErO 3a JTHEM MOCTYIUICHUS 3ampoca U JOKYMEHTOB, CIIOCOOOM, KOTOPBIA HCIOJIB30Bal (yKa3au)
3asBUTEIb IIPU 320YHOM OOpAIlEHUH.

[Io wroraM WCHONHEHUS aJAMUHUCTPATHUBHOM MNpOLEAYpPHl IO IpUEMY JOKYMEHTOB B
YIIOIHOMOYEHHOM OpraHe, JOJDKHOCTHOE JHUIO YIIOJTHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPUEM
JOKYMEHTOB, (DOPMUPYET JOKYMEHTHI ([€JI0) U NEPEeJaeT €ro JOJDKHOCTHOMY JIMIY YIIOJIHOMOYEHHOTO
oprasa, OTBETCTBEHHOMY 3a IIPUHATHUE PELICHUS.

[To uToram UCIONIHEHUS AIMUHUCTPATUBHON MPOLEAYPHI 110 TpreMy NOKyMeHTOB B M®I] criennanuct
M®II, oTBETCTBEHHBI 32 IPUEM JIOKYMEHTOB, OPMHUPYET TOKYMEHTHI (JIeJI0) U TIepeIaeT eTo CIEeUAUCTyY
M®II, OTBETCTBEHHOMY 3a MEXBEAOMCTBEHHOE B3aMMOJICHCTBHE, KOTOPBIM B CBOIO OYEpPEIb B CPOKH,
YCTaHOBJICHHBIE COTJIALICHUEM O B3aUMOJCHCTBUH, NIEPENAET JOKYMEHTHI B Y TIOJITHOMOUYEHHBIN OpraH.

3.2.2 KpurepreM NpUHATHA pPELIEHUS O IPUEME JOKYMEHTOB SBIIIETCS HAJIWYME 3asBICHUSA U
IIPUJIaraéMbIX JOKYMEHTOB.

3.2.3.MakcuMalbHbIN CPOK MCIOIHEHHS aIMUHUCTPATUBHOM MPOLEAYpbl cocTaBiseT 1 pabounii 1eHb
CO JIHA IOCTYIUICHHUS 3asBJICHUS OT 3asiBUTEIS O IIPENOCTABICHUN MyHULIUIIABHON YCIIYTH.

3.2.4.Pe3ynpTaTtoM aAMUHUCTPATUBHOM NPOLEAYPHl SIBISAETCA PETHCTPAalHs B YIOJHOMOYEHHOM
OpraHe 3asBJICHUS W JOKYMEHTOB, IPEJICTAaBICHHBIX 3asBUTEIIEM, UX IIepelaya AOJKHOCTHOMY JIUILY



YIIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHOMY 3a IPUHATUE PEIICHUH O MPEAOCTaBIECHUH MYHHUIMIIAIBLHOU
YCITYTH.

Pesynbrar  aIMUHHCTPaTUBHOM  mpoueaypbl  (UKCUpYEeTCs B CHUCTEME  3JIEKTPOHHOTO
JOKYMEHTO000pOTa Y IOJTHOMOUEHHOI'O OpraHa.

Pe3ynbrar anMMHMCTpaTUBHON IPOLEAYPHI B OTHOLIEHUH 3asiBIECHUS, IOCTYIUBILETO B JIEKTPOHHON
¢dopMe ¢ HCIOJIB30BAaHUEM EIMHOrO MOpTaja, PETHOHAIBHOIO IOpTala, MOATBEP)KIAECTCS NPUCBOECHUEM
craryca 3asBKE «IIPHHATO B paboTy BeZOMCTBOM». JleiicTBHe W3MEHEHHs cTaryca 3asBIICHHS,
IOCTYIUBLIETO B 3JIEKTPOHHON (popMe C HCHONb30BaHUEM E€AMHOrO MOpTalla, PErHOHAIbHOIO IOpTala,
IIPOU3BOJUT JOJKHOCTHOE JIMLIO YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a IPHUHSATHUE PEIICHUH O
IIPEJOCTaBICHUN MyHULIUIIAIBHON YCITYTH.

3.2.5.Pe3ynpraT aAMUHUCTPATUBHOMN MTPOLEAYPBl — IPUEM M PETUCTPALINS 3asBJICHUS U JTOKYMEHTOB
OT 3as1BUTEJIS.

3.2.6.Bpemst BbIOIHEHMS aAIMUHUCTPATUBHON MTPOLIEAYPBl HE TOJKHO IPEBBIMATH 15 (MSITHaAUATH)
MUHYT.

3.3. HanpaBJieHne MeKBeIOMCTBEHHBIX 3alPOCOB

3.3.1.0cHoBaHueM i1 Hayajga aJAMMHUCTPAaTHUBHOM IPOLEAYphl SBISETCS HENpeACTaBICHHUE
3asiBUTEJIEM JIOKYMEHTOB, YKa3aHHBIX B IIyHKTe 2.7 HacTosulero Pernamenra.

3.3.2.JlomkHOCTHOE JUIIO YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IIPeJOCTaBIECHUE
MYHHMLMIIAJIBHON YCIYTH, HE TO3/HEE HS, CIEIYIOIIEro 3a JHEM IMOCTYIUIEHUs 3asBiieHus, (OpMUPYET U
HanpaBisIeT MEKBEJIOMCTBEHHBIE 3allpOChl B COOTBETCTBYIOIIMN OpraH (OpraHu3alvio), B PaclopsHKeHUU
KOTOpPOT'0 HaXOAATCS HEOOXOUMbIE CBEACHHUS.

3.3.3.Kputepuem mnpuHATHS pelIeHUs O HaIpaBICHUHM MEXBEJIOMCTBEHHOIO 3arpoca sBiseTcs
OTCYTCTBHE JOKYMEHTOB, HEOOXOIUMBIX JJIsl MIPEIOCTABICHUSI MyHULIMNIAJILHOW YCIIYTH, YKa3aHHBIX B 2.7.
Hacrosuero PernamenTa.

3.3.4.MakcuManbHBIA CPOK MCIIOTHEHUS aJMHUHUACTPATHBHON MPOIETypHl cCOCTaBisieT | pabounii 1eHb
CO JIHS NOCTYIUICHUS B YTIOJIHOMOYEHHBIN OpraH 3asiBJICHUS O MPEA0CTaBICHUHY MYHUIUIIAIbHON YCIIyTH.

3.3.5.Pe3ynbraToM HCIOJHEHUS aJMUHUCTPATUBHOW IMPOLEAYPH! SBISETCS MOTYyYEHHE TOKYMEHTOB,
HEOOXOAUMBIX JUISl IPUHATHUS PEIIEHUs O MPEAOCTaBICHUN MYHULUIIAIbHOMN YCIIyTH.

Crocobom  ¢ukcanuu  pe3yiapTara aIMHHHACTPATHBHONW MPOIEIypHl  SBISETCS  PETUCTPAIUsS
IIOJIyYEHHBIX OTBETOB Ha MEXBEIOMCTBEHHbBIE 3AIIPOCHI.

3.4. PaccMoTpeHHe JOKYMEHTOB WM NPHHATHE pelleHHUs] O NpedoCTaBJeHUHM Jud0 OoTKase B
NpeAoCTABIeHUH MYHHIIUNIAIbHOMI yCIyTH

3.4.1.0cHoBaHuEM AJis Hayaja aJMUHUCTPATUBHOM MpoOLEayphl SBISETCS HATMYHME MOJHOIO MaKeTa
JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPEIOCTABICHUS MYHUIMIAIBHON YCIIyTH, WM IMOJIy4E€HHE IMOCIETHEro
OTBETa HA HANpaBJICHHBIA B COOTBETCTBUM C MyHKTOM 3.3. Hactosuiero PeriiaMmeHTa MeXBeIOMCTBEHHBIH
3arpoc.

3.4.2.B ciydyae OTCYTCTBHsSI OCHOBaHMU JJIsi OTKa3a, yKa3aHHbIX B myHKTe 2.10.2 HacTosmiero
PernamenTa, mociae NpOBEpPKM 3asBICHUS M IPUIATa€MbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMIIO
Y1O0JIHOMOYEHHOT'O OpraHa rOTOBUT MPOEKT PEIICHUs O MEPEBOJIE U COIIACOBBIBAET €r0 B YCTAHOBIEHHOM
MOPSJKE.

3.43.B cnyyae HanuuuMs OCHOBAaHMM [UIsl OTKasza, yka3zaHHbIX B MyHkTe 2.10.2 Hacrosiero
PernamenTa, mociae NpOBEpPKM 3asBICHUS W IPUIATAEMBIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMIO
YIOJTHOMOYEHHOTO OpraHa TFOTOBUT IMPOEKT pEIIeHHs 00 OTKa3e B IEPEBOJE U COTJacOBBIBAET €ro B
YCTaHOBJICHHOM TOPSKE.

B cnyuae noctynneHus B YIOJIHOMOYEHHBIM OpraH 0TBETa OpraHa rocy/1apCTBEHHOW BJIACTH, OpraHa
MECTHOTO CaMOYIpaBleHHUsI JMUOO TIOABEJOMCTBEHHON OpraHy TrOCYAapCTBEHHOW BIIACTH WM OpraHy
MECTHOTO CaMOYIIPaBJICHHUs] OpraHu3allid Ha MEKBEIOMCTBEHHBIH 3alpoc, CBUIETEIBCTBYIOIIETO 00
OTCYTCTBHH JOKYMEHTa U (W) HH(POPMAIIUH, HEOOXOAUMBIX JUIS

nepeBojia MOMEIEHUs, €CIM COOTBETCTBYIOIIUMN TOKYMEHT HE ObUI MpEJCTAaBIIEH 3asBUTENEM IO
COOCTBEHHOW WHHMIIMATHBE, YTOJIHOMOYEHHBIM OpraH B CpPOK, HE NPEBbILIAIOIMMNA 2-X JHEH, co JHS
MOJIy4YEHHUsI TAKOTO OTBETA, HAMPABJISAET YBEAOMIICHUE 3aBUTEINIO O MOJIYYEHUU TAaKOTO OTBETA U IpeJjiaraet
3asBUTEIIIO MPEJCTABUTH JOKYMEHT U (MJIK) HH(pOpMaIKIO, HEOOXOIUMBIE [Tl TEPEBOAa TOMEIIECHUSI.

