INPOEKT

AJIMUHUCTPALIUS
KPECTELIKOT'O MYHHUIIMIAJTBHOT'O OKPYTA
HOBI'OPOJICKOM OBJIACTHU

ITOCTAHOBJJIEHHKE

oT Ne
p.i. Kpectubl

00 yTBep:xx1eHMH AIMHUHHCTPATUBHOIO PerjiaMeHTa 1o NpeA0CTaBICHUI0
MYHHUIIUTIAJIbHON YCJIYTH
«Ilepenaya »KuJIbIX MOMEIMIEHMH MYHULIMIIAJIbHOIO KUJIMITHOTO oHaa
KpecTenkoro MyHuuunajibHOro OKpyra B COOCTBEHHOCTb IPaKIaH B MOPAIKe
NPUBATU3ALUMN

B cootBerctBun ¢ ®denepanbHbiM 3akoHOM 0T 06 okTsiOpst 2003 Nel31-d3 «O6
oOlMX MPUHLMIAX OpPraHU3alMk MECTHOTO camoymnpaBieHuss B Poccuiickoit
Oenepaunny», YcraBoM KpecTenkoro MyHHIMIAIBHOTO pPanlOHA, IMOCTAHOBICHUEM
AnMuHHCcTpanuu MyHununaibHoro paiona ot 10.06.2019 Ne618 «O paszpabotke u
YTBEPKIACHUNA aJIMHUHUCTPATUBHBIX PENIAMEHTOB INPEIOCTABICHUS MYHULMIAIbHBIX
YCIyT»

AnmunucTtpanus Kpectenkoro MyHUIIMIIAIBHOTO OKpyTa
INOCTAHOBJISAET:

1.YTBepauTh MpUJIaraeMbli AJIMUHUCTPATUBHBIN periiaMeHT 1o
MPEIOCTABICHUID MyHHIMNAIbHOM  ycnyru  «llepegaua  KWJbIX — MTOMEIICHUN
MYHUIIMINIAJIBHOTO KWIMIIHOTO QoHga KpecTenkoro MyHUIIMNAIBHOTO OKpyra B
COOCTBEHHOCTb I'pak/laH B OPSIKE MPUBATU3ALMN» B HOBOM peIaKuy.

2.1lpusHaTe  yTpaTHUBIIMMH CWIIy  IIOCTAaHOBJIIEHHMS  AJIMHHHUCTPALMH
MYHULANAIBHOTO pailoHa:

or 26.06.2020 Ne705 «OO0 yTBepKIeHUH aTMUHUCTPATHBHOTO perjaMeHTa
IIPEAOCTABICHUST  MyHULMIAIBHOM  ycayru  «llepemaga  KuibIX  ITOMEILIEHUH
MYHUIIMNAIBHOTO KWIMIIHOTO (OHJIAa B TpaHULAX [IOCEJIECHUH Ha TEPPUTOPUH
Kpecreukoro MyHUIMNAIBLHOTO pailoHa B COOCTBEHHOCTh TpaxaaH B MOPSAKE
MIPUBATHU3ALN;

otT 29.04.2021 Ne501 «O BHeceHHE U3MEHEHUN B aIMUHUACTPATUBHBIN PETTIAMEHT
II0 MpPEAOCTABICHUI0 MYHHMIMIAIBHOM ycayrn «llepemaya >KWiIbIX DIOMENICHUN
MYHUIIMIIAJIBHOTO SKWJIMINHOTO (OHAAa B TpaHULAX TMOCEJICHUH Ha TEPPUTOPUU
Kpecrenkoro MyHMIMIANbHOTO pailoHa B COOCTBEHHOCTh TpaKAaH B TMOPSAKE
IPUBATH3ALUN.

oT 24.03.2022 Ne267«0O BHeceHHE U3MEHEHHUI B aJMUHUCTPATUBHBIN pPETJIaMEHT
II0 IPENOCTABICHUIO MYHULMNAIBHOM yciyru «llepemaya >KWAIBIX NOMEUICHUN
MYHULIMIIAJIBHOTO SKUJIMIIHOTO (oOHAa B TpaHUIAX I[IOCEJIEHUH Ha TEPPUTOPUU
KpecTenkoro MyHHIMIANbHOIO  palloHa B COOCTBEHHOCTb TpaXkJaH B IOPSJIKE
IIPUBATU3ALIN.



3.0my0nukoBaTh TOCTaHOBIEHHWE B OromieteHe «KpecTenkuit BeCTHHK» U
pa3MecTUTh Ha O(QUIMATBHOM caiiTe AJIMHMHUCTPAlMM MYHHULMIAIBHOTO paioHa B
MH(POPMaAILMOHHO-TEIEKOMMYHHUKAIIMOHHON ceTn «MIHTepHET».

I'naBa AxMUHHCTpaALIMU C.A.SIxoBJ1eB

3amecTuTelNb [ 1aBpl  aIMUHUCTpALUU A.M.ApceHTneB

[IpoekT noaroToBuIIA:

Benymuii crieniuaauct KOMATETA O UMYIIECTBEHHBIM

Y 36MEJIbHBIM OTHOIICHUSM

Anmunuctpanun Kpecrenkoro

MyHUIMITAIBHOTO OKpYyTa A.B.®omueHKOBa

CorJiacoBaHo:

3aMecTUTelb MpeceaTeNss KOMUTETA IO UMYIIIECTBEHHBIM

Y 36MEJIbHBIM OTHOIICHUSM

Anmunuctpanun Kpecrenkoro

MYHULIMIIAJIBHOI'O OKpyra M.A.YxoBa

['11.cienuanucT npaBoOBOIrO
oOecrieueHus Aqmunuctpanuu Kpecrerkoro
MYHHULUIIAIBHOTO OKpYyra C.10.XamkoBa



YTBepKIeH

NOCTAHOBJICHHEM AJIMHUHHCTpPALUN
Kpecrernkoro MyHuIunanbHOro oKpyra
oT Ne

AJIMHHUCTPATUBHBIN perjiaMeHT
10 MPEeX0CTABJICHUI0 MYHHMIUNIAJIBLHOH YCJIYTH
«Ilepenaya »KUJIbIX MOMEIIEHMH MYHULIMIIAJIBbHOIO KUJIHIIHOTO GoHaa
B COOCTBEHHOCTH I'PA:K/IaH B NMOPSAAKe NPUBATH3AIUN»

1.001mme moJs1oxeHust

1.1.1lpeameTt peryJIMpOBaHMs perjiaMeHTa

AJIMMUHUCTPATUBHBIA PETJIAMEHT IO IPEAOCTABICHUIO MYHHULIMIAIBHOM YCIYTH
N0 Mmeperaye KWIbIX TMOMEIICHH MYHUIMIAIBHOTO SKAJIUIIHOTO (OHIAa B
COOCTBEHHOCTh TpaXkJaH B MOPSAAKE NpUBaTH3aUMU (Jajgee — aJIMUHHCTPATUBHBIN
perylaMeHT,  MyHULUIIAJIbHAs  yclyra)  yCTaHaBIMBAaeT  CPOKH, COCTaB U
NOCJIEI0BATEIbHOCTh AJMUHUCTPATUBHBIX Mpouenyp (meWcTBuil) AJMHUHUCTpAIUH
Kpecrenkoro MyHUIANIAIIBHOTO OKPYTa IPY NMPEJOCTABICHUH MYHULIAIIAJIBHON YCIYTH.

AMUHUCTpPaTUBHBIN peryiaMeHT TaKXKe yCTaHaBIUBAECT HOPAIOK
B3aUMOJICUCTBUS ~ MEXIAy  CTPYKTYpHBIMH  mojpasieicHusMu  Kpecrenkoro
MYHUILIMINIAJIBHOTO paiioHa (nanee — YIOJHOMOYEHHBIH OpraH), MX JOJKHOCTHBIMU
JUIIAMM,  B3aUMOACWUCTBHMS  YIOJHOMOYEHHOIO OpraHa ¢  (U3UYECKUMHU MU
IOPUJIMYECKUMH JINLIAMH, C 3asABUTEISIMM NPH TMPEIOCTABICHUN MYHULHANIAIBHON
YCIIYTH.

1.2 Kpyr 3asiBuTeneii

1.2.1.B kadecTBE 3asfBUTENEN NPHU MPEIOCTABICHUM MYHULMUIIAIBHOW YCIYTH
MOTYT BBICTYNATh (PU3UUECKUE JIUIIA, SIBISIOIMECS HAHUMATEIISIMH SKHJIOTO TOMEIICHUS
10 IOTOBOPY COLMAIIBHOTO HalMa, paHee HE NMPUBATU3UPOBABLINE KUJIbIE TTOMEIICHUS
MYHULIMIIAJIBHOTO  JKUJMINHOTO  (oHAA, a  TakkKe  HECOBEPILECHHOJIETHUE,
IPUBATU3UPOBABIINE >KUJIbBIE MOMEIIEHUs] MYHULUIAIBHOIO >KWIMIIHOTO (oHIa, 3a
KOTOPBIMM ~ COXpaHSAETCs IpaBO Ha IPUBATH3ALMIO [0 JIOCTHKEHUU  HUMU
COBEPLICHHOJIETHS.

1.2.2.C 3asBieHreM O TMPEAOCTABICHUM MYHHUIIMNAIBHOW YCIYyTd  BIpPaBe
o0paTuThCs JMIA, MMEIOIIME TaKoe MPaBO B COOTBETCTBUM C 3aKOHOJATEIbCTBOM
Poccuiickoit ®enepanmu 1u00 B CWIy HAJCICHHS HMX 3aABUTCISIMH B TOPSIKE,
YCTaHOBJIEHHOM 3aKoHoAarenbCcTBOM Poccuiickon denepanuu, COOTBETCTBYIOLIUMHU
MTOJTHOMOYHSIMHU.

1.3.TpeboBanuss K mnOpsAKY HHPOPMHMPOBAHUS O MNPeIOCTABICHUMN
MYHUIMIAJIBbHOU YCJIYTH

1.3.1.Mudpopmaniist 0 mNOpsAAKE MPEAOCTABICHUS MYHUUUIAIBLHON YCIyru
MPENOCTABIISETCS:

1) mocpeacTBoM pasmenieHus HHGOPMAIIMU, B TOM YHCJIE O MECTE HAXOXKIACHMUS,
rpadpuke (pexume) paboThl YTHOJHOMOYEHHOTO OpraHa, €ro CTPYKTYPHBIX
MOAPa3ACICHUN:



Ha O(QUIUATEHOM caiTe YIOJTHOMOYEHHOTO opraHa B HWH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHOU ceTn « HuTepHe™ (nanee — cetb «IHTEpHETY);

B (peaepasibHOM rocymapcTBeHHON MH(pOpMamoHHOW cucteMe «Eaunbiii moprai
rOCYJIapCTBEHHBIX M MYHHUIIUINAIBHBIX yCIyr (PyHKIMHA)» (manee - eIuHbIA mopTan),
benepanpHOl TocyaapcTBeHHOM nHGOpMaIMoHHOU cucteme «DenepanbHblii peecTp

rOCYJapCTBEHHBIX M MYHULMNAIBHBIX YCIyr (dbyHKIuN)» (manee — QeaepaibHbIMA
peectp);

B PETrMOHAIBHOW TrocyaapcTBeHHOW uH(popMannoHHoH cucteme «llopTan
TOCY/IapCTBEHHBIX W MYHHMIMNAIbHBIX ycnyr (¢dynkuuit) Hosropoackoin obGmactu»
(anee - perMoHaNbHBIN MOPTaN); PErMOHAIBHON TOCyIapCTBEHHONW MH(OPMAIIMOHHON
cucteMe «PeecTp rocygapCTBEHHBIX M MYyHUIMNAIBHBIX ycIayr (QyHKuMil)» (manee —
pPErHOHAJIBHBIN peecTp);

Ha MH(POPMAIIMOHHBIX CTEH/IaX B MOMEHICHUIX Y TOJTHOMOUYEHHOTO OpraHa;

B MHOTO(QYHKIIMOHANbHBIX LIEHTpaxX NPEJOCTAaBIECHUS TOCYJAapCTBEHHBIX MU
MYHUITUTIATBHBIX yeayT (ganee — MOIL).

2)io HoMmepy TenedoHa IS CHPABOK JOKHOCTHBIM JIMIIOM Y TIOJHOMOYEHHOIO
opraHa, €ro CTpyKTypPHBIX IOJApa3IeIICHHNI;

1.3.2.Ha uHpOpMaMOHHBIX CTEHAAX YTOJHOMOYEHHOIO OpraHa, €ro
CTPYKTYPHBIX MOJpa3AeieHU, Ha OPUIMATBLHOM caiiTe YTNOJIHOMOYEHHOIO OpraHa B
cetu «MHTEpHET», HA €AUHOM MopTaie, B (heaepaJbHOM peecTpe, Ha PEeruoHaIbHOM
nopTaje, B perHOHAIBHOM PEECTPE pa3MelaeTcs nHpopmanus:

l)mecTo HaxoXxAEeHHs, MOYTOBBIA aapec, rpaduk padoThl YNOJIHOMOUYEHHOTO
opraHa, ero CTpyKTYpHbIX HOJpa3eICHHI;

2)uoMepa TeneoHOB, MO KOTOPBIM OCYIIECTBIsI€TCA HWH(OPMHUPOBAHHUE TIO
BOIIPOCAaM MPEAOCTABICHUS MYHULMUIAIBLHON YCIYrd, B TOM YHCJIE€ HOMEp TenedoHa-
aBTOMH(pOpPMATOPA;

3)TeKcT aJMUHUCTPATUBHOTO perjiaMeHTa, B TOM YHCJe MOPSAIOK 00KajoBaHUSA
pemieHUt W JedcTBUN  (Oe3MeHCTBUSI) JIOJDKHOCTHBIX  JIMI, MPEAOCTaBIISIONINX
MYHULUNAIBHYIO YCIYTY;

4)OpSAOK MOTyUYEeHUSI KOHCYJIbTAIUui (CIpaBoOK).

1.3.3.Ha equHOM noprajie, peruoHaIbHOM MOPTAaJie pa3MEatoTCs:

UCUEPIBIBAIOIINN TepeYeHb JTOKYMEHTOB, HEOOXOAMMBIX JUIsl MPEIOCTaBICHHUS
MYHUILIMINIAJIBHOW YyCIIyTH, TpeOoBaHUS K OGOPMIICHUIO YKa3aHHBIX JOKYMEHTOB, a
TAaK)K€ TIE€pEeYeHb JIOKYMEHTOB, KOTOpbI€ 3asBHUTENIb BIpPaB€ MPEACTABUTH IIO
COOCTBCHHOM MHUIIUATHUBE;

KpYT 3asBUTEIICH;

CPOK MPEJOCTABICHUS] MyHULIMTIAIIBHON YCIIYTH;

CTOMMOCTD MPEAOCTABICHUS MYHULIUIIAILHON YCIYTH U OPAIOK OTUIATHI;

pe3ynbTaThl MPEJOCTABICHUS MYHHUIIMNAIBHOW YCIYTH, MOPAIOK M CHOCOOBI
NPENOCTABIECHUSI  JOKYMEHTA,  SBJIAIOIIErOCS  pPE3yJbTaTOM  MNPEJOCTaBICHUS
MYHULUIIATBHON YCIYTH;

MCYEPIBIBAIOIINI NEPEUYEHb OCHOBAaHWUW JJIi MPUOCTAHOBIICHUS WM OTKa3a B
NPEIOCTABIEHUN MYHUIIMNIAIBHON YCIIYTH;

uH(popMaIus 0 mpaBe 3asgBUTENS Ha JOCyneOHOe (BHeCyneOHOe) oOXKalloBaHUE
neiictBuil  (0e3m€icTBUA) M pELICHUHM, MNPHUHATHIX (OCYIIECTBISIEMBIX) B XOE
IPEIOCTABIECHUS MyHUUIIATBbHOU YCIIYTH.
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oOpasibl 3amoJIHCHUSI JJICKTPOHHOW (OPMBI 3asBIICHUS O TMPEIOCTABICHUH
MYHHIUITAIBHON YCIYTH.

1.3.4.TTocpencTBom TesieOHHOM CBA3U MOXKET IIPEAOCTABIATHCS UHPOPMAITUS:

1)o mecte HaxoxaeHHs M Tpaduke padOThl YTIOJHOMOYEHHOIO OpraHa, ero
CTPYKTYPHBIX TIOJIpa3IeJICHUM;

2)0 nopsJIKe MPeJOCTABICHHS] MYHUIIMITAIbHON YCITYTH;

3)o cpokax MperoCTaBICHUs MYHUITUIIAILHON YCIYTH;

4)006 agpecax oHUIIHATHLHOTO caliTa YIIOJTHOMOUYEHHOTO OpraHa.

1.3.5.1lpu mpenocTaBieHUHd MYHHUILIMIAIBHOW YCIYTH B D3JIEKTPOHHON Qopme
3asIBUTENIO HAIIPABJISIETCS:

YBEJOMIICHHE O TMpPHUEME M PETUCTpalUU 3asBICHUS O MPEAOCTaBICHUU
MYHUIIUIIAJIBHOW yCIyrd B (hOpME B3JEKTPOHHOTO JOKYMEHTa U HHBIX JOKYMEHTOB,
HEOOXOUMBIX JJIsl MPEAOCTABICHUS MyHUITUTIAIBHON YCIYTH;

yBEIOMJICHHE 00 OKOHYaHUM NPEJOCTABICHUS MYHMIMIAIBHOW YCIYyIH JIMOO
MOTHUBHUPOBAaHHOM OTKa3€ B IPHEME 3asBJICHUA O NPEIOCTABICHUM MYHHULIUIIAJIBHON
yCIyrd B (pOpMe 3JEKTPOHHOTO JOKYMEHTAa M HUHBIX JOKYMEHTOB, HEOOXOIUMBIX IS
IIPENOCTABICHUS MyHULUIIATBHON YCIIYTH.

YBEJIOMJICHHE O MOTHMBUPOBAHHOM OTKa3€ B IPEAOCTABICHUH MYHUIUIAIbHON
YCIIYTH.

2.CTanaapr npeaocTaBjeHUusi MyHMIUIIAIbHON YCIYIH
2.1.HaumeHOBaHMEe MYHULMIIAJIBHOM YCJIYI'H

[lepegaya >KuIBIX TOMEMICHWH MYHHUIMIAIBHOIO JKWIMIIHOIO (OHIa B
COOCTBEHHOCTb I'PAXKJAH B MOPSJIKE MPUBATH3ALIUU.