B cnyuae HempezacTaBieHHs 3asBUTENEM Takoro JOKyMeHTa W (win) HHQOpMAnMM B TEYEHUE
MATHAALATA paboyux AHEHW Co JAHS HampaBlIEHUS YBEIOMJICHHUS, Y TOJHOMOYEHHBIM OPTaHOM MPUHUMAETCS
pereHre o0 OTKa3e B epeBo/Ie.



3.4.4. Tlocne cormacoBaHUsl MPOEKTa PELICHHs O IepeBoje MO0 00 OTKa3e B MEpeBOJE, MPOEKT
MIOAINCHIBACTCA HCIIOJHUTEIEM, COIVIACOBBIBACTCS C PYKOBOAMTEISAMH CTPYKTYPHBIX IOAPa3IEICHUN
AJMUHUCTpallMl MyHHULIMINAIbHOrO OKpyra. Ilocne coriacoBaHus MpOEKT HapaBisieTcs Ha MOANHMCAHUE
YIIOJTHOMOYEHHOMY JIMILY.

3.4.5.KputepueM NUpUHATHS pPEUICHUS O MPEIOCTAaBICHUH WIM 00 OTKa3e B MPEIOCTaBICHUH
MYHHULMIIAIBHOW YCIIYTH SIBJISETCA HAaJU4YHME WM OTCYTCTBHE OCHOBAHMM IJIl OTKa3a B INPEAOCTAaBJICHUU
MYHHMIMIIAJIBHON yCIIyTH, YKa3aHHbIX B IyHKTe 2.10.2. Hacrosmero PernameHnra.

3.4.6.Pe3ynbrar aIMUHUCTPATUBHOMN poIEeAYpPhI - MOJIIMCAHHOE PYKOBOJIUTEIIEM
VY10JIHOMOYEHHOI'O OpraHa pelIeHUe O MPEIOCTABIECHNUN 00 OTKa3€ B MPEAOCTaBICHUH MYyHUIMIIAIBHON
YCIIyTH.

3.4.7. MakcuManbHBIi CPOK MCIIOTHEHUS aJMHUHUCTPATUBHON MPOLEAYPHl HE MOXKET MPEBHIATh 25
IHEH cO JHS IMOJIyuyeHHs] YIIOJHOMOYEHHBIM OPraHOM JOKYMEHTOB, HEOOXOIAMMBIX IJI IPEAOCTABICHUS
MYHHULMIIAJIBHON YCIIyTH.

3.5.0¢popmiienne pe3yabTara NPeAOCTABJICHUS MYHMUMNAJBbHON YCJIYIM M BbIgaya
(HampaBJieHHe) ero 3asiBUTENI0

3.5.1.0cHoBaHMEM s Hayajla aIMAHUCTPATUBHOM NPOLIELYPHl SABISAETCS MOANMCAHUE PEIICHHS O
IIPEIOCTABIEHUM JIMOO OTKa3e B IMPENOCTABICHUHM MYHULMIAIBHOM YCIyru (mamee — pe3yabpTaT
IIPEIOCTABIICHUS MyHULIUIIAJIbHON YCIIYTH.

3.5.2.JIo;KHOCTHOE TUII0 YTIOJIHOMOYEHHOI'O OpraHa Bpy4aeT (HaIlpaBisieT) 3asiBUTEII0 PE3ysbTaT
IIPEJOCTaBJICHUS] MyHULIMNIAIIBHON YCIIyTH B TedeHue 3 (Tpex) pabouux JHEW cO JHS MPUHATUS PEIIECHUS O
nepeBoJie Uin 00 OTKa3e B IEPEBOJIE.

3.5.3.Kpurepuem npuHATHS PELICHUS O BblIa4ye pe3yibTaTa IPEAOCTaBICHUS MyHULIUIIAIbHON YCIyTH
WIM HAlpaBiICHUM pe3yJibTaTa MYHULMINAJIbHOW YCIYTH IIOYTOBBIM OTIPABIEHUEM SBIISETCS BBIOOD
3asBUTEJIEM CIIOCOOA €ro YBEAOMIIEHUS O IPHUHIATOM pELICHUM, BBIJAYU pe3yjbTaTa MpeAOoCTaBICHUS
MYHHUILIMIIAJIbHON YCIYTH.

3.5.4.Pe3ynbTaToM BBINOJIHEHHS a]MUHUCTPATUBHON MPOLIEYpPHI SIBJISETCS HAIlpaBieHUE (BpyUYEHHUE)
3asBUTEIIO PEIICHHS O MEPEBO/IC MM 00 OTKa3e B MEPEBOJIE CIOCOOOM, YKa3aHHOM B 3asIBIICHHUH.

Pe3ynpTar npeaocTaBieHUs] MyHULMNAIBHOW YCIYTH B 3JIEKTPOHHOW (OopMe C HCIOJIb30BaHUEM
€IMHOIO TOpTajla, PErMOHAIBHOIO IopTajla B CIy4yae MPUHATUS pELIeHUs O IpeAoCTaBICHUU
MYHHMLMIIAJIBHOW YCIIYTH, IOATBEPXKIAETCS IPUCBOECHUEM CTAaTyca 3asBKE «HUCHOJIHEHO». [JlelicTBue
U3MEHEHHUs CcTaryca 3asBJIEHUS, IOCTYIHUBIIETO B 3JEKTPOHHON (opMe € HCIOIb30BAHUEM E€IUHOTO
IIOpTaa, PETMOHAIBLHOIO NopTaja, IPOU3BOAUT AOJKHOCTHOE JIULO Y IOJTHOMOYEHHOT'O OpraHa.

B cnyuae npunatua pemieHus 00 0TKa3ze MPerIoCTaBIEHUSI MyHUIIMIIAIbHOW YCIyTU MO 3asBJICHMUIO,
MOCTYMUBIIEMY B YTIOJHOMOYEHHBIM OpraH B 3JIEKTPOHHOH (hopMe C HCIIOJIb30BAHUEM €IMHOTO MOpTaa,
PErMOHAIBHOTO TOPTaia, 3asiBKe MPUCBAUBAETCS CTATYC «OTKAa3aHOY.

JleiicTBue U3MEHEHUs CTaTyca 3asBIEHHs, TOCTYNUBIIETO B 3JEKTPOHHOM (popMe ¢ MCIOIb30BaHUEM
€IMHOI0 NIOpTaJla, PErMOHAIBHOIO MOPTaa, IPOU3BOJUT JTOJKHOCTHOE JIUI0 Y TOJTHOMOYEHHOT'O OpPraHa.

3.5.5.MakcumasbHOE BpeMsl, 3aTpay€HHOE Ha aIMUHUCTPATUBHOE IEHCTBUE, HE JOJKHO IPEBBIIIATh
3 (Tpex) pabouux JHEH.

3.6.11opsinoK BHIIOJIHEHHS AAMHUHUCTPATUBHBIX npoueayp M®PI{

[TpenocraBienne MyHMIMNaabHOW yciayru B M®ILI ocymecTBisiercs B NMOpsAIKE, YCTAaHOBIEHHOM
HACTOAILIUM aIMUHUCTPATUBHBIM PETJIaMEHTOM C yYETOM OCOOEHHOCTEH, OMpEENIEHHBIX COIJIALIEHHEM O
B3aMMOJECHCTBUM MEXITY YTIOJIHOMOYEHHBIM OPIraHOM, NPEJOCTaBISIONIMM MYHHULMIAIBHYIO YCIYTry, U
MOILI.

M®I] He ocylIecTBIsET:

dbopMupOBaHUE U HANPaBJICHHE MEXBEJIOMCTBEHHOTO 3apoca B OpraHbl, MPEAOCTaBISIONINE YCIYTH,
B OpraHbl TOCYJapCTBEHHOW BJIACTH, HWHBIE OPraHbl MECTHOTO CaMOYIIpPaBJIEHHS M OpraHHU3aluH,
y4acTBYIOUIHME B MPEAOCTABICHUY MYHUIIMITAILHBIX YCIYT;

UHbIE JCUCTBUS, HEOOXOAUMBIE MJs NPEAOCTAaBICHHS MYHHUIMIAIbHOM YCIyrd, B TOM 4YHCIE
CBSI3aHHBIE C TMPOBEPKOW JEHCTBUTEIBHOCTH YCHJIEHHON KBaJU(UIMPOBAHHON HIIEKTPOHHON MOJIIUCH
3asBUTEIISA, UCTIOJIb30BAaHHOM NP 0OpaIlleHNH 33 OJYyYeHUEM MYHHUIIMIIATbHOM yCIyTu.

[IpenBapurenbHas 3anuch Ha npueM B M®ILI 11 moaaun 3asBJICHHs] OCYIIECTBISETCS MMOCPEACTBOM
camozanucu Ha oduumansHoM caiite [TOAY «M®Ly (https://mfcS53.nov.ru/), mo tenedony call-
nenTpa:88002501053, a Taxke nNpu JIMYHOM OOpallleHUH B CTPYKTypHOe noapasaeneHue [OAY «M®PL».
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3.7.11opsiaoKk McHpaB/eHHs] JONYLIEHHBIX ONMEYAaTOK M OMIMOOK B BBIIAHHBIX B pe3yJbTarTe
MPeAOCTABICHUS MYHUIMIIAJIBHON YCJIYIH IOKyMeHTaXx

B cinyuae BbIsBIEHUS 3asBUTENEM B JIOKYMEHTAX, SIBJSIOMIMXCA PE3YJIbTATOM IPEIOCTABICHHS
MYHUITUIIAILHON YCIyrd, OmnedaTok W (WiM) omuOOK 3asBUTEIh NPEACTaBIseT (HAmpaBiseT) Ha HMS
pyKoBOIUTENST YIIOJTHOMOYEHHOTO OpraHa 3asBJICHHE 00 HMCIPaBICHUH TaKMX ONEYaTOK M (WJIM) OLIMOOK
MOCPEJICTBOM JINYHOT'O OOpAIEHUs MU ITIOYTOBBIM OTIIPABIECHUEM.

K 3asBrienuto nmpuiaraercsi OpuruHal JOKyMEHTa, B KOTOPOM JIOINYILEHa OlevaTka U (M) OImuoOKa.
Taxoke 3asBUTEND BIpaBe NPUOOIINTE TOKYMEHTBI, 000CHOBBIBAIOLIUE JOBObI, U3JI0)KEHHBIE B 3asIBIICHUM.

Peructpanus 3asBiieHUsI OCYILIECTBISETCS B JIEHb €ro IOCTYIUIEHUs JMOO Ha CleayroIMi padouuii
JeHb B Cilyd4ae IOCTYIUIEHHUS 3asBJIEHUs IO OKOHYaHUU palbouero BpeMmeHU. B ciydae mocrymiieHus
3asBJICHHUS B BBIXOJHBIC WJIM HEpabO4He Mpa3JHUYHBIC JHH €ro PETUCTpAIMs OCYLIECTBISETCS B MEPBBIH
palouuii 1eHb, CIEeYIOUINH 32 BEIXOIHBIM HJIM HEPAOOUUM MPa3AHUYHBIM JTHEM.

JlolkHOCTHOE MIIO0  YTIOJHOMOYEHHOI'O OpraHa IpPOBOAUT HPOBEPKY YKa3aHHBIX B 3asBICHUU
CBEJICHUN.

B cnywae BbIsBIEHUS JONYIICHHBIX ONEYAaTOK M (WiIM) OMMOOK B BBIJAHHBIX B pe3yJbTare
IIPEJOCTABICHUS] MYHUIMIIAJIbHON YCIyTM JOKYMEHTax JOJDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa
[IOArOTABIIMBACT JIOKYMEHT, SIBJISIOLIUICS PpE3ylbTaTOM MPEJOCTABICHUS MYHULUNAIBHOW YCIYTH, C
Y4€TOM HCHPABJICHUS JOMYIIECHHBIX ONEeYaToK U (WIn) OUIMOOK B CPOK, HE MPEBbIIAOINN 5 pabounx aHel
CO JIHSI pErMCTPAli COOTBETCTBYIOLIETO 3asBJICHMUS.

B cnywyae orcyrcTBHs omedaTok M (MaM) OIIMOOK B JOKYMEHTaX, BBIIAHHBIX B pE3yJbTaTe
MIPEIOCTABIICHUS MYHUIIUIAIIBHON YCIYTH, TOJXKHOCTHOE JINLIO Y TIOJJHOMOYEHHOI'O OpraHa MOoAr0TaBJIuBaeT
yBEIOMJIEHHE 00 OTCYTCTBMM TaKMX OINEYaToK M (WiIn) OWMOOK 3a MOANHUCHIO YIOJIHOMOYEHHOIO Ha
MOJIMTMCAHNE TAKOTO JOKYMEHTA JOJDKHOCTHOTO JIMIIA B CPOK, HE MPEBBIMIAOIIUN 5 pabounx JHEW co THS
perucTpaiyy COOTBETCTBYIOIIETO 3asiBICHUS.

Boigaua (HampaBiieHue) pesyibTaTa pacCMOTPEHUS 3asiBICHUS OO0 HCIPABIEHUU ONEYATOK U (MIIH)
OLIMOOK OCYIIECTBIISIETCA B COOTBETCTBUH CO CIOCOOOM, YKa3aHHbBIM B 3asBJICHUH.

4. Ilopsanok U GopMbl KOHTPOJIA 32 NPeI0CTaABIeHHeM MYHMIMIAIbHON yCJIyTH

4.1.Ilopaaok ocymecTBJICHHS TeKYWIero KOHTPOJsi 32 COOJII0ieHMeM W HMCIOJHEHHeM
AOJIKHOCTHBIMH JIMIAMHM YTIOJJHOMOYEHHOT0 OPraHa MOJI0KeHN perjiaMeHTa U MHBIX HOPMATHBHBIX
NPaBOBBIX AKTOB, YCTAHABJIMBAIIIMX TPeOOBaHUS K INPEAOCTABJICHHI0 MYHMIUINIAJIBHON YCIyIH, a
TaK:Ke MPUHATHEM UMU pelleHui

Texymmii KOHTPOJb 3a COOJMIOEHUEM U HMCIOJIHEHHEM JOJDKHOCTHBIMHU JUIIAMU AJIMUHUCTpalUU
MYHHUIMIIAJIBHOTO paiioHa, MPEAOCTaBISIOIIMME MYHUIUNAIBHYIO YCIYTy, IOJIO)KEHUH HACTOSILEro
aJIMUHUCTPATUBHOTO PETJIaMEHTa M WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, YCTaHABJIMBAIOLIMX TPEOOBaHUS
K TPEAOCTaBICHUI0 MYHUIMNAIBHON YCIYI'M, a TakXe 3a NPUHATHEM HMHU pELICHH, OCYIIeCTBIISETCS
3aMecTuTeneM [ maBbl AIMUHHCTpALUKU, KYPUPYIOLIMM BOIPOCHI 3eMEIbHBIX OTHOILICHHH.

[Topsimok M MEPUOJUYHOCTh OCYIIECTBJIEHUS IJIAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK IOJHOTHI U
KadyecTBa MPeAO0CTaBICHUSI MyHULIMIIAILHON YCIYTH, B TOM YHUCIIE MOPSI0K U (POPMBI KOHTPOJISA 3a MOJHOTOM
1 Ka4yeCTBOM IIPEIOCTABIECHUS MyHULIUIIATbHON YCITyTH.

KoHTponb 3a MoNHOTOM M KayecTBOM MPEeAOCTAaBICHHUS MYHUIIMIAIBLHONW YCIyrH BKIIOYAeT B cels
IIPOBEJICHUE MTPOBEPOK, BHISBICHHE U YCTPAaHEHUE HAPYLIEHUH MpaB 3asBUTENEH, paCCMOTPEHHUE, TPUHSTHE
peleHii 1 MOArOTOBKY OTBETOB Ha OOpallleHus 3asiBUTENEH, coaeprkallye Kanoobl Ha pelleHus, 1eHCTBUS
(Oe3nelicTBUE) TOMKHOCTHBIX JIULL A IMUHUCTPALIUH.

ITpu mpoBepke paccMaTpUBaIOTCS BCE BONPOCHI, CBA3aHHBIE C MPEIOCTABICHUEM MYHHUIIUIAIBHON
YCIIYTH, WIH OT/I€JbHBIE BOIPOCHI 1O €€ UCIIOIHEHHUIO.

[TpoBepkH MOMHOTHI U KauecTBa MPEAOCTABICHHUS MYHUIIUIAIBLHON YCIYTH MOTYT OBITh IJIAHOBBIMU
Y BHETUIAHOBBIMH.

[InanoBble TPOBEPKH 3a IMOJHOTOM M KAayecTBOM MPEJOCTaBJIEHUS MYHULMNAIBHOW YCIyTH
OCYILIECTBIISIOTCS HA OCHOBAaHUM YTBEPKIEHHBIX T'0OJI0OBBIX IIAHOB.

BHerutaHoBBIE MPOBEPKH 3a TMOJHOTOM M KaueCTBOM IPEJOCTABICHUS MYHHMIMIAIBHOM YCIyru
MPOBOAATCS B CiIy4ae TMOCTYIUICHHS B AJMUHHUCTPALMIO COOTBETCTBYIOUIMX JKalo0 Ha JAelcTBUA
(Ge3neiicTBUE) YIIOIHOMOYEHHBIX JIOJDKHOCTHBIX JIUL AJIMUHHCTPALIUU.

Pe3ynbTaThl mpoBeneHUs] MPOBEPOK 3a MOJHOTON M KauyeCTBOM MPEAOCTABICHHS MYHHIIMIAIbHOM
yCIIyTd OpOPMIISIFOTCSL B BUJE aKTa, B KOTOPOM OTMEUAIOTCS BBISIBJICHHbIE HEJOCTATKU U MPEATIOKEHUS 110
UX YCTPaHEHHUIO.
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ITo pe3ynpTaTaM NpOBEpPOK B Ciydyac BBISIBICHUS HapyLIEHUH IpaB 3asBUTENEH OCYLIECTBISETCS
MIPUBJICYEHUE BUHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBMM C 3aKOHOAATENBCTBOM Poccuiickon
denepanuu.

Ilopsinok mnpuBIIEYEHUST K OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI[ MECTHOTO CaMOYIPaBJICHUS,
UCTIOJNHSAIOMMX MYHUIUMNAIBHYIO YCIOyry, 3a pelmeHus U JeiictBus (Oe3neiicTBue), NpUHUMaeMble
(ocyiiecTBiIsIeMble) MU B X0J1€ IPEIOCTABICHUSI MYHUIIUTIATBHON YCITYTH.

VYII0JIHOMOUYEHHBIE  JIOJDKHOCTHBIE — JUIA@  AJMUHUCTpallMd B CIy4yae  HEHaJUIEXkKaIero
MPEIOCTABIICHUS MYHUIMIAIBHON YCIyTH, CIYXeOHBIX OOS3aHHOCTEH, COBEPIIEHUS MPOTHBONPABHBIX
necTBuii (0e3AeCTBHsI) HECYT OTBETCTBEHHOCTh B COOTBETCTBHHM C 3aKOHOAATEILCTBOM Poccuiickoii
denepanuu.

TpeboBanus K MopsAAKY U popMaM KOHTPOJIS 33 MPEAOCTABICHHEM MYHUIIMIIAIBHON YCIyTH, B TOM
YHCJIe CO CTOPOHBI TPaKJiaH, X 00BEAMHEHUN U OpraHu3alui.

KoHTposnb 3a nmperocTaBieHueM MyHUIIMIAIBHON yCIyTU CO CTOPOHBI I'pa)/1aH, UX 00bEINHEHUN U
OpraHM3aluil SABISETCS CAMOCTOSTEIbHOM (DOPMON KOHTPOJIS M OCYLIECTBISETCS IYTEM HaIpaBlICHUS
oOpamieHnii B AJMHHHUCTPAIMIO, a TaKke MyTéM oO)KajgoBaHUsS AeWCTBUU (0Oe3neiicTBUS) M pelIeHUi,
OCYILIECTBISIEMBIX (MPUHSATHIX) B X0J1€ IPEIOCTABICHUS MyHULIUTIATHHON YCIYTH.