2.2.HanMeHOBaHMe OPraHa, MPeI0CTABJSIIONIEr0 MyHUIIMIAILHYIO YCIYTY

2.2.1.MynununaibHas yciyra npeaoCTaBIsETCS:

KOMHUTETOM II0 MMYLIECTBEHHBIM OTHOLIEHUSM M 3€MEJIbHBIM OTHOILIECHUAM
YII0JTHOMOYEHHOTO OpraHa;

MO®I] no MecTy >KUTENhCTBA WJIM MPEObIBAaHUS 3asABUTENS - B YaCTU MpHEMA U
(unm) BBIIAYM TOKYMEHTOB Ha MPEAOCTaBICHUE MYHUIIMIIAIBHON yCayrul (py yCIOBUU
3aKJIFOYEHHUS COTJIaleHUI 0 B3aumoaeicTuu ¢ MOILI).

JUis mpenocTaBlieHUs] MyHUIMIAIBHON YCIYTM MO HEOOXOIMMOCTH Tpelyercs
oOpallleHue B TOCYJapCTBEHHbIE OpPraHbl MECTHOI'O CaMOYIpaBJIEHUS, OpPTraHU3ALUU:
opranbl cyAeOHOW cucreMbl, YmnpasieHue DenepanbHOW MUTPAIIMOHHOM CIY>KOBI
Poccuu, opranbl M opraHu3ally, yNOJHOMOYEHHBIE HAa BeJIEHUE apXWMBHOro (oHza,
OpraHu3allid TEXHUYECKONM HWHBEHTapU3alUd OOBEKTOB HEIBM)KMMOCTH, BOMHCKHE
4YacTH, OpraHu3alliy, OCYILECTBIAIONINE OO0pa30BaTENbHYIO JE€ATEIbHOCTh, OPTaHbI
VCIIOJIHEHNSI HAKa3aHWM, OpraHbl ONEKM M MONEYUTENbCTBA, OpPraHbl, OpraHU3alllH,
YUpEXKACHUS, TPEINPUATUS PA3TUUHbIX (OPM COOCTBEHHOCTH, C KOTOPHIMH 3asBUTENS
CBSI3BIBAIOT TPYJOBBIE OTHOIICHUS, OpPTraHU3aUH, OCYIIECTBISIONINE 00CIy)KUBaHUE U
YIPaBJICHHUE KUITBIMH IOMaMU BceX (hOpM COOCTBEHHOCTH.

2.2.2.He nomyckaetcsi TpeOOBaTh OT 3asIBUTEINSI OCYIIECTBIICHUS ICUCTBHM, B TOM
YHClIe COTJacOBaHUM, HEOOXOAMMBIX IJIsi TOJYYEHUS MYHULUIAIBHOW YCIyTH U
CBSI3aHHBIX C OOpAallleHUEM B HMHBIE OpPraHbl U OpPraHU3alil, HE MPETyCMOTPEHHBIX
HACTOSIIMM aIMUHUCTPATUBHBIM PETIIAMEHTOM.

2.3.0nucanue pe3yabTaTa NpPeA0CTABICHUS MYHUIHUIIAJIbHON YCIyTH



2.3.1.Pe3ynbraTtoM  TPEAOCTaBICHUS  MYHUIMIIATBHON  YCIYyTd  SIBIIACTCS
YNOJIHOMOYEHHOTO OpraHa:

3aKJIFOUEHHUE JOTOBOpa Tepelau JKUIIOTO MOMEIIEHUS B COOCTBEHHOCTh IpaX1aH
(manee — perieHue o MpUBATU3AINN);

penieHre 00 OTKa3e B 3aKIIOYEHUH JOTOBOpA IMEPEeIay >KUJIOro TOMEIIECHUS B
COOCTBEHHOCTH TpaXk/iaH (J1ajee — penieHre 00 0TKa3e B MPUBATH3AINH).

2.3.2.Pe3ynpTaT TPENOCTABIICHUS MYHUIMIATBHOW YCIYTH MOXET OBITh
IpeIoCTaBlieH B (pOopMe AIEKTPOHHOTO JOKYMEHTa €IWHOTO IMOpTaia, perHOHaIBLHOTO
nopTania.

2.4.Cpok npeocraBjieHHsI MyHMIUNAJIbHON yCJIyrH

2.4.1.YTIOTHOMOYECHHBI OpPTaH MPEIOCTABISCT MYHUITUIIATBHYIO YCIYTY B CPOK
HEe Ooyee JBYX MECSIEB CO JIHS TOCTYIUICHUS 3asBICHHS O MPEAOCTaBICHUU
MYHHIUITAIBHON YCIYTH.

Ecnu nocnenHuii JeHb IpeaOCTaBICHNS] MyHULIMIIAIIBHON YCIIYyTU NMPUXOIUTCS HA
BBIXOJTHOM WJIM HepaOOUuuil pa3THUYHBINA JIEHb, TO JJaTa OKOHYAHUS CPOKa MEPEHOCUTCS
Ha paboy4Mii IeHb, MPEAIECTBYIONINN HepaboyeMy JTHIO.

2.4.2.Pe3ynpTar  MPENOCTABICHHS  MYHUIUIAIBHOW  YCIYTM  BBLAACTCSA
(HampaBiieTcs) 3asgBUTENIO (MIPEACTABUTENIO 3asBUTENSI) CIOCOOOM, YKa3aHHBIM B
3as1BJICHUU:

B (opMe DIEKTPOHHOTO JOKYMEHTa, MOANMMCAHHOTO  YIOJIHOMOYEHHBIM
JOJDKHOCTHBIM ~ JIMIIOM C  HKCIOJb30BaHUEM  YCWJICHHOM  KBaJM(UIIMPOBAHHOM
AJIEKTPOHHON MOJAMKMCH, HE MO3JHEE TPeX paboumx JHEW CO JHS HCTEYEHHUS CPOKa,
YKa3aHHOTO B MOAMYHKTE 2.4.1 HACTOSIIEr0 aAMUHUCTPATUBHOTO PETJIAMEHTA;

B (hopMe JOKyMeHTa Ha OyMa)KHOM HOCHUTEJE, MOJATBEPKIAIOIIETO COJIEPKAHUE
AJIEKTPOHHOTO JOKYMEHTA, MOJAMUCAHHOTO YTOJIHOMOYEHHBIM OPraHOM, MOCPEICTBOM
BbIJIaYU  3asiBUTENO0 (MIPEJACTABUTENIO 3asBUTENSA) JMYHO TI0J PACHHUCKY JIMOO
HaIpaBJIeHUs] JOKYMEHTAa HE IMO3JIHEEe TpeX pabouux JHEW CO JHS MCTEYEHHUsS CPOKa,
YKa3aHHOr0 B MOANyHKTe 2.4.1 Hacrosllero aJMHUHUCTPATUBHOTO perjiaMeHTa
IIOCPEICTBOM IIOYTOBOIO OTIIPABJIEHUS] 110 YKa3aHHOMY B 3asBJICHUU IIOYTOBOMY
aapecy,

[Ipy Hanuuuy B 3asBJIICHUM YKa3aHUs O BbIAAYE peE3yibTara IMPEAOCTaBICHUS
MYHULMIIAIBHON ycinyrn 4epe3 MOPIl no wmecrty mnpencrasiieHuss 3asBJICHUSA
Y1onHOMOYEeHHBIN OpraH obecreunBaeT nepenady gokymeHta B M®L] mocpenctsom
AVC MOI] nns BbIauM 3asiBUTENIO HE MO37HEE TpeX pabouux HEH, CIeAyIoIMX 3a
JTHEM  HMCTE€YEHHMS CpPOKa, YCTAaHOBJIEHHOIO TMOANyHKTOM 2.4.1  HacTOsIIEero
aIMUHUCTPATUBHOT'O PETJIAMEHTA.

2.4.3.B ciaydae ecinu B 3asBIICHUHU, MPEICTABICHHOM HEIMOCPEICTBEHHO WJIA B
ANEKTPOHHON (dopMe, OTCYTCTBYeT HHGpOpMAIUS O CIoco0e MOJydeHUs] JOKYMEHTa,
ABJISIFOIIETOCS PE3YJbTAaTOM MPEJOCTABICHUS MYHUIUNAIBLHOW YCIYTH, YKa3aHHBIN
JIOKYMEHT HANpPaBIACTCA 3aABUTEII0 ITOCPEICTBOM IIOYTOBOTO OTIIPABICHUSA I10
YKa3aHHOMY B 3asIBJICHUH ITIOYTOBOMY aJIpeCy.

2.5.HopmaTuBHbBIE NPAaBOBble AaKTbhl, PperyJUpPyKOIIde MpPed0oCTABJIECHHE
MYHUIMIIAJIbHOU YCJIYTH

IlepeyeHp HOPMATHBHBIX MPABOBBIX AKTOB, PETYIMPYIOLIMX IPEIOCTABICHUE
MYHUIIUINIAJIBHONW YCIyTH, pa3Memlaercs Ha o(UIMaIbHOM caiTe YTMOIHOMOUYEHHOTO
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opraHa B ceTu «l/IHTEepHET», pErHOHATILHOM pEeecTpe, Ha €IUHOM IMOopTale H
PErMOHAIIBHOM NIOPTAJIE.

2.6.cuepnbiBarommii nepevYeHb JOKYMEHTOB, HE00X0IUMBIX B
COOTBETCTBUM C HOPMATHBHBIMH IPABOBBIMM AaKTaMM /JIsl IPeI0CTABJICHUA
MYHULIHMNAJIBHONH YCIYTH M YCJIYI, KOTOpbIe SIBJASIOTCH HEO00XOAUMBbIMH U
00s13aTeJILHBIMHM VISl NPEAOCTABJICHHS MYHHIMIAIBHOM YCJIYI'H, HNOAJIE/KALMX
NPeICTAaBJICHHUIO 3asiBUTEJIEM, CIIOCO0OBI UX IOJYy4YeHHUs 3asiBUTEJIeM, B TOM YHCJIE B
3JIEKTPOHHOU (popme, MOPHAAOK UX NMPeI0CTABICHUA

2.6.1.C uenbio mody4YeHUs] MyHHUIIMIIATLHON YCIIYTH 3asiBUTEIb MTOAAET 3asiBICHUE
O MPEIOCTAaBICHNN MYHUIIUIIAJIBHON yCcIIyru 1o Gopme, ykazanHou B [Tpunosxennun Ne 1
K HacTOSIIEMY aJMUHHUCTPATUBHOMY pErJaMEHTy. 3asBJICHHE O NpPEIOCTaBICHUU
MYHUIIUIIAJIFHON YCIYTH U COTJIacue Ha 00pabOoTKy MepCOHATBHBIX JaHHBIX,

MOANUCHIBACTCSI BCEMU TpakIaHaMHU, YYaCTBYIOIIUMU B MPUBATU3ALMMU KHUIIOTO
MOMEIIEHUS, TO €CTh COBMECTHO MPOKUBAKOIIMMH COBEPUICHHOJIETHUMH 4YJ€HAMU
CEMbU U HECOBEPILICHHOJIETHUMH B Bo3pacTe oT 14 no 18 ner (3apeructpupoBaHHBIMU
0 JAHHOMY MECTY KUTEJIbCTBA IPa)KJaHaMU, BKII0Yass BPEMEHHO OTCYTCTBYIOIIUX, HE
YTPAaTUBIIMX MPABO MOJH30BaHMS), B MPUCYTCTBUM YIMOIHOMOYEHHOTO JOJIXHOCTHOTO
muua. [lomaya 3asBneHus U gava COTIacHsi OCYIIECTBISIETCS MPU JIMYHOM MPUCYTCTBUH
BCEX TpaXJaH, YYacTBYIONUIMX B TMPHUBATU3AIMH KUJIOTO TIOMEIICHMS, WIM UX
JIOBEPEHHBIX JIMII.
K 3asBreHuIo npuiararoTcs cieayomue J0KyMEHThI:

JOKYMEHT, MOATBEPXKAAIOUIMN IMOJHOMOYMS MPEACTABUTENS 3asBUTENS, - B
cilydae OOpalleHMsl C 3asBJICHUEM O NPEAOCTaBICHUH MYHULMIAIBHON YCIYIH 4epes
IPEICTaBUTEIIS;

JIOKYMEHT, TOJATBEPKIAIOUIUN corjacue Ipyrux (U3NYECKUX JIHI], UMEIOIIUX
MPaBO MOJIb30BAHUS MPUBATU3UPYEMBIM >KUJIBIM MTOMEILIEHUEM, B TOM YHUCJIE BPEMEHHO
OTCYTCTBYIOIIIMX W HECOBEPIICHHOJIETHUX B Bo3pacte or 14 no 18 ner, Ha
MPUBATU3ALIMIO JKWJIOTO TMOMENIeHUs1 (MPEJOCTaBICHUE JaHHOTO JIOKYMEHTa He
TpeOyeTcsi, €eCIu COOTBETCTBYIOIIEE COIJIACHE BBIPAXKEHO HEMOCPEJACTBEHHO B
3asIBJICHUH O TIPEJAOCTABICHUN MYHUITUTIATHHON YCIIYTH);

JTOKYMEHT, MOATBEPAKAAOIINIMA corjacue 3aKOHHBIX peACTaBUTEIICH
HECOBEPIIICHHOJETHUX B Bo3pacTe oT 14 no 18 yer, 0OpaTUBIINXCS CaMOCTOSATEIIBHO C
3asIBJICHUEM O MPEIOCTABICHUH MYHUIIMIIAIbHOW YCIIYTH;

3asBJICHUS]  JPYTrUX  (PU3MUECKUX  JIMI, MMEKIIMX TMpaBO  MOJIb30BaHUs
MPUBATU3UPYEMBIM JKWJIBIM MOMEIIEHUEM, O HE BKJIIOUYCHHHM UX B COCTaB YYACTHUKOB
o0111eif COOCTBEHHOCTH Ha TaKO€ YKUJI0€ TTOMENIeHNe (MPU HAJTMYUKU COOTBETCTBYIOIIETO
BOJIEU3bSBIICHUSA);

JTIOKYMEHTBI, YIOCTOBEPSIOIINE B COOTBETCTBUU C 3aKOHOAATEIILCTBOM Poccuiickomn
denepalui  TUYHOCTh 3asBUTENSI U JIPYrUX (PU3MUECKUX JIMIl, HUMEIOIIUX IPaBo
MOJIb30BaHUS IPUBATUZUPYEMBIM KHUJTBIM TOMEIIEHUEM.

B cnydae ecnu apyrumu GuU3NUECKUMH JIMIIAMHA, UMEIOIIIMMHE MPABO TOJIb30BaHUS
MPUBATU3UPYEMBIM KWJIBIM MOMEUIEHUEM, B TOM YHCJIE BPEMEHHO OTCYTCTBYIOLIMMH,
SBJITFOTCSI HEJCECIIOCOOHBIE JIMIA W JIMIA, JIEECTIOCOOHOCTh KOTOPBIX OTPAHHYCHA,
corjacue, yKa3aHHO€ B TpeTheM ab3alle HACTOAIMIETO MOAIMYHKTa, MOXET OBITh
BBIPAKEHO X 3aKOHHBIMU MPEICTABUTEIISIMH.



2.6.2.3asBNeHUE O MPENOCTABICHUN MYHUIUIAIBHON YCIyrd MOIMHCHIBAETCS
BCEMU COBEPILICHHOJETHUMH 3asiBUTEJISIMM, B TOM 4YHUCJIE TMPU3HAHHBIMU CYyJIOM
OTPaHUYEHHO JI€ECIIOCOOHBIMU, a TAK)Ke€ HECOBEPIICHHOJETHUMHU B Bo3pacTe oT 14 1o
18 net. OTKa3 rpakJaHWHA OT BKJIIOYEHUS B UUCIIO YYACTHUKOB 001Iel COOCTBEHHOCTH
Ha JKWJIO€ TMoMelleHne Oo(OopMIIseTCs 3asBIEHUEM O COIVIACMM Ha MPUBATU3ALMIO
KWJIOTO TOMeleHus: 0e3 ydacTusi TpaxJAaHWuHa 10 NpUMEpHOH ¢GopMe COTrJIacHO
[Ipunoxenuto Ne2 k HacroslleMy aJMUHHUCTPATUBHOMY peEriiamMeHTy. B mHTepecax
HECOBEPILCHHOJIETHUX TpaxaaH B Bo3pacte 10 14 Jer, HeleecrnocOOHBIX TpaKaaH
JNEUCTBYIOT HMX 3aKOHHbIE MPEICTABUTENN (POJIUTENN, YCHIHOBHUTENHU, OIEKYHBI).
['paxnane, NPU3HAHHbIE CyJIOM OTrpaHUYEHHO J€ECTIOCOOHBIMH, U
HECOBEPIICHHOJETHHE B Bo3pacTe oT 14 10 18 neT AeCTBYIOT C corjlacusi MX 3aKOHHBIX
MpeACTaBUTENICH (POAUTENECH, YCHIHOBUTEIICH, MOTIEUUTENEH).

2.63.1lpu nojmaye OOKYMEHTOB O MPEJOCTABICHHMH MYHULHUIIAIBHON YCIIyI'H
HEOOXOJMMO TPHUCYTCTBUE BCEX COBEPIICHHOJETHUX UJIEHOB CEMbH, a TaKxKe
HECOBEPILIECHHOJETHUX B Bo3pacTe oT 14 mo 18 mer. [Ipu 3TOM KaKIblii 4ieH CEMbU
JOJDKEH  TPEACTaBUTh  JOKYMEHT,  YAOCTOBEPSIOMIMUA  JUYHOCTH  (IACIopT,
CBUJETENBCTBO O POXKICHUN).

2.6.4Kormuu  JOKyMEHTOB  3aBEpSAIOTCS B TMOPSJAKE,  YCTAHOBICHHOM
3aKoHOJaTeIbCTBOM Poccutickort deneparuu, 1160 cielMaIucTOM Y MOJTHOMOYEHHOTO
oprana, jau6o crnenuaniucrom M®II, ocymiecTBasSIOMKUM PUEM JOKYMEHTOB, IITAMIIOM
«KOTUS BEPHA» U JTUYHOUN MOJAMHKCHIO.

2.6.5.1lo cBOEMy KENAHUIO 3asBUTEIb MOXKET IPEACTABUTH WHBIE JTOKYMEHTHI,
KOTOpbIE, M0 €r0 MHEHUIO, UMEIOT 3HAYEHHE NMPHU MPEAOCTAaBIECHUNM MYHULHUNAIBHON
YCIIYTH.