4.2.IlopsiAok M TEPUOAMYHOCTH OCYILIECTBJICHHS! IUIAHOBBIX M BHEIUIAHOBBIX IPOBEPOK
MOJIHOTHI U Ka4ecTBa NMPEJAOCTABJICHUS MYHMUMIAJBHON YCJIyrH, B TOM 4YHcJe MOPAIOK U (opmbl
KOHTPOJIA 32 MOJHOTOI M KAa4eCTBOM IPeI0CTABJICHU MYHUIIUIIAJIBHOH YCJIyrH

4.2.1. KoHTposb 32 MOJHOTOM M KaueCTBOM MPEIOCTABICHUS MYHUIIMIAIBHON YCIyTH BKJIIOYAeT B
ce0si MpOBEACHHE TUTAHOBBIX M BHEIUIAHOBBIX IMPOBEPOK, BBISIBICHHWE W YCTpPaHEHHE HAPYUICHWH IpaB
3asiBUTENICH, MOJOKEHHUM periiaMeHTa U JIPYyruX HOPMATUBHBIX MPABOBBIX aKTOB, PACCMOTPEHHE, IPUHATHE
peIIeHHIA U TIOATOTOBKY OTBETOB Ha OOpalleHHe 3asiBUTENCH, COEPKAIINX JKalo0bl Ha PEUICHNUs, ACHCTBUS
(6e3aeiicTBUE) TOHKHOCTHBIX JIUII.

4.2.2.TIpoBepKH MOTYT OBITh TJIAHOBBIMH 1 BHETIJIAHOBBIMHU.

[1naHOBBIE MPOBEPKHU MOJHOTHI M KAYECTBA IPEIOCTABIECHUS MYHULIUIIAIbHON YCIYTU IPOBOSATCS HE
peXe OIHOTO pasa B roJi Ha OCHOBaHUHU IIJIAHOB.

BHemiaHoBbIE TPOBEPKU MPOBOAATCS MO OPYUYECHHUIO PYKOBOJUTENS Y IOJTHOMOYEHHOTO OpraHa Win
JMIa, €ro 3aMEeLIAI0IIEro, 10 KOHKPETHOMY OOpAaIllEHUIO 3aMHTEPECOBAHHBIX JIULI.

[IpoBepkn MOMHOTHI M KadecTBa NPENOCTABIAEMONM MYHULMNAIBHOM YCIYIM MpPOBOIATCS Ha
OCHOBAaHMU TIpUKa3za YTOJIHOMOYEHHOro oprana. st mpoBeaeHUs NMpOBepKH (HOPMUPYETCS KOMHCCHS, B
COCTaB KOTOPOH BKJIKOYAIOTCS MYHULHMIAIBHBIE CIyXKallWe YIOJIHOMOYEHHOIO opraHa. Pe3ysbrarsl
MIPOBEPKU OPOPMIISIFOTCS B BUJI€ aKTa, B KOTOPOM OTMEUAIOTCS BBISIBJICHHbIE HEIOCTATKH U MPEATIOKEHUS 11O
UX YCTPaHEHMIO, aKT IOANMCHIBAETCS WieHaMu KoMmuccuu. C aKTOM 3HAKOMATCS JOJDKHOCTHBIE JIMIA
VY II0JTHOMOYEHHOT 0 OpraHa.

4.3.JlopsiAoKk NpHBJICYCHHS K OTBETCTBEHHOCTH [JO/LKHOCTHBIX JHII YIOJHOMOYEHHOIO
opraHa, NpeaoCTABJSANIEr0 MYHUIUNAJIBHYIO YCJIYIy, 3a pelleHUs W JeiicTBusi (Oe3neiicTBue),
NpUHUMAaeMble (OCylIecTB/IsieMble) HMHU B X0/1€ NIPeI0CTABJICHUS MYHHIIUNIAJIbHON yCJIyTH

JIOJKHOCTHOE JIMII0 HECET MEPCOHANIbHYIO OTBETCTBEHHOCTh 3a!

CO0JII0/ICHHE YCTAaHOBJICHHOTO MOPs/IKa IpHeMa JOKYMEHTOB;

MPUHATHE HAJUIekKAIIUX MEp IO MOJIHOM U BCECTOPOHHEN MTPOBEPKE MPE/ICTABICHHBIX TOKYMEHTOB;
COOJII0/ICHHE CPOKOB PACCMOTPEHMS JOKYMEHTOB, COOJIIO/IEHUE MTOPSAIKA BbIJJAUU IOKYMEHTOB;
y4YeT BbIIaHHBIX JOKYMEHTOB;

CBOEBpeMeHHOe (hOpMHUPOBAHUE, BeJICHUE U HaJyIeXkallee XpaHeHHE JOKYMEHTOB.

4.4.1lonoxeHusi, XxapakTepusywiue Tpe0oBaHMA K MNOpPsSAKY U dopMaM KOHTpPOJs 3a
NpeJoCcTaBJIeHHeM MYHMIMIAJIbHON YCIYIH, B TOM 4YHCJI€ €O CTOPOHBI I'PasKAaH, UX 00beIHHECHUH H
OpraHu3auui.

['paxxnane, ux OObEJUHEHUS W OPraHM3ALUHU B CIIydae BbIABIECHUS (DAKTOB HaApyLICHHs MOpsAKa
MPEIOCTABIIEHUS MYHMIMIAIBHOM YCIYTM WM HEHaJUIeKallero HCIOJIHEHHUs] perjiaMeHTa BIpaBe
00paTUTHCA C Kano00i B YIIOTHOMOUEHHBIH OpraH.

Jltoboe 3aMHTEpEeCOBAaHHOE JHII0 MOXET OCYLIECTBISATh KOHTPOJIb 3a MOJHOTOM W KaueCcTBOM
MPEOCTaBICHUS] MyHUIIMTIATIBHON YCIIyTH, OOPaTUBLIMCH K PYKOBOJIUTENIO Y TOJTHOMOUYEHHOIO OpraHa Miu
JUILY, €70 3aMEIAOLIEMY.

5. HocyneOHblii (BHecy1eOHBII) MOPSA0K 00:Ka10BaHUs PellIeHUil U AeicTBU
(Oe3neiicTBUsSI)Oprana, NpegoOCTABIAIONIEI0 MYHMIHIAJIBHYIO YCJIYTY,



€ro J0JIKHOCTHBIX JIUII JIH00 MYHHIHNATbHBIX CJIYKAIIUX

5.1.Mudopmanus 1Jis1 3asiBUTEJISI 0 ero NmpaBe MOJATh *ajgo0y Ha peuieHue U (WJIM) AelicTBHE
(0e3neiicTBHE) YNOJHOMOYEHHOI0 OpraHa ® (WIH) ero JAO/LKHOCTHBIX JIMI, MYHHUIIMIAJIbHBIX
CJIyKAIMX NPHU NPeJ0CTaBIeHMH MYHHIHMIIAIbHON yCJIyIH (1aJiee kano0a)

3asgBUTETH, MMEET NPaBO Ha jJocyacOHoe (BHecyaeOHOe) oO)KalloBaHHWE, OCIAPUBAHUE PCIICHHM,
nercTBr (0e31eCTBYS ), MPUHATHIX (OCYIIECTBICHHBIX) IIPH MPEIOCTABICHUN MYHUIIUITATLHOU YCITYTH.

O0xaJloBaHKE 3asBUTEIISIMH PEIICHUHN, NCUCTBUI (0€3ACHCTBUS), MPHUHATHIX (OCYIIECTBICHHBIX) B
XOZIe MPENOCTABICHUS MYHUIIUNAIBHONW YCIYrH B JOCYACOHOM (BHECYAEOHOM) MOPSAKE, HE JHIIACT HUX
rpaBa Ha 00KaJOBaHUE YKA3aHHBIX PEIICHUMN, AeHCTBUI (0€3eiCTBYS) B CYACOHOM MOPSIKE.

5.2.Ilpeamer :xkan00b1
_ HocynebHoe (BHecyneOHOE) 00KaJloOBaHHUE 3asBHUTENIEM pPEIICHUH W JAeHCTBUN (Oe31eicTBUSI) OpraHa,
IIPEIOCTABIIAIOIIEI0 MYHUIMNAIBHYK YCIYTY, JOJDKHOCTHOIO JIMLIAa OpraHa, IIpelOCTaBJISIOIIErO
MYHHUIMIAIBHYIO  YCAYry, JUO00 MYHHUIMIAILHOTO CIY)KaIllero, MHOTO(QYHKIIMOHAJIBHOIO IIEHTPA,
paboTHHKAa MHOTO(YHKIIMOHAJIBHOTO IIEHTpa, a TaKXKe OpraHu3alMid, OCYHIECTBISIOMUX (DYHKIUH IO
MPEIOCTABIICHUIO MYHUIIMITAJIBHBIX YCIYT, UM UX PaOOTHUKOB)

5.1.Madopmanust aisi 3asgBUTENsT O €ro MpaBe IMOAATh XaIo0y Ha pemieHue W (Wiu) JelcTBUE
(Oe3neficTBue) YMOTHOMOUYEHHOTO OpraHa W (WIM) €ro JAOKHOCTHBIX JIMI, MYHUIMIAIbHBIX CIYXKAIIUX
IIPU NIPEAOCTaBICHUY MYHULIMIIAJIBHON yCIIyTH (Jlajee xanoba)

3asBUTENb HMMEET MpaBO Ha JocyneOHoe (BHecyneOHoe) oOkaloBaHUE, OCIapHBaHHE PELICHHH,
necTBuil (0e31ecTBYS), IPUHATHIX (OCYLIECTBICHHBIX) P NPEAOCTaBICHUN MYHULIUIIAIbHON YCITYTH.

OO6>xanoBaHue 3asBUTENSIMU PELICHUH, NeHCTBUIl (0e31eicTBYs), TPUHATHIX (OCYILIECTBICHHBIX) B
X0JIe MPEIOCTABICHUSI MYHUIMIIAIBLHON YCIYTHM B JOCYyIeOHOM (BHECYNEOHOM) MOpsIKE, HE JIMIIAECT HX
mpaBa Ha 00KaloBaHUE yKa3aHHBIX PEUICHHM, AeicTBH (Oe31eiicTBHS) B Cy1IeOHOM MOPSIKE.

5.2 ITpenmer xano0bl

5.2.1.IlpenmeToM gocyaeOHOro (BHeCyneOHOT0) 00KalnoBaHUS MOTYT OBITh pelieHus (IercTBUS,
Oe3neiicTBre), MPUHATHIE (OCYIIECTBICHHBIE) MPH TPEAOCTABICHUH MYHHIMIIAIBHOW YCIIyTH. 3asBHUTENb
MO3KET 00paTUThCA C KaloOoH, B TOM YUCIE B CAEAYIOUIUX CIydasx:

HapyIlIeHWE CPOKa PErucTpaluy 3asBICHUsI O NPEJOCTAaBIECHUU MYHHUIMIAIBHOM yciyru, 3ampoca,
ykazaHHoro B cr.15.1. ®egepanpHoro 3akoHa ot 27 wurong 2010 Ne210-®3"O6 opranuzanuu
MPEOCTABICHUS TOCYIapPCTBEHHBIX U MYHUIUITAJIBHBIX YCIIYT;

HapyIICHUEe CPOKA MPEIOCTABICHUS MyHUIIMITATILHOW YCIYTH.

B ykazanHoMm ciydae nocyneOHoe (BHecyaeOHOe) 00kamoBaHUE 3asBUTEIIEM PEIICHUN U JACHCTBUN
(Ge3neiicTBUs) MHOTOGYHKIIMOHAIBHOTO LIEHTpa, pa0OTHHKA MHOTO(YHKIIMOHAIBHOTO IIEHTPa BO3MOKHO B
cillydyae, €ClM Ha MHOTO(QYHKIMOHAJIbHBIM LIEHTp, pelleHus W JeiictBus (Oe3neicTBHE) KOTOPOIo
00>KaJTyIOTCs, BO3J0XKEHA (YHKLHS MO MPEAOCTABICHHUIO COOTBETCTBYIOIIEH MYHMLIMNAIBHOW YCIyrd B
MOJTHOM 00BbeMe B MOpSAKE TpeOOBaHME y 3asiBUTENS TOKYMEHTOB, HE NMPEIYCMOTPEHHBIX HOPMATHBHBIMH
MpaBoBbIMU  akTamMu  Poccuiickoii  @Dexnepariyi, HOPMATUBHBIMH TPABOBBIMU aKTaMHd  OOJACTH,
MYHUITUTIATEHBIMU TPABOBBIMH aKTaMH TS IPEOCTABICHUS] MYHHIIUTIATBHON YCIYTH;

OTKa3 3asgBUTEN0 B IpUEME JIOKYMEHTOB, NPEJIOCTaBIEHHE KOTOPBIX IMPEAYCMOTPEHO
HOPMAaTUBHBIMU IpaBOBbIMH akTamu Poccuiickoit denepanuy, HOPMAaTUBHBIMU IIPABOBBIMH AKTAMH
001acTH, MyHULIUTIATHHBIMU TIPABOBBIMH aKTaMH TSI IPEAOCTABICHUS MYHUITUTIATBHON YCIIYTH;

OTKa3 B MNPEAOCTaBICHUH MYHULUIMAIbHON YCIYTH, €CJId OCHOBaHHS OTKa3a HE INpPeayCMOTPEHBI
dbenepanbHBIMU 3aKOHAMH U TPUHATHIMH B COOTBETCTBMU C HUMHU HHBIMH HOPMATHBHBIMHU TMPaBOBBIMU
aktamu Poccuiickoii ®enepanyivi, HOPMAaTUBHBIMU TNPAaBOBBIMM aKTaMU 00JIAaCTH, MYHULIMIAIbHBIMU
IPaBOBBIMU aKTaMM MYyHHMLUNAIbHOrO oOpa3oBaHus. B ykazanHHoM ciyuae nocyneOHoe (BHecyneOHOE)
oOkajoBaHWE 3asBHUTENIEM PEIICHUH W JeUCTBHM (0e3MelCTBUSI) MHOTO(YHKIITMOHAIBHOTO IIEHTpA,
pabOTHHKAa MHOTO(YHKIITMOHAIBHOTO LIEHTPa BO3MOXHO B ClIydae, €CJIM Ha MHOTO()YHKIIMOHAIBHBINA LEHTP,
pemieHus u nedcTBus (6e3aelcTBHE) KOTOPOro 00XKalyrOTCs, BO3JIOKEHA (YHKIMS MO MPEIOCTaBICHUIO
COOTBETCTBYIOILIEH MyHULIUTIAIILHONW YCIYTH B ITOJTHOM 00BEME;

3aTpeOOBaHUE C 3asBUTENS TMPU MPEAOCTaBICHUM MYHHUIMIIAJBHOM YCIyrM IUIaThl, HE
NPEeJyCMOTPEHHOM HOPMaTHBHBIMM TPaBOBBIMM akTamMu Poccuiickoit ®Denepanuy, HOPMaTHUBHBIMH
MPAaBOBBIMHU aKTaMU 00JIACTH, MyHUITUTIATLHBIMU ITPABOBBIMH aKTaMH;

OTKa3 OpraHa, MpeJOCTaBIISIONIEr0 MYHHUIMNAIbHYIO YCIYTy, MYHUIMIAIBHOTO CIyXaIlero Jubo
JOJDKHOCTHOTO JIMIIA OpraHa, MPeAOoCTaBISAIONIEr0 MYHHUIMNAIbHYIO YCIYry, MHOTO()YHKIMOHAIBHOTO
IIEHTpa, padOTHIKAa MHOTO(YHKIIMOHAILHOTO IIEHTPA, OPTaHU3alui WK X PaOOTHUKOB, B MCIIPABICHUH



JOMYIICHHBIX MMM OIEYaTOK M OMIMOOK B BBIAAHHBIX B PE3yJabTaTe MpPEJOCTaBICHUS MYHHIMIAIbHOM
YCIIyTH JOKYMEHTaxX JuO0 HapylleHUEe YCTAaHOBJIEHHOTO CpOKa TaKMX MCHpaBiieHui. B ykasaHHOM ciydae
nocyneOHoe (BHecyneOHOE) oOKajloBaHHME 3asBUTENEM pelIeHWd u  jaelcTBuil  (Oe3aeiicTBHs)
MHOTO(YHKIIMOHAJIBLHOTO IIEHTpa, pa0OTHHKA MHOTO(QYHKIIMOHAIHHOIO IIEHTpa BO3MOXKHO B Cllydae, eciu
Ha MHOTO(QYHKIMOHANBHBIA WEHTp, pelieHuss W JeiictBust (Oe3neiicTBHe) KOTOPOTO 00XKaTyrOTCs,
BO3JIO’K€HA (DYHKLHSA MO MPEJOCTaBICHUIO COOTBETCTBYIOIIMX TOCYAAPCTBEHHBIX WJIM MYHUIIUTAIBbHBIX
YCIIYT B IOJIHOM O0BEME.

HapylIeHHe CpoKa WM TMOpAJKAa BBIJAYM JIOKYMEHTOB [0 pe3ylbTaTaM MpeaoCTaBICHUS
MYHUILUIIAJIBHON YCIYTH;

MIPUOCTAHOBJICHUE TPEOCTABICHHS MYHUIIUTIATBHON YCIYTH, €CJIM OCHOBAHUS MPUOCTAHOBIICHUS HE
MPEIyCMOTPEHBI (heiepaTbHBIMU 3aKOHAMH U MIPUHATHIMUA B COOTBETCTBUU C HUMU MHBIMU HOPMAaTHBHBIMHU
npaBoBbIMU akTamu Poccuiickoit denepanuu, 3aKOHaMA U MHBIMA HOPMATHBHBIMHU IPaBOBBIMU aKTaMH
HoBroposackoii o0iacTi, MyHHIMNAIbHBIMH TPAaBOBBIMH aKTaMH. B ykasaHHoM ciyyae pocynaeOHoe
(BHECymeOHOE) O0KalOBaHHWE 3asBUTEIIEM pEIICHUN W jJehcTBUN (0e31eiCcTBUS) MHOTO(YHKITMOHAIBHOTO
HEeHTpa, pabOTHUKA MHOTO(QYHKIIMOHAIHLHOTO IIEHTPAa BO3MOXKHO B CIIydae, €CJIi Ha MHOTO(YHKIIMOHATbHBIH
LIEHTp, pelieHuss W JercTBus  (0e3elCTBUE) KOTOPOro OOXKamyHTCsA, BO3JOKEHa (YHKIUSA 110
MPEJOCTABICHUIO COOTBETCTBYIOLICH MYHULIMTIAIBHOW YCIYTH B ITOJIHOM 00BEME B MOPSAKE, ONPEACTICHHOM
yacThio 1.3 crateu 16 @eaepanbHoro 3akona ot 27.07.2010 N 210-D3 "O6 opraHu3zanuy npeaocTaBiICHUS
roCy/1apCTBEHHbIX U MYHUIIMIIAJIBHBIX YCIYyT";

5.3.0pranbl TOCy1apCTBEHHOM BJIACTU M YIOJIHOMOYEHHBIE HA PACCMOTPEHHE Kajl00bl JOKHOCTHBIE
JIMIIa, KOTOPBIM MOJKET OBITH HaIlpaBlieHa xKajto0a

5.3.1.2Kano6b1 Ha MyHUIMIAIBHOTO CIIY’KAIEro YIOJHOMOUYEHHOI'O OpraHa, PelIeHHs U JIeHCTBU
(6e3aeiicTBHE) KOTOPOTO 00KATYIOTCS, TIOJIAIOTCS PYKOBOJUTENIO Y TOJITHOMOYEHHOTO OpraHa.

5.3.2.Kanobbl Ha pemieHus, NPUHATBIE PYKOBOJAUTEIEM YIIOJHOMOUYEHHOIO OpraHa mpHu
NPEJOCTaBICHUN  MYHHULUUNAIBHOW  YCIIYTH, TIOJAIOTCS  3aMECTUTENI0 [ JaBbl  agMHHHUCTpAIUH
MYHUIUIAIBHOTO pailoHa, KypUpYoLeMy padoTy YTIOJIHOMOYEHHOTO OpraHa.

5.3.3.2Kano0b1 Ha pemieHusi, MPUHATHIC 3aMeCTUTENIeM [JIaBbl aAMHHUCTPAIIMH MYHUIUIIAIHLHOTO
paiioHa, KypupyrouMm paboTy VYNOJIHOMOYEHHOTO OpraHa, MojaroTcs [7naBe aIMUHHCTpaLuu
MYHULHUIIAJIBHOTO PaiioHA.

5.3.4.B cny4yae yCTaHOBIEHHUS B XOJ€ WIU IO pe3ydbTaTaM PAaCCMOTPEHHS >KajloObl MPU3HAKOB
COCTaBa AaJMUHHUCTPATHBHOTO TIPABOHAPYIICHUS WM TPECTYIUICHHUS JOJDKHOCTHOE JIHMIO, PAaOOTHHK,
Ha/IeJICHHbIE MOJHOMOYHUSMHM I10 PAacCMOTPEHMIO »ajlo0, HE3aMEeUIMTENIbHO HamNpaBisieT HMEIOIUecs
MaTepHalibl B OPTaHbl MPOKYPATYPHI.