2.7.AcyepnbiBarommi nepeyeHb  JIOKYMEHTOB, HEO0X0AMMBIX B
COOTBETCTBUM € HOPMATHMBHBIMHM TNPAaBOBBIMM AKTAMHU JJisl NPeI0CTABJIEHUS
MYHUIHMTIAJIbHOU yCJIyru, KOTOpbIe HAXOATCS B pacnopsizkeHuu
roCy1apCTBEHHbIX OPraHOB, OPraHOB MECTHOI0 CAMOYIIPABJICHUS U UHbIX OPTraHOB
U KOTOpbIe 3asiBUTE]Ib BIpaBe MPeJI0CTABUThb, a4 TAKMKe CHOCOObI MX IMOJIyYeHHS
3asiBUTEJSIMH, B TOM 4YHCJIE B 3JIEKTPOHHOI (popMe, MOPSAIOK MX NPeACTABICHUS

2.7.1.JIOKyMEHTBI, KOTOpbIE 3asBUTENb (IIPEICTABUTENb 3asBUTEIIS) BIPaBE
MPEACTaBUTh MO0 COOCTBEHHON MHUITUATHBE:

BbITICKA U3 EnuHoro rocyaapctBeHHoro peectpa Heapmwkumoctu (EI'PH);

CBEICHUS M3 JOroBOpa COLUMAIBHOIO HailMa MYHUIUIAIBHOIO KUJIOTO
MTOMEIIEHUS

YTOIHOMOYEHHBIA OpraH OCYILECTBISET Ha PEryJsipHON OCHOBE BBIOOPOYHBIE
MPOBEPKH JOCTOBEPHOCTH TNPEIOCTABICHHBIX 3asBUTEJIEM CBEJICHUNA O TpakIaHax,
3apETUCTPUPOBAHHBIX B TMPUBATU3UPYEMOM KUJIOM TIOMEIIEHUH, B TOM YHCIIE
MOCPEJICTBOM  HaIpaBJEHUS  COOTBETCTBYIOIIMX  3alpOCOB B  OpraHM3alu,
OCYUIECTBJISIIOIIME YIPABICHUE MHOTOKBAPTUPHBIMU JoMaMu. B ciyuae oOHapykeHus
HEJIOCTOBEPHBIX CBEICHMI B TIPEIOCTABICHHBIX 3asBUTEIEM UWHOOpPMAIUU U
JIOKyMEHTaX, YIIOJHOMOYEHHBIE OpTraHbl 00513aHbl COOOIUTH 00 ’TOM B KOMIIETCHTHBIE
OpTaHBbI.

VYKkazaHHble B HACTOSIIEM IMYHKTE JOKYMEHTHI (CBEICHHUSI) HE 3alpaiivdBaroTCs
YNOITHOMOYEHHBIM OpPraHoM B Ciy4yae, €CIM OHM MPEACTABJICHBI 3asBUTEIEM IIO
COOCTBEHHOW WHUIIMATUBE WM HAXOAITCA B PACHOPSHKEHUU YTOJTHOMOYEHHOTO
oprasa.
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2.7.2.B ciiyyae ecnu 3asiBUTEJIEM CAMOCTOSITENIbHO HE MPEJICTABICHBI IOKYMEHTHI,
yKa3aHHble B MOANyHKTe 2.7.1 HacTOAILIEr0o aJAMUHUCTPATUBHOTO pETJIaMEHTa,
YONMHOMOYEHHBI OpraH 3ampaiiuBaeT WX MOCPEACTBOM  HHGOPMAILIMOHHOTO
MEKBEJOMCTBEHHOT'O B3aUMOJICVCTBHSI.

2.7.3.HenpencraBineHue  3asABUTENEM  JTOKYMEHTOB, HaxoOsIIMXcs B
pacIopsHKEHUH TOCYAapCTBEHHBIX OpPraHOB, OPraHOB MECTHOI'O CAMOYIIPABIICHHS U
WHBIX OpPraHOB HE SBISIETCS. OCHOBAHMEM [UJIsi OTKa3a B NIPEAOCTABICHUU
MYHULUNAIBHON YCITyTH.

2.7.4.YIOTHOMOYEHHBIM  OpraH OCYLIECTBISIET Ha PEryJSIPpHOM  OCHOBE
BBIOOPOYHBIE MPOBEPKH JOCTOBEPHOCTH MPEAOCTABICHHBIX 3asABUTEIEM CBEICHUU O
rpakJaHax, COBMECTHO C HHMM 3apE€TUCTPUPOBAHHBIX B JKUIJIOM IMOMEIICHUU, B TOM
YUCI€ TIOCPEJACTBOM HAIPABJICHUS COOTBETCTBYIOIIMX 3allpOCOB B OpraHU3allNH,
OCYILECTBIISIIOIINUE YIIPABICHHE MHOTOKBAPTUPHBIMU JOMaMHU.
B ciyqae oOHapykeHUsS HETOCTOBEPHBIX CBEJICHHUU B MPEIOCTaBICHHBIX 3asBHTEIIEM
uHpopMaIuU U JOKYMEHTaX, YIOJHOMOYEHHBIM opran o0si3aH COOOIIUTH 00 3TOM B
KOMIIETEHTHBIE OPTaHBI.

2.8.Yka3zaHnue Ha 3anpeT TPeOOBATH OT 3asiBUTEJIS

2.8.1. 3anpemeHo TpeGOBATH OT 3asIBUTEJISA:
1) npencraBieHuss JOKYMEHTOB M WHGOPMAIMM WM OCYIIECTBICHUS JICHCTBUH,
MPEACTABICHUE WM OCYIIECTBICHHE KOTOPBIX HE MPEIyCMOTPEHO HOPMATHBHBIMU
MPAaBOBBIMM aKTaMH, PETYJUPYIOIIMMH OTHOIICHUS, BO3HUKAIOIIUE B CBS3U C
MPEA0CTaBICHUEM I'OCYIAPCTBEHHBIX U MYHUITUTIAJIBHBIX YCIIYT;
2) mpeAcTaBieHUS JOKYMEHTOB M HWH(OpMAIMU, B TOM YHUCJE MOATBEPKIAIOIINX
BHECEHUE 3asBUTEJIEM IJIaThI 3a MPEJOCTABICHUE TOCYAaPCTBEHHBIX U MYHUIIUTTATBHBIX
YCIIYT, KOTOpbIE HAaXOJATCd B PACHOPSDKEHUU  OPraHOB, MPEAOCTaBIISIONINX
rOCYJJapCTBEHHBIE YCIYTH, OPTraHOB, MPEAOCTABISIONIMX MYHHUIUIAIbHBIC YCIYTH,
WHBIX TOCYJapCTBEHHBIX OpPraHOB, OPraHOB MECTHOTO CaMOyIpaBiieHUs Ju00
MOABEOMCTBEHHBIX  TOCYJIApCTBEHHBIM  OpraHaM WM  OpraHaM  MECTHOIO
caMOyNpaBJI€HUs OpPraHU3alliii, YYacCTBYIOIINX B MPEAOCTABICHUU MPEAYCMOTPEHHBIX
gyacteto | crtatem 1 Hacrosimero ®denepasbHOrO 3aKOHA TOCYJAPCTBEHHBIX U
MYHULIMNAIBHBIX YCIYr, B COOTBETCTBMM C HOPMATHUBHBIMH IPABOBBIMH aKTaMHU
Poccuiickoit denepanun, HOpMATUBHBIMY MPABOBBIMU aKTaMH CyObeKTOB Poccuiickoit
denepanuy, MyHUIUIAIBHBIMA MPABOBBIMU AKTaMH, 3a HCKIIOUYEHUEM JIOKYMEHTOB,
BKJIIOUYEHHBIX B ONPEACIICHHBIN YacThl0 6 HACTOSAIIEH CTaThbU NEPEYEHb JOKYMEHTOB.
3asBUTENb BIpPaBE MPEIACTABUTH YKa3aHHBIE JTOKYMEHThI U HMH(OpPMAIUIO B OpraHbl,
NPENOCTABISIONINE TOCYJapCTBEHHBIE YCIYTM, M OpraHbl, MPeJOCTaBISIOLIUE
MYHULIUTNATBHBIE YCIYTH, 0 COOCTBEHHOW MHUITUATUBE;
3) ocyliecTBiAEHUs] JIEUCTBUNA, B TOM YHUCJIE COTJIACOBAHUM, HEOOXOIUMBIX IS
MOJTYYEHHUsI TOCYJJAPCTBEHHBIX M MYHULIUITAIBHBIX YCIYT M CBSI3aHHBIX ¢ OOpalieHueM B
WHBIE TOCYIapPCTBEHHBIE OPTaHbl, OpraHbl MECTHOTO CaMOYIpaBJIEHUsI, OpraHU3alllu, 3a
UCKIIFOUCHUEM TIOJIYYCHHS YCIYT W TIONyYCHHS JOKYMEHTOB U WH(MOpMAIH,
NPEAOCTABISIEMbIX B pE3yJIbTaTe MNPEIOCTABICHUS TAaKUX YCIYT, BKIIOUYEHHBIX B
MepeyHu, yKazaHHble B yacTu 1 ctateu 9 HacTosimero denepanbHOro 3aKOHA;
4) npeAcTaBiICHUS TOKYMEHTOB ¥ MH(POpPMAIIUU, OTCYTCTBUE U (WUJTH) HEIOCTOBEPHOCTH
KOTOPBIX HE YKa3bIBAJIUCh IPU NEPBOHAYAIHLHOM OTKa3e B IpPUEME JOKYMEHTOB,
HEOOXOAMMBIX I MPEJOCTABJICHUS] TOCYIaPCTBEHHON WM MYHHUIIUTIAIBHOW YCIIYTH,
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anb0 B TPEIOCTaBICHUM TOCYJAPCTBEHHOW WM MYHHUIIMIAIBHOW YCIyTH, 3a
VCKIIFOUEHHUEM CIEAYIOIINX CITyYaeB:
a) W3MEHEHHEe TpeOOBAaHMNW HOPMATHBHBIX TMPABOBBIX AaKTOB, KacarOUIUXCs
MPENOCTABIEHNUA  TOCYHApCTBEHHOM  WJIM  MYHHUIMNAIBHOM  YyCIYrW,  MOCIE
MEPBOHAYAJIbHOM TMOAA4YM 3asBJICHUS O MPEIOCTABICHUM TOCYJAPCTBEHHOW WU
MYHULHUNAIBHOWN YCITYTH;
0) HanuuMe OmMMOOK B 3asABJICHUU O TMPEJAOCTABICHUU TOCYJAAPCTBEHHOW WM
MYHULUNAIBHOM  yCIYrM W JOKYMEHTAaX, MOJAaHHBIX  3aABUTEIEM  IIOCIE
NEPBOHAYAIBHOTO OTKa3a B MpHEME JTOKyMEHTOB, HEOOXOJUMBIX JIs MPEIOCTaBICHUS
TOCYIapCTBEHHOW WJIM MYHHUIMIAIBHOW  yCIOyrd, JuO0 B  MPEJOCTaBICHUH
rOCyJIapCTBEHHON WJIM MYHMIIUIIATBLHON YCIIYTH U HE BKIIFOUEHHBIX B MPECTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;
B) HCTEUYCHHE CpOKa ACHCTBHUS JOKYMEHTOB WM HW3MEHEHHWE HH(OpPMAlUU TMOCIe
NEPBOHAYAIBHOTO OTKa3a B MpHEME JTIOKyMEHTOB, HEOOXOIUMBIX IJI MPEIOCTaBICHUS
rOCyJAapCTBEHHOW WM  MYHUIIMNAIBHOM  yCIyrd, JMOO B  MPEIOCTaBICHUU
rocyJJapCTBEHHOUN WJIM MYHUIIUIIAIbHON YCIIYTH;
T') BBISIBJICHHE IOKYMEHTAJIbHO MOATBEPKICHHOTO (pakTa (MpU3HAKOB) OMIMOOYHOTO UITU
MPOTUBOIIPABHOTO  JeiicTBUs  (O€37€HCTBUA)  JTIOJDKHOCTHOTO — JIMIIA  OprasHa,
MPEAOCTABISIONIET0 TOCYIAPCTBEHHYIO YCIYry, WM OpraHa, Mpel0CTaBIISIIOIIErO
MYHULUNAIBHYIO YCIYTy, TOCYJapCTBEHHOIO WJIM MYHULMNAIBHOTO CIIYXKaIlEero,
paboTHHKA MHOTO(YHKIIMOHAIEHOTO LIEHTpa, paboTHHKA OpraHu3aluu,
peaycMOTpeHHOM 4acTthio 1.1 cratem 16 Hacrosmero denepanbHOrO 3aKOHa, MPHU
NEPBOHAYAJILHOM OTKa3€ B MpPUEME JOKYMEHTOB, HEOOXOAMMBIX JUJISl MPEIOCTABICHUS
rOCyJapCTBEHHOM WM MYyHUUMNAIBHOM  yciayru, Jaub0 B  MNPEAOCTaBICHUU
rOCyJIapCTBEHHON WJIM MYHMIIUIIAIBHOM YCIYTH, O 4Ye€M B NHUCHMEHHOM BHJE 3a
NOJANKUCHI0 PYKOBOJUTENS OpraHa, MpeJoCTaBIISIONIEr0 TOCYIApCTBEHHYIO YCIYTY, WU
oprasa, PEI0CTABIISIOIIETO MYHHUIMTATbHYIO YCIIyTY, PYKOBOAMTENS
MHOTO(YHKIIMOHAJILHOTO IIEHTpA MPHU MMEPBOHAYAIBHOM OTKAa3€ B MPUEME JIOKYMEHTOB,
HEOOXOAUMBIX I MPEJOCTABJICHUS] TOCYIapCTBEHHON WM MYHMIIMTIAIBHOW YCIIYTH,
aM00 PYKOBOAMTENS OpraHu3alliy, MpeayCMOTpeHHoW dacthto 1.1 crareu 16
Hacrosero deneparbHOro 3aKOHA, YBEAOMIISIETCS 3asBUTEIb, a TAKXKE MPUHOCATCA
W3BUHEHUS 32 JOCTABJICHHBIC HEYI00CTBA,;
5) nmpenocraBieHuWs Ha OyMaXHOM HOCHUTENE JOKYMEHTOB U HWHGOpMAIHH,
AJIEKTPOHHBIE 00pa3bl KOTOPBIX paHee ObUIM 3aBEPEHBI B COOTBETCTBUU C MYHKTOM 7.2
yactu | crtatbu 16 Hactosmero @egepaibHOro 3aK0HA, 32 UCKIIFOYEHUEM CITYy4aeB, €CIIN
HAHECEHUE OTMETOK Ha TaKue JIOKYMEHTBI JTUOO MX U3BATHE SBISIETCS HEOOXOIUMBIM
YCJIOBHEM MPEIOCTABICHUSI TOCYIapCTBEHHON WM MYHMIIUTIAIBLHON YCIYTH, U WHBIX
Clly4aeB, YCTaHOBJIIEHHBIX (peliepaibHbIMU 3aKOHAMMU.

2.9.UcuepnpiBaOIIMii TepeYeHb OCHOBAHWI Js1 OTKa3a B I[puUeMe
JTOKYMEHTOB, HEOOXOIMMBIX /IJIfl IPEI0CTABJIEHUA MYHUIIUNIAJIBLHOM YCJIYTH

OcHoBaHus 151 OTKa3a B IPUEME IOKYMEHTOB OTCYTCTBYIOT.

2.10.UcuepnbiBaloniuii nepeyeHb OCHOBAHMII /1Jisi MPUOCTAHOBJIEHUS] WJIH
0TKa3a B MPeI0CTABJIEHUN MYHUIUIIAJIbHON yCIYyrH

2.10.1.0cHoBanMs Uisi TPUOCTAHOBJIEHUSA MPEIOCTABICHUS MYHULIHUNAIbHON
YCIIYT'H OTCYTCTBYIOT.

2.10.2.B mpenoctaBieHUH MYHHUIMIAIBHOM YCIYTH MOXET OBbITh OTKa3aHO B
CJIEIYIOLIUX CITy4dasX:
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HECOOTBETCTBUE 3asBUTEII TPEOOBAHUSIM, YKa3aHHBIM B MMyHKTE 1.2 HACTOAILIErO
aAMUHUCTPATUBHOTO PETJIAMEHTA;

HEIPEJCTABICHUE JTOKYMEHTOB, YKa3aHHbIX B NyHKTe 2.6.1 HacTosmero
aAMUHHACTPATUBHOTO PETJIAMEHTA;

NOCTYIUICHUE B YTNOJHOMOYEHHBI OpraH OTBETa OpraHa TrOCYJapCTBEHHOMN
BJIACTH, OpraHa MECTHOTO CaMOYIIpaBieHUs JIHMOO0 MOIBEIOMCTBEHHON OpraHy MECTHOTO
CaMOyTpaBJIECHUs OpraHU3allMyi Ha MEKBEIOMCTBEHHBIN 3aIlIPOC, CBUIETEIbCTBYIOIIETO
00 OTCYTCTBUM JIOKYMEHTa U (WiaK) uHbOpMaIlUU, HEOOXOIUMBIX IS TIPEIOCTABICHUS
MYHULIUIAIBHON YCIYTH, €CJIM COOTBETCTBYIOIIMN TOKYMEHT HE ObUI TpeACTaBICH
3asiBUTEJIEM TI0 COOCTBEHHOU mHUIMaTHBe. OTKa3 B MPEJOCTABICHHH MYHUIIUITAIEHON
YCIIYI'H MO YKa3aHHOMY OCHOBAHHUIO JIOITYCKAeTCs B cllydae, €Ciau Y OJHOMOYEHHBIN
OpraH IOcCJ€ IMOJIYYEHHUs TAaKOrO OTBETAa YBEAOMMJI 3asBUTENS O MOJYYEHHH TaKOIrO
OTBETa, MPEMIOKII 3asIBUTEII0 TPEICTABUTh JTOKYMEHT W (Wiau) HHQPOPMAIIHUIO,
HEOOXOJUMbIEC MJIsi MPEJOCTABICHUS MYHUIMIAIBHON YCIyrH, U HE MOJy4ud OT
3asiBUTENS TaKUe JOKYMEHT U (W) UHPOPMAIIMIO B TEUCHHUE TATHAIIATH JTHEH CO JIHS
HaIlpaBJICHUS YBEAOMIICHUSI.

2.10.3.MotuBUpOBaHHOE  pemieHue 00  OTKaze B IPEAOCTABJICHUU
MYHULIUNAIBHON YCITYTH BBIIAECTCS WIM HANpPaBJISETCS 3agBUTEII0 HE IO3JHEE, YEM
yepe3 3 (Tpu) paboyux JHA CO JHS TMPUHITHS TaKOTO PEIICHUS U MOXKET OBbITh
00>a0BaHO UM B CyIeOHOM TOPSJIKE.

2.10.4I'paxxnane UMEIOT MPaBO IMOBTOPHO OOPATUTHCS B YIIOJIHOMOYECHHBIN
Oprat 3a MOJIy4YeHUEM MYHUIUIAIBHOW YCIYTH MOCIIE€ YCTPAHEHHS MPELyCMOTPEHHBIX
HACTOSAIIMM MYHKTOM OCHOBAaHMM /Jisi OTKa3a B MPEJOCTaBICHUM MYHHUIUIAIbHON
YCIIyTH.

2.11.I1lepevyenr  ycJyr, KOTOpble  SIBJSIIOTCA  HEOOXOAMMBIMM U
00513aTeILHBIMHM VISl TIPEIOCTABJIEHUS MYHUIMIAJbHOM YCJIYIW, B TOM YHCIE
CBeJleHusl O  JIOKyMeHTe  (JOKYMEHTax), BbllaBaeMOM  (BblaBaeMbIX)
OPraHM3alUAMU, YYACTBYOIIUMH B NMPEA0CTABICHNH MYHUIIUNAJIBHON YCJIYTH

VYcayru, KOTOpble SBISIOTCS HEOOXOAUMBIMH W 00SI3aTEIbHBIMH  JJIS
MPEAOCTABICHUS MYHHUIIMIIATbHON YCIIYTH, OTCYTCTBYIOT.

2.12. Iopsaok, pa3Mep U OCHOBAHMS B3UMAHUS IOCYAAPCTBEHHOH MONLITHHBI
U MHOM IJIaThI, B3MMAaEeMOil 32 NpeA0CTaBJIeHHe MYHUIIUIIAJIbHON YCJIYyTH

MynununanbpHas yciayra mpeaocTaBiseTcs 0ecriaTHO.

2.13. Ilopsinok, pa3Mep ¥ OCHOBAHUS B3MMAHMS IJIATHI 32 NMPEJOCTABJICHUE
YCIYI, KOTOpble SIBJSIIOTCS  HEOOXOAMMBIMH M 00M13aTeJILHBIMU  JIJIl
NpeaocTABJIEHUS] MYHUIMIIAJIbHOMN yCIyrH

[Inata 3a mnpegocTaBlieHHE YCIYr, KOTOpbIE SBISAIOTCS HEOOXOAUMBIMU U
00s13aTeJIbHBIMU JIJI5 TIPEIOCTABIICHUS] MyHUIIUITAIBHOW YCIIYTH, HE B3UMAETCS B CBS3U C
OTCYTCTBHUEM TAaKHX YCIYT.

2.14 MakcuMaJbHBIH CPOK OXHJAAHHMSI B Oouyepedud NP Mojaye 3amnpoca o
NMPeIOCTABJIEHMH  MYHUIMOAJBHOM  YCIYIrM, YyCIYIrH, MpedoCTABJIAEeMOi
OpraHmu3anuei, y4acTByHIleil B MPeJ0CTABJIEHNH MYHUIIUNIAJbHOM YCJIYTd, W NPHU
MOJIyYeHHH Pe3yJIbTATA MPEe0CTABICHUS TAKNX YCJIYT

Bpemsi oxuganus B ouepeaud IMpU MoJadye 3amnpoca O MPeAoCTaBICHUU
MYHULIMNIAIBHON YCIIYT'H, YCIYT'H, NPEIOCTABIIEMON OpraHM3alyeld, y4acTBYIOIIEH B
NPEJOCTaBICHUA  MYHUIMIAIBHOW  YCIyTM, MW TMpPU T[OJYyYCHUU pe3yjbTara
MPEAOCTaBICHUS TAKON YCIyTy HE JOJIKHO MPEBbIIATh 15 MUHYT.
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2.15.Cpok u nopsi/IoK PperucTpanuy 3anpoca 3asiBUTe/Is1 0 NPeI0CTaBIeHUN
MYHUIMIOAJIBHOH  YCJAYIH M YCJIYIH, MPEAOCTABJIAEMONl  OpraHu3anme,
y4yacTBYOIlleii B MNped0CTABJIEHUM MYHMIMIAJILHOW YCJIYrd, B TOM 4YHCJIe B
3JIEKTPOHHOU (popme

3asBiIeHUE O TMPEJOCTABICHUM MYHUIMNAIBHOW YCIYTU PETUCTPUPYETCS B
TeueHue 1 paboyero qHS CO JIHA MOCTYIUICHUS 3asBJICHUS, B TOM YHCIIE B 3JIEKTPOHHOM
BUJIC, B CTPYKTYPHOM MOJIpa3/ieieHUH YTOTHOMOYEHHOTO OpraHa, OTBETCTBEHHOM 3a
BEJICHUE JEJIOMPOU3BOICTBA.

2.16. TpeboBanust K TNOMeEILIEHHUSIM, B KOTOPBIX TMPeJOCTABJIAETCSH
MYHUIMNAJbHAS YCJIYra, K MeCTy OKMJIaHUA U NPUeMa 3asiBUTeJ e, pa3MelleHUuIo
U 0OopMJICHMI0O BHU3Ya/IbHOH, TEKCTOBOW M MYJbTHMeEAUHON WHGOpPMALMH O
NOpsiAKe MPeAOCTABICHUS MYHUIIUNIAJTbHOM YCJIYTH

Mecra, npeHa3HaYeHHbIE I 03HAKOMIICHHUS 3aBUTENEH ¢ HH(OPMAIIMOHHBIMU
MaTepuajaMi M 3aloJHEHUA JOKYMEHTOB, O0O0OpYyIyloTcs HH(DOpPMAIMOHHBIMU
CTEHJIaMH, CTYJbsIMH, CTOJIaMH (CTOMKaMu) U oOecrednBaroTCcsi 00pa3laMu 3aroJIHEHUs
JIOKyMEHTOB, OyMarodl M KaHIEIAPCKUMH TPUHAJICKHOCTIMU Il OOecredeHus
BO3MOXKHOCTH O0()OPMIICHUS IOKYMEHTOB.

B Mecrtax ans 3amofiHEHUS JTOKYMEHTOB JIOJDKEH OOECHeunBaThCs AOCTYI K
HOPMAaTUBHBIM IIPABOBBIM aKTaM, PETYJIHPYIOIIUM MPEIOCTABICHUE MYHUIUIIAIBHON
YCIIYTH.

Mecra nis oxujaHus 0OOPYIYIOTCSI CTYJIbSIMU, KPECEIbHBIMH CEKIUSIMU WA
ckambsMH (OaHkeTkamu). Koaum4ecTBO MECT JJisl OXKUJAHUS OMpPEACISeTCS UCXOAS U3
(haKTHUECKOW Harpy3Ku U BOZMOXHOCTEH JJIsl UX pa3MEILECHUs B 3aHUU.

[TomenieHus: i HEMOCPEACTBEHHOIO B3aMMOJECHUCTBUSI C 3aSBUTEISIMH MOTYT
OBITh OPraHW30BaHbI B BUJE OT/EJIbHBIX KAOMHETOB JUOO B BHUJAE OTMEJIBbHBIX padounx
MECT.

KaOunerbl, mnpenHasHayeHHbIE MJisi TpUEMa 3asBUTENEH, JOJDKHBI OBbITh
o0opynoBaHbl MHGOPMAIIMOHHBIMU Ta0JIMYKamMu (BBIBECKAMHU) C yKa3aHHEM HOMeEpa
kaOuHeTa, (aMUIMU, UMEHU, OTYECTBA (MPU HAIMYWU) U JOJKHOCTH MYHHUITUTIATHLHOTO
CIIy’Kalllero, rpaguka nmprema 3asBUTENeH JIJIs JIUYHOTO MPEACTaBICHUS TOKYMEHTOB U
KOHCYJIbTUPOBAHHSI.

Kaxmoe pabouee Mecto JOMKHO OBITh OOOPYJOBAaHO TMEPCOHATHHBIM
KOMITBIOTEPOM C BO3MOXKHOCTBIO JOCTyNa K HEOOXOJIMMBIM MH(POPMAIMOHHBIM 0a3am,
MEeYaTAOIIUM U CKaHUPYIOIIUM YCTPOMCTBAM.

Bxog B 31aHMe YNOJHOMOYEHHOTO OpraHa JOJDKEH ObITh 000pyJI0BaH
nH(pOpMAITMOHHOM TabJIUUKOM (BBIBECKOM ), COACPIKAIICH CIIeTYIONIYI0 HHGOPMAIIUIO:

HAaUMEHOBAHUE;

MECTO HAXOXKJICHHUS;

pEeXKUM padOTHI;

azpec opuIMaIbHOTO caiTa;

TereOHHBIN HOMEP U aJIPEC IJICKTPOHHOM MOYTHI.

B mensx opraHuzarnuu OecHpensTCTBEHHOTO JO0CTyNa HWHBAIMIOB (BKIIOUas
WMHBAJIUJIOB, HCIOJB3YIOUMX KpECIa-KOMSICKH U COOaK-IPOBOJAHUKOB) K MECTYy
NPEIOCTABIICHUS! MYHULIMIIAJIbHON YCITYTH UM 00ECIIeUNBAIOTCSL:

yCIIOBUSL OECTpensTCTBEHHOIO JOCTyna K OOBEKTY (3aHUIO, MOMEILIEHHIO), B
KOTOPOM TPEIOCTABIISETCS MyHUIUNAIbHAS YCIyTa, a TakKe JJIsl OeCpensiTCTBEHHOTO
M0JIb30BaHUs TPAHCIIOPTOM, CPEICTBAMU CBSI3H U MH(OPMAIIUY;
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BO3MOKHOCTh CAMOCTOSITEJIBHOIO MEPEABUKEHUS MO TEPPUTOPUH, HA KOTOPOU
pacmosyokeHbl OOBEKTHbl (3aHUS, TOMELIEHUs), B KOTOPHIX MPEAOCTaBISACTCS
MYHULIMIIAJbHAS yCIIyra, a TaKkKe BXOJa Ha TaKHe OOBEKTHI M BbIXOAA U3 HUX, TOCAJKU
B TPAHCIIOPTHOE CPENCTBO U BBICAJKHU U3 HErO, B TOM YHCJIE C UCIIOJIB30BAHUEM Kpeciia-
KOJISICKH;

Ha/JJieKaliee pa3MelieHne o0OopyloBaHUSI U HOcUTeled HHpopmanuu,
HEOOXOUMBIX JUIsl 00ecrieyeH sl OECIPENATCTBEHHOIO JOCTYyNa K 00beKTaM (34aHUAM,
NOMEIIEHUSAM), B KOTOPBIX NPEJOCTaBISAETCS MYHMIMIAJIbHAs YCIyra, C YYETOM
OTrpaHUYECHHN KU3HEACITEIbHOCTH;

OyOnupoBaHHe HEOOXOAMMON 3BYKOBOW M 3pUTENBbHON WMH(GOpMALUU, a TaKXKe
HaAMUCeH, 3HAKOB W HWHOW TEKCTOBOW U Tpaduyeckoi WHGOpMALUU 3HAKAMH,
BBITMIOJIHEHHBIMU peibe(pHO-ToueHYHBIM IpudToM bpaiins;

CONPOBOXK/ICHHE UHBAJIUAOB, UMEIOIIUX CTOMKHE paccTpocTBa (DYHKIIMH 3PEHUS
U CAMOCTOATENILHOTO NIEPEIBUKEHHUS;

JOIYCK CYpAOIEpPEeBOUNKA U TU(DIOCYPIOTIEPEBOTUNKA;

JOMYCK COOaKU-TPOBOJHMKA HA OOBEKTHl (37aHUSA, MOMELIEHHs), B KOTOPBIX
IIPENOCTABISICTC MyHULIMIIATIbHAS YCIIYTa;

OKa3aHWE TIOMOIIM B TMPEOJOJIEHUH OapbepoB, MEUIAIOIMIMX IOJYyYEHUIO
MYHHULMIIATBHON YCIIYI'M HApaBHE C IPYTUMH JIMLAMU.

B ciydae  HEBO3MOXHOCTH  MOJHOCTBIO  NPUCHOCOOUTH  MOMEIICHUE
Y1OJIHOMOYEHHOTO OpraHa C Y4eTOM HOTPEOHOCTH HMHBalIUJa €My OOeCledrBaeTCs
JIOCTYI K MECTY IIPEIOCTABIECHUS MyHUIIMIIAIbHOM YCIIYTH.

2.17.11oka3aTe JOCTYIHOCTH M KAa4eCTBAa IOCYAAPCTBEHHOM YCJIYI'H, B TOM
yucjie KOJUYeCTBO B3aMMOAEHCTBHIl 3asiBUTENsl ¢ NOJKHOCTHBIMHU JIMIAMH TPH
NpeI0CTABJIEHUM MYHMUMIAJBHON YCJIYITM H HX NPOJAOJIKUTEIBHOCTD,
BO3MOKHOCTh MOJIY4YeHHMsI rocyAapcrBeHHOM yciayru B M®PIl, B03MOKHOCTH
nojyuyeHusi mHGopManum 0 XoJe NPeAOCTABJICHUS TOCYJaPCTBEHHON YCJIYI'W, B
TOM 4YHCJe C HCHOJIb30BAHMEM HH(POPMALMOHHO- KOMMYHHMKALMOHHBIX
TeXHOJIOIrMi

2.17.1.1Toka3zaTeneM KauecTBa U JOCTYMMTHOCTH MYHUIIMIIAIbHOW YCIIYTU SIBJISIETCS
COBOKYIHOCTh KOJMYECTBEHHBIX M KAYECTBEHHBIX I1apaMETPOB, IO3BOJISIOIINX
U3MEPATh M OLIEHUBATh IPOLECC W PE3YNbTAT MNPEIOCTABICHUS  MYHHIMIAIBHON
YCIIyTH.

2.17.2.1TokazaTensiMiu JOCTYIMHOCTH NPEAOCTABICHUS MYHULMNIAIBHOW YCIyTH
SBJISIFOTCSI:

TPaHCHOPTHAs JOCTYIMHOCTh K MECTaM MPEA0CTABICHUS MyHUIIMIIAILHON YCIYTH, B
TOM YHCIIE JJIs JTUL C OTPAHUYECHHBIMU (PU3NYECKUMU BO3MOKHOCTSIMU;

BO3MOXHOCTb IMOJYYEHUS! MOJHOM, aKTyaJdbHOW M JOCTOBEpPHOU MH(MOpMAIMU O
NOPSIIKE TPEOCTaBICHUS MYHUUUINAIBHOM YCIyrd, B TOM YHUCJIE B AJIEKTPOHHOMN
hopme;

BO3MOXKHOCTh ~ BbIOOpa  cmocoba  oOpamieHust 3a  IPEeAOoCTaBICHUEM
MYHULUOAIBHOW YyCIyTH (JIMYHO, YE€pe3 IMPEACTaBUTENS, MOYTOBBIM OTIIPABICHUEM,
yepe3 M®II, nocpeicTBOM €IMHOr0 NOpTalia, PErMOHAIBHOTO OPTAlIa);

BO3MOXKHOCTh TOJYy4YeHHMs] HH(MOpPMALUK O TOPSJIKE W XOAE IMPeIOoCTaBICHUS
MYHUILIMIIAJBHOW YCIYT'M, B TOM 4YHCJIE€ C HCIOJb30BaHUEM HH(POPMAIIMOHHO-
KOMMYHUKALIMOHHBIX TEXHOJIOTHA.
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2.17.3.1lokazarenssMu  KadecTBa MPENOCTABICHUS MYHHUIIMITAIILHON  YCIYTH
SABJISIIOTCSL:

CTENIEHb  YIOBJETBOPEHHOCTH TpPAXKJaH KA4eCTBOM U  JOCTYNHOCTBIO
MYHULHUNAIBHON YCIIYTH;

COOTBETCTBUE  MPEJOCTABISIEMOM  MYHUIUIIAIBHON  yCIYyrd  TpeOOBaHUSIM
HACTOSILETO aIMUHUCTPATUBHOTO PETJIAMEHTA;

cOOJII0/IEHHE CPOKOB MPEOCTABICHHS MYHUIIMITAIIbHON YCITYTH;

KOJIMYECTBO 0OOCHOBAHHBIX Kajo0.

2.17.41lpn modydeHHUH MYHHUIMIAIBHON YCIYTH 3asBUTENb OCYIIECTBIIAECT HE
0oJiee TBYX B3aUMOJECHCTBUI C TOMKHOCTHBIMU JIUIIAMUA Y IOTHOMOYEHHOTO OpraHa.

[TpoAOMKUTENBHOCTh KaXIOTO0 B3aUMOJICUCTBUS HE JIOJDKHA MPEBBINIATH
15 MunyT.

2.18.Anble TpeOOBaHUSL, B TOM 4YHCJE€ YYHUTHIBAKOIINE OCOOEHHOCTH
NpeIoCTABJEHUST MYHUIUNAJBHOW ycayru B M®IL u  oco0eHHOCTH
NPEAOCTABJICHUS MYHULMIIAJIbLHOM YCJIYIH B 3JIEKTPOHHOU (popMe

2.18.1.3asgButensaM obecriedrBaeTCsl BO3MOXKHOCTh IOJIYUEHUS HHEGOPMAIUH O
MOPSIJIKE TPEAOCTABICHUS MYHHUIIMIAIBHOW YCIyTrd, a TakkKe KOMUpoBaHWsS (opm
3asiBJICHUN W HHBIX JIOKYMEHTOB, HEOOXOJIUMBIX [JIsi TMOJYYEHUS MYHUIIUIAIbHON
YCIIYTH, B TOM YHUCJIE C UCIIOIb30BAaHUEM €IMHOIO MMOPTaja, PETHOHAIBHOIO MOPTana.

2.18.2.1TpueM TOKYMEHTOB M BblIaua pe3yJibTaTa MyHUIUIIAIIBHOW YCIYTH MOKET
ocylmecTBISIThcE B M®@I[ 1mo nOpuHIUIY SKCTEPPUTOPUATIBHOCTA  IPU  HAIWYUU
3aKJIFOUEHHOTO COTJIAIICHUSI O B3aUMOJCUCTBUU MEXKIY YTIOJTHOMOYEHHBIM OPraHOM U
['OAY «MODIly.