5.4 Tlopsiaok mojjauu M pacCMOTPEHUS KaJIOOBI.

5.4.1. OcHoBaHueM Il Hayaia MPOLEIYpPhl JTOCYAeOHOTO (BHECYAEOHOT0) 00XKAIOBAHUS SBIISICTCS
MOCTYIUICHHE JKaJI00bI 3asiBUTENS B YTIOJIHOMOYEHHBIH opraH. JKano0a nomaeTcst B NMCbMEHHOU (GopMe Ha
OyMa)XHOM HOCHUTENe, B DJEKTPOHHOH (opMe B OpraH, NPeIOCTABISIONIMNA MYHHIMIIATBHYIO YCIYTY,
MHOTO()YHKIIMOHAJIBHBIA LIEHTP JIMOO B COOTBETCTBYIOIIMH OpraH rocyJapCTBEHHOM BJIACTH MYyOJIMYHO-
MPaBOBOTO OOpa30BaHUs, SBISIFOIIMNCS ydpenuTeNneM MHOTO(QYHKIIMOHAIBHOTO IIeHTpa (manee -
yUpeauTeab MHOTO(QYHKIIMOHAIBHOTO IIEHTpa), a TAK)KE€ B OPraHMU3aLUH, OCYIIECTBIAIOUIMX (YHKIUHU IO
MIPEIOCTABIICHNIO MYHULIUIIATBHBIX yciyT. XKanoOwl Ha pemieHus u Aeiictsus (6e3aelcTBre) pyKOBOIUTENS
opraHa, NpPEeOCTABIAIOLUIET0 MYHHUIMIAJIBHYIO YCIYTy, IOJAIOTCS B BBIIIECTOSIIMN oOpraH (IpU ero
HAIMYAK) JTUOO B CIydae €ro OTCYTCTBHSI paCCMAaTPHBAIOTCS HEMOCPEICTBEHHO PYKOBOJIUTEIIEM OpTraHa,
MPEJOCTABIIAIONIET0 MYHUIIMNIAIbHYIO yeayry. JKanoOsl Ha pemieHus 1 aeicTBus (Oe3elicTBue) paboTHUKA
MHOTO(YHKIIHOHAJILHOTO TIEHTpPa TOJAIOTCS PYKOBOIHMTENIO ASTOTO0 MHOTO(QYHKIMOHAJIBHOTO IIEHTPA.
KanoOs! Ha pemeHus u neicteus (Oe3aeiicTBre) MHOTO(YHKIIMOHAIBHOTO IIEHTpa NOJAI0TCS YUPEAUTENIO
MHOTO(YHKITHOHAILHOTO TIEHTPa WM JOKHOCTHOMY JIHMITY, YIIOJIHOMOYEHHOMY HOPMATHBHBIM IPaBOBBIM
aktoM Hosropoackoir oOmactu. JKamoObl Ha pemieHus U jaedcTBus  (Oe3zneiicTBHE) paOOTHUKOB
OpTaHU3aIMi, OCYIIECTBISIONINX (GYHKIUU TI0 TPEIOCTABICHHIO TOCYJApCTBEHHBIX WIIM MYHHUIIHITATHHBIX
yCIYT, TOJAIOTCS PYKOBOJIUTENSAM 3TUX OpraHU3aInil.

Kanoba na pemenust u nedctBus (0e3nelicTBHE) OpraHa, MPEIOCTaBISIONIEr0 MYHHUIIMIIAIBHYIO
yCIyTy, AOJDKHOCTHOTO JIMIIA OpraHa, NMpeIoCTaBISIOIIEr0 MYHUIUNAIBHYIO YCIYTy, MYHHIMIIQIbHOTO
CIIy’Kalllero, PYKOBOJIUTENS OpraHa, MPEeJOCTABISAIONIET0 MYHUIMNAIbHYIO YCIYry, MOXeT ObITbh
HampaBjIeHa [0 MOYTe, 4Yepe3 MHOTOQYHKIIMOHAJIBHBIA IEHTP, C HCIOJIh30BaHWEM WH(HOPMAIIMOHHO-
TeJIeKOMMYHUKAIMOHHOW cetu "MHrepHer", odunuansHoro caita Anmunuctpauun Kpecrenkoro
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MYHHIIMIIAILHOTO paiioHa, EmWHOTO mopTala TOCYJapCTBEHHBIX W MYHHIIMIIATBHBIX YCIYT JHOO
nHpopManmoHHol cuctembl «llopTam» TOCYZapCTBEHHBIX W MYHHUIUMNAIBHBIX YCIyr ((yHKIIHMA)
HoBroposackoii o0nactu, a Takke MOXXET ObIThb NpUHATA MpPHU JMYHOM Inpueme 3asButens. Kamoba Ha
perieHus u AeicTBus (6e3aeicTBre) MHOTO(YHKITMOHAIBHOTO IIEHTPa, pa0OTHUKA MHOTO(YHKITHOHAIHHOTO
[IEHTpa MOXKET OBITh HaMpaBlieHa MO MOYTE, C UCIOJIb30BaHHEM MH()OPMAIIIOHHO-TEIIEKOMMYHHKAIITHOHHON
cetu «MHTepHeT», o¢duULMATBLHOrO caiiTa MHOTO(QYHKIMOHAIBHOIO IIEHTpa, €IUHOro IopTaia
rOCYIapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT JIMO0 HHPOPMAITMOHHOM cucTteMbl [lopTan rocyapcTBeHHBIX U
MYHHUIMIATBHBIX yenyr (pynkuuit) HoBropoackoit obiactu, a Takke MOXET ObITh MPUHATA TMPU JIMYHOM
npueme 3asButens. JKamoba Ha pemieHust M JeiictBus (Oe3neiicTBHE) OpraHM3alui, OCYIIECTBIISIOMINX
(GYHKIUM 10 MPEIOCTABICHUI0 TOCYAAPCTBEHHBIX WM MYHHMIMIIAJBHBIX YCIIYT, a TaKXKe WX pabOTHUKOB
MOJKET OBITh HalpaBlieHa I10 MOYTEe, C MCMOIb30BAHUEM HH()OPMAIIMOHHO-TEIEKOMMYHHKAIIMOHHON CETH
"UurepHer”, o¢uUIMANBHBIX CANTOB ATUX OpraHu3aluid, €IWHOr0 TMopTala TOCYJapCTBEHHBIX U
MYHHIIHITATBHBIX YCIyT Tu00 nHpOpManuoHHoi cucteMbl «llopTam» rocyjapcTBEeHHBIX U MYHUITUTIATIBHBIX
yenyr (bynkiuit) HoBropoackoit o6mactu, a Takske MOXKET ObITh MPUHSTA MPU JINYHOM MTPHEME 3asIBUTEISL.

B snektponHOM BuE kKanoba MOXKET ObITh MOJJaHa 3asBUTEJIEM OCPEICTBOM:

1) pernonanbHOl HHPOpMaAIMOHHOM cucTeMbl "[lopTasl rocy1TapCTBEHHBIX M MYHHITUTIAIBHBIX YCIIYT
(pynkuwmit) HoBropoackoii obmactu" (https://uslugi.novreg.ru);

2) denepanbHOl rocyaapCcTBEHHON HHMOPMAIMOHHONW cucTeMbl "EnuHbIil mopTain rocyaapcTBEHHBIX
¥ MyHUIUMTIATBHBIX yeIryT (GyHkuin)" (https://gosuslugi.ru);

3) denepanpHOil TOCynapcTBeHHONW HH(pOpMAMOHHON cuctemsl "JlocynebHoe oOxanoBaHue"
(https://do.gosuslugi.ru)."

5.4.2.2Kanoba moimKHa coepKaTh:

HAaUMEHOBAHME OpraHa, MPEJI0CTaBIISIONIEr0 MyHUIIUIIAIbHYIO YCIYTy, TOJKHOCTHOIO JIMIA OpraHa,
MIPEIOCTABIISAIOIIETO MYHHULIUTIATBHYIO yCIyry, 160 MYHHIIMITATEHOTO CITy’Kalllero,
MHOTO()YHKIIHOHAJILHOTO IIEHTPA, €r0 PYKOBOAUTENS U (MIIM) paOOTHHKA, OpTraHU3aIfi, OCYIIECTBIISIOMINX
(GYHKIIUH 10 TPEJOCTABICHUIO TOCYAapCTBEHHBIX WJIM MYHUIIMIAIBHBIX YCIYT, UX PYKOBOAMUTENEH U (MIn)
pabOTHUKOB, pelIeHHs U ASHCTBHS (O€3/1eHCTBIE) KOTOPHIX 00KAIYIOTCS;

dbamunmo, UM, OTYECTBO (TOCIETHEE - IPU HAIWYUH), CBEACHUS O MECTE >KUTEJIbCTBA 3asIBUTEIA -
¢bu3nveckoro ymna MO0 HaMMEHOBAHKE, CBEICHUSI O MECTE HAXOXKACHUS 3asBUTEINS - FOPUAMUYECKOTO JIHIIA,
a Takke HOMep (HoMepa) KOHTaKTHOTO TenedoHa, aapec (aapeca) 3JIEKTPOHHON MOYTHI (MPU HATWYUHU) U
MIOYTOBBIN aJpec, MO0 KOTOPHIM JIOJDKEH OBITh HAIIPABJICH OTBET 3asSBUTEIIO;

cBeZieHHsI 00 00XKalmyeMbIX pEeIICeHUSX M JeHCTBUSAX (Oe3IeiiCTBUM) OpraHa, MPeIOoCTaBIISIOIIETO
MYHHUIMMIAIBHYIO YCIYTY, JOPKHOCTHOIO JIMIAa OpraHa, MpeA0CTaBIsIIOIIEr0o MyHUIIUIAIBHYIO YCIyTY, T100
MYHHIIMIIATFHOTO CIYXKAaIIero, MHOTO(QYHKIIMOHATBLHOTO IEHTpa, pabOTHHUKA MHOTO(YHKIIMOHATHLHOTO
LEHTPa, OpraHu3aluil, OCYIIECTBISIOMMX (QYHKIMU IO NPEJOCTABIEHUIO  TOCYAAPCTBEHHBIX WM
MYHHIIMITATBHBIX YCIYT, UX PaOOTHUKOB;

JIOBOJIbl, HA OCHOBAHWHU KOTOPBIX 3asBUTENIb HE COTJIACEH C PELlIEHUEM U JeiicTBUeM (0e3/1elCTBUEM)
OpraHa, ImpeIOCTaBISIONIET0 MYHHUIIMIIATBHYIO YCIYTY, JHOJDKHOCTHOTO JIMIIA OpraHa, MPelOoCTaBIISIONIErO
MYHHULIMNAJIBHYIO YCAYry, JUO00 MYHHIMIAIBHOTO CIIY)Kallero, MHOTO(QYHKIIMOHAIBHOIO LEHTPA,
paboTHUKa MHOTO(PYHKIIMOHAIBHOTO  IIEHTpa, OpraHu3alui, OCYIIECTBISIOMNUX  (QYHKIUH IO
MPEIOCTABIICHUIO TOCYIAPCTBCHHBIX MM MYHHUITUTIATBHBIX YCIIYT, UX PAOOTHUKOB. 3asSBUTEIIEM MOTYT OBITH
MPEICTaBJICHBI JOKYMEHTHI (TIPY HATMYUH ), TOATBEPKIAIONINE TOBOJIBI 3asIBUTEINS, JTHOO0 X KOTHH.