2.18.3.3as;BuTenm BHOpaBe WCIONB30BATH MPOCTYIO D3JIEKTPOHHYIO IOJIUCH B
ciyyae, npeaycMoTpeHHoM nyHkToM 2(1) IlpaBun ompeaeneHuss BUAOB 3JIEKTPOHHOU
MOAMUCH, HUCIOJIb30BAaHUE KOTOPBIX JOMYCKAeTCs MpHU OOpalleHUU 3a IMOJydeHUEM
rOCYJA@pCTBEHHBIX U MYHUIIUMAIBHBIX YCIYT, YTBEPXKACHHBIX MOCTAHOBJICHUEM
[IpaButenscTBa Poccuiickoit @enepanuu ot 25.06.2012 Ne 634 «O BHAax 31€KTPOHHON
MOJIMKUCH, HWCIIOJIb30BAaHWE KOTOPBIX OMYCKAeTCs NpHU OOpalleHHWH 3a TOJyYCHHEM
roCyJJapCTBEHHBIX U MYHULIUIATBHBIX YCIYT».

[IpenocTaBieHre MyHULIMTIATBHON YCIYTH C UCIIOIb30BAHUEM €IUHOTO MOpTala,
PETMOHANIBHOTO TMOpTaja OCYIIECTBISCTCS B OTHOLIEHWM 3asBUTENEH, MPOLIEAIINX
MpOIEAYpPY PETUCTPALIMK U aBTOPU3ALINU ¢ uctonb3oBanueM ECHA.

3.Cocras, 0CJ1e10BATEJIbHOCTH U CPOKHU BBINIOJTHEHUS A/IMUHUCTPATUBHBIX
npoueayp (aeucreuii), Tped00BaHus K NOPSIAKY X BBINOJHECHUS, B TOM YUCJE
0COOCHHOCTH BBINOJHEHHUSI A/AIMUHUCTPATUBHBIX NPoLeAyp (AelCTBH) B
3JIEKTPOHHOH dopme, a TaK:Ke 0COOCHHOCTH BHINIOJHECHUS AAMUHUCTPATHBHBIX
npoueayp B MP@I]|
3.1.AcyepnbiBalomii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (AeidcTBuUil)
1) npuem u peructpanus 3asBICHHUS O MPEAOCTABICHUA MYHULIIMIIAIBHON YCIYTH
Y UHBIX JOKYMEHTOB;
2) HampaBlieHNE MEXBEJOMCTBEHHBIX 3aMpPOCOB (MPU HEOOXOAUMOCTH);
3) paccMOTpeHHE JOKYMEHTOB U NPUHATUE PELICHUS O MPEAOCTaBICHUM JTUOO
OTKa3€ B NPEJOCTABICHUA MYHULIUITIAIBHON YCIYTH;
4) yBeIOMIJIEHHE 3asBUTEIIS O IPUHATOM PELICHUH;
5) 3aKJIr04YeHHe 10roBOpa O MPUBATHU3AIMH U BbIJ1aYa €r0 3asiBUTEIIO.
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3.2. llpuemM u perucrpanus 3asiBJeHUS 0 NMPeJOCTABJICHUN MYHUIMIIAJIbHOM
YCJIYT'M U MHBIX JOKYMEHTOB

3.2.1. OcHoBaHnueM MJis Hayajga aJIMUHUCTPATUBHOM MPOUEAYPHl SBISIETCA
MOCTYIUIEHUE OT 3asIBUTEIIS 3asBJICHUS O MPEIOCTABICHUN MYHHIIMIAJIBHON YCIYyTH U
WHBIX IOKYMEHTOB:

Ha OyMa)KHOM HOCHUTEJIE HEMOCPEJCTBEHHO B Y IOJIHOMOYEHHBIN opraH, M®1];

Ha OyMa)XHOM HOCHUTEJNE€ B YIIOJHOMOYEHHBIA OpraH IMOCPEACTBOM MOYTOBOTO
OTHPABJICHUS;

B (QopMe DSIEKTPOHHOTO JOKYMEHTa C WCIOJIb30BAHUEM €IMHOTO TIOpTala,
PETUOHAIBHOTO MOpTAaa.

[Ipu nmuuHO¥W (opMe mMomayM MOKYMEHTOB B YTOJHOMOYEHHBINM opran, MOI]
1o/1avua 3asBJICHUS W MHBIX JOKYMEHTOB OCYIIIECTBIISETCS B MOPSIIKE 00IIEH odepey B
NPUEMHBIE Yachl WM MO MpeaBapuTesnbHON 3amucu. llpu nuuHON (opme mnogauu
JIOKYMEHTOB 3asiBUTEJIb MOJAET 3asIBJICHUE U MHBIC JOKYMEHTHI, YKa3aHHBIE B MYHKTaX
2.6, 2.7 HacTOAIIErOo aIMUHUCTPATUBHOTO perjamMeHTa (B CiIy4dae €CJM 3asBUTEIb
MPEACTABIIACT JOKYMEHTHI, YKa3aHHbIC B MYHKTE 2.7 HACTOAIIETO aIMUHUCTPATUBHOTO
peryiaMenTa, 1o COOCTBEHHON MHUIIMATUBE) HA OYMa)KHOM HOCHUTETIE.

[Ipu nuuno¥ Qopme Mojauu JTOKYMEHTOB 3asiBIIEHHE O MPEeAOCTaBICHUU
MYHUITUTIATBHOM YCIYTH MOXKET OBITh O(OPMIICHO 3asBUTENEM B XOJE MpuUeMa B
YnonaomoueHHoMm oprane, MOIL] m1bo opopmieHo 3apanee.

[To mnpocebe oOpaTuBIIErocs JuIla 3asBICHUE MOXKET OBbITh O(QOpPMIIECHO
JOJDKHOCTHBIM ~ JIMIIOM  YIIOJHOMOYEHHOTO  OpraHa, crenuaiucrtom  MOI],
OTBETCTBEHHBIMH 32 IIPUEM JOKYMEHTOB, C UCIIOJIb30BAHUEM MPOTPAMMHBIX CpeICTB. B
ATOM Ciy4yae 3asBUTEIb COOCTBEHHOPYYHO BIIMCHIBAECT B 3asBJICHHUE CBOIO (PaMUIIHIO,
UMsI U OTYECTBO, CTABUT JAaTy U MOJIIUCH.

JIOMKHOCTHOE JMIIO YTOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPUEM
JIOKYMEHTOB, OCYILIECTBIISIET CIECAYIOIINUE ACHUCTBUS B XOJI€ PUEMA 3aIBUTEIIS:

yCTaHABJIMBAET IPEIMET OOpaICHNUS;

YCTaHABIIMBAET JJUYHOCTH 3asIBUTEIISI, B TOM YUCJIE TPOBEPSET HAIMUUE JTOKYMEHTA,
YAOCTOBEPSIIOLIETO JIMYHOCT;

IPOBEPSIET MTOTHOMOYHS 3asIBUTEIIS;

pOBEpSAET HAIMYME BCEX JOKYMEHTOB, HEOOXOIAMMBIX Jisi TPEIOCTaBICHUS
MYHUITUTIATBHOM YCITyTH, KOTOPBIE 3asiBUTENH 00s13aH MPEJOCTABUTH CAMOCTOSITEIHHO B
COOTBETCTBHHU C MYHKTOM 2.6 HACTOSIIIETO aAMUHUCTPATUBHOTO PETVIAMEHTA;

B Cilyyae YCTaHOBJEHHUs (hakTa HECOOTBETCTBUS MPEJICTABICHHBIX JOKYMEHTOB
00 OTCYTCTBUSI HEOOXOJUMBIX JIOKYMEHTOB JJI MPEAOCTABICHUS MYHUIIUIAIBHOM
yCIIyTd UHPOPMUPYET B YCTHOU (popMe 3assBUTENIS O BBISIBIICHHBIX (DAKTax U Mpejiaraet
MIPUHATH MEPHI 110 UX YCTPAHCHUIO;

IMPUHUMAET PEUICHHE O TNPUEME Y 3adBUTENSI MPEACTABICHHBIX JIOKYMEHTOB H
PEeTUCTPUPYET 3asBICHUE W TPEACTABICHHBIC JIOKYMEHTBHI TOJ HWHIUBUAYAJIbHBIM
MOPSIAKOBBIM HOMEPOM B JIEHb UX MOCTYILJICHUS;

BBIJJAET 3aSBUTENII0 PACHUCKY C ONHUCHIO TMPEACTABICHHBIX JOKYMEHTOB U
YKa3aHHUEM JaThl UX MPUHATHS, IOJITBEPIKIAIONTYI0 TPUHATHE IOKYMEHTOB.

Cneunasimer M®ILI[, OTBETCTBEHHBI 3a MpPUEM JOKYMEHTOB, OCYLIECTBISET
CHEAYIOLINE AEUCTBUA B XOJI€ IPUEMA 3asIBUTEIIS:

yCTaHaBIMBAET MPEAMET OOpAICHNS;
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YCTaHABJIMBAET JINYHOCTD 3asBUTEIS], B TOM YUCJIE IIPOBEPSAET HAIMUME JOKYMEHTA,
YAOCTOBEPSIOIIETO JINYHOCTD;

IPOBEPSIET MTOTHOMOYHS 3asIBUTEIIS;

IpOBEpSAET HaIMYME BCEX JOKYMEHTOB, HEOOXOAMUMBIX JIsi MPEIOCTaBICHUS
MYHUIIUTIATBHOW YCITyTH, KOTOPBIE 3asiBUTENb 00s13aH MPEJOCTABUTH CAMOCTOSITEIHHO B
COOTBETCTBHUH C MYHKTOM 2.6 HACTOSIIETO aAMUHUCTPATUBHOTO PETVIAMEHTA;

B Clly4ae yCTaHOBJIEHUS (aKTa HECOOTBETCTBUS MPEACTaBICHHBIX TOKYMEHTOB
IM00 OTCYTCTBUSI HEOOXOJMMBIX JAOKYMEHTOB ISl MPEAOCTABICHUS MYHHUIMIAIbHOU
yciyrd uHGOpPMHUpPYET B YCTHOH (opme 3asBUTENS O BBIIBICHHBIX (aKTax u
IIpeUIaraeT NPUHATH MEPBI 110 UX YCTPAHEHHUIO;

IIPUHAMAET PELUICHUE O IPUEME Y 3asBUTENA IPEICTABICHHBIX JOKYMEHTOB,
dbopMupyeT 3asBI€HHE O MPEIOCTABICHUU YCIYT'M TOCPEACTBOM HH(DOPMAIIMOHHON
cucrembl M®LI, peructpupyer 3asBIeHHE U MAKeT JOKYMEHTOB B MH()OpPMAIMOHHOU
cucreme MOII, BbgaeT 3asBUTENIO (MPEICTABUTEIIO 3asBUTEINSA) PACHUCKY O
HOJIy4YE€HUH JIOKYMEHTOB ¢ HH(POpMaAIUEl O CPOKAaX pacCMOTPEHUS 3asBJICHMUSL.

Ilepemaya B  YNOJHOMOYEHHBI OpraH Iakera JOKYMEHTOB, IIPUHATHIX
cnenuanuctamu M®LI, ocymiecTBiaseTcsl MOCPEICTBOM HHPOPMAIIMOHHON CHCTEMBI
MOI] He mo3gHee Ccleayromero padodero AHS CO JHA TIpHeMa JOKYMEHTOB OT
3asgBuTest B MOILI.

[Tpu HEOOXOAMMOCTH JOHKHOCTHOE JIUIO Y TIOJTHOMOUYEHHOTO OpPraHa, CIeUaINCT
MO®II u3roraBinBarOT KOIUUA IPEACTABICHHBIX 3asBUTEIIEM JOKYMEHTOB, BBIIOJIHSIOT
Ha HUX HAANKCh 00 MX COOTBETCTBHM MOJJIMHHBIM 3K3EMILUIIpaM, 3aBEPSIIOT CBOEH
NOJIMKCHIO C YKa3aHUEM (paMUIMK U UHULIAAJIOB.

JUIUTETBHOCTh  OCYLIECTBJIEHUS BCEX HEOOXOJMMBIX JEUCTBUI HE MOXKET
IIPEBBIIATE |5 MUHYT.

JIOKyMEeHTBl JJI1 TPEAOCTaBICHUS MYHHUIMOAIbHOW YCIYTH MOTYT OBITh
IIPEACTABICHBl B YTIOJHOMOYEHHBIA OPraH IOCPEACTBOM HAIIPABICHUS 3asBJICHUS O
IIPEJOCTABICHUA MYHMIMIIAIBHOW YCIYTM M  HMHBIX JOKYMEHTOB IIOYTOBBIM
OTIIpaBJICHUEM, Yepe3 eUHBIN MOPTall, perMOHAIbHBIN opTal (3a04Has popma nojgadu
JIOKyMEHTOB):

- B BUJE OpUTHMHAJA 3asBJICHUS U KOMHUUA JTOKYMEHTOB Ha OyMa)KHOM HOCUTEJE
IIOCPEACTBOM IIOYTOBOI'O OTIPABICHUA. B TaHHOM cCiydae yIOCTOBEPEHHE BEPHOCTHU
KONUI JOKYMEHTOB OCYIIECTBJISIETCSI B MOPSAJKE, YCTAaHOBJIEHHOM (heaepaabHbIM
3aKOHOAATEIBCTBOM.

JlHeM peructpanvu  3asBJICHHUS  SABJISETCA JEHb €r0  IOCTYIUICHHS B
YTOJIHOMOYEHHBIN OPTaH;

- B DJIGKTPOHHOM BHJE TNOCPEICTBOM 3alOJHEHUSI WHTEPAKTUBHOU (POPMBI
3asiBJICHUS, OANMUCAHHOTO MPOCTON ANEKTPOHHON MOANKUCHIO, YEPe3 JTUYHBIA KAaOMHET
€IMHOr0 TMOpTalla, PErMOHANBHOrO MopTaja, 0e3 HEOOXOIUMOCTH JTOMOJHUTEIHHOM
M0/1a4uM 3asiBJICHUS B UHOU PopMe.

dopmaTHO-JIOrHYecKas NpoBepka cHOPMUPOBAHHOTO 3asIBJICHUS OCYIIECTBISETCS
aBTOMATUYECKN IIOCJIE 3aIlOJIHEHUS 3asBUTENIEM KaXXIOTr0 M3 IIOJIEM DJIEKTPOHHOU
¢dopmbl 3asBieHus. [Ipu BBIIBICHMM HEKOPPEKTHO 3aIOJIHEHHOTO MOJIS 3JIEKTPOHHOU
(dbopMbI 3asdBIIEHUSI 3asSBUTENb YBEIOMIISIETCA O XapaKTepe BBISIBICHHON OIIMOKU U
NOpsIKE €€  YCTpaHeHHs  IOCPEACTBOM  HMH(MOPMAIMOHHOTO  COOOIIEHUs
HEMOCPEACTBEHHO B 3JIEKTPOHHOM (opMe 3asiBICHHUS.

[Tpu popmupoBaHuM 3asBICHUS 0OECIIEUNBACTCS:
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BO3MOKHOCTh KOIMUPOBAHMSI M COXPAHEHUSI 3asBJICHUS M HMHBIX JOKYMEHTOB,
yKa3aHHBIX B  MyHKTax 2.6, 2.7 HACTOSIIEro aJMUHUCTPAaTUBHOIO pPErJIaMEHTa,
HEOOXOAUMBIX JJIsl TPEIOCTABIECHUSI MyHUIIUTIATBHOM YCITYTH;

BO3MOXHOCTh I€YaTh Ha OyMa)KHOM HOCHUTENE KONUHU HIIEKTPOHHOU (HOpMBI
3asIBJICHUS;

B JII0OOOM MOMEHT IO JKEJIaHWIO IMOJIb30BaTENsl COXPAHEHHE paHEe BBEJCHHBIX B
ANEKTPOHHYIO (GOpMY 3asBJICHUS 3HAYECHUI, B TOM YHCIIe TIPU BOBHUKHOBEHUU OLIMOOK
BBO/JIa M BO3BpaTe JJis MIOBTOPHOI'O BBOJIa 3HAUECHUI B SJICKTPOHHYIO POpPMY 3asIBIICHUS;

3aMOJIHEHUE TIOJIeH 3IeKTPOHHOU (OpMBI 3asiBICHMS 1O Hadajla BBOJA CBEJACHUU
3agBUTENIEM C HCIOJb30BAaHHMEM  CBEJCHHUM, pa3MeIleHHBIX B  (eaepaabHOM
roCyJIapCTBEHHOM HWH(pOpMannoHHOW cucteme «EmuHas cucremMa uaeHTU(DUKAIUU U
ayreHTUQUKamMu B HHPPACTPYKType, oOecmeuynBamomeld  MHGOPMAIOHHO-
TEXHOJIOTHYECKOE B3aUMOJCHCTBHE WH(GOPMAIIMOHHBIX CHCTEM, HCIOIB3YEMBIX IS
MIPEIOCTABIICHUS TOCYAAPCTBEHHBIX U MYHHUITUTIATBHBIX YCIYT B 3JEKTPOHHOU (opmer
(mamee - ECHA), u cBeneHuil, omyOJIMKOBAHHBIX Ha €IMHOM IIOpTajie, B 4YacTH,
Kacarolencs cBelieHnil, orcyTcTByromux B ECUA;

BO3MOXXHOCTh BEPHYTHCSI Ha JIIOOOM M3 ATAIOB 3alOJIHEHUS JIEKTPOHHOU (hOPMBI
3asiBIeHUs 0€3 MOoTepu paHee BBEJACHHON HHPOpMaIIUU;

BO3MOKHOCTh JOCTYIIA 3asBUTENSA HAa €IUHOM MOpTalie, PErHOHAIIBHOM TNOpTAJle K
paHee MOJaHHBIM UM 3asIBJICHUSAM B TEUYEHUE HE MEHEE OJIHOTO T'0J1a, a TAK)XKE YaCTHUYHO
c(hOpMHUPOBAHHBIM 3aSBJICHUSIM - B TEUCHHUE HE MEHEe 3 MECSIIEB.

CdopmupoBaHHOE U MOJNKMCAHHOE 3asIBJICHUE U WHBIC JTOKYMEHTHI, YKa3aHHbIC B
NyHKTax 2.6, 2.7 HACTOSIIEro aJMUHUCTPATUBHOIO PETJIaMEHTa, HEOOXOIUMBIC st
MPEA0CTaBICHNUS MYHUIIMTIATBLHON YCIyTH, HAMPaBJISIOTCS B YTIOJTHOMOUYCHHBIA OpraH
ITOCPEACTBOM €JUHOTO MOPTAIA, PETMOHATIBHOTO MTOPTAJIA.

3asgBUTENSIM  TIPEAOCTABIAETCS BO3MOYKHOCTH TNPEABAPUTENBHOM 3alMCH  Ha
NpEACTAaBJICHUE 3asBJICHUS O TMPEIOCTABICHUM MYHULMMNAIBHOM  yCIyrH U
HEOOXOIMMBIX JIOKYMEHTOB.

[IpeaBapuTenbHasi 3aIUCh MOXKET OCYIIECTBIISITHCS CIEAYIOIMMU CIIOCOOaMH 110
BBIOOPY 3asIBUTEIIS:

IPY JIMYHOM OOPAIlEHUH 3asIBUTENS B Y IOJTHOMOYCHHBIN OpraH;

1o tenedoHy YNOoIHOMOYEHHOTO OPraHa;

yepe3 o(pUIManbHbIN cCalT YIIOJTHOMOUYECHHOTO OpraHa;

MOCPEACTBOM €AUHOTO MOPTaia, PErMOHAIBHOTO MopTaia

[Ipu ocymiecTBICHUH 3aMIMCH 3asIBUTENb COOOIAET CIAEAYIOLINE JaHHbIE:

(dbaMunmuio, UM, 0T4eCTBO (TIOCIIEHEE - PU HATIMYHH );

HOMEp KOHTAKTHOTO TenedoHa;

aJipec PJICKTPOHHOM MOYTHI (10 KETaHUIO);

KeJaeMble JJaTy W BpeMsl MPEJICTABICHUS 3asiBJICHUS] 1 HEOOXOAUMBIX IOKYMEHTOB.

B ciyyae HeCOOTBETCTBUS CBEIEHUM, KOTOPbIE COOOIIMII 3asBUTENb MPU 3aIUCH,
JIOKYMEHTaM, MPEICTABICHHBIM 3asBUTEJIEM IMPU JUYHOM IpPUEME, MpEeABapUTEIbHAS
3aMUCh aHHYJIUPYETCS.

[Tpu ocyIiecTBICHUH 3aMIMCH 3asIBUTEIh B 003aTEIHHOM MOPSAKE HHOOPMUPYETCS
O TOM, YTO MpeIBapUTENIbHAS 3alIMCh AHHYJIUPYETCS B CIIy4ae €ro HesIBKU M0 UCTEYEHUHU
5 MUHYT C HA3HAYEHHOTO BPEMEHH MpHEMA.

VYT0JTHOMOYEHHBI OpraH 00eCleYynBaeT MPHUEM JTOKYMEHTOB, HEOOXOIUMBIX JIJIS
MPEAOCTaBICHUS MYHUIIUTNIATBLHON YCIIYTH, B AJIEKTPOHHOM BU/JIE, U PETUCTPAIUIO
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3agBlIeHUsT 0e3 HEOOXOIMMOCTH TOBTOPHOTO TMPEICTABICHUS 3asgBUTEIEM TaKuX
JIOKYMEHTOB Ha OyMa>KHOM HOCHUTEJIE.

[Ipyu nocTymjaeHun JOKYMEHTOB B  (OpME  DJIEKTPOHHBIX  JIOKYMEHTOB
C  HCHOJIb30BaHMEM  HMH(MOPMAIMOHHO-TEJIEKOMMYHUKAIIMOHHBIX  CETe  00IIero
MOJIb30BaHUS, PACIUCKa B TMOJIYYEHUU [OKYMEHTOB B TEUEeHHE paboyero [Hs,
CIEIYIONIEr0 3a JHEM TMOCTYIUICHHS JOKYMEHTOB, HampaBisieTrcss B ¢dopme
AIEKTPOHHOTO JOKYMEHTA MO aJpECy JIEKTPOHHOM MOYTHI, YKa3aHHOMY 3asBUTEJIEM.

[Ipy mocTymuieHHH 3asiBIICHHS O MPEIOCTABICHUM MYHHIIMNAIBHOM YCIYyTH B
JJIIGKTPOHHOM  (opMe  yepe3 eOUHBIA  MOpTall, pErHoHANbHBIA  MOpTal B
VYIOJIHOMOYEHHBI OpraH, 3asBICHUIO IPUCBAMBAETCS CTaTyC «OTHPAaBJICHO B
BeZIOMCTBO». MHpopMupoBaHue 3asBUTENS OCYIIECTBISETCS 4Yepe3 JUYHBIN KaOWHET
yYKa3aHHBIX OPTAJIOB.

Nnentuduxaius 3asiBUTENsE 00ECIeYnBACTCS IIEKTPOHHBIM HICHTU(PUKAIMOHHBIM
MPUJIOKEHUEM C UCTIOIB30BaHUEM COOTBETCTBYIONIEro cepBuca ECHUA.

IIpyn HampaBJIeHMH JOKYMEHTOB 4Y€pE€3 €IUHBIM IMOPTAJl, PETMOHAIBHBIA IOPTAJ
JTHEM ITOJIYYECHMS 3asBJICHHS O ITPEAOCTABICHUN MyHULIMIIAIBHON YCIYTH SIBIISIETCA JaTa
IIPUCBOECHUS 3asBJICHHUIO CTaTyCa «OTIIPABIEHO B BEJOMCTBOY.

Eciu 3asButens oOpaTmicsd 3a04HO, JOHKHOCTHOE JHMIIO YIOJHOMOYEHHOIO
oprasa, OTBETCTBEHHOE 3a IIPUEM JOKYMEHTOB:

- PETUCTPHUPYET 3asBJICHHUE IOJ WHIWBHUIYyAIBHBIM IOPSAAKOBBIM HOMEPOM B JICHb
NOCTYIIJIEHUS JJOKYMEHTOB;

- IPOBEPSIET MPABUILHOCTh OPOPMIICHUS 3asIBJICHUS U MPABUIBHOCTH O(DOPMIICHUS
MHBIX JJOKYMEHTOB, IOCTYIUBUIUX OT 3asBUTEIIS;

- IPOBEPSIET MPECTABICHHBIE TOKYMEHTHI Ha MIPEAMET KOMIUIEKTHOCTH;

- OTIpPABJISET 3asBUTEIIO0 YBEIOMJIEHHE C ONHUCBHIO MNPUHATHIX JOKYMEHTOB H
yKa3aHUEM AaThl UX MPUHATHA, TOATBEPKIAIOIIEE TPUHATHE TOKYMEHTOB.

VYBenomieHnrue o mnpueMe AOKYMEHTOB HAIpaBJsieTCs 3asABUTENI0 HE MO3HEE
paGouero AHs, CIEIYIOIIEro 3a JHEM MOCTYIJICHUS 3ampoca U TIOKyMEHTOB, CIIOCOOOM,
KOTOPBIN MUCTOJIb30Bal (yKa3al) 3asBUTEIb MIPU 3209HOM OOpaIleHUH.

ITo uToram MCHOJIHEHHsI aIMHUHUCTPATUBHOM NPOLEAYPHI IO MPUEMY JOKYMEHTOB
B YIIOJIJHOMOYEHHOM OpraHe, JOJDKHOCTHOE JIMLIO YTOJHOMOYEHHOI'O Oprasa,
OTBETCTBEHHOE 33 MPHUEM JOKYMEHTOB, (POPMUPYET HOKYMEHTHI ([1€]10) U TIEpEaeT ero
JOJDKHOCTHOMY JIMIY YTIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 32 IPHUHATHE
pEILICHMS.

[To uToram UCHOJHEHHs] AIMUHUCTPATUBHOM MPOLEIYPHI MO MPUEMY TOKYMEHTOB
B MO®II cneumnanmuct M®II, OoTBETCTBEHHBIH 3a TpPHUEM JIOKYMEHTOB, (OpMHUpPYET
JTOKyMEHThl (#eno) u mepenaer ero crnenuanucty MOLl, oTBeTCTBEHHOMY 3a
MEXBEJJOMCTBEHHOE B3aMMOJIEUCTBUE, KOTOPbIH B CBOIO OYepelb B CPOKH,
YCTAaHOBJICHHbIE ~COTJIAIIECHMEM O B3aUMOJEHCTBUU, T€pelaeT JOKYMEHTbl B
YTOJIHOMOYEHHBIN OPTaH.

3.2.2. KpurepueM NpuHATUS PEHICHUS O TPHEME JTOKYMEHTOB SIBJISICTCSI HAJIHUNE
3asIBJICHUS U IPUJIAraeMbIX JOKYMEHTOB.

3.2.3.MakcuMaabHBIi CPOK HCIIOJIHEHHUS] aIMUHUCTPATHUBHOW  MPOIIETYpPbI
cocraBiusier 1 paGoumii JeHb CO JHS TOCTYIUICHUS OT 3asBUTENS 3asBICHUS O
IIPEIOCTABIEHUN MYHUIIMIAIBHON YCIIYTH.

3.2.4. Pe3ynbTaTroM aJMUHUCTPATUBHON NPOLEIYpPHI SBISECTCA PETUCTPALMS B
YIOJIHOMOYEHHOM OpraHe 3asBJACHUS U JOKYMEHTOB, IIPEICTABIICHHBIX 3asBUTENIEM, UX

18



nepeaada JODKHOCTHOMY JIMIYY YIIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOMY 3a
INPUHATUE PEIIEHU O MPEJOCTABICHUH MYHULIUITAIBHON YCITYTH.

Pe3ynbraT  agMUHUCTPATUBHOM  Mpouenypbl  (ukcupyercs B CHUCTEME
AJIEKTPOHHOTO JOKYMEHTO000pOTa YTIOJIHOMOYEHHOTO OpraHa.

Pe3ynbTaT aIMHHUCTPATUBHOM NPOLIEAYPhl B  OTHOILICHHHM  3asBJICHUS,
MOCTYIHUBIIETO B JJIEKTPOHHOM (QopMe ¢ HCIHOJIb30BaHUEM E€IUHOr0 TmopTala,
PETMOHAIBHOTO MOPTAJIa, MOATBEPKAAETCS MPUCBOCHUEM CTAaTyCca 3asiBKE «IPHUHSTO B
paboty BemoMcTBOM». [leficTBHE H3MEHEHHUsI cTaryca 3asBIICHUS, MOCTYIUBILIETO B
AJIEKTPOHHON (OpME C KCIIOIB30BAHMEM EIMHOTO MOpTaia, PETHOHAIBHOTO IMOpTaia,
IPOU3BOAMUT JOHDKHOCTHOE JIMIO YIOJIHOMOYEHHOIO OpraHa, OTBETCTBEHHOE 3a
MPUHATUE PEIICHU O MPEJOCTABICHUH MYHHULIUITAIIBHON YCITYTH.

3.2.5.Pe3ynbrar aAMUHUCTPATHUBHOW MPOLEAYPhl — MPHUEM U PETUCTPAIUS
3asIBJICHUS U TOKYMEHTOB OT 3asBUTEJIS.

3.2.6.Bpemss  BBIIOJMIHEHUS QJIMHHHCTPATUBHOW TMPOIEAYPHl HE  JIODKHO
MpeBbImaTh 15 (MATHAIIATH) MUHYT.

3.3.HanpaBjieHHe Me:KBeJOMCTBEHHBIX 3alIPOCOB

3.3.1.0cHoBaHMEM i1 Hayajla AaAMUHUCTPATUBHOM MPOUEIYPHl SBISIETCS
HEIIPE/ICTABICHUE 3asIBUTEIEM JOKYMEHTOB, YKa3aHHBIX B IIYHKTE€ 2.7 HACTOSIIETO
aAMUHUACTPATUBHOTO PErIAMEHTA.

3.3.2.JI0JDKHOCTHOE JIMIO YIIOJIJHOMOYEHHOI'O OpraHa, OTBETCTBEHHOE 3a
IIPEIOCTABICHUE MYHULHIIAJBHON YCIIYI'M, HE IIO3[JHEE IHSA, CIEAYIOIIEro 3a JHEM
NOCTYIJICHUSI 3asBJICHUSA, (POPMUPYET M HAIpPaBJISET MEKBEIOMCTBEHHBIE 3alpOChl B
COOTBETCTBYIOIIMKA OpraH (OpraHu3alrio), B PacHOpPSHKEHUHU KOTOPOTrO HaXOIATCA
HEO0OXOIMMbIC CBEICHUS.

3.3.3. Kputepuem nOpuHATHS pPEIIEHUS O HAMNPABICHUH MEXBEIOMCTBEHHOTO
3anpoca SBISIETCS. OTCYTCTBHE JOKYMEHTOB, HEOOXOAUMBIX JIsi NPEIOCTaBICHUS
MYHULMNAIBHON YCIyTH, YKa3aHHbIX B 2.7. HACTOSIIETO aIMHUHHCTPATUBHOIO
perjlaMeHra.

3.3.4.MakcuManbpHbIi CPOK HCIOJIHEHHS aJAMUHUCTPATUBHOM MPOUEAYPHI
cocrapisier 1 pabouuii JIeHb CO JHSA TMOCTYIUICHHS B YTOJTHOMOYEHHBIM OpraH
3asBJICHUSI O MIPEJOCTABICHUH MYHHUIIUTIATLHON YCIIyTH.

3.3.5.Pe3ynpraroM HCIOMHEHUS AJMUHUCTPATUBHOM MPOLEAYpPHl SBISETCA
NOJly4YE€HUE JOKYMEHTOB, HEOOXOIMMBIX JIl MPUHATUS PEIICHUS O IMPEIOCTaBICHUU
MYHHULUITAIBHON YCIYTH.

CnocoboM (ukcanuu pe3ynbrara aJIMUHUCTPATUBHOM MPOLEIYpPHI SBISETCA
perucTpanus noay4yeHHbIX OTBETOB HA MEXBEIOMCTBEHHBIE 3aPOCHI.

3.4.PaccMoTpeHHe JOKYMEHTOB M IPHHSITHE PelIeHUs] O MPeIoCTaBIeHUHU
J100 0TKa3e B NMPeJ0CTABJIEHUN MYHUIIMIIAJIbHOM YCIyTH

3.4.1.0cHoBaHMEeM [ Hayajga AaJAMUHUCTPATUBHOW MPOLEAYpPHl SBIAETCS
HaJM4Me TIOJHOTO TMaKeTa JOKYMEHTOB, HEOOXOAUMBIX [UIsl MPEJOCTaBICHUS
MYHULIMNAIBHON YCIIYTH, WU MOJYyYEeHHE MOCJIEAHEr0 OTBETa HA HAMpPABJICHHBIN B
COOTBETCTBUM C IIYHKTOM 3.3 HAcCTOSIIEr0 aJAMUHUCTPATHUBHOIO pErJIAMEHTA
MEKBEJOMCTBEHHBIN 3apocC.

3.4.2. B ciniy4yae OTCYyTCTBUSI OCHOBAaHMW JJI1 OTKAa3a, yKa3aHHBIX B MyHKTe 2.10.2
HACTOSIIEr0  aJAMUHUCTPATHUBHOIO PpErJaMEHTa, IOCJI€ IPOBEPKU 3asBICHUS U
INPWIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMLIO YIOJHOMOYEHHOIO OpraHa
TFOTOBUT TMPOEKT PEIICHHs O MpUBaTU3aLMU (BMECTE C MPOEKTOM JOTrOBOpa O
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MPUBATU3ALIMH) U COTJIACOBBIBAET €T0 B YCTAHOBJIEHHOM IMOPSIIKE.

B pemennn o mpuBaTtm3anuud B 0OS3aTENHHOM TMOPSIKE YKa3bIBAETCS CPOK, B
TEYEHUE KOTOPOIro 3asgBUTENI0 HEOOXOAMMO TOJIUCATH JOTOBOP O MpUBATH3ALMH, A
TaK)Ke MOCJEICTBHS MPOMYCKa YKA3aHHOTO CPOKa.

3.4.3.B cinyuae Haau4Ms OCHOBAHUM IS OTKa3a, yKa3aHHBIX B MyHKTe 2.10.2
HACTOSIIETO aJAMUHUCTPATUBHOTO perjaMeHTa, TMocle TPOBEPKH 3asdBICHUS U
NpPUWIAraeMbIX K HEMY JOKYMEHTOB JOJDKHOCTHOE JIMIIO YTOJHOMOYEHHOIO OpraHa
TOTOBUT MPOEKT pernieHuss o0 OTKa3e B MpUBATH3AlMM W COTJIACOBBIBAET €r0 B
YCTaHOBJICHHOM TOPSIJIKE.

3.4.4.ITocne cormacoBaHus MPOEKTA PEIICHUS O TPUBATU3ANUU MO0 00 OTKa3e B
NpUBATU3AlIMKM,  PELICHUE  TOJIUCHIBACTCS  3aMECTUTENIEM  PYKOBOJUTEIEM
YOTHOMOUYEHHOTO  OpraHa W  PETUCTPUPYETCS B CHUCTEME  BJIEKTPOHHOIO
JOKyMEHTO000pOTa YTIOJTHOMOUYEHHOTO OpraHa.

3.4.5.KputepueM MNpUHATHS pEUICHUS O TNPEJOCTAaBICHUH WIA 00 OTKa3e B
MPEAOCTAaBICHUA MYHULUNAIBHON YCIYTM SBIAETCS HAJIUYUE WIA OTCYTCTBHUE
OCHOBaHUW ISl OTKa3a B MPEAOCTABICHUM MYHUIMIAIBHOW YCIYI'M, YKa3aHHBIX B
nyHkTe 2.10.2 HacToAIIero aAMUMHUCTPATUBHOTO PETJIAMEHTA.

3.4.6.Pe3ynbrar  aAMUHUCTPATUBHOW  MPOIEAYpPhl —  TOJNKUCAHHOE
pyKoOBOAMTENIEM Y IOJTHOMOYEHHOTO OpTraHa pelieHue O MPeAoCTaBICHUN TU00 OTKAa3e B
MPEAOCTaBICHUHA MYHUIIMIIATIBHON YCIIyTH.

3.4.7.MakcuMaabHBIi CPOK HCIOJHEHUS aJMUHUCTPATUBHON MpOUEAYphl HE
MOKET MPEBBIIATE 45 THEW CO JTHS MOJYy4YEHUs Y MOJHOMOYEHHBIM OPTraHOM 3asIBJIICHUS
U JOKYMEHTOB, YKa3aHHBIX B IMMyHKTE 2.6 HACTOAIIETO aIMUHUCTPATUBHOTO PETJIaMEHTAa.