5.5.Cpoku pacCMOTpEHHUS KaT00bl

XKanoba, mocrynuBmIaz B~ OpraH,  NPEJOCTaBISIONMN  MYHHUIHMMIAIBHYI  YCIYTY,
MHOTO(QYHKITHOHATIBHBIA  TICHTP, YYPEAUTEI0 MHOTOQYHKIIMOHATHLHOTO IIEHTPAa, B OpTaHHU3AIIWH,
OCYIIECTBISIONINX (YHKIMH MO MPEAOCTABICHUIO TOCYJApPCTBEHHBIX WM MYHHIIMIIAIBHBIX YCIYT, JHOO
BBINIECTOSIIUAN OpraH (IIPH €ro HAJIMYUH ), TIOJICKUT PACCMOTPEHHUIO B TEUCHHE ITATHAIIATH PAaO0OUNX JTHEH
CO JHS €€ perucTpaiuu, a B ciydae o0aJoBaHUs OTKa3a OpraHa, MPEIOCTaBISIONIET0 MYHHUIIUTAIBHYIO
yCIIyTY, MHOTO(QYHKIIMOHAJILHOTO IIEHTPa, OpraHU3aluii, OCYIIECTBISIOMUX QYHKIUHU 110 MPEIOCTABICHUIO
rOCy/IapCTBEHHBIX HJIM MYHHIIMITATBHBIX YCIYT, B IPHUEME JOKYMEHTOB Yy 3asSBUTENS JTUOO B UCIPABICHUU
JIOTYIIEHHBIX OMEYaTOK U OMIMOOK MU B cllyyae 00KaJloBaHUSI HApYLIEHUS YCTAHOBJIEHHOTO CPOKa TaKUX
WCIPABIIEHUH - B TEUCHHE AT PabOUUX THEH CO JAHSI €€ PeTUCTPALIUU.

5.6.Ciy4au octaBieHus kano0bl 0e3 OTBeTa:

a) HaJTM4HE B JKaJlo0€ HEIEH3YPHBIX JINOO0 OCKOPOUTEIBHBIX BRIPAKEHHM, YIPO3 KU3HH, 3JOPOBBIO U
UMYIIECTBY JTOJDKHOCTHOTO JIMIIA, a TAK)KE WICHOB €0 CEMBH;
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0) OTCYTCTBHE BO3MOXHOCTH MpPOYMUTATh KaKYIO-THOO YacThb TEKCTa XajloObl, (aMUIIHIO, UMS,
0TYeCTBO (TIpH HAJTMYWM) U (UJTK) TIOYTOBBIN aJIpec 3asBUTEIIS, YKa3aHHBIC B JKajio0e.

B Bblmeyka3aHHBIX CilydasiX 3asBHTENIO HE MO3JHEE Tpex pabouux ITHEH cO JHS pEerucTpaliu
HaIpaBIIAETCs MHUCbMEHHOE YyBeJIOMIIEHHE 00 OCTaBIEHHM ajloObl 06e3 OTBETa C yKa3aHHWEM OCHOBAaHMM
MPUHATOTO PEIICHHs, 32 UCKIIIOYCHUEM CIIydasi, €ClIi B ajo0e He yKa3aHbl (aMHIUS 3asBUTENS U (WIIH)
MOYTOBBIN apec, MO0 KOTOPOMY JIOJIKEH ObITh HAIIPaBJIEH OTBET.

5.7.Cny4au oTKa3a B yJIOBICTBOPCHHUH KAIOObI:

a) OTCYTCTBUE HApYyIIECHUS MOPsIKa IPEIOCTABICHUS MyHUIIUTIATBHON YCIYTH;

0) HaM4YMe BCTYNHMBIIETO B 3aKOHHYIO CHJIY PEIICHUS Cy/a, apOUTPaXHOTO Cy/a IO Kainode o TOM
e IPEeIMETE U 10 TEM K€ OCHOBAHUSM,;

B) 10Jjaya ’kajo0bl JHUIIOM, ITOJIHOMOYHS KOTOPOTO HE MOJATBEP)KIEHBI B MOPSIKE, YCTAHOBICHHOM
3aKoHoJaTeNnbcTBOM Poccuiickoit denepannu;

') HAJIMYKME PEeUIeHMs 110 skajo0e, IPUHITOrO paHEe B OTHOLIEHUH TOTO K€ 3asBUTEINSI U 11O TOMY XK€
MpeIMETY KaIO0ObI.

5.8.Pe3ynbpTaT paccMOTpEeHUS KaI00bI

[To pe3ynbraTam paccMOTpeHUs KaloObl MPUHUMAETCS OJHO U3 CIEIYIOIINX PEIICHH:

1) xano6a ynoBIeTBOpSiETCSA, B TOM 4HCIe B (popMe OTMEHBI MPUHATOTO PEIICHUs, WCIPABICHUS
JIOTMYIIEHHBIX OMNEYaTOK M OIMMOOK B BBIAAHHBIX B pe3yjbTaTe MPEAOCTaBICHHS T'OCYJapCTBEHHON WM
MYHHUIMIIAJIBHON YCIYI'M JOKYMEHTaX, BO3BpaTa 3asBUTEINIO JICHEXKHBIX CPEICTB, B3UMaHHUE KOTOPBIX HE
MIPEAYCMOTPEHO HOPMATUBHBIMU ITPaBOBbIMU akTaMu Poccuiickoit denepannu, HOPMATUBHBIMH IPABOBBIMU
aktamu HoBropojckoii 001acTi, MyHUIIMIIATILHBIMU [TPABOBBIMU aKTaMHU;

2) B yIOBJIETBOPEHUH KaJIOObI OTKAa3bIBAETCA.

5.9.Ilopsimox nHGOPMHUPOBAHUS 3ABUTENS O PE3YJIbTaTaX PACCMOTPEHUS KAIOOBI

He no3gHee nHs, cieayromero 3a JHEM IPUHATUS PELICHUS, YKA3aHHOTO B IIYHKTE 5.8 HACTOSIIEro
AJIMUHUCTPAaTUBHOTO perjaMeHTa, 3asBUTENI0 B IMHCbMEHHON (QopMe M IO JKEIaHWUIO 3asBUTENS B
ANEKTPOHHOU (hopMe HaNpaBISETCS MOTUBUPOBAHHBIN OTBET O Pe3yJabTaTaX PacCCMOTPEHUS KaJIOObI.

5.9.1. B cmygae nmpu3HAHUS KATOOBI MOJICIICH YIOBICTBOPSHHUIO B OTBETE 3asIBUTEIIO, YKa3aHHOM B
1.5.9. HacTosero AAMHUHUCTPATUBHOIO periiaMeHTa, AaeTcs nH(opManus O JeHCTBUSLX, OCYIIECTBISIEMbIX
OpraHoM, MpPEIOCTABISAIOIIMM MYHHUIUNAIBHYIO YCIYry, MHOTO(QYHKIMOHAIbHBIM LEHTPOM JHOO0
opraHuzanueii, npeaycMoTpeHHol 4dactbto 1.1. cratem 16 HacTosimero ®denepalbHOrO 3aKOHA, B LIENIAX
HE3aMEJUINTEIbHOTO YCTPAaHEHMs BBISBICHHBIX HApYIIEHUH IpU OKa3aHUU MYHHULMIAIBHOM yCIyru, a
TaKXe MPUHOCATCS W3BUHEHMs 3a JJOCTaBJIEHHbIE HEy00CTBA M yKa3bIBaeTCsl MH(POPMAIU O JadbHEHIINX
NEeNCTBUAX, KOTOPbIE HEOOXOIMMO COBEPIIHUTD 3asIBUTEIIO B LIEJAX MOJIyY€HUS MyHULIUTIAJIbHON YCITYTH.

5.9.2. B cnydae mpu3HaHHS JKanoObl HE MOJUIeXKALeH YJOBIETBOPEHUIO B OTBETE 3asBUTEINIO,
yKa3aHHoM B 5.9. Hacrosmiero AJMUHUCTPATUBHOIO pErjaMeHTa, JaloTcsl apryMEHTHUPOBaHHBIE
pa3bsICHEHUS O MPUUMHAX MPUHATOTO PEIIeHUs, a TakKe HHPOpMaLKs O OpsIKEe 00’KaIOBaHUS MPUHSITOTO
pelIeHus.

5.10.ITopsiok 06kanoBaHusl pelieHHs Mo kanooe

B nocyneOHom nopsiike MOTYT ObITh 00XKalloBaHbl AecTBUS (Oe3eiCTBYE) U pEeLICHMUS:

JOJDKHOCTHBIX JIMII YIIOJIHOMOYEHHOTO OpraHa, MYHUIMIAIBHBIX CIYKAIIUX — PYKOBOIUTEIIO
YnonnomoueHHoro oprasa (I'maBe MyHuIIMnanbHOro oOpa3zoBaHusl);

M®Il - B VYNOJIHOMOYEHHBIW OpPraH, 3aKJIIOYUBIIAKM COIVIAIIEHUE O B3aUMOACHCTBUM C
MHOT0(YHKIINOHAJIbHBIM LEHTPOM.