3.5.¥YBenomiieHHe 3asiBUTEJISI O IPUHATOM pelleHH U

3.5.1.0cHoBanreM JyIsi Hadajga aIMUHUCTPATHBHON TMPOIEAYPHI SBISCTCS
NPUHATHE PEIICHUS O BO3MOXXHOCTH (HEBO3MOXXHOCTH) MPHUBATHU3ALMU >KUIIOTO
MOMEIIECHHUS.

3.5.2.1lpy npuHATHH peHIeHUS O  TOJOXKUTEIHLHOM pe3yjibTaTe MPOBEPKU
3aKOHHOCTH TPEOOBaHUSI O MPHUBATU3AIMH KHJIOTO TOMEIIEHUS OTBETCTBEHHOE JIUIIO
YNOTHOMOYEHHOTO OpraHa yBEIOMJISIET 3asBUTENSI O TOTOBHOCTH AJMUHUCTpALUH
Kpecrenikoro MyHUIIMNIAIBHOTO paiioHa MepeaaTh KUJI0€ TTOMEIIEHHE B COOCTBEHHOCTh
B MOPSJIKE NPUBATHU3AIUU.

3.5.3.B ciyyae HEBO3MOXHOCTH TPUBATU3AIMHU SKHJIOTO IOMEIICHUS TOCIIe
INPUHATHS  COOTBETCTBYIOIIETO  IOCTAHOBIIEHHS AaMuHHCTpanuu  Kpecrerkoro
MYHHUIUMIIAUIBHOTO paloHa YTMOJHOMOYEHHBIM OpraH BbIJAAET WJIM HAIPaBISIET
3asBUTEJIF0 MOTHBUPOBAHHOE PEIIEHNE HE MO3/IHEE YeM uepe3 TpU pabouux JTHS CO JHS
MPUHATHS TAKOT'O PEIICHMUS.

3.5.4.0 mnpUHATOM pEILICHUU 3asBUTEIb YBEAOMISIETCS MO TenedoHy Wiu
ANEKTPOHHON mouTe. JIOKYMEHTHI BBIJIAIOTCSA 3asSBUTENI0 Ha PyKU. B ciydae ecnu
OTBETCTBEHHOE JIUIIO YTIOJHOMOYEHHOTO OpraHa HE CMOT JIO3BOHUTHCS JI0 3asBUTENS
o000 3asBUTENh HE yKa3aJl KOHTAaKTHOro TenedoHa, MUChbMO ¢ HWHGOpMaIen o
MPUHATOM PEUIEHUH OTIIPABIIAECTCS 3asIBUTEIIO HA YKa3aHHBIM UM MTOYTOBBIN aJipec.

3.5.5.Cpok agMUHUCTPATUBHOM TIpoIieaypsl - He Oosee 3 mHel co JHS MPUHATUS
pEIIeHHs O IPUBATU3AINY HIIM 00 OTKa3e B MPUBATU3AIUN KUJIOTO MTOMEIICHUSI.

3.5.7.Pe3ynbraTroM aAMUHUCTPATUBHOW MPOILEIYPHl SBISETCS YBEIOMIICHHE O
BO3MO>HOCTH (HEBO3MO>KHOCTH ) TPUBATU3ALIMH JKUIJIOTO TIOMEIIICHHUS.

3.6. 3ak/r0ueHHe JOrOBOPA 0 MPUBATH3AIUM U BbI/Ia4a €ro 3asiBUTEJII0
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3.6.1. OcHoBaHWEM [Jis1 Hayaja aJMUHHCTPATUBHON MPOLEAYPHI SBIISIETCS SBKA
3asiBUTENS (3asBUTEINEH) B Y IOJITHOMOYEHHBIN OpraH JiIsl 3aKJIF0UYEHHS 10r0BOPa.

3.6.2.JIomKHOCTHOE JIUIO0 YTIOJJHOMOYEHHOT'O OpraHa:

pOBEPSAET JIOKYMEHTBI, YAOCTOBEPSIOIIME JIMYHOCTh 3asBUTENS (3asBUTENEH )
WM €ro IMpeICTaBUTENs, a TakkKe JOKYMEHT, TIOATBEPKIAOIMIMNI MOJIHOMOYUS
MIPEACTABUTEIS 3aABUTEIIS;

npeajaraeT 3asBUTEIO (3asIBUTENSIM) TOJIMMCATh JOTOBOP MPUBATU3AIUH KUIIOTO
MTOMEIIEHUS;

PETUCTPUPYET JOTOBOP B JKypH&JI TEKyLIEd pErucTpauuyd JIOrOBOPOB
MPYBATHU3ALINH.

Bbelgaer 3asBHUTENI0O JOrOBOp O IMPUBATH3ALMHU, COOOIIAET O HEOOXOAUMOCTH
roCyJ1IapCTBEHHOM perucTpaiuu npaBa CoOOCTBEHHOCTH Ha kuiioe momenienue B EI'PH

3.6.3. Pe3ynapTaToM BBIIIOJIHEHHS aJMUHUCTPATUBHOM MpOLEAYPHl SBISETCA
BbIJIa4a 3asIBUTEIIIO TI0rOBOPA O IMIPUBATU3ALNH KWJIOTO TIOMEIICHUS.

3.6.4. MakcuMalbHBI CPOK HMCIOJHEHUs aJAMUHUCTPATUBHOW TpoUEaypbl — 2
Mecsila Co JHS MOJIavu 3asBUTEJIEM 3asiBIICHHS U JOKYMEHTOB, YKa3aHHBIX B ITYHKTE 2.6
HACTOSIIEr0 aIMUHUCTPATUBHOTO PETJIaMEHTa.

3.7.1lopsAIoK BBINOJIHEHUS] AIMUHUCTPATUBHBIX npoueayp MO

IIpenocraBinenne MmyHununansHou yciayru B MOILL ocymectBisercss B OpskKe,
YCTAHOBJICHHOM  HACTOSIIIUM  aJMHUHHCTPATUBHBIM  PEMNIAMEHTOM C  Y4ETOM
OCOOCHHOCTEH,  OMpENEJCHHBIX  COTJAlICHHEM O  B3aUMOJICUCTBUM  MEXIY
Y IIOTHOMOYEHHBIM OPraHOM, IPEAOCTABISIOIIAM MYHUIUITAIBHYIO yeayry, 1 M®II.

M®I] He OCYIIECTBIAECT:

(opMHpOBaHHME M HAIpaBIECHUE MEXBEAOMCTBEHHOIO 3alpoca B OpraHsbl,
MPENOCTABIAIOIIME YCIyTM, B OpPraHbl T'OCYJAapCTBEHHOM BJIACTH, WHBIC OpPraHbl
MECTHOTO CaMOYIpaBJIEHHUs MW OpPraHM3alHM, YYacTBYIOUIME B IPEAOCTABICHUU
MYHULIUTAIBHBIX YCIIYT;

WHBIC JEHCTBUS, HEOOXOAUMBIE /IS TIPEIOCTABICHUS MYHHUIIUTIAIBHONU YCITyTH, B
TOM  4YMCJIE€  CBSA3aHHBIE C  MPOBEPKOW  JEHUCTBUTEIIBHOCTU  YCHJICHHOU
KBATM(UITUPOBAHHONW DBJICKTPOHHOW TMOAMHUCH 3asABUTEINS, HWCIOIb30BAaHHON TIPH
oOpaIieHuu 3a NoJy4eHUEeM MYHUIIUIIATLHON YCIYyTH.

[IpenBaputensHas 3anuch Ha npueM B MOIl ans nomaum  3adBICHUSA
OCYIIECTBIISICTCS MOCPEACTBOM camo3anucu Ha oduimansHoM caiite [OAY «M®Ily
(https://mfc53.nov.ru/), mo tenedony call-nierrpa:88002501053, a Takke Npu JTUIHOM
oOpaiieHun B CTpykTypHoe noapaszaenenue [OAY «M®Iy.

3.8.ITopsigok UcHpaBIeHUs JONMYIIEHHBIX ONEYATOK U OIIMOOK B BBIIAHHBIX
B pe3yJibTare Npe0CTABJICHUA MYHUIUNIAJIBbHON YCJIYI'Y JOKYMEHTAaX

B cnyuae BbIsiBICHUS 3asBUTEIEM B JIOKYMEHTaX, SBISIONIUXCA PE3YJIbTATOM
MPEAOCTaBICHNUS MYHUIIMIAIBLHON YCIyTH, OINeYaToK M (WJM) OIIMOOK 3asiBUTEIb
npeacTaBiseT (HampaBisieT) Ha HMMS PYKOBOAUTENS YTOJIHOMOYEHHOTO OpraHa
3asiBJICHHE 00 MCIPABJICHUH TAaKWX OIMEYaTOK U (WJIM) OMIMOOK MOCPEICTBOM JIMYHOTO
oOpaIieH s WK MMOYTOBBIM OTIIPABIICHUEM.

K 3asgBneHuro mnpwiaraercsa OpHUTMHAl JOKYMEHTa, B KOTOPOM JIOIYILIEHA
ormeyatka W (unm) ommOka. Takke 3asBUTENb BIOpaBe MNPUOOIIUTH JTOKYMEHTHI,
00OCHOBBIBAIOITUE JIOBOJIbI, 3JI0KCHHBIC B 3a5IBJICHUU.

Perucrtpamus 3asBiIeHUST OCYIIECTBISACTCS B J€Hb €r0 TOCTYIUICHHS JUOO Ha
ClIeyromuil pabounii 1eHb B ClIydae MOCTYIUJICHHS 3asBJICHUS 110 OKOHYAHUHU paboyuero
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BpeMeHH. B ciydae mOCTyIuieHMsI 3asiBI€HHS B BBIXOJAHBIE WM Hepabouyue
Npa3AHUYHbIE JHU €ro PErucTpalusi OCYIIECTBISETCS B MEpBbIM padouuii JEHb,
CJIEIYIOUIUH 32 BBIXOJIHBIM WJIM HEPAOOUUM MPa3THUYHBIM JTHEM.

JIOJIKHOCTHOE MO Y TOJITHOMOYEHHOIO OpraHa MPOBOJUT MPOBEPKY YKa3aHHBIX
B 3a5IBJICHUU CBEJICHUM.

B cnyuyae BbIsiBIIEHUSI JOMYHICHHBIX ONEYATOK W (MJIM) OMIMOOK B BBIJAHHBIX B
pe3ynbTaTe MpeAoCTaBICHNUS MyHUIIMIAIBHON YCIYTH IOKYMEHTaX JOJKHOCTHOE JIUIIO
YOJIHOMOYEHHOTO OpraHa MOATOTABIMBACT JOKYMEHT, SIBISIOIIUNUCS PE3yJbTaTOM
IPENOCTABIECHUS MYHHULMIIAIBHON YCIYTHM, C YYE€TOM MCHPABICHUS JAOMYIICHHBIX
orneyatok ¥ (Wiau) OmHOOK B CPOK, HE MpPEBBILAOIMMNA 5 padoyux AHEH €O JHA
pErucTpalyy COOTBETCTBYIOIIETO 3asBJICHHUS.

B ciyyae oTCyTCTBHS OnedaTtok W (WJIM) OIIMOOK B JIOKYMEHTaX, BBbIJIAaHHBIX B
pe3ynbTare INPEJOCTABICHHMS  MYHULMIAIBHONM  YCIOYrd, JOJDKHOCTHOE — JIMIIO
VYIOJIHOMOYEHHOTO OpraHa IOATOTaBIMBAET YBEIOMJIEHUE 00 OTCYTCTBHHM TaKHX
OneyaTok U (WiIM) OMIMOOK 32 MOJIMHUCHI0 YIOJHOMOYEHHOTO Ha MOINHCAHUE TaKOIro
JOKYMEHTa JIOJKHOCTHOTO JIMIIA B CPOK, HE IMpPEBBIIAIOLIMN 5 pabouux JHEH co AHS
PErUCTpallid COOTBETCTBYIOIIETO 3asBJICHHUS.

Brigaua (HampaBiieHre) pesysbTaTa pacCMOTPEHHS 3asBICHHsSI 00 MCHpaBICHUU
OIeYyaToK U (WIK) OMMOOK OCYIIECTBIISIETCS B COOTBETCTBUU CO CIIOCOOOM, YKa3aHHBIM
B 3a5BJICHUMU.

4.DopMBbI KOHTPOJIS 32 UCIIOJTHEHHEM aIMUHUCTPATHBHOIO PerjiaMeHTa

4.1.IlopsaxoK oOCylIeCTBJIECHHS TeKYyllero KOHTPOJIsi 3a COOJII0IeHHeM M
UCIOJTHEHHEM JOJIKHOCTHBIMHU JIMIAMU YTOJHOMOYEHHOI0 OPraHa TMOJIOKeHUH
perjlaMeHTa ¥ HWHBIX HOPMATHBHBIX NPAaBOBBIX AaKTOB, YCTAHABJIMBAIOIIUX
TpPeOOBaHMS K MPEIOCTABJIECHHI) MYHUIMNAJBHONH YCJIYIrH, a Tak)Ke NMPUHATHEM
UMM pelIeHuH

4.1.1. Tekymuii KOHTPOJIb OCYIIECTBIIACTCS MOCTOSHHO JOJDKHOCTHBIMH JIUIIAMHM
M0 KaXJOW aJIMHUHUCTPATUBHOM MpOLEAype B COOTBETCTBUM C  HACTOSIIUM
aIMUHUCTPATUBHBIM PETJIaMEHTOM, a TakKKe ITyTeM IIPOBEJACHUS PYKOBOIUTEIEM
YIOJTHOMOYEHHOTO OpraHa WM JIMIIOM, €r0 3aMEIIarolIuM, MMPOBEPOK HCIIOTHEHUS
JOJDKHOCTHBIMH JIMITAMH TIOJIOKESHHI HACTOSIIETO aIMUHUCTPATUBHOTO perjaMeHTa.

4.2 1TopsiioK ¥ MEePUOTUYHOCTD OCYIIEeCTBJIEHHS MJIAHOBBIX M BHEMJIAHOBBIX
NMPOBEPOK MOJHOTHI M KaYecTBA NMPeA0CTABJIEHUS] MYHUIIMIIAJBLHON YCJIYTH, B TOM
yucjie nopsiiok u GopMbl KOHTPOJISI 32 MOJHOTOH M Ka4eCTBOM TPeI0CTABIEHUSA
MYHUIUNIAJILHON YCIAYTH

4.2.1. KoHTpO/b 3a TOJHOTOM M KayeCTBOM IMPEAOCTABJICHUS MYHHIUTIATbHON
YCIYTH BKJIIOYaeT B ce0s TPOBEICHHWE IUTAHOBBIX W BHEIIAHOBBIX TIPOBEPOK,
BBISIBJICHUC W YCTpaHCHUE HAPYIICHWH IpaB 3asgBUTENCH, IMOJIOKEHUN HACTOSIIETO
aIMUHUCTPATUBHOTO pErJIaMeHTa H JPYyruX HOPMATHUBHBIX TIPAaBOBBIX AaKTOB,
paccMOTpEHHUE, MPUHATHE PEIICHUN W TTOJATOTOBKY OTBETOB Ha OOpaIleHUue 3assBUTEIICH,
CoJIepIKaIlnX >kao0bl Ha pelIeHus, AehHcTBHS (0€31eHCTBHE) TOKHOCTHBIX JIHII.

4.2.2.1lpoBepku MOTYT OBITH IJTAHOBBIMH ¥ BHETUTAHOBBIMU.

[InaHOBBIE MPOBEPKU TMOJTHOTHI M KAdyecTBa MPEIOCTABICHUS MYHHUIUTIATBLHOM
YCIIYTH TIPOBOSTCS HE PEKEe OJTHOTO pa3a B ol HA OCHOBAHUH TIJIAHOB.
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BHeruianoBele  NPOBEPKM  OPOBOASATCS IO  IMOPYYEHUIO  PYKOBOIUTEIIA
YNOJIHOMOYEHHOIO OpraHa WiW JIMIA, €ro 3aMelIAIolIero, I0 KOHKPETHOMY
oOpaIIeHUI0 3aMHTEPECOBAHHBIX JIUII.

[IpoBepkH MONMHOTHI M KAauyeCTBA MPEIOCTABIIEMON MYHULMNAIBHON YCIYTH
MIPOBOJSTCS HA OCHOBAHUM NIPHKa3a YIOJIHOMOUYEHHOTO opraHa. JlJis mpoBeneHus
pPOBEPKH (POPMUPYETCS KOMHUCCHUS, B COCTaB KOTOPOW BKIIIOUAIOTCS MYHHUIIUIAbHBIC
ciyXaliue YTOJHOMOUYEHHOTO opraHa. Pe3ynbrarbl mpoBepku O(QOpMIISIOTCS B BUIE
aKTa, B KOTOPOM OTMEYAlOTCSl BBISBICHHBIC HENOCTATKH M MPEIJIOKEHUS IO HX
YCTPAaHEHUIO, aKT TMOJIUChIBAeTCS ujieHaMH Komuccuu. C aKTOM 3HAKOMSTCS
JIOJKHOCTHBIE JIAIA Y TOJJTHOMOYEHHOTO OpraHa.

4.3.0TBeTCTBEHHOCTh JIO/LKHOCTHBIX JIMII YNOJHOMOYEHHOI0 OpraHa,
NPEAOCTABJIAINEr0 MYHULUMIAJIBHYK YCJIYry, 32 PpPelleHuss M IeldCTBUA
(0e3neiicTBue), MpUHUMaeMble (OCylIeCTBJsieMble) MMHU B X0/ie NpPeI0CTABJICHUSA
MYHHUIUNAJIBHON YCJIYTH

JIOMKHOCTHOE JIULIO HECET MEPCOHAIBHYO OTBETCTBEHHOCTD 34!

-COOJTIOZICHUE YCTAHOBJICHHOTO MOPSIKA MpHUeMa JOKYMEHTOB;

-IIPUHATHE HALICKAIIUX MEp IO TMOJHOM U BCECTOPOHHEU IIPOBEPKE
IIPEJICTABJICHHBIX IOKYMEHTOB;

-COOJII0ZICHUE CPOKOB PAaCCMOTPEHUS JOKYMEHTOB, COOIOCHUE TIOPSIKA BhIIaYU
JIOKYMEHTOB;

-y4eT BBIJJAHHBIX JOKYMEHTOB;

-CBOEBpEeMEeHHOEe  (OpMUpOBaHUE, BEJACHHWE W  HaJJIeKallee XpaHEHUe
JIOKYMEHTOB.