5.11.IIpaBo 3asBuTENS HA OTyYeHHE HH(POPMALIMU U JOKYMEHTOB, HEOOXOAUMBIX JJ11 000CHOBaHHUS
Y PacCMOTPEHUS KaT00bl
Ha craguum nocyneOHoro oOkanmoBanust JeiicTBuii  (Oe3meiicTBusg) YTMOJTHOMOUYEHHOTO —OpraHa,
JOJKHOCTHOTO JIMIa YTOJTHOMOYEHHOI'O OpraHa JIM00 MYHMIMIIAJBHOTO CIYXAalllero, a TakKe pelIeHH,
INPUHATBIX B XOJ€ NPEAOCTaBICHHUS MYHHULMIIAIbHOW YCIYrH, 3asBUTEIb HMMEET INPAaBO HAa IOJyYEHHE
nH(pOpMaLlUd U JTOKYMEHTOB, HEOOXOJIMMBIX JJii OOOCHOBAaHUS M PAaCCMOTPEHUS KajJoObl, a TaKke Ha
NpeJICTaBIeHNE JOTOJIHUTEIbHBIX MaTEPHUAIOB B CPOK He Oosiee 5 aHel ¢ MOMEHTa oOpalleHus!.




ITpunoxxenne Ne 1

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTH

«IlepeBoa KHUIOr0 NOMEIIEHUS B HEXKUIIOE TOMEIIEHNE
WJIM HEXKHWJIOTO IIOMEUIEHMSI B )KUJI0€ IOMELCHUE

dopma 3asiBICHUS

B
(Y110THOMOYEHHBIM OpraH MECTHOTO _ CaMOYITPaBJICHHUS)

OoT

nposkuBarouiero(ei) mo aapecy:

TenedoH:

3angBjeHne

[Tpomy mepeBecTu xuioe (HEXHIOE) (HEHYKHOE 3aU€pKHYTh) TMOMELICHHE, PACIONIOKEHHOE IO
azpecy: , B Hexwioe (Kuioe) (HeHYXKHOE
3a4EPKHYTH) TUTST UCIOJIb30BaHUs B KauecTBe
, 0e3 MIPOBEICHUS

MeperyIaHupOBKH U (WJIKM) TMEepeyCTPONCTBA/C MPOBENCHUEM IEPEIUIaHUPOBKU M (WJIM) MEepeycTpoiicTBa
(HEeHY>KHOE 3aYEPKHYTH).

HpI/IJIaFaeMBIG AOKYMCHTHI:

(nata) (mozmmck)




ITpunoxxenne Ne 2

K aJIMUHUCTPATUBHOMY PEIrJIaMEHTy

IIPEIOCTABIIEHUSI MyHULIUIAJIbHON yCIyTH

«[lepeBoa KHUJIOTO MOMEILIEHUS B HEKUIIOE TIOMELCHHE
WJIM HEXKHWJIOTO IIOMEUIEHMSI B )KUJI0€ IOMELCHUE

Cornacue Ha 00pabOTKY MEPCOHATBHBIX JaHHBIX

(®.1.0.)

(manHbIe macnopTa (UM UHOTO JOKYMEHTA, YAOCTOBEPSIOLIETIO JIMYHOCTD))

HE BO3paXal TNPOTUB OOpPabOTKM YTOIHOMOYEHHBIM oOpraHoM Axamunuctpanuu Kpecrenkoro
MYHUIIUIAIBHOTO OKpYyTa BKJIIOYast

)

(mepeunciienne BUI0B 00paboTKH (cOOp, cCHCTeMaTH3alusl, HAKOIUIEHUE, XpaHEHNE, YTOUHCHHUE
(oOHOBIIEHUE, N3MEHEHHE), NCTIOIB30BAHNE, PACTIPOCTPAaHEHHE (B TOM YHCIIE Mepeaady), 00e3TMInBaHme,
OIOKMpPOBaHUE, YHUUTOKECHHE))
CIICAYIOIINX MOUX NIEPCOHAIBHBIX JaHHBIX:

(TIepeveHpb MepPCOHANTBHBIX JTAHHBIX )
00pabaThIBaEMBIX C IETBIO

(1erms 00pabOTKHU MEPCOHATBHBIX JAHHBIX )
B TCUCHHE

(Yka3aTh CpOK JICUCTBUS COTIIACHS)
Hacrosiee cornacue MoeT ObITh 0TO3BaHO B MIMCBMEHHOM (popme.
Hacrosimee cormacue JeilcTByer A0 JaThl €ro OT3bIBAa 3asBUTEIEM IIyTEeM HalpaBlICHUsS
B AnmuHucTpanuio KpecTenkoro MyHUIIMNAJIBHOTO OKpyra NHCbMEHHOTO COOOILIEeHHS 00 yKa3aHHOM
OT3bIBE B ITPOM3BOJIbHOM (hopMe, eclii MHOE He YCTAaHOBJIEHO 3aKOHOAaTeIbcTBOM Poccuiickoii deneparnui.

13 29 20 T.

(moamuck) (®.1.0.)
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K QIMUHUCTPATUBHOMY PETJIAMEHTY

MIPEAOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH

«HepeBO;[ ZKHJIOTO IIOMECIIICHHUSA B HEKHMJIOC ITOMCIICHUEC NN HEXKUJIOI'O ITOMCIICHUA B KHMJIOC ITIOMCIICHUC»

YTBEPXJIEHA
[loctanoBnenuem [IpaButenscTBa
Poccuiickoit ®enepanun
ot 10.08.2005 Ne 502

D®OPMA
YBeIOMJIEHHSI O TepeBo/ie (0TKa3e B MepeBo/ie) JKUJI0ro (HesKujioro)
noMeueHusi B He:xxkuJ10e (GKuJi0e) moMelneHue

Komy

(pamunust, uMs1, 0TIECTBO —

IUTS TPaKIaH;

MNOJIHOC HAUMCHOBAHUC OPraHru3aluu —

JUIS FOPUIUUECKUX JIMIT)

Kyna

(TIO4TOBBI HHACKC U azipec

3a4BUTCIIA COIJIACHO 3asABJICHUIO

0 TepeBojie)

YBEJIOMJIEHUE
0 nepeBojie (0TKa3e B NepPeBojie) KNUJIOT0 (HEKNJIO0ro)
NnoMenieHus B HeKnJioe (BKujioe) moMenieHue

(HOHHOC HaMMCHOBAHUE OpraHa MECTHOI'O CaMOYIIpaBJICHUS,

OCYILIECTBIIIOMIECTO TIEPEBOJT TIOMEIIICHHS)

PaccCMOTPEB MPEJCTaBIECHHBIE B COOTBETCTBUU € YacThio 2 ctaThu 23 Xumumuoro konekca Poccuiickoit

CDG,I[CpaI_[I/II/I JAOKYMCHTEI O IIEPEBOAC IMMOMCIICHU A O6HleI>'I IIomaabro KB. M,

HAXOJISIIEr0Cs 110 apecy:

(HanMEeHOBaHHE TOPOACKOTO MITH CENbCKOTO MOCETICHNS)

(HaMMEHOBaHHME YJIUIIBI, TUIOIAIH, TPOCTIEKTa, OyIbBapa, Ipoe3aa H T.II.)
JIOM , Kopmyc (BJIaJjeHUE, CTPOEHHUE) , KB. , M3 KHUJIOTO (HEeXHJIIOr0) B HeXHII0€ (3KUJI0E)
(HeHyXHOE 3a4epKHYTh) (HeHY)XHO€ 3a4ePKHYTh)

B IICJIAX UCITOJIB30BaHUA IIOMCIICHUS B KAYECTBEC

(BI/I,H HCIIOJIB30BaHUs ITOMCIICHUSA B COOTBCTCTBUHA

C 3asBJICHHUEM O nepeBo,ue)

PELLIIJI ( ):

(HaI/IMeHOBaHI/IC aKTa, faTa €ro NpuHATHA U HOMep)




1. HOMGH_ICHI/IG Ha OCHOBAHUWHW NPUJIOKCHHBIX K 3a4BJICHUIO JOKYMCHTOB!

a) MIEPEeBECTH U3 SKUJIOTO (HEXKHMIIOTO) B HEXIIOe (OKrtoe) 0e3 MpeBapuTeIbHBIX YCIOBUA;
(HeHY)XHOE 3a4ePKHYTh)

0) mepeBecTH U3 )KUIIOTO (HEXKHUIIOT0) B HEXXHIIOE (3KUIJIOE) TIPU YCIIOBUH MPOBEJCHUS B YyCTAaHOBJICHHOM
HOpsAKE CIETYIOUMX BUAOB paboT:

(mepeueHpb padbOT MO MEPEYCTPOUCTBY

(meperiaHupPOBKE) TTOMEIICHUS

WJIM UHBIX HEOOXOJUMBIX padOT IO PEMOHTY, PEKOHCTPYKIINH, PECTaBPALIUU TTOMELICHHS)

2. OTka3aTh B IEPEBOJIE YKA3aHHOT'O IOMEIIECHUS U3 KUJIOr0 (HEKUIIOT0) B HEXXUIIOE (KUIIOE)

B CBSI3H C
(ocHoBaHue(s1), ycraHoBlIeHHOE YacThio 1 crarbu 24 Kunumnoro kojekca Poccuiickoit denepanun)

(MOMKHOCTD JUIIA, TIOJINMKUCABIIETO YBEIOMIICHUE) (moamucek) (pacurupoBKa MOITUCH)

“ ? 200 r.
M.IL
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K aJMUHUCTPAaTUBHOMY PEIJIAMEHTY

IIPEIOCTABIICHUSI MyHULIUIIAJIbHON yCIyTU

«IlepeBon KUIIOrO NOMELIEHUS B HEKUIIOE TOMELLIEHUE
WM HEXKUJIOTO IOMEILEHUS B )KUIIO€ ITIOMEILIEHUE)

Bnok-cxema npepocraBneHMsa MmyHuuunanbHoun ycnyru "lMepeBoa xunoro
NnoMeLleHNA B HeXunoe nomMmeLwleHmue U HeXxuroro nNomMeLleHus B Xurnoe nomeweHue"

3agaBuUTEID

HpI/IeM " pEerucTpanusd 3adBJICHHUA U JOKYMCHTOB Ha IIPEAOCTABIICHUC

MYHUITUTIATILHOM ycayru 1 pabouwnii 1eHb

HpI/IHHTI/Ie PCUICHUA O IICPEBOJAC UIIN 00 oTKa3ze B MEPECBOJC KHUJIOT'O ITIOMCUICHHUA B

HCKHNJI0C U HC)KUJIOI'O ITIOMCIICHHA B KHMJIOC ITIOMCIICHUC 45 I[Heﬁ

Brigaua (HaHpaBHCHI/IC) JAOKYMCHTOB I10 pe3yJibTaTaM HPCAO0CTABIICHUSA

MYHUIUNATBHON yCIyru 3 pabouux JHs

3agaBUTEIND