[To pe3ynpTaram NpOBEACHHBIX TPOBEPOK B CIIy4Ya€ BBISBICHUS HAPYIICHUN ITPaB
3asBUTENICM W HWHBIX HAPYIIEHWA K BHHOBHBIM JIMIAM IPUMEHSIOTCS MEPbI
OTBETCTBEHHOCTH, YCTAHOBJICHHBIC 3aKOHOAATENBCTBOM Poccuiickon denepanuu.

4.4 Tlon0:keHus1, XapakTepuzylolue Tpe0oBaHusi K NOPSAKY W ¢dopmam
KOHTPOJIA 32 MNpPeIoCTABJICHHEM MYHUUMIAJIBHOM YCJAYrH, B TOM 4YHCJIE €O
CTOPOHBI TPAKIAH, UX 00beINHEHNH U OPraHU3aNMil

I'paxxnane, ux OOBENMHEHMS W OpraHU3allMd HMMEIOT TPaBO Ha JOOBIE,
MPEAYCMOTPEHHBIE  JCHCTBYIONIMM  3aKOHOJATEIBCTBOM, (OPMBI  KOHTPOJIS  3a
JESATENPHOCTBIO YIIOJHOMOUYEHHOTO OpraHa IpU IPEJOCTABICHUM MYHULHUIIAIbHOU
YCIYTH.

4.5.1lopsaiok mnNpuUBJIeYEeHU K OTBETCTBEHHOCTH PpadoTHukoB MOII,
NPeAOCTABIAKIINX MYHUUMINAJIBHYI) YCJIYry, 3a PpelmeHuss U JeHCTBUS
(0e3neiicTBue), MpUHMMAaeMble (OCYLIECTBJIAEMbIe) UM B XO0/€ MPeaoCTaABJICHUS
rocyIapCTBEHHOM YCJIyIrH

451 M®PIl, pabornuku MOPI[ HecyT OTBETCTBEHHOCTb, YCTAHOBJICHHYIO
3aKOHOAATENBCTBOM Poccurickon denepanuu:

3a TOJHOTY MEpedaBacMblX B  YTMOJHOMOYEHHBIM OpraH 3alpocoB O
MPEIOCTABJIEHUH MYHULMNAIBHBIX YCIYT MW HMX COOTBETCTBUE MPEICTABICHHBIM
3asiButTesieM B MO cBeneHrsaM, MHBIX JOKYMEHTOB, IPUHATHIX OT 3asIBUTEIS;

32 CBOEBPEMEHHYIO IIepenadyy B YIIOJHOMOYEHHBIM OpraH 3ampocoB O
MPEIOCTABIECHUN MYHHUIUIIAIBHBIX YCIYT, 3asBJICHHUM, NHBIX CBEICHUM, TOKYMEHTOB U
(wn) wHGOpPMAINK, TPUHATHIX OT 3asBUTENS, a TaK)KE 32 CBOCBPEMEHHYIO BBIIAUy
3aBUTEII0 JOKYMEHTOB, IE€penaHHbiXx B Atux uHemax MOIL[ YnomHoMoueHHbIM
OpraHom;
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3a CcoOJIo/IeHne TMpaB CYOBEKTOB MEPCOHATBHBIX JAaHHBIX, 3a COOJIOJICHUE
3akoHoAaTenbcTBa Poccuiickoit  ®exepanuu, yCTaHABIMBAIOIIETO OCOOCHHOCTH
oOparieHus ¢ HH(popMaluen, J0cTyn K KOTopoi orpanndeH denepanbHbIM 3aKOHOM.

4.5.2.PabotHukn  M®I[ npu HeWCHoJHEHWH JUOO0 TMpU HEHaJJIexKaleM
HCIIOJTHEHUH CBOMX CIY>KEOHBIX 00S3aHHOCTEH B paMKax peanuzanuu GyHkiuid MOII,
MIPUBJICKAIOTCS] K OTBETCTBEHHOCTH, B TOM YUCJIE YCTAHOBJIEHHON YTOJIOBHBIM
kojekcom Poccuiickori ®eneparuu u  Kogekcom Poccuiickoit denpepammu 00
aAMUHHACTPATUBHBIX MPABOHAPYLIECHUSX ISl JOJKHOCTHBIX JIMII.

5.locyneOHblii (BHeCy1eOHBbIIH) MOPAIOK 00:KAJTOBAHNUS PelIeHUA U JeHCTBU I
(0e3neiicTBHUs) OpraHa, NpeAOCTABJISIIOIIET0 MYHUIIUNIAJIBHYIO YCJIYTY, €ero
AOJKHOCTHBIX Jini, M®II, pabotHuko MPI]

5.1. Andopmanust i 3aMHTEPECOBAHHBIX JIMI 00 MX NMpaBe Ha J0cyae0Hoe
(BHecyneOHoe) oOxkajioBaHue JeiictBuii (Oe3meiicTBus) W (WIH) PpelIeHUN,
NPUHATHIX (OCYIIECTBJIEHHBIX) B X0/€ MPEAOCTABJICHUSI MyYHHIHMIAJIbHOU YCJIYI'U
(nanee - s;kanoda)

3asBUTEINb, NTPAaBA U 3aKOHHBIE MHTEPECHI KOTOPOTO HAPYILICHBI JOJKHOCTHBIMU
JUIaMU  YTIOJJHOMOYEHHOTO opraHa (B TOM 4YHCJIE B Cilydae HEHaJIeKaIIero
UCTIOJTHEHUS WMHU OOS3aHHOCTEH MPH MPEJAOCTABICHHH MYHHUIIMIIAIBHON YCIYTH)
MYHUIIUNIATBHBIMA ~ CITy)KallUMH, JMO0 pabotHukomM MOIL], wumeer mnpaBo Ha
nocynebHoe (BHecyneOHOe) oOKaJloBaHME peEIIeHUH u jaeicTBuil (Oe3aeicTBHSA),
HNPUHATHIX (OCYIIECTBISIEMBIX) B X0JI€ IPEIOCTABICHUS MyHUIIUNAIBHOU YCIIYTH.

5.2.0pranbl M JOJUKHOCTHBIE JIMIA, KOTOPHIM MOKeT ObITh HampaBJieHa
’Kas100a 3asIBUTEJIS B 10CY1e0HOM (BHeCYAeOHOM) MOpPAIKe

3asBUTENIM MOTYT O0ajoBaTh PEIICHUsI U JAcicTBUs (Oe31eiiCTBUE), IPUHATHIC
(ocy1iecTBIsIEMBIE) B X0/1€ MIPEAOCTABICHNS MYHULIMIIATBHON YCIYTH:

XKanoOa Ha pemenus u nerictpus (0e3aeiicTBUE) CIIEUATUCTOB OPraHOB MECTHOTO
caMOyTpaBJIEHUSA MMOJIA€TCSI PYKOBOJUTEII0 OPTaHOB MECTHOT'O CaMOYyTIPaBJICHUS.

XKanoba Ha pemienust u nercTBus (0€31€UCTBUE) PYKOBOJMUTENS OPraHa MECTHOTO
camoyTpaBiieHus nojaercs I nase aomunucmpayuu MyHUYyunaibHo20 pationa.

XKanoba wa pemenus u aeiictBusi (Oe3xeiicTtBue) padotHuka MO momaercs
pykoBoautento 3roro MOII.

XKanoba nHa pemenuss u neicrBus (OesmeiictBue) M®DI] mnomaercs B opran
UCIIOJIHUTENbHON Biact HoBropojackoit o6mactu, OCYIIECTBISIOMUNA (GYHKIUA U
nonHomouns yupeaurenss MOLI.

5.3.Cnnoco0b1  MH(OPMHPOBAHUS 3asiBUTEJEe 0 TMOpsAKe MNOAa4Yd U
paccMOTpeHHs KaJ00bl, B TOM 4YHCJE ¢ HCHOJb30BAHMEM €IMHOr0 MOPTAJIa M
PEerMoHAJIBHOI0 NMOPTAaJia

Y1oIHOMOYEHHBIN OpraH 00ecIeynBaeT:

1)urdopmMupoBaHue 3assBUTENICH O MOPSAKE 00XKAIOBAHUS PEUICHUN M JCHCTBUN
(Oe3nmeiicTBUS) YNOJTHOMOYEHHOTO OpraHa, €ro JOJDKHOCTHBIX JIUI[ IMOCPEICTBOM
pa3MernieHrus WHGOPMAIMK Ha CTEHAAX B MOMENMICHHSIX YTOJIHOMOYEHHOTO OpraHa,
MO®II, enuHoM mopTaie, pEerHOHATBLHOM  TMOpTale, O(HUIMAIBHOM  calTe
YHoaHOMOUYEHHOTO opraHa B ceTu «HTepHeT;

2)KOHCYJILTUPOBAHKE 3asIBUTEJICH O MOPSIKE 00KaJTOBAHUS PEIICHUI U ACHCTBUI
(Oe3meiicTBUS) YTOJTHOMOYEHHOTO OpraHa, €ro JIOJDKHOCTHBIX JIUI[, B TOM YHCJE IO
TenedoHy, AIEKTPOHHON TTOUTe, IPH JINIHOM MPUEME.
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5.4.1lepeyeHb HOPMATHBHBIX MPABOBBIX AKTOB, PEryJIHpPYHINUX NOPSAOK
aocyne0Horo (BHecy1eOHOro) 00:kajl0BaHusl pelieHUid U aeiicTBuil (0e3aeiicTBUIN)
Y10JIHOMO4Y€HHOT 0 OPraHa, a TaKKe ero A0JKHOCTHBIX JIMI

JHlocyneOHoe (BHecyneOHOE) oOXkaoBaHUE pelieHu U AercTBui (0e31eiCTBHI)
YIOJIHOMOYEHHOTO OpraHa, €ro JI0JDKHOCTHBIX Juil, MO®Il, paGotHukor MO®I]
OCYILIECTBIISIETCS B COOTBETCTBUH C:

®denepanbHbIM 3ak0oHOM OT 27 utoiig 2010 roma Ne 210-d3 «O6 opranuzanuu
MPEIOCTABJIEHUS TOCYIAPCTBEHHBIX U MYHULIMTIIATIBHBIX YCIIYT»;

uHbOpMalvs, YyKa3aHHas B JAaHHOM paszfelie, MOMJICKUT O00s3aTEIbHOMY
pa3MENICHUIO Ha €IMHOM MOPTAaJie U PErMOHAIIbHOM MOpTalle.
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[Tpunoxenue Neo 1
K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

B Aamunucrtpanuio

MYHHIUITAIBHOTO OKpYra
OT

TCII.

3ASIBJIEHUE

[Ipomry(cum) mnepenath MHE (HamM) B COOCTBEHHOCTH  (J0JIEBYIO,

COBMECTHYI0) B MOpSAAKE NpPHBAaTU3ALMH, 3aHUMAEMOE MHOW (HamMH) >KHIOE
IIOMEILEHUE I10 apeCy:

CBelleHMsT O TpakJlaHaX, 3APETUCTPUPOBAHHBIX B JKWIOM ITOMEIICHUH,
MOJIJIEXKAILIEM ITPUBATU3ALIAN:

JlaHHBIE TIACTIOpTA
Crenenn rpaka1ad
PonctBa d. 1.0 CBUJIETEIBCTBO O

n/ POXKIEHU

o (pu o POXIECHUU
HaJIMY1H) HECOBEPIIEHHOJIETHUX

eTeEn
1 2 3 4 5

CBGI[GHI/IH 0 HCCOBCPIICHHOJICTHUX I'paxKaaHax, CHATBIX

C
PEruCTpaivoOHHOTO Yy4dCTa II0 MCCTY JKHUTCIILCTBA B JKWJIOM IIOMCHICHHH,

MMOICKAIICM IIPpHUBATHU3allK, B TCYUCHUC IoOda A0 MOMCHTA IIOJAa4YM 3asABJICHHUA O
MpruBaTU3aAlUHN KNUJIOTO ITOMCIICHUA:

Cornachbl Ha IMPUBATHU3ALIUIO:



(®.1.0.) (moamucs)

(®.1.0.) (moamucs)

(®.1.0) (moamnucs)
(®.1.0) (moamucek)

He y4acTByIOT B pHBaTH3aIUU:

(®.1.0.) (moamucek)

(®.1.0.) (moamucek)

(®.1.0) (moamucek)
(®.1.0) (moamucs)

CooO1ato(em), 4To paHee B IpUBATU3ALUU HE y4acTBOBAI(1).

Co crateeit 159 VromoBHoro kozaekca P® 00 OTBETCTBEHHOCTH 3a
MOIIICHHUYECTBO o3HakoMmJIeHbl. HeceM TOJIHYI0 OTBETCTBEHHOCTH 3a
Mpe0CTaBICHNE HEIOCTOBEPHON MH(OPMAIIHH.

K 3asBieHuio npuiaratoTcs:

Pemenne o mnpuBatuzamuu wid 00 OTKa3e B NpHUBaTU3aLUUA MPOILIY
HaIIPpaBUTh:

(ykazath crioco0: muuHo, moutoi, B M®II, B a35ieKTpoHHOM BHIE U AP.)

IIpexynpesxxkaeH(b1) 00 OTBETCTBEHHOCTH 32 IOJHOTY M JOCTOBEPHOCTH
CBe/ICHHI, COMEPKAINMXCH B HACTOSIIEM 3asiBJCHMH M INPEACTABJCHHBIX
JOKYMEHTAaX, a TaKike 0 TOM, YTO B CJy4yae BbIIBJICHUS HEJOCTOBEPHOCTH
YKa3aHHBIX CBeJAeHHMH Oyay(eM) HECTH OTBETCTBEHHOCTb B COOTBETCTBHUM C
3aKoHoAaTeJbcTBOM Poccuiickoit @enepauuu, B TOM 4HCJIe B COOTBETCTBHHU
co crtatee 159 Yromosuoro koxaekca P® 3a momnreHHM4ECTBO

(MOANHNCH)

« » 20 T.

(moamwuce)
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[Tpunoxenue Ne 2
K aIMUHUCTPATUBHOMY PEIrJIAMEHTY

B Anmununctpannio
MYHULANIAIBHOTO OKPYTa
oT

TCII.

3ASBJIEHUE
00 0TKa3e 0T y4acTusi B IPUBATU3AIUM KUJIOTO
MoMeleHUus

s,
(pamuiius, uMsi, 0TYECTBO)
« » rofia po:KIAeHUsi, MPOKUBAIOIIMI(as1)
no
aapecy:
, IOKYMEHT, Y0CTOBEPSAOIIUI JUYHOCTD:
cepus Ne )
BBITAHHBIH « » roaa

03HAKOMMBIIINCH C MOJIOKeHUsIMHU 3akoHa Poccuiickoii @exepaunu ot 4 U0
1991 roma Ne 1541-1 «O npuBaru3zanuu JKHJIMIIHOT O donna B
Poccuiickoii ®Depepauun», @enepajbHOro 3akona or 29 nexadps 2004 roaa
Ne 189-®d3 «O BBegenumn B jaeiictBue KuamimuHoro koaexkca Poccuiickoit
denepaunmwy, NpegycMaTPUBAKINMMU MOHM npaBa M BO3HHUKAKOLIHNeE
MOCJIeICTBHS,

3asIBJISAI0:

OT y4acTusi B NPHUBATU3AIMHU KUJIOT0 NOMeELIEHHS, PACIHOJIOKEHHOT0 [0

ajapecy:

OTKa3bIBAKOCh M OCTABJSIIO 32 c000ii MPaBO y4acTBOBATH B NPUBATH3ALNH

JAPYIOro KuJjaoro noMemeHmns.
Hanncano co0CTBEHHOPYYHO

(hpammiius, uMsi, 0THYECTBO)

« » 20 roJx

(MMMYHAst MOANMCH 3asIBUTEJIA)
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3asiBjIeHHe PUHSAJL:

(bamuns, UM, 0TYECTBO U MOANNCH JUIIA, IPHHABIIET0 3asiBJIeHNE)
[Tpunoxenne Ne 3
K Q/IMUHUCTPATHBHOMY PETJIAMEHTY

B Aamunucrtpanuio
MYHUIIUTIATBHOTO OKpyTa

(bamuust, ©Ms1, OTYECTBO 3asIBUTEIIS)
« » T.p.
NacrnopT Cepuu No
BBITAHHBIHN « » T.

3apEerUuCTPUPOBAHHOTO(OM) IO aJpecy:

COTI'JIACHE
Ha 00pabOTKy MEPCOHANIbHBIX JaHHBIX

A,

(pamumnms, UMsi, OTYECTBO)

Jar0 corjacue AJIMUHUCTPALMM MYHULMIIAJBHOTO pPaiiOHA, PacCIIOJIOXKEHHOU I10
aapecy: Hosropoackas 00i1., , B COOTBETCTBHUH CO
cratbert 9 DenepanpHoro 3akoHa ot 27 urons 2006 roxa No 152-®3 «O
NEPCOHANIbHBIX JAAHHBIX» HA aBTOMATH3MPOBAHHYIO, a TaKke 0e3 MCIOJIb30BaHUS
CPEICTB aBTOMAaTH3aluMUd OO0pabOTKYy MOHMX TMEPCOHAIBHBIX JAaHHBIX B LEJAX
NPEeI0CTaBIEeHUsT MyHUIMNAIbHOU ycnyru «lIpenocraBnenue rpaxuaanaM KUJIOro
MOMEIIEHHS 0 JOTOBOPY COLMAIBHOTO HaliMa MYHUUMIAIBHOTO >KHJIMLIHOTO
dboHma», a UMEHHO Ha COBEpUIEHUE ICHCTBUN, MPEAYCMOTPEHHBIX MYHKTOM 3
ctatbu 3 @DepepanbHoro 3akoHa ot 27 wutonsa 2006 roma Ne 152-®3 «O
MEPCOHAIBHBIX  JAHHBIX» CO CBEICHUSIMU, NPEACTaBIECHHBIMU MHOW B
AJIMUHUCTpali MyHULIMIATBHOTO pailoHa.

Hacrosimee cornacue maercs Ha NEPHOJ A0 UCTEUEHUS CPOKOB XPAHEHHUS
COOTBETCTBYIOIIEH HWH(MOPMALUKM WM JOKYMEHTOB, COAEpXallUX YyKa3aHHYIO
uH(OpMAITUIO, ONIPEICIIEMbIX B COOTBETCTBUHU C 3aKOHOAATEICTBOM Poccuiickoi
denepaunm.

(pamunms, THUIMAIIBI )

« » 20 T.
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[Ipumeuanue: corjacueé Ha  00paOOTKy  NEPCOHAJIBHBIX  JAHHBIX
HECOBEPILIEHHOJIETHUX JIUI]
MOJAMKUCHIBAIOT UX 3aKOHHBIE MPECTABUTETU
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